TOTAL Planning Suite
Overview Tutorial

TOTAL Planning Suite 5.0 - file:// fc:/newdata.vdb4

File Tools ReportSelection Help

g Mew Client ~ » Open Client = Client Tasks =

Client List

Clients
|§ Mess Client IJ Cpen Client |s;=','§r Refresh Clients | | [=  Client Tasks
Last Mame - | First Marme | Horme Phone Email Address _ell Fhone | Last Updated | otk Phone
2
afa/z011
Abbett Allen 555-123-4567 afafz2011 234-5678
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Client List: Start here

Menu Items: File, Tools, & More.

& TOTAL Planning Suite 5.0 - file:! ' ci/newdata.vdb4

Icons: shortcut to

File Tools Report Selection  Help —

}3 Mew Client - Open Client = Client Taﬁ COIanIl taSkS.
Client List

Clients

|Q Mew Client IJ Open Client |s;2f Refresh Clients |

Last Mame - | First Mame | Home Phone w | Email &ddress ellPhone A | Last Updated 4 | Work Phone
7 X 3
\ h arafzo11
B abbett llen 555-125-4567 arafzo11 234-5675
" |rath I¥ 9/9/z011

IW —
Use the search
fields und_er Client List: Sort the list by Name,
each heading Number, e-mail address and more!
to quickly find
your client.

[ mpOrted Mew Scenano erarz011 10:07:37 AM)
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Opening a Client file

“ 7O0TAL Planning Suite 5.0 - file:// /c:/newdata.vdb4

File Tools ReportSelection Help

B Mew Client ‘OpenCIier?TE Client Tasks = nghlight the Cllent. DOUble
hent it click on the client name or
Clients select [Open Client].

|Q Mew Client |J Op;;]ient Isgg Refresh Clients |

Last Mame - | First Mame | Hame Phane Amail Address | Cell Phone | Last Updated | ‘rark Phone
7
ajaizol1
|| Abbett allen 555-123-4567 afaiz011 234-5678
" |rath Ira 992011

Cpen Clienk
Create Mew Client
Copy Client
Export Client
Import Client
Delete Client

Scenarios

Imported Mew Scenario (2/9/2011 10:07:37 AM)

— nght‘Clle to view
available Client options.
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Client File Options

“  TOTAL Planning Suite 5.0/- file:///c:/newdata.vdb4

File Tools ReportSelection Help

B Mew Client - Open Client |= Client Tasks -

Client List

N

Clients

|g Mew Client |J Open Client Isg:g Refresh (Nts |

N
Last hame - | First Mame | H-:-rne\Qone | h\#rk Phone
v /
Abbett Allen 555-123-9567 234-5675
Rath Ira

IW_

Cpen Clienk
Create Mew Client

Copy Client

Export Client
Import Client
Delete Client

Scenarios

Imported Mew Scenario (2/9/2011 10:07:37 AM)

Right-Click on the client, or select
[Client Tasks] to open, create new client,
import/export, copy or delete Clients.
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Scenario Selection

TOTAL Planning Suite 5.0 - file:// /c:/newdata.vdb4

File Tools Report Selection  Help

Settings ¥ style @

8 Mew Client ~; Open Clisnt |= Clignt Tasks +

Zlient List
Clients Scenarios
| 9 e Clignt IJ Open Client Is;:f Refresh Clients | | = Clignt Tasks |v| |J Open Scenario | | | scenario Tasks |v |
Last Name - | First Mame | Home Phone | el Phone | work Phone | Last Updated | Email Address | Retire at 65
2 Real Estate
af9fz011
Roth Ira 9f9j2011
Sample John 9/9/2011

# TOTAL Planning Suite 5.0 - file:/ //c:/newdata.ydb4

Eile Tools Report Selection Help

i1 Open Client List | | Mew Scenatio 7 Qpen Scenario = Scen.

Client Information

| Scenarios |

Retire at 65
Real Estate

J Client, Information | Emplovment I ad

Planner

Individual 1

Firsk
Birth Date 351960
55N 222-11-4444

Gender Male

Address & Phone

Home Address | 1234 Fifth St
City, Stake Carvallis
Zip

Once a client is selected in the
list, you can instantly pick a
scenario here. This will open
the client and the desired
scenario at the same time.

If the client file is already
open, you can select the
available scenarios here.
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Scenario Tasks

" TOTAL Planning Suite 5.0 - fil newdata.vdb

File Tools Report Selection  Help Settings f:.'}fgtyle @

E Mew Client ¢ Open Clisnt |= Client Tasks +

Client List

Clients Scenarios

LQ Mew Client 1’_.? Open Client 1&5;;2[ Refresh Clisnts J L |=  Client Tasks |vJ L’J Cpen Scenaria J [t = Scenaria Tasks | v‘]
Last Namne - | First Marmne | Harne Phane | Cell Phone | Work Phone | Last Updated | Email &ddress ] Retire at 65 Create Scenario

7 Real Estate Copy Scenario
9/92011 Delete Scenario

Roth Ira afafzn 1
Sample John 9/952011

# TOTAL Planning Suite 5.0 - fi /newdata.vdb4

File Tools Report Selection  Help

{2 Open Client List | | Mew Scenario | Open Scenario ~ | | Scenario Tasks ~ | B Easy Money

Scenario Mame : Retire at 65 Location : Scenatio Dat Create New SCenario
! Select Scenario J Scenario Informat Copy Scenaria \'
_ S You can create, copy or delete
} Retire at 65 Scenatio Rep

— SovrPepcte ol scenarios from either the
— pr— ot it Client List, or from within the
* - ey e client file by selecting the
Asset Dekails Golden Years Title

Scenario Tasks button.

Aisset Summary Net Worth ¥aluation Date

Dependents

[ Shaw alternate valuation date For Met Warth repart
Estate

Date: 124312010
Income
Tax Data Ages
Liabilities Individual 1  Individual 2
Insurance Retire Age 65 [
Personal Expenses Life Exp ¥ 97

Alk Life Exp a1 a0

Rental Real Estate
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Settings and Defaults

“ TOTAL Planning Suite 5.0 - file:// /c:/new CuStomize the defaUIt ValueS
File | Tools | Report Selection  Help - and program SettingS to flt
o ﬁettings,l'[fa?.;ults - Mew Contacks E your preferences.

Sren. StocksiMutual Funds ent . . .

(@ | motcmmyoamens [ This will allow you to modify

< o . .
» Change Passord basic assumptions such as
ner . .
Backup Database inflation, rates of return, or
divi 1 . :

—— Database administration 10 Cahzed lnformatlon

P DR =] regarding clients.

See the “Settings” tutorial for more information. *
MONEY TREE SOFTWARE



Contact Information

TOTAL Planning Suite 5.0 - file:// /c:/newdata.ydb

File Tools Report Selection

Help

ﬂ_.-], Open Client List lj Mew Scenario - 0 QOpen Scenatio - IE Scenario Tasks = | ! Easy Money Report

% Golden Years Repart E Express Reparts =

Scenario Mame : Retire at 65

Location : Client

4P select Scenario

P Retire at 65

Real Estate

Q Data Entry

& |allen Abbett
Assumptions
Asset Details
Asset Surnmary
Dependents
Eskate
Incame
Tax Data
Liabilities
Insurance
Personal Expenses
Rental Real Estate
Survivar
Stock Options
Financial Goals

Monke Carlo

J Client Information

I Employment || Advisors || Mokes |

Planiner
Individual 1
Firsk
Allen
Birth Date 3511960
55N 222-11-4444
Gender Male

Address & Phone
Home Address | 1234 Fifth Sk,

City, State Corvallis
Zip

Individual 1
Home Phone 555-123-4567
Work Phone 234-5678
Mobile Phone
Fax
Email
web Page

Check if married 53N
Date Married |11/5/2004

Individ

jrkh Dat

Client Information is
used to enter the basic
information about the

Gender
client, including:
i Personal Information
s | ¢ Employment
e Advisors
e Notes

| Edit Account Types
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£ T0TAL Planning Suite 5.00- file:///c:/newdata.vdb

Scenario Data

File Tools Report Selection  Help

E_.-], Open Client List j Mew Scenario ¢ Cpen Scenario = IIE Scenario Tasks = | ! Easy Money Report "y Golden Years Repart E Express Reports -

Scenario Mame : Retire at 65

Location : Client

4P select Scenario

r

Rekire ak 65

Real Estate

Q Data Entry

a

Allen Abbett

—_

Assumptions

Asset Details
Asset Surnmary
Dependents
Eskate

Incame

Tax Data

Liabilities
Insurance
Personal Expenses
Rental Real Estate
Survivar

Stock Options

Financial Goals

. —

Monke Carlo

*For more details on creating clients and scenarios,
refer to the “Clients and Scenarios” tutorial.

J? Client Information || Employment || Advisors || Mokes |

Planner
Individual 1 Todeideool
g Enter data for the scenario. L
Birth Date 3i5/1960 ) '
30 zzu+ YOU can select each section from
Gender Male -
- the list on the left.
Address & Phone
foefsdiess 13IFT You may create an unlimited ~— E—
o7 = number of scenarios, each with
mwe  different assumptions or values. _ |
Home Fhone  |555-123-4ner— | —
Swork Phone 234-5678
Mobile Phone
Fax
Email
Web Page | Edit Account Types
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Generating Reports

" TOTAL Plannin When data entry is
e Toos Repor  COMplete, generate the

{1 Open Client Lis! reports for the scenario. ‘in Tasks v@epurt “y Golden Years Report | |Ef Express Reports «

Scenario Name : Retire at 65 Location : Client / BEGels

E Select Scenario |J Client Information || Employvment || Advisors || Mokes / Assets by Type
-~

Assets by Class

by Account

B Retire ak 65

Select the report module you wish to use. Assets by Owner
Real Estate al 2
« . » all Assets -
Y r— e Easy Money for a “Goal Solving” report. ~ [
}3 Allen Abbett 6/ Personal Expenses

e Golden Years for the “Cash Flow” report.

Assumphions 93 Met YWorkh

Asset Details o Express Reports for special reports. remd® O

Assel Summary T Address & Phone Account Type
Dependents Home Address | 1234 Fifth St Achive

Estate

[ ] Business

City, Stake Corvallis o]
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Viewing Reports

Retire at 65 (9/9/2011) allen aAbbett
F Brint... (2 Print This Page [ ] Export = [~ Email POF [ ] Watermark | M | [ | ERENE: L

12 {109 | a Close Report

[Easy Money |
(=} Cover
b Cover

Senmities offéred by foset Adueisors - a Registered Fomectmert Adeisor

Tahle of Contents Ner Worth n
=) General Fetire at 65
- (aeneral Divider (besxt)
- Personal Statistics Current Net Worth
- Introduction (bext)
£1.250,000

- (anal Based Planning (text)
- Objectives - &1

F1.000.000
- Summary - &2
- Retirement Surnmary - AZa 750,004
- Financial Life Cvcle (text) - 43
--Met Worth Graph - A4 we $500,000
- Met Worth - A5
2250000 —

- Bsset Details - A6

- Personal Property - &7 CliCk On a report 50— -

- Liability Details - A3 -

~|Life Insurance - A3 page to see lt Gl Assels §1,071,224 Debls (882,600)  Nel Worth $985 338

- Other Insurance - A10

= Cudinary Tnecme Tl Tetizment [ Peraanal B Wet Wonth

- Asset Summary - 411 immediately () Rt |2 Resl Estate I Dcbe

- Liquidity Graph - 12
- Liquidity - A13 d i S p 1 aye d Worth graph illustrates the amount of wour assets, including savings, nwestments, retirement
- Zash Flow Graph - A14 " ', and persoral assets, less lisbilities such as mortgages, loans, credit card balances, etc.

- Cash Flow - A15

- Income Mgk - AlS

- Financial Goals - &17

Assets: $1,071,228 A

Ordinary incorme accon T
Irsrestment accounts

ot woms 1 1€ TEPOrts appear exactly
as they will be printed.

- Saving For College (rext) - 418
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Printing/Exporting reports

[Export] Allows you to
export your reports to [
PDF, RTEF, or Excel.

Retire at 65 (9/9/2011) allen aAbbett

& | @

F Brint... (2 Print This Page | ] Export = [~ Email POF [ ] Watermark | M | [ | ERENE: L

|'Easy Mxy \ |

=} Caver
’ Corver Seomrities offéred oy Msset Adwisors - & Registered Fovestmerd ddwrisor
b Table of kents Net Worth Bt
E| G_Elﬂerd Fetire at 65
- xt)
Click [Print Page] sends Current Net Worth
[Print] to *** the currently viewed
open the ... page to the printer.
prlnt ;TXO e | 500,000
menu. §250,000
— T v 4]
- Liability Details - A3
(5250000} ”

- Life Insurance - A3
Assels $1.071,275 Lebls (S52,600)  Nel Worh §955 535

- Other Insurance - A10

= Cudinary Tnecme Tl Tetizment [ Peraanal B Wet Wonth

- Asset Summary - All
B Trrecstment = R.csl Estate Il Db

- Liquidity Graph - 12

- Liquidity - 413

- Zash Flow Graph - A14
- Cash Flow - A15

The Het Worth graph illustrates the amount of wour assets, including ssvings, irvestinents, retivernent
accounts, and personal assets, less liabilities such as mortgages, loans, credit card balances, etc.

- Income Mgt - 416 Asgets: $1,071,228 Ad
- Financial Goals - &17 Ordinary income accounts $496,178
Ireestment accounts 159,900

- Saving For College (rext) - 418

Retirement accounts 63,300

*For more details on viewing, printing or creating custom
reports, refer to the “Viewing/Printing Tutorial’.
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End of
Overview
Tutorial
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