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Introduction

ZoomPresence is a software-based conference room system that is created
on Mac and iPad. It allows you to hold video and screen-sharing meeting
locally or with up to 200 remote rooms or participants.

ZoomPresence consists of the following components:

* One or two HDTV monitors
* HD camera and speakerphone
* Mac mini running the ZoomPresence software

* iPad running the ZoomPresence controller app
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You can start any scheduled meeting from your meeting list on the iPad
controller. To do so:
* Click the Meeting List icon on the menu bar
* Click your scheduled topic on the meeting list
* Click Start to start the meeting
* C(lick the refresh icon next to the date if you have recently
updated any meetings on your calendar
* For more information on how to schedule your meetings from the
calendar please see pages 10-14

Wednesday Mar 4, 2015 (Today)

3:45 Executive Board Meeting
PM [D: 617-282-235

; , ) Executive Board Meeting
Financial Analyst Meeting

ID: 470-234-243

K

3:45 PM - 4:45 PM

Meeting ID: 617-282-235

Host: Michael Mariscal
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When you are in the meeting, you will see the following meeting controls:

Click Mute Microphone to mute your audio
Click Stop Video to disable your video

Click Share Content to share content from your laptop or mobile
device
Click on Gallery View or Speaker View to change your video
display layout

0 Gallery view shows all attendees in a grid

O Speaker view shows active speaker and thumbnail videos
Click Manage Participants to perform the following:

O Mute or unmute, grant host control, allow record or remove

participants

O Mute or un-mute all participants and lock the meeting

Click Invite to invite additional rooms or contacts

Click on the “i” (information icon) next to Zoom Meeting ID to
view your meeting info for others to join
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1:53 PM

Zoom Meeting ID: 408-111-1111

ORCX *,

Mute Microphone Stop Video Share Content

Manage

Callery Vi Participants (2)

Settings

12:27 PM

Participants (2) Done

Sharks (Host, me, participant 1D:37) Mute

Allow Recording
@ Michael Mariscal
> Make Host

Remove

Mute All Unmute All Lock Megting
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You can wirelessly screen share your laptop or mobile device via Local
Share. To start:

* C(lick on Local Share > Share Laptop Screen

* Open a browser and go to share.zoom.us

* Enter the Meeting 1D

* Select application or window to share

Duration: 30 minutes v
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3:33 PM

Local Share

Share laptop screen

1. Go to share.zoom.us

2. Enter meeting ID 438-147-434

@ Select a window or an application that you want to share

iPhone/iPad
"
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Google Chrome - Video Conf... Firefox - ZoomPresence - Zoom Microsoft Word - ZoomPrese...
< Share computer sound Optimize for full-screen video clip
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You can start an instant meeting with any room or contact. To start:
* C(lick the Meet Now icon the menu bar
* Select the rooms and/or contacts you would like to invite to your
instant meeting
* Click Meet Now
* Meet Now will always start using your room’s Personal Meeting 1D

Warriors

Andy de Artola

Brandon Trevino

Earthquakes

Duration: 30 minutes v
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You can join any meeting by entering the meeting ID. To join:
* Click on the Join icon on the menu bar
* Enter the Meeting 1D
* C(lick Join

ZOOM MEETING ID
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Schedule a Meeting

There are 3 ways to schedule a meeting for your conference room; Chrome
Extension, Web or Zoom Client.

A. Schedule with Chrome Extension:

* Download Zoom Chrome Extension from Google Chrome web
store

Zoom
Zoom Zoom Video Communications, Inc Productivi ty

Schedule Zoom meetings directly from Google Calendar Sk 21

* Click the Zoom Chrome Extension icon to login
w9 0OLQ
Zoom

Welcome,Michael Mariscal!

Your Zoom Chrome extension is installed.

Schedule Meeting My Profile

* C(lick Schedule Meeting or add an event on your Google Calendar
* Edit topic and select the time and date
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* Add the conference room/s under Rooms

Add: Guests | Rooms, etc.
Filter room
Show only available

» GoogleServiceTesting
v~ Other Resources
m Add 48ers
m Add Diamondbacks
» Remove Earthquakes
® Remove Giants
» Add Lakers
m Add Maroon Loon
m Add Raiders
m Add Room 403
m Add Room 408
m Add Room 460

* C(Click Make it a Zoom Meeting to generate the Meeting ID

3/6/2015

Where

Video call
Calendar

Description

Event details

-

ZoomPresence Meeting #2

3:00pm to 4:00pm 3/6/2015 Time zone

“Allday | Repeat...

Find a time

Earthquakes, Giants
Add video call

Michael Mariscal B

Make it a Zoom Meeting

Meeting with Earthquakes and Giants |ZP rooms.
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B. Schedule from the Web
* Login to http://zoom.us/signin
* Click on My Meetings
* Click on Schedule a Meeting
» Edit Topic and select your time and date
* Click Schedule

My Meetings
Upcoming Meetings Prev Meeting Schedule a Meeting
Date Time Topic Meeting ID
Personal Meeting Room eSS = ] Start  Pairing
Mar 9, 2015 8:00 AM O e— a1 Start  Pairing = Delete
Mar 12, 2015 1:00 PM - =] Start  Pairing  Delete

* C(lick Add to Calendar and select Google Calendar

Manage "My Meeting"

Topic: My Meeting

Time: Mar 8, 2015 11:00 PM (GMT-7:00) Pacific Time (US and Canada)
i@ Add to calendar ~

& Google Calendar

Meeting ID: & Outlook Calendar (.ics)

© Yahoo Calendar
Hosr Video B )
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* Add the conference room/s under Rooms

Add: Guests | Rooms, etc.
Filter room
Show only available

» GoogleServiceTesting
+ Other Resources
m Add 49ers
m Add Diamondbacks
® Remove Earthquakes
® Remove Giants
m Add Lakers
m Add Maroon Loon
u Add Raiders
m Add Room 403
m Add Room 408
m Add Room 460
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C. Schedule with Zoom Client:

* Open your Zoom application on your PC or Mac

* C(lick Schedule

e Edit Topic and select your time and date

* Select Google Calendar

® £ZOOM Cioud Meetings - Schedule a Meeting

Topic:  ZoomPresence Meeting

When

Start: 3/ 6/2015, 11:00AM °

Duration: 1 Buw o B min

Time Zone: (GMT-08:00) America/Los_Angeles B

Recurring meeting
Video (when joining a meeting)
Host: ©Oon off
Participant: ©Qon off
Audio Options

Telephone Only ~ Voip Only @ Both ~  3rd Party Audio

Meeting Options
Require meeting password
Enable join before host
Use Personal Meeting ID 850-575-7649
Calendar
iCal
© Google Calendar
Other Calendars

* Add the conference room/s under Rooms

Add: Guests | Rooms, etc.

£ Show only available

» GoogleServiceTesting
~Other Resources
m Add 49ers
m Add Diamondbacks
® Remove Earthquakes
® Remove Giants
m Add Lakers
® Add Maroon Loon
u Add Raiders
m Add Room 403
m Add Room 408
m Add Room 460
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Assistance

If you require technical assistance, please contact:

* Helpdesk: XXX-XXX-XXXX
e Email: XXX@XXX.XXX
e Website: XXX.XXXX
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