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Memo To:      Memo From:

Project Name:     Copy(s) To:                       

Subject:                                  Date: 

Recipient:     Date:

Writer:      Date:
 Please  Reply  by:


 No  reply necessary.
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1475 Jillbarr Court
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Office ..214.xxx.xxxx
Fax. ....469.xxx.xxxx
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TX Reg. No. XXXXXX
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Kinney Enterprises

For an extraordinary roof!”

CONSTRUCTION 
MEMORANDUM

8-12-09

1 1

X

X

John Q. Project Manager Joe Contractor

Peterson Residence Mr. Peterson

see below 5/30/08
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