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Transaction Plus 101Transaction Plus 101Transaction Plus 101Transaction Plus 101

Presented by:

Sarah Dixon

Cash vs Accrual BooksCash vs Accrual BooksCash vs Accrual BooksCash vs Accrual Books

Cash= Accounting for money when the money 
exchanges hands

Accrual= Accounting for the money when the 
transaction takes place even if money has yet 

to be exchanged
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Cost Profit CentersCost Profit CentersCost Profit CentersCost Profit Centers
● Centers are parts of the operation that will 

incur costs or make a profit

– Some examples are:John Deere Combine, Corn 
2010, Cattle

● Can be service, production or consolidating

– Service can be allocated to other centers

– Production can be crop, breeding, feeding, 
group feeding

– Consolidating is an intermediary allocation step 
between service and production centers

● Setup, Cost Profit Center
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Chart of AccountsChart of AccountsChart of AccountsChart of Accounts

Ledger accountsLedger accountsLedger accountsLedger accounts= chart of accounts

- a list of accounts that hold the transactions 
& activities of your business.  Foundation of 

your accounting system that tracks cash, 
goods you buy to resell, money owed.  Tracks 

the flow of money going in and out of your 
business

Bank Accounts = Asset Accounts

Inventory Accounts= Asset Accounts

Accounts Receivable= Asset Accounts

Accounts Payable = Liability Accounts

Accounts for goods and services= Expense 
Accounts

Revenue= Income Accounts

Owner Equity Accounts

(see handout for example of chart of 
accounts)
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● To get to your chart of accounts follow 
these steps:

– Setup

– Accounting

– Ledger Accounts

● To add a ledger account:

– Click “ADD”

● To edit an existing ledger account:

– Highlight the account you want to edit

– Click “CHANGE”
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Data entry fields change based on ledger account type selected, below is a Data entry fields change based on ledger account type selected, below is a Data entry fields change based on ledger account type selected, below is a Data entry fields change based on ledger account type selected, below is a 
chart of the entry fields you will see for each typechart of the entry fields you will see for each typechart of the entry fields you will see for each typechart of the entry fields you will see for each type
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● A to G require 
Crop Audit

● H to K require 
Smart Feeder

● A to K will 
adjust 
inventories

Entering ExpensesEntering ExpensesEntering ExpensesEntering Expenses
● This is done through “writing” checks

● Input, General, Check, Add

● You choose which expense account, center, division to post 
expense to

● This includes purchases, payroll, utilities
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Entering IncomeEntering IncomeEntering IncomeEntering Income
● This is done by entering a deposit

● Input, General, Deposit

● Used for any income, paycheck, sales, reimbursement

● You choose the ledger account, center, division you want income to 
post to

Journal EntriesJournal EntriesJournal EntriesJournal Entries
● What they do

– Transfer value from one ledger account, center 
or division without recording a check or deposit

● When to use them

– To record non-cash transactions such as 
transfer of grain from a crop to a livestock 
center

– For double-entry accounting such as end-of-
period adjustments to accrued expenses

– To record transfers between bank accounts or 
interest or service charges on bank accounts

● Journal Entries vs. Adjustment Entries

– Journal entries must balance where as 
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Journal Entries continuedJournal Entries continuedJournal Entries continuedJournal Entries continued
● Options

– Report type flags: Cash basis/tax entries , 
Financial, Management, Market

– Auto reversing journal entry: will auto reverse 
on next day, used in pre pay situations when 
running balance sheets, such as insurance, 
fertilizer, etc.

Tracking Expenses paid for with Tracking Expenses paid for with Tracking Expenses paid for with Tracking Expenses paid for with 
line of credit or credit cardsline of credit or credit cardsline of credit or credit cardsline of credit or credit cards

● Set up a ledger account as:

– Liability

– Bank Account

● Entering expenses:

– Write a “check”

– Use the “Bank Account” for the line of credit

– Select the correct ledger account, center, etc.

● Entering payments:

– Using a check or journal entry

– Payments will be negative amounts
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Inventory RegisterInventory RegisterInventory RegisterInventory Register
● Used to show Assets and offsetting 

accounts on the Balance Sheet

● Update as often as needed based on 
reporting frequency and market fluctuation

● Broken into 7 categories:

– Crops & Feed

– Livestock

– Breeding Stock

– Machinery

– Land

– Bldg & Impr

Other

Inventory Register (cont.)Inventory Register (cont.)Inventory Register (cont.)Inventory Register (cont.)

● If using inventory register use expense 
ledger account when purchasing new 
inventory items instead of an asset ledger 
account

● To show up on balance sheet must have an 
inventory item, such as Cows, then a line 
under Cows with date, qty, price, etc

● Will report off of the most recent entry into 
the register for each inventory item
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Trial Balance vs Balance SheetTrial Balance vs Balance SheetTrial Balance vs Balance SheetTrial Balance vs Balance Sheet

Trial BalanceTrial BalanceTrial BalanceTrial Balance

● Used to find entries in double-entry system

● Summarizes by ledger account

● If accounts are in balance net change will 
be zero

● Great report to run at the end of each 
month



12

Balance SheetBalance SheetBalance SheetBalance Sheet

● Can select ending month and divisions or 
percent of division

● Used to calculate net worth for whole entity 
or selected divisions

● Usually ran quarterly or yearly

Month End TasksMonth End TasksMonth End TasksMonth End Tasks

● Clear checks

● Check Register/Reconciliation

● Trial Balance
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Accounting BudgetsAccounting BudgetsAccounting BudgetsAccounting Budgets

● Can the past years entries and budget for 
the upcoming year

● Take actual from the past year and edit

– Manual change budget amounts

– Change by percentage

● Budget out different scenarios to help in 
planning an decision making
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Trouble ShootingTrouble ShootingTrouble ShootingTrouble Shooting

● User Defined Report

– Run using “Print Undefined entries”, top box on 
left hand side

– Will show where you have errors

● Trial Balance

– Run to check that net change is zero

– If its not zero start from day one and run one 
day at a time to see where it gets out of 
balance

● Recover Bad Data

– If data seems corrupt or if things don't seem to 

Tips & TricksTips & TricksTips & TricksTips & Tricks
● Current Tasks

– You can click on the words “Current Tasks” at 
anytime and it will list all windows you have 
open in FBS
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● Macros

– Can save vendor, ledger accounts, dollar 
amounts, descriptions, etc

– Save entering the same info over and over 
again for repeating checks and deposits

Recalling MacroRecalling MacroRecalling MacroRecalling Macro


