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Contractor or Contractor’s Agent requesting response to this REQUEST  
X

TO:     

City, State, Zip                                                                    Phone (s)                                                           Contact Person

Project Owner’s Name          Project  Owner’s Address                            Project Owner’s City, State, Zip                   

Project  Address, City, State, Zip (if different from Project Owners)                                                                                                   Project Phone

DATE OF THIS NOTICE:

YourCompanyNameHere is unable to locate, install or construct the following items:

Address:                 

We have consulted and followed the plans, specifications and other contract documents and are unable to 
resolve the above.  We hereby request that you provide us with written technical instructions regarding the 
above items.  Please be informed that we cannot proceed with the performance of our contract until the 
above items are fully resolved.  

Very Truly Yours,

1005 W. School Street
Abbott, TX 76621
Office ..254.xxx.xxxx
Fax. ....254.xxx.xxxx
service@titanroofers.zom

www.TitanRoofers.zom
TITAN ROOFERS#1 REQUEST FOR INFORMATION 

August 31, 2009

JOHN Q. SUPPLIER 47589 Tier Lane Suite 3

BENICIA, CA 94510 800.820.5656 J. TOLBERT

JAN HAMMER 41029 ENTERPRISE COMMON CONCORD, CA 95100

65421 JONES STREET, CONCORD, CA 95100-4056 925.520.0000/F925.520.0001

THIS IS FORM “RFI” Request for 
Information. Use this form when you are 

unclear how to proceed from project plans or specifications. 
This form can be given to the property owner or their 

agents such as a project manager, architect, engineer, etc.


