
 

 

Step by Step Instructions 

Using Geographe’s  

“Order Splitter” 

 

split.geographe.com.au 



 

Step 1:  Populate a Simple Spreadsheet and Create a .CSV 

 

 

Open an excel 

spreadsheet and 

populate it 

 

Only 2 columns are 

required to be filled:   

The first: quantities  

The second: part numbers 

Quantities can be set to “1” if 

they are not a priority 

The “order splitter” can identify 

any type of part number 

whether it be OEM or 

Geographe 

Save your 

spreadsheet as a .csv 

file (File>Save As) 



 

Step 2: Upload your .csv 

 

 

Choose the .csv file 

you have saved 

Click “Choose File” 

Click “Open” 



 

 

 

 

 

 

  
Once the .csv file is opened,  

you should see its name appear 

next to “Choose File” 

Click on 

“Upload” 



 

Your Results 

 

You will receive your results of 

what Geographe can supply from 

your original spreadsheet.  



 

Step 3. Saving Your Results and Using Them 

 

Click “download” 

in order to save 

the results 



 

 

Step 4: Fill Your Shopping Cart In One Click 

 

 

When opening the 

downloaded .csv, this 

is what you should  

expect to see  

Close up of information 

Click “Open Geographe Online Store” and log into your 

Geographe account. If you do not have an account click 

on “create an account ”.  

 

NB. Accounts can take up to 24 hours to approve on 

weekdays. 



 

 



 

 

Your shopping cart is now filled.  

From here you can: 

- Delete unnecessary items 

to order 

- Edit quantities 

- Save your shopping cart 

by “updating” it 

- Proceed to check out 



 

 

Step 5: Get the List of Parts That Geographe Did Not Have Catalogued 

 

Click “Download 

CSV” 

Should you products you find difficult to source that 

Geographe do not have catalogued, please feel free to 

contact us on sales@geographe.com.au to source them 

for you.  

mailto:sales@geographe.com.au

