Step by Step Instructions

Using Geographe’s
“Order Splitter”

split.geographe.com.au



Step 1: Populate a Simple Spreadsheet and Create a .CSV
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Open an excel

r

spreadsheet and
populate it

Only 2 columns are
required to be filled:
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The first: quantities 2 Save your

The second: part numbers spreadsheet as a .csv

file (File>Save As)

Quantities can be set to “1” if
they are not a priority

The “order splitter” can identify
any type of part number
whether it be OEM or
Geographe




Step 2: Upload your .csv

gesgraphe”
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Choose the .csv file

Want to know if we supply
parts for your fleet?

Upload a CSV of your part numbers to find out...

A il Click “Open” 3
| Choose File |No file chosen y =
Ay Computer
File name: by f i

i-.‘] Files of type:

hdy Metwork,

3 1ead-only

Click “Choose File”



Want to know if we supply
parts for your fleet?

Upload a CSV of your part numbers to find out... /1

. - Click on
Choose F{le My fleets parts list.csv Upload
L o "Upload”

Once the .csv file is opened,
you should see its name appear
next to “Choose File”



Your Results

geographe™

Congratulations! You will receive your results of
what Geographe can supply from

Geographe can supply 30 out of 31 of the parts you requested. T e e W

Your List of Parts

Qty Part Number Geographe Ref Part Description
1 100 100 ‘ i DIAPHR:
100 100 T
100 i 100 1 CENTRALISER
100 ’ FLATE BEAR
100

100




Step 3. Saving Your Results and Using Them

Step 3

Download a list of your parts that Geographe can supply in a convenient, unigue C3%Y file. Click “download”

in order to save
& Download CSv ’ the results
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When opening the

ginal Equipment Manufacturer

downloaded .csv, this
is what you should
expect to see

Click “Open Geographe Online Store” and log into your
Geographe account. If you do not have an account click
on “create an account ”.

NB. Accounts can take up to 24 hours to approve on
weekdays.

W Open Geagraphe Onling Store




Main Wehsite  MyAccount MyWishlist My Cat MyRFQ Checkout Loglin

N ;
9 the online store TR HIRE TR T I part number, description, or machi GO
Mobile Fleet Parts Fixed Plant Kits Enhanced Performance enquiries toll free 1800 999 240

Login or Create an Account

P New Customers Registered Customers

—

If

tid.com.au

CREATE AN ACCOUNT




(94 the online store SEARCH OUR ONLINE STORE [}
Mobile Fleet Parts Fixed Plant Kits Enhanced Performance enquiries toll free 1800 999 240
Shopping Cart e e Your shopping cart is now filled.
From here you can:
= Delete unnecessary items
to order
- Edit quantities
- 217211152 10737906 _ Save your ShOppIng Cal’t
in by “updating” it
- R2TH421121 11526192 Wowve 3 3 [ - Proceed to check oUt
f
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COPY TO QUOTATION CLEAR SHOPPING CART UPDATE SHOPPING CART g
'YOUR GEOGRAPHE PARTS e Enter your coupen code if you have one. >
artllumber Gty ()

1 APPLY COURON

ADD TO CART

IMPORT CSV TO CART
Grand Total Incl. GST  $3

PROCEED TO CHECKOUT

Mo fils

IMPORT TO CART




Step 5: Get the List of Parts That Geographe Did Not Have Catalogued

Should you products you find difficult to source that
Step 5 Geographe do not have catalogued, please feel free to

contact us on sales@geographe.com.au to source them
for you.

1ad the parts thz [ e did not h [ . a=
imported into F Jping c Your alyll sE0graphe for us to s

rnplete the form b

Click “Download
csv”
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