
 
 

 

 

 

 

 

 
Step 1: Login in to GovReports 
 
Step 2: Go to ‘My Clients’ 
 
Step 3: Click on Actions and Select Forms 

 
 
Step 4: Click on Activity Statement 

 
 

Step 5: Enter the applicable BAS period dates into “From Date” and “To Date”, 
then click on List button 

 
 

Step 6: List of Activity Statements will be displayed, Select the BAS/IAS period 
to lodge 
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Step 7: Select the entry type as Sage One and enter Sage One credentials. 
Click ‘Connect’ button. 

 
 
Step 8: The BAS report will be prefilled from Sage One, click next and proceed 
to Save/lodge 

 
 
Step 9: Choose the lodgment type and click submit.  

 


