Conflict of Interest

The Company has a particular interest in preserving its reputation and the reputation of its employees for
the utmost honesty and integrity. Thus, the Company holds itself and its employees to the highest
standards of lawful and ethical conduct.

Therefore, you must be very careful that your relationship with clients or vendors or other activities do
not subject you or the Company to question or undue criticism. You must refrain from engaging in any
activity that could be in conflict with your status as a Company employee. This includes the use of your
position with the Company for personal profit or advantage or entering into transactions or relationships
where it may appear you have a conflict of interest, are improperly benefiting from your affiliation with
the Company, or are violating laws governing fiduciary relationships. Good judgment and common sense
are to supplement these provisions to avoid even the appearance of impropriety. To the extent there is a
conflict or ambiguity between permissive conduct and that which is not permitted, the latter shall have
precedence.

If you question the propriety of a transaction or activity, you should seek guidance from your supervisor
or a member of management of the Company. If necessary, you should seek written approval.

Outside Activities

You may engage in outside employment or personal educational activities during non-working hours,
provided that such activities do not interfere with your job performance or constitute a conflict of interest.
Prior to accepting outside employment, you are to notify management in writing. The notice must contain
the name of the potential employer, the title and nature of the position, the number of working hours per
week and the time of scheduled work hours. If the position constitutes a conflict of interest or interferes
with your Company job, at any time, you may be required to curtail or terminate such activity.

For helpful Human Resource compliance tips, contact us to subscribe and gain access to ClubPay's Online
HR Support Center: https://clubpay.myhrsupportcenter.com Contact: info@clubpayroll.com.




