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TIP#1: Use Internet Explorer as your web browser.

Access a portal

You may have received an email notification with specific project access
details. If so, follow the instructions and use the link within that email.

OR : You can access
the login page through
the BarkerBlue website
www.barkerblue.com

Click on the DFS LOGIN
link.

>

RLQULST A P oo |_ UPLOAD A FILL

barkerblue

A new look.
A new direction.
A new blue.

DIGITAL PRINT &
DISPLAY GRAPHICS

Choose your blue:

CONSTRUCTION
INFORMATION

MANAGEMENT

The “Search DFS Login” page will appear.

Enter the appropriate
DFS Portal Owner and
Project Password.

If you don’t have this
information, contact
support@barkerblue.com

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011

REQUEST A PICKUP UPLOAD A FILE

v
barkerblue

DFS Login

DFS Web Portal Owner

Project Password

Launching A ReproMAX DFS Web portal:
To view a company's DFS (Document Fulfillment System) Web Portal, enter in at
ters of that DFS Por

least the first

wner Name (or any part of name) &

the project password, then dick on "Search®

For techmical support or if you are b

ng trouble locating the correct DFS Web
Portal, please e-mail us at Technics
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Login
Enter your personal Username and Password and click the “Login” button.

. W barkerblue

Login Can’t remember your DFS login? Click on
the “Forgot Password ” button and it will
" mhh be emailed to vou
] T
] TIP#2: Your access

O remamber my login information on gffmachine

information is confidential.
Please do not share your login and

l password even within your company.
If someone needs access,

see the instructions below:

Forgat Password?

Information necessary to complete access set up.

If you do not have a login 1. Project Name

Email support@barkerblue.com 2. First and Last Name
Include the details listed here 3. Current Email

A login and password will be 4. Company Name & Address
emailed to you. 5. Delivery or Jobsite Address

6. Work #, Mobile #, Fax #

If you supplied a valid User Name and Password, the User Service
Agreement will display.

(O B Cat[ L, Wy hacnnd| 71t

User Service Agreement
Service Agreement
Please review and then P e e e g e e e
click on the "I Accept” BarkerBlue® E
button. S

ONLINE DOCUMENT MANAGEMENT SYSTEM
SERVICE AGREEMENT

Thes Servies Ageeement [Agresment') sets foh the temms ind condnions of sssess and use of the Baskerue Cnime
Diocument Mansgement Syasen Service by eipkle wvers ool

1. Eligible Users [n order to register and establish an account and use the Service, you or your
Commpany mmst (1) bave a proprictary ownensbip mierest ov busness mhervest i a projest or project plan
documests (Plan” or P} made accessible trough s Service, or (3) be @ gemeral comvactis,
subcontractor, architect, consukant, engineer (or other AEC wade prodessional) having a peed to know the
content of cae of more project Plans made accessble dwough the Service for an internal business purpese

AGREEMENT BY CLICKING ON THE

MUST INDICATE ACCEPTANCE OF
» AGEEEVENT WES PAGE

CEET oF
BUTTON O THE U'SER BEGISTRATION SERV)

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011
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Viewing Plans

To narrow down the listed projects, you can conduct a search.

Enter the criteria where applicable and click the “Search” button

& S Carl Account| 2 Hel)
Froject Search (% Shopping Cart| 2. My | 2 Help )

Project Search

Project Name Displaying 1 -7 of 7
Project Name Street Name LCity Contact Name  Contact’s Phone Contact’s Email
Stieet Name Barker Blue Digital Imasing - fs-Buits
BarkerBiue Digital Imaging - #s-Buit- TEST 363 N Amphler: Blwd.  San hitea  John Roach (B50) 6362100 john@harkerblue com
BarkerBlue Digital Imaging - Solar Aray Upgrade 363 N émphlett Blvd  Sanheteo  John Roach (650 6962100 johnEbarkerblug com

CLOSEOUT ARCHIVE
MISC

POF UNLOCK

Contact’s Email

I Search

Click on the project you would like to view or order.

»  For List View, click on the project name to open the project.
*  For Thumbnail View, click on the link “View project details” to open the project.

"List View" shows a list of the items by name along with other details.

“Thumbnail View” shows a thumbnail image of the drawing and the name.

2 Help
= Project Search (b o)
Project Name ) Displaying 1-7at 7 L_Is_ti/lew !

| | Project Naime Street Namme City Contact Name  Comtact's Phon
StreetName @ barker Sle Digeal maging - AsBus e

o
=7
=
3
=1
=]
@
=
o

|§

TIP#3: You may set the view as a preference in your personal settings.
Click on “My Account” " Shopping Cart| B My Account| ‘P Help
Then select “Update Profile Information”

Click on the “Preferences Tab”

Look under “Display Options” for: Search Results

Enter the project password if prompted.
The project password is different from your personal login password.

If you need the project password contact support@barkerblue.com

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011
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Viewing Project Content and Details

The “Content” tab lists the content within the project such as plans, specs, etc.

The “Details” tab lists project details such as contact and project address.

Froledt Search BarkerBlue Digital Imaging - Solar Array Upgrade
m Details . [ ¥ Shopping Cart
| 1 Broledt Search BarkerBlue Digital Imaging - Solar Array Upgrade
= 7 Plans Content [ Details | Project Details
I ]
# D current Set | Project Administration | Project Name
# 55 04-03-08 Structurals Q BarkerBlue Digital Imaging - Solar Array Upgrade
15 01-11-08 Submittal Comact Hame
L John Roach
# 3 Specifications ba rkerbl ue onn Reac
. . Contact's Phone
125 12-12-08 Rovd Mounting Structure Desgin
(650) 696-2100
Contact's Email
john@barkerblue.com
Street Name
363 M. Amphlett Bivd
Frojedt Search BarkerBlue Digital Ir

Click on a folder to open and view [ Details | Displaying 0

. .
the list of documents. * o o [

iPrint  Select  Full

f /7 /_. ) /7 * [ Current Set
If there are specifications they are 2 £ 04.03.08 Structurals

generally posted online by division. ) 01.11.08 Submittal
¥ I Specifications
Iy 12-12-08 Rewvd Mounting Structure Desgin {11x17)

Click on the Current

Set folder icon. By q
CliCking on the M oD Froject Search BarkerBlue Digital Imaging - Solar Array Upgrade
next to the folder, you Details Displaying 1 -3 of 3 (@ [ Add to Cart ) (&, ] Print Selected
can look at sub-sets Q.. O L] O s
within that folder, o & curront Set iPrint Select Full  Half Electronic [mcnnne;.::-l:'n:::m ron
, | D O] 0 B sy

usuaIIy broken into (D current Structural Set
diSCiplineS * 12 04-03-08 Structurals 0 I:l I:l O R SRR

’ 5 01-11-08 Submittal ] O [ ][ O [C) sz-o4sesrz008

+ i Specifications
I2) 12-12-08 Revd Mounting Structure Desgin (11x17)

TIP#4: Outdated versions of drawings will appear with a red dot =N

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011
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Want to view the drawings or documents?

In List View, click on the Document Icon & " When you click it,
to view an 11x17 PDF version* of the file. the drawing opens as a PDF

mID=07509CE5-66F6-44C3-986F -CRSE5C 3975

¥ | Add\g Cart & Print Selected List Wiew i~ o a .
SES St y B gy

il lect Al >| @ > & > | |
lectronic Wocument Name S e e :

0 Sk 1-0 - ROOF TOP LAYOUT - 01/11/2008 Revd

01/15/2008 —
O Sk 51-04/03/2008 Revd 04/10/2008 t I )
= = Tk !

You can zoom in to see details

— In Thumbnail View, click on the ———— = ~
. . gCart & My Account % w| ES .| %
'« “thumbnail” to view an 11x17 PDF 5 z 8%
0 o el 22
version* of the file. Thumbnail g 3§
0 Select Al T 3 224
=
Q) $1-04/03/2008 Revd =5
pns 2 e L 0411012008 225
+ R g % View document details /ey docUMEr 3
- = B B 51 - 04/03/2008 Revad 04410/2008 s

"j*’l *TIP#5: The 11x17 “Thumbnail” versions are Not to Scale

Want to print the drawings locally? The “iPrint” feature is an Hewlett
Packard plug-in and will only work if you have a HP brand plotter.

Click on the box next to document to print or the
"Select All"” box to print a// drawingsin the folder.

| Add to Cart Print Selected

Then click “Print Selected” located at the top. ) e
iPrint Select Document Name
PRINT R A0-01 - TITLE SHEET - 09/19/2001

. . PRINT -01 - -03/13/
The "iPrint Shopplng Cart” WI” ||St - Sk oL s A

all the items selected for printing.

FRINT Sk Al1-01-A - OVERALL SITE PLAN - 10/18/2001

PRINT O Cl  A1-02- ExiTING PLAN - 09/10/2001

iPrint Cart Contents

In the iPrint Shopplng Cart NOTE: Your account will be charged for all the items in the iPrint Cart when you click the "F8int All Items”
'’

check the boxes on the left if ||| Bemeie Description

you Want tO remove the *D A0-01 - TITLE SHEET - 02/12/2001

A1-01 - OVERALL SITE FLAN - 03/12/2002

items from printing. O
l:‘ A1-01-A - OVERALL SITE PLAM - 10/18/2001

Click “Print Document” to proceed with printing.

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011




Ordering Prints
Locate the Proiect/Set items vou would like to order.

.' barkerblue

Select the sheets individually or
choose “Select All for the
package/discipline.

You can also enter the # of Full ™

. W barkerblue

Froject Gearch

¥ shopping G4

BarkerBlue Digital Imaging - Solar Array Upgrade

or Ha/fS/Ze sets needed by rmm Details | ‘kﬂaving 1__-1_“3 (¥ [Add 1o cant ) (] Print Setected )
sheet or enter #in top column =1 prans iPring cEn Iﬁ EI ElsEru.i» s:.f::.‘.au.: Hame
to populate entry for all sheets. = (& current set w0 B TV
i L [ 9% a1/15/2008
e SIS
) O [ [ ] SL S2-04/03/2008 Revd 04710

Then click “Add to Cart”

12 01-11-08 Submittal

The Shopping Cart page will appear.

This is also the page where you can attach a PDF formatted transmittal to include with your order.
Click on the “Attach Transmittal” button. */7 you do NOT want to attach a transmittal, proceed to page 8.

| ¥ Shopping Cart| X, My Account| ¥ Help )
Ersied Search Shopping Cart
Ca
ST R (Eloe ) (o) _—
w [ [] O
[ Attach Transmittal
Remove Display Name / Project Name (if applicable) Full Size Half Size Electronic
O _C’k 141 RODF TOR LAYOUT - 01/11/2008 Rovd 01452008 Barkerlue Digital Imaging - Solar 4ray Upgrade ] |
] _C,;lQ 31 - 04032008 Rovd D4H0/2008 BarkerBlu Digital Imaging - Solar Aray Upgrade 1 O
O & 52 - D4/D3/2008 Revd D4/10/2008 BarkerBlue Digital Imaging - Solar Aray Upgrade ] O

The Electronic File Upload Page will appear.

Electronic File Upload Page

Browse for the PDF formatted
transmittal file.

(2 Update ) (Cuntinne -)

| Attach Custom Transmittal

Select “Add to Cart”

Choose Source File

Browse File to Upload

The file will appear under the NAP.
Attached Iltems section.

Click the “Continue” button
at the top.

Attached ltems

Delete Twpe  File Name

Item Mame

I

The “Item Name” section is not required.
If entered, the name will appear in place
of the PDF filename.

was attached correctly.

Look for transmittal file path as an item listed on the “Shopping Cart Contents” page to show it

Shopping Cart Contents (_z Update ) I @ Check Out :) e Gy 4

wan [ ] ©

Remove Display Name\gll oject Name (if applicable} Full Size Half Size Electronic
O SL DF5Guide 0711 pdffAtached Transmittal} O

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011




R' barkerblue

Verify all the items you need are listed
*Some sets may be restricted to Full Size only.

The quantity “1” will automatically populate the Full Size column if you did not previously change
the quantity per size. Enter the quantities of Full/Half Size prints needed for your order.

(_w Shopping Cart| & My Account| P Help)

e Gy 4

Select M1 l:l l:l

Project Search

@ Continue Shopping
| #| Attach Transmittal

Shopping Cart

Shopping Cart Contents

( 2 |update

j (IEI Check Out )

O

Remove Display Name / Project Name (if applicable) Full Size Half Size Electronic
O CL DF $Guide 0211.pdfiAtached Transmittal) ’_ O
F Ck 1.0 . ROOF TOP LAYOUT - 017112002 Revd 0182002 BarkerBlue Digital Imaging - Solar Amay Upgrade :| IF
O Q 51 - D4DAE008 Rewd 0410/2008 BarkerBlue Digital Imaging - Solar Amay Upgrade ] O
I:‘ Ck 52 - 04032008 Rowd 041002008 BarkerBlue Digital Imaging - Solar Amay Upgrade l:l D
TIP#6: If you attached a transmittal,
leave it as 1 FULL size item or it will be removed from the order.
fontants (2 Update ) f_@ Check Out ) g Gy 4
Select &1 l:l l:l F

If you don‘t want ANY
Full Size, change the Full
Size drawings to: 0

For any Half Size prints
needed, enter a quantity
in that column.

The example shows 3 half
size and 0 full size sets of
drawings.

You can further
customize each
recipient’s package
in the check out
screen.

Display Name / Project Name {if applicable)

Full Size Half Size Electronic

OF 8 Guide 0211 pdf{#tached Transmittall ’_ O
1-0 - ROOF TOP LAYOUT - 01/11/2008 Rowd 01152008 BarkerBlue Digital Imaging - Selar Aray Upgrade E |:| il
51 - 0hD3/2008 Revd 041002008 BarkerBlue Digital Imaging - Solar Amay Upgrade lIl l:l |:|
52 - 040352008 Rewd 04/10/2008 BarkerBlue Digital Imaging - Solar Amay Uparade II' l:l D
rterts (z Update ) (IEI Check Out j Fe Gy 4
Select Al I:I 3 i

Display Name / Project Hame {if applicable)

Full Size Half Size Electronic

O0F 5 Guide 0711 pfiéttached Transmittal) '_ O

10 - ROGF TOR LAY OUT - 0112008 Rewd 0152008 BarkerBlue igital Imaging - Solar fray Lpgrade o] | [ O

51 04/02/2008 Rowd 0410/2008 BarkerBlue Digital Imaging - Solar ray Upgrade [o] | [ ] O

BarkerBlue Digital Imaging - Solar Amay Upgrade El l:l D
Select A1 l:l l:l F

bisplay Mame / Project Name (if applicable) Full Size Half Size Electronic

DF 5 Guide 0211, pfrAtached Transmital) O
1-0- ROOF TOP LAYOUT - 01112002 Rowd O1/1S2008 BarkerBlus Digital Imaging - Solar fmay Upgrade [0 O
51 - 0hiD3S2008 Rewd 01052008 BarkerBlue Digital Imaging - Solar Amay Upgrade lIl |:|
57 - D4N3002 Rerd 04103008 BarkerBlue Dighal Imaging - Solar Ay Upgrade [o] O

When complete click the “Update” button.
Check to ensure the correct quantities are listed for the sets/drawings.

Then click the “Check Out” button.

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011
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Checkout Process
Confirm Order Recipient’s information for shipping

¥ barkerblue

Prolest Sesteh Check Out - Shipping ,,,h,mmil *By default you will be listed as the only recipient. You
S— Check out - Page 1 of 2 can_nc_;t remove yourself until you add another
e recipient.
| Distribution — To remove yourself from the diistribution, select the

| Order Recipients (Dere] L, . P ”
SR I Delete” box next to your name and click the “Delete

button at the top.
D L Echo Wiadarczwk =

BarkerBlue Digital Imaging
Barker Blue Digital Imaging
3fi3 M. Amphlett Blud

To add additional recipients, click “Add Distribution”. —_—

The Address Book Maintenance page will appear.

Search your DFS Eroject Search Address Book Maintenance
Address Book for T
. t'n CITTEES G ONLY - Contacts v

existl I
. . g Distribution Select  Type Contactlist Name Company City Occupationf|
lists in the drop 0 4 -re Kacor Corporaton Sun Valey
down menu at the M} O & Estimating sBids Aiance Roofing Co. San Jose
top or add a NeW L} ax -estimator, Roy Sauth “alley Plumbing, Inc. an Jose

E Search Contacts
Contact. ¥ dgy e Carcle Sonoma-arin Construction Petaluma

e —

Froject Searsh i
foject Seard Address Book Maintenance

oo\

ONLY - Contacts
ONLY - Contacts

for access notifications
MOTIFIY-BARE ESCENTUALS-Trainar
MOTIFY-ACT-10900 TANTAL

Select the contact for the order.

Then click on the “Add to Order” button.

\
Project Search k. ping Cart 'l'
Froject Search P
Adidress Book Maintenance
DFS TEST L Add to Grder )
¢
Distribution Select  Type ContactlList Name Company City Occupation
axs Dog, Piuo Mickey's House CA pet
3 [New Contact s Piagy, biss Curls and Swine CA

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011




The Check Out-Shipping Information page will appear.
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To modify quantities per o _ (i Shapping con| &ty Ao 2_Hlotp )
.. . Check Out - Shipping Information
recipient, click on the L
X i eck Out - Page 1 of 2 fem gy 20

"Customize Cart” link.
This will take you into that Order Recipients Delete \
recipient’s cart Where you can Delete Shipping Address Order Shipping Method Shopping Cart aty
change the quantity of full or half T & | o [Pickous - §0.00 D re—— 0
size prints for their package. Tievey Conmmiton Joste

st A o803
Make sure to click “Update” O | & e [Pickup - §0.00 B | s | |0
after making changes. s nd sus

Hollywood, CA0Z10

&

You will see that the

. . N \
changes to a recipient’s T
package haVe been lete Shipping Address Order Shipping Method Shopping Cart iy
updated when the “pencil 1 |4]..... [Fickup - $0.00 Y| e | 2|
icon” appears next to that ey e

lisney Construction Jobsite
contact’s cart and the o, EA B2
quantity will change 3| &) s [Pickup - $0.00 o "
accordingly. S

Hallywood, CAS0210

Select a shipping or delivery method for each recipient by using the drop down menu.
Click the “Continue” button at the top to complete the final details of your order on the next page.

Distribution \
‘ Order Recipients (Detete) \ |
Delete Shipping Address Order Shipping Method Shopping Cart Gty

O | & | futo 0sg olden State Owernight Express 8am - $0.C V| Customize Cart EAR
hickey's House
Disney Construction Jobsite
209 Disneyland Or.
Anaheim, CA03202

O | & | s oo [FLEASE SELECT A DELIVERY METHOD] - . .
Curls and Suine BarkerBlue Delivery - not available in all areas - $0
L”o'f&lz‘fo‘geg‘:gg‘;g Golden State Overnight 10:30am - $0.00

: Golden State Owernight Express Sarm - $0.00

FedEx Standard Mext Day - $0.00

FedEx Priority Cvernight 8am - $0.00
FedEx Priarity Crvernight 10:30am - $0.00
FedEx Economy 2nd Day - $0.00
Custormer Pickup - $0.00

Electronic (Download) - $0.00

PLEASE NOTE: shipping and delivery costs are NOT listed here or within the
DFS system. If you have questions about shipping or delivery fees, contact our
Customer Service Department 650-696-2100.

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011
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The Order Information Check Out - Page 2 of 2 will appear.

Utilize the “Order Name” and
“Reference Number” fields as Order Information

needed.

/l//any users use these areas to enter

the PO# or Project #. Additional Order Info
Order Name: Reference Number
For ¥OUR reference PO or JOB #2

Confirm the “Date” and “Time"” fields

are set to when the order is due! Requestealnare

g * Date: (M/dAny) * Time: (himm tt)
Otherwise the system defaults to SEpOi 00 P
NEXZ‘ Day at 7200PM Order Output Preferences

Binding Type: Media Color:

Edge Bound

Select the Binding Type and Media
(paper) color using the drop down /
Coil Bind

menus. GEC Comb Bind

Order Output Preferences

Enter any extra information into the Binding Type: Media Color
Order Comments/ Special Edge Bound 2 White v
Instructions section. Order Comments / Special Instructions

Include any extra requests or information hEI’El

Click "Purchase” to complete your order.

frder Confiumation The Order Confirmation page will appear with a summary of
B the order details. You can print and save a copy of this
Your Order is Complete! - . P
page for your records; just click on the “Printer

order Name: .

For vOUR reference Frlendly" button.

i Eer D e You will also receive an “Order Received” email from

Date Order Was Placed Requesteanue pate:  plotting@barkerblue.com. While the order is in process you can
2/4/2011 110711 A 24872011 12:00:00 P

review its details in “My Account”, Pending Orders.

Bllling INTormation
Comments: Echo Wodarczyk
Include zriy extra requests or information here Barker Blue Digital Imaging

Pickup Location:

Output Preferences:

Sinuing Type, Edge Bound Contact plotting@barkerblue.com to notify us of any changes
needed to your order after it has been confirmed.

Include your DFS order# in correspondence.

Order Recipients

Plutn Dog

Thank you!

Miss Piggy

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011
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Some portals have an "Electronic Download” option available.
This feature allows you to order downloadable FULL SIZE PDF files of the plans.

Here are examples of the electronic download order process.

If you click on the “Select All” box at the
top, then all the drawings in that folder
will be included in the download.

Or you can select just specific drawings
for which you need the electronic
versions of.

Displaying 1 -3 of 3 (7 [Add to cant ) (&, Print Selected
PPt Select Al

Available Options

Print

Item  Printed Printid

O [ ] NM™

Click the “Add to Cart” button to
proceed with the order.

The drawings are listed and the chosen format on the Shopping Cart

Click "Check Out” to : » G 2
. ac u L o
proceed with the order.
Select Ml l:l l:l O
Hemove Lhsplay Name | Project Hame (if applicable) Full Size Half Size Electronic
O R 10 - ROOF TOF LAYOUT - 0115008 Fewd 01A5/2008 BarkerBlue Digital Imaging - Solar Aray Upgrade 11
O R 51 - DDEA008 Rewd 0410/5008 BarkerBlue Digital Imaging - Solar Amay Upgrade C 11 ]
Review the Check Out pages.
Item Qty: 2 Subtotal:  §1.00
Price Adjustments ~ $0.00
A link to the files will be \ St G
. Total Cost $1.00
provided on the “Order ¢ o
Confirmation” page. O —— e
[[PLEASE SELECT A DELIVERY METHOD] - %] gustomize cen z
Click “Continue”.
. Check Out - Page 2 of 2 [®] | Purchase ltem Qfy: 2 Subtotal:  $1.00
Fill out any order Name or " e Adustments. 5000
. Tax 5000
Reference Number details as Shipping Cost 5000
Total Cost  $1.00

needed for your own
records.

Enter any PO numbers in these
fields or in the “Order
Comments / Special
Instructions” area.

Click “Purchase” to
complete your order.

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011

| Additional Order Information

Order Name:

Requested Date

= Date: (M/diyyyy)

10/22/2010

| order comments 1 speci

e

The Requested Date is automatically
populated for the next day at 12:00pm. The
link to download the files will process

immediately on the ‘Order Confirmation”
page, so the time is irrelevant.




The Order Confirmation page will appear.

"I' barkerblue

Your Order s Complete!

(WS The link to download the
““ B full size PDF files for the
ikl drawings you have
:m selected is located at the
' ' bottom in the “Electronic

Files” section.

Order ltems

L Project Mo

1. ROAF TOP LAYOUT. 0US10868 R 81153008 (Dacerceiffoeman) Babartize Digeal brageg . Sclar drray Upgrace
1+ DA Reved GAII00% (Bectrons; Fommat) Bt Dugtal P - Yo Ty Urrete

Elsctronic Filas

‘ Download Files
Click here 10 Sowninsd ol BIECIronic SoCUment:

(R Sovoina Cant| 1 Wy Account| §_Hae )
)

When you click on the link you will see the
“Electronic Library” which will provide you 2
options for getting the files. Click the
“Download Files” button or individual links.

W Shopping Cart
Flectonic Libnary
Download Electronic Files (& downioad Fine )
Instructions:
To download fées, do one of the followeng: 1) CICK Gn #ach link Delow to downdoad the files

individualty or 2) Click the "Download Files® button to download all the files at once a5 a zip file.

10 - ROQE TOP LAYOUIT - 0151 1008 Rovd 011 52008 [Elecironc Format)

S1- HCy 100 qThEH

If you click on the “Download Files” button
you will be able to save a .zip file with all the
PDF files included within it.

If you click on the individual file “link ” you will
save the individual PDF.

Whatever download option you choose, the “File
Download” window will appear.

"Save" the files onto your computer in a
location you will remember.

Do you want to open or save this file?

@ Name: a0d2800f-ca43-41ad-03f6-e5d4e0fd1644.2ip
Type: WinRAR ZIP archive, 1,60ME
From: dfs.barkerblue. com

— u Save Cancel

Alwayps a3k before opening this type of file

You're D

one!

If you need the same files again the download link is contained within_your DES account.

7o access the link again, you need to login to the profect. Then click on the & My Account| 4 110n

Click on the “Completed Orders” link. A

new page will list all your DFS orders. Click on
the order which you placed the order for. o
The order information detail page will appear.

Iy Account
Order Information
Pending Orders
Completed Orders
Address Book / Notification Maintenance
Address Book Maintenance
Matification Maintenance
Account Maintenance

Update Profile Information

Click on the “Download
Files” button.

Froject Search

You will be able to download Order Options
the same files again without
placing another order.

Order Information

Order Number: Order Date
100040457 20452011 11:14:38 AM
Order Name: Requested Due Date:

Wodarczyk, Echo (BarkerBlue Digital 2/5/2011 12:00:00 P
Imaging - Solar Array Upgrade)

Account Number
Reference Number: Mot Availaple

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011
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Update My Account Information
Update your phone number, address, email, etc.

Log in
Click on the “My Account” button in upper right.

Select “Update Profile Information”
A |

(wsnnppingmn i 3 MyAmuunt| ? Hnlp)

Project Search My Account

| Order Information |

Pending Orders

Completed Orders

| Address Book / Notification Maintenance |

Address Book Maintenance

| Account Maintenance |

Update Profile Information

. | Shoppieg Cart| & iy Acsmunt| §_telp )
My Information (waorr)
My Account Information Selected Language  fi=
There are 2 tabs that contain your information Protacences | - R
. > [ Check all duties that apply
account details: barmarEnis DIgIal aging Ak
Office Location w3 sah [ gidding
2an Mateo [CJEstimaling
. . L] Executive
My Information Tab to edit: First Hame Lasttigme * Middie Name DIFmanceiPrequainicaton
Name, Company, Address, Phone Telephone Fa Cel Prone
(650) 896-2100 (650) 896-2190
Numbers, User Name/Email e et e ke
Address * MUIL‘S‘:“E Zp/Postal Code ™
Preferences Tab to edit: Password Baner Bue Ditalinagd 63N Amphien Bvd] - Besdt
City " State * Country *
and other Web Preference N oo Cakiormia S| UNTED STATES i3
Assigned Construction Codes Assigned Work Areas Edn
Options Ousermtin | [T wtark sarves aees |
Make the changes to your T AT A
(e

information and “Save”. @Se )  selctedLonguage [

Lagin Infarmatien
User Name / Email AGGress (Read-Only - E0¢ on M My Infrmation o)
echog@barkertiue com

Password * Password (Re-Enter) ®
Challenge Question Challenge Angwer
Payment Options
Remove  Select  Hickeama Account Humbes Rulling Addrass Type
u] Edit  Credit Caes - Crusitand
) e ez P
Default Web Preferences
Display Options
Language Preference Search Results Defaull Project Details Tab
English (United Slates) 5 Display in List View 5 Conlent Tab =

Netification Dalivery
Netifications Contact Methoed

Emad o

Fayment Account Infermation

Primary Payment Azcount
None -

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011
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Add Contacts to my Address Book

i —
Log In B ich My Account =
. . - E Order Information
Click on the “My Account - Pancing Crgees
button in upper right. o Qs

Address Book | Netification Maintenance

“« / Address ook Maintenance
Select “Address Book Notfication Maintenance

Maintenance” Account Maintenance

Update Profile Information

You can create a New Contact or a New List of contacts depending how you want to organize them.

Create contacts by using their email address to search for that

contact in our database; all DFS contacts MUST have a valid email Once you create
address. the contacts in
New Contact Email Address your Address
— | e e | | Dook vou cn see
Sr\“ii?'t have an email address for this continue to fil in their information. them listed and
Why start with an email address? you can sort your

We use email as a way to search the PDM Global Address Book
to see if that contact has already entered their information.

list by name,
company, etc.

You can create a list after you create your contacts; just make sure
to select the “Save New List” button when done.

Any contact listed with a &J symbol has verified their login details and owns their information so
it cannot be edited by anyone else. If you believe there are any errors on their details, please
email support@barkerblue.com so we may contact them.

PLEASE NOTE:
Creating a contact DOES NOT assign access to them.
If you need to set up access, please email support@barkerblue.com

For assistance, contact support@barkerblue.com or call Barker Blue (650) 696-2100 / (866) 347-1011
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