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User Defined Reports, Why and How

By Sarah Dixon
Technical Support Manager

Why Should You Use User 
Defined?

� Flexibility to report on any point of your 
operation

− Packer, animal cost, facility cost, 
performance, etc

� Pull in any data or any calculation of data you 
have inputted

� Ability to pick your divisors

− Per pound, cwt, head, head in, head out, $, 
pound gained, etc
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Step One of How

� Write it down, have a clear idea of what you 
want reported

� Know your divisors

� Know how detailed or simple you want the 
report

� Understand the calculations you want to use

Next Step....

� Start your definition

− Reports, 
General, Group 
Feeding 
Reports,  User 
Defined Report 
(by group)

− Reports to Print, 
**Add New 
Report

− Define Report
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Definition Screen

*See Handouts for line options*
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Upkeep of Report

� If you add a new ledger account remember to 
edit your definition

� IF you add a line in the middle of the report 
double check your calculations and sub total 
lines beyond that point


