Sender Name
[Address, City, ST  ZIP Code] | [Telephone] | [Email]
[Date]
[Recipient Name]
[Title]
[Company]
[Address}
[City, ST  ZIP Code]
Dear [Recipient]:
Express your interest in the specific position you are applying to and where you found the role. Briefly relate what experience or knowledge make you uniquely qualified. You may also wish to let the employer know why you are so interested in this position with their company (here you can describe your affinity with the product, the mission, the organization).
	Your Requirements
	My Experience

	First job requirement from posting. 
	First directly related relevant work experience, education, or formal training. 


	Second job requirement from posting.
	Second directly related relevant work experience, education, or formal training. 


	Third job requirement from posting.
	Third directly related relevant work experience, education, or formal training. 



Thank you for your time and consideration.  You can reach me by email at name.name@gmail.com or by cell phone at (555) 555-5555.  
Sincerely,
Sender Name
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