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WEEKLY TIME SHEET
YOUR COMPANY NAME HERE

Name:
Week Ending:
(date under day) Clock In Clock Out Hours Job Code
MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

SUNDAY

TOTAL HOURS: 0

REGULAR HOURS:
OVER TIME HOURS: 0

WORK CODES
SITE WORK (SW) WEATHER-TITE (WT) BUILDING COMPLETION (BC)

SW1 Demolition WT1 Waterproofing BC1 Countertops - Formica
SW2 Clearing/Stakeout WT2 Gutters, leaders, metal BC2 Countertops - Tile
SW3 Excavation WT3 Windows BC3 Countertops - Other
SW4 Drainage/Retain. Walls WT4 Skylights BC4 Tub & Shower Enclosures
SW5 Backfill/Grading WT5 Glazing BC5 Bath Accessories
SW6 Septic WT6 Exterior Doors BC6 Tub & Shower Doors
SW7 Trench./Utility Connect. WT7 Garage Doors BC7 Mirrors
SW8 WT8 Siding BC8 Interior Painting - Walls
SW9 WT9 Soffits & Trim BC9 Interior Painting - Trim

FOUNDATION (FN) WT10 Stucco BC10 Wallcovering
FN1 Footings WT11 Masonry BC11 Floors - Hardwood
FN2 Slab WT12 Ornamental Iron BC12 Floors - Carpet
FN3 Ground Plumbing WT13 Exterior Painting BC13 Floors - Vinyl
FN4 Ground Electrical WT14 Roofing BC14 Floors - Tile & Stone
FN5 Walls WT15 BC15 Finish Plumbing
FN6 WT16 BC16 Finish Electrical
FN7 INT. WALLS & FINISH (IF) BC17 Security System

ROUGH-IN (RI) IF1 Insulation BC18 Appliances
RI1 Framing - Floor System IF2 Drywall BC19 Finish HVAC
RI2 Framing - Exterior Walls IF3 Plaster BC20 Wood Decks & Porches
RI3 Framing - Roof IF4 Interior Doors BC21 Concrete Flatwork
RI4 Framing - Int. Partitions IF5 Interior Trim & Millwork BC22 Fencing
RI5 Masonry IF6 Interior Hardware BC23 Landscaping
RI6 Prefab Tubs & Showers IF7 Kitchen Cabinets BC24 Final Touch-up
RI7 Structural Steel IF8 Bathroom Cabinets BC25 Final Clean-up
RI8 Rough Plumbing IF9 Closet Shelves & Systems BC26
RI9 Rough Electrical IF10 Stairways BC27
RI10 Rough HVAC IF11 BC28
RI11 Specialty Wiring IF12 BC29
RI12 Lightweight Concrete IF13 BC30
RI13 Concrete Floors MISCELLANEOUS (MS) BC31
RI14 Fire Sprinklers MS1 CLEANUP  (CL)
RI15 MS2 CL1 Cleanup - Broom Clean
RI16 MS3 CL2 Cleanup - Final Interior
RI17 MS4 CL3 Cleanup - Final Exterior
RI18 MS5 CL4
RI19 MS6 BUILDING PERMIT 
RI20 MS7 GP1 Get Permit
RI21 MS8 GP2 Inspection
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