Viewing, Customizing, & Printing Reports
TOTAL Planning Suite
Tutorial

{, Report Customization

Report:
Easy Money |v] = Ewample Report Sets Selected Pages
- Easic report Retirement Cover
Report Categories Retirement Disclaimer
General Education Retirement Summary - AZa
Investment Investment Met Worth - AS
Retirement s Suryivar Retirement Planning (text) - C1
Income Tax 1 Estate Retirement Graph - £2
Estate Entire (no Appendi:, MC or SHaop) Retiremnent Needs analysis - C3
Insurance Entire (no Appendix, with MC & Stkop) Retirerment Capital Analysis - C4
appendix Entire {with Appendiz, MC, Stkop) Retirement Capital Mokes (kext) - C4a
| Retirement Estimate Solution - C5
Available Report Pages | add Selected > | | < Remove Selected§| | 0 | Retirement Capital Estimate - C6
Cover . - | Asset Accounts - CF
General Divider (text) | Add Al > | | & Remove Al | | 4] | Total Assets - C8a
Persaonal Statistics ) o © | withdrawal Rates - C12
Introduction (text) 5 Custom Report Sets ‘Withdrawal Rate Graph - C12a
Goal Based Planning (kext) - N r )
Objectives - A1 |\H Save | |\'° Delete |
Summary - A2 1
Financial Life: Cycle (text) - A3 Rns:rancet e
Mek Worth Graph - Ad EHrEMENt CUstomize
Mid-'ear

Asset Details - A6

Advisor Details - Aba

Personal Property - A7

Personal Property - A7h

Perzonal Property - A7c

Lisbilly Details - A

| Close
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Generating Reports

When data entry is ——
complete, generate the

I‘epOI‘tS fOI‘ the ScenariO- scenatio ~  |= Scenatio Tasks v@epurt "t Golden Years Repart E Express Reports -

Scenario Name : Retire at 65 Location : Client / AEsers by Account
@ Select Scenario | |J Client Infarmation || Employrnent || Advisars || Mokes / Assets by Type
b Rebre ot 65 I -~ Assets by Class
N Select the report module you wish to use. Assets by Ouner
ividual 2
f « q P Al Assets -
Y r— e Easy Money for a “Goal Solving” report. W e sumnery |
}3 Allen Abbett . Golden Yeal‘S fOI‘ the “CaSh FlOW" I‘epOI‘t. Drate 6/ Personal Expenses
Assumphions 93 Met YWorkh
Asset Details o Express Reports for special reports. S L\
Assel Summary Address & Phone Account Type
Dependents Home Address | 1234 Fifth 5t Active
Estate [ | Business
City, Stake Corvallis Oreqon ] i
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Generating Express Reports

TOTAL Planning Suite 5.0 - file:// /fc:/newdata.ydb4d

File Tools Report Selection Help _

i1 Open Client List | | Mew Scenario ~» Open Scenatio = | Scenario Tasks - | P Easy Money Report g Golden Years Re;@rt |5} Express Reports -

Scenario Mame : Retire at 65 Location : Client / Bounk
- f N7 N N . Assets by Type
P Select Scenario J lient Information || Emnplowvrient || Advisors || Mokes | / v
_~ fssets by Class
P Retire at 65 Planner m
EX ress Re OI‘tS Assets by Owner
Pzl et Individual 1 p p alz Al fsset
s5eks
Firsk M, as
4 Data Entry Allen - Will allow you to Be Expense Summary
g allen Abbett Birth Date 31501960 generate Specific L Personal Expenses
i S5M 222-11-4444 a9
Assumpions ; reports, based on Met Warth
fsset Details i Male C your needs Female ~]
Assel Summary Address & Phone Account Type
Dependents Horme Address | 1234 Fifth St Ackive
Estate [ | Business
City, State Carvalls Oregon ] rlisn

MONEY TREE SOFTWARE



Viewing the reports

Retire at 65 (9/9/2011) allen aAbbett
CF print... () Print This Page [ [ Export = (= Email POF [ ] Watermark | 10 | B | G @ |z | 1z | jio9 |a Clase Report

[Easy Money |

(=} Cover

’ Cover Seomrities offered by feset fdwicors - a Regictered Boeestment Sdvisor

. Table of Contents Ner Worth n
=) General Fetire at 65

- (aeneral Divider (besxt)

- Personal Statistics Current Net Worth

- Introduction (bext)

- (anal Based Planning (text) LRI

. Objsctives - Al 1000000 .

- Summary - &2

- Retirement SummarNg A2a §750.000 /

- Financial Life Cvcle (ka0 - A3 /

- iNet Warth Graph - A4\ 530,000

- Met Worth - A5 5250000

- Bsset Details - A6 i

- Personal Property - A7 w0 _// -

a -~
O n C e th e Re p O rt 1 S 25000} Asels §1.071,324 Debls ($52,600) el Worth $955 538
Ordinary necme Tetirament Persanal Met Worth

generated, you can T KT T —

The Het Worth graph illustrates the amount of wour assets, including ssvings, irvestinents, retivernent
accounts, and personal assets, less liabilities such as mortgages, loans, credit card balances, etc.

select any page to
display from the
View panel.

Assets: $1,071,228 A

The reports are displayed
exactly as they will print.
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Changing the View Scale

Retire at 65 (9/12/2011) Allen Abbett

(27 Brint... 2 Print This Page | (0] Expart + ] Email PDF [ Wakermark | n | o | 2 @ |

[Easy Money |

£

£

[=}- Cover

cover
‘... Table of Contents

=) General

- Gzeneral Divider (text)

- Persanal Statistics

- Introduction (hext)

- Goal Based Planning (text)
- Dbjectives - A1

- Summary - B2

- Retirement Surmary - A2a
we Fimancial LiFe iTwerla fhavth - 07

v The “View” - “Zoom”
selection will allow you
* to increase or decrease

. the size of the page

. displayed on the screen.

- Income Mgt - A16

- Financial Goals - 417

- Saving for College (text) - ALS

- Education Graph - 419

- Education Costs - AZ0

- Education Funding - A21

- Education Separate Accounts - AZZ2

- Education Funding Sources - A23
tl- Investment
t| Retirement
k- Income Tax

(o VIRIC

/109 | 0 Close Report

_ Setto 50% or 75%

| 500%
Z00%: b

| 150%
1 ) gges,
75%,
S0%
252

Text Width
Whole Page
Two Pages

1,000,000

750,000

£500.000

$250,000

%0

(5250,000)

\

NANANANAN

for overview, set to
Page Width for
easier reading.

Pr—

Current Net Wor

=

~

Assets $1,071,228 Debts ($82,690) Net Worth $988,338
[ Crdinary Icomne [l Retiremnent [ Personal 0 Net Worth
I Diwvestment [ Real Estate I Dbt

The Met Worth graph flustrates the amount of your assets, mcluding sawings, investments, retirement
accounts, and personal assets, less labilities such as mottgages, loans, credit card balances, etc.

Assets:

$1,071,228

$496,178
159,900
63,300
312,750
35,100

Crdinary income accounts
Investment accounts
Retirement accounts

Feal estate

Personal assets
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Changing the View

Retite at 65 (9/1 11) aAllen Abbett

S print... 2 Print This Page [ [ Export = [~ Email PDF

Wwakermark | M || g, ]

[Easy Money

=} Cover
b Cover

b Table of Contents

=] General

- (aeneral Divider (bexk)

- Personal Skatistics

- Introduction {text)

-- (apal Based Planning {text)
- Ohjectives - Al

- Summary - &2

- Financial Life Cycle (kext) - A3

- Mek Warth - 25

- Asset Detalls - A6

- Personal Property - A7

- Liability Details - 48

- Life Insurance - A9

- Okher Insurance - 410

- Bsset Surmrmary - 411

- Liquidity Graph - 412

- Liquidity - A13

- Cash Flow Graph - 414

- Cash Flow - 415

- Income Mgk - &16

- Financial Goals - 417

- Saving for College {kext) - 418
-- Education Graph - 419

- Education Costs - A20

- Education Funding - A21

- Education Separate Accounts - A22

T p—
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Print the current page

Retire at 65 (9/12/2011) Allen Abbett

(7 Brint... | () Print This Page|f[gExpnrtv | Email FOF 7] watermark | ) | 57 | & @ 107w | 1z (109 | @ Close Report

[Easy Manesy 7 |
[=} Cover
P e Cover

Securities offered by Aszet Advisors - a Registered Inovestiment Ac

Net Worth

General Diider (kexk) Retire at 65
i Personal Featistics

The [Print This Page]
button will print the page
you are currently viewing.

$1,250,000 —

- Nek Warth Graph - A4
L Mek Warth - A5

. Aisset Detals - AB

i Personal Property - A7

Financial Life Cycle (kext) - A3 $1.000.000 _/

730,000 —
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Exporting files to PDF, RTF or XLS

Retire at 65 (9,/12/2011) allen Abbett

Qf" Print... 2 Print This Page |__|'|_;n] Export  —] Email PDF | ] Watermark

|JEas';.= Money

[=} Cover

Select
[Export]

Then select
PDF RTEF or

Excel file type
to export.

V4 PDF File
R.TF File l
C s Excel File " PDF Export
O
_ ) Current Page
{:} Page Range 1

[ ] open file after expart

ko 109

Select All, or part
of the report to
export, click
[OK].

Compress for reduced file size

....................................

save PDF File [a T

Cancel |

| Distribution Solutions
|CIPersonalized Financial Surnmary
() Silver Financial Planner 4.0

&

My Recent

Documents I5) Silver Financial Planner 4.0 {Davenport)
= [C3ITOTAL Planning System
Deskiop

My Documents

iy Computer
‘g Filz name; | Easy Money B v | [ Save l
MyMetwork | Saveastype | PDF File [*pdf) v| [ cancel |

In the Save window,
select the location
and filename for your
newly exported file.
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Custom Templates

e This allows you to create your own list of reports that can be
called up at any time.

e You may create an unlimited number of templates.
e Separate lists are maintained for Easy Money and Golden

Years.

> Report Customization

Report:
Easy Money

Report Categories

General
Investment
Retirement
Income Tax
Estate
Insurance
Appendix

Available Report Pages

Cover

General Dividar (text)
Personal Statistics
Introduction {text)

Goal Based Planning (text)
Objectives - Al

Surnmary - &2

Financial Life Cycle {kext) - A3
Mek Worth Graph - A4
Assek Detalls - A6

Advisor Details - A6a
Personal Property - A7
Personal Property - A7
Personal Property - A7c
Liabilitw Details - AS

Example Report Sets

Basic repott

Retirement

Education

Investment

Suryivar

Estate

Entire (no Appendix, MC or Stkop)
Entire (no Appendisz, with MC & Stkop)
Entire {with Appendix, MC, Stkop)

&dd all

»] [«

Custom Report Sets

Delete

|H Save | |'°

Insurance
Retirement Customized
Mid-ear

Add Selected > | | < Remove Selected§| ||
. “— | Asset Accounts - C3

Remave All | || Total Assets - C8a

Selected Pages

Retirement Cover

Disclaimer

Retirerment Surmmaty - AZa

Met Worth - A5

Retiremnent Planning (text) - C1
Retirement Graph - C2
Retirement Meeds Analysis - C3
Retirement Capital Analysis - C4
Retirement Capital Motes (text) - C4a
Retirement Estimate Solution - C5
Retirement Capital Estimate - C6

Withdrawal Rates - C12
‘Withdrawal Rate Graph - C12a

| Close
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Selecting Custom Reports

“_ TOTAL Planning Suite 5.0 - file:///c:/newdata.vdb4

File Tools | Report Selection | Help

11 Open Cliv Createf Modify Custam Reparts ‘Lricu + | Scenario Tasks = | P Easy Money Report 'y Golden Years Report | Express Reports -
Scenario Nai B Easy Money Reports b ) ﬁ\
il G |d '|I|' R t } % % % -\.

E Select g L 00CN TEArS REPOMS . ormakion || Rg;irement Assumptions || Surplus Allocation || Other Assumptions || Report Options

b Retire at b5 Scenario Report Titles

Real Estate Cover Pe-- ~-t- e tmn i
@ Dottty ol W Custom Reports
Cover Mz ‘
8  allen Abbett razeHe: YOU can generate reports 3ed Investment Advisor
P Assumplions Easy Mar o700
ilizing only th
Asset Details Golden ¥ Ut g 0 y t € pages
PR — thatyou feel are needed.
Dependents
[ ] show alkernate waluation date For Met Worth report
e Date: 12{31/2010
Incame
Tax Data Ages

Note: Previous users of TOTAL Planning Suite 3.0
will notice that custom reports were once created
from a finished report. With TOTAL Planning Suite
" 5.0 we improved the process and now you can |

create custom reports BEFORE generating. *
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Report Customization

P Report Customization

Report: "”
Easy Money |E| Example Report Sets Selected Pages
Basic repork Retirernent Cowver

Report Categories Retirerment Disclaimer
Gzeneral Education Retirement Summary - HZa
Investment Investment ek Wiorth - AS
Retirement 1 Survivar B ativarmant Blanning (fext) -
Income Tax 1 Estate E l ph-C2
Estate Entire (no Apper Xamp € reports dare ds Analysis - C3
Insurance Entire (no Apper ikal Analysis - C4
Appendix Entire {with App a g 0 Od place to start iital Motes (test) - £

mate Solution - C5

without buildinga [ &

| Add Selected
- -3

"~ uw  Wholenewreport. Selected Pages

WA drawal Rates - C12

Available Report Pages

Cover

General Divider (bext)
Personal Statistics
Inkroduction (kext)
anal Based Planning {text)
Objectives - &1

Surnrnary - 62

Financial Life Cyile (text) - A3
Met Worth Graph - A4

Asset Details - A

Advisar Details - A6a

Save | |e Delete | flnal I'epOI't.

PersandPoperty~ A7 Report Categories each have
Personal Property - &7 .
Personal roperty - A7c different pages for reports.

Liability Details - A5

The Available Report Pages
will change when you select

another report category. *
MONEY TREE SOFTWARE
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Add Reports to Selected Pages

f, Report Customization

Repork: @
Easy Money |E| Example Report Sets Selected Pages
Easic repark Retirement Cover
Report Categories Retirement Diisclaimer
General Education Retirement Summary - AZa
Investment Investment Met Warth - A5
Retirernent 3 ‘ Survivar Retirement Planning (kext) - C1
Incame Tax W Estate Retirement Graph - C2
Estate Entire (no Appendix, MC or Stk Retirement Needs Analysis - C3
Insurance Entire (no Appendix, with MC#5tkop) Retirerment Capital &nalysis - C4
Appendix Entire {with Appendix, MZAtkp) Retirement Capital Motes (Fext) - C4a
Retirement Estimate Solution - C5
Available Report Pages ———b pgdsecied > | [< Removese <
E— | >>| |<< .............................. You Can SEleCt pages from
General Divider (text) o Add Al Remaove o
Persanal Statisics —_ - Available Report Pages to add
Introduction (kext) = Custom Report Sets
Goal Based Planning {kext) r o tO the Selected Pages fOI‘ your
Objectives - A1 |l sae | (@ Dekte :
Surmmary - B2 flnal I‘ep O I‘t.
Financial Life Cycle (kext) - A3 In5L.|ran|:E - |
Net Warth Graph - A4 Rn.atlrement Cuskomized |
Asset Details - 46 Mk oar You can choose [Add Selected]
Advisor Details - Aba
Personal Property - A7 Or [Add All] report pageS fI'Om
P | P by - A7h .
S the left to the right. Double
Tip: Use the clicking on a report page to move
[CTRL] keyto — ___________ ittothe Selected Pages list.

select multiple

pages at once. *
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Remove Selected Pages

{ Report Customization

Report:
Easy Money

Report Categories

General
Inveskment
Retirement
Income Tax
Estate
Insurance
Appendix

Available Report Pages

Cover

eneral Divider (bext)
Personal Statistics
Introduction {kext)

zoal Based Planning (bext)
Chjectives - A1

Summary - A2

Financial Life Cvcle (kext) - A3
Met Workh Graph - A4
Assel Details - A

Advisor Details - ABa
Personal Property - 47
Personal Property - A7h
Personal Property - &7c
Liability Details - AS

Example Report Sets Selected Pages

Easic repart Retirernent Cover

Retirement Disclaimer

Education Retirernent Summary - A2a
Investment Met Worth - AS

Survivor Retirement Planning {kext) - C1
Estate Retirerment Graph - C2

Entire {no Appendix, MC or StkOp)
Entire (no dppendix, with MC & Stkop)
Entire {with Appendix, M, Stkop)

Retirement Meeds Analysis - C3
Retirerment Capital Analysis - C4

Retirement Estimate Solution - C5

| add Selected >J‘L< Remove Selected | | | Retirement Capital Estimate - Cé&
- - © — | #sset Accounts - C5

f — A
| M P| |« Removesl | | Total Assets - CBa
; - 4O withdrawal Rates - C12

wyithdrawal Rate Graph - C12a

Custom Report Sets
|Lﬂ Save | |° Delete |

Insurance
Retirement Customized
Mid-Year

Retirement Capital Motes (bext) - C4a

Tip: Use the
[CTRL] key to
select multiple
pages at once.

[Remove All] or [Remove Selected] will
remove pages from your Selected Pages list.

| Close |
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Default Templates

{ Report Customization

Report:
Easy Money

Report Categories

General
Inveskment
Retirement
Income Tax
Estate
Insurance
Appendix

Available Report Pages

Cover

eneral Divider (bext)
Personal Statistics
Introduction {kext)

zoal Based Planning (bext)
Chjectives - A1

Summary - A2

Financial Life Cvcle (kext) - A3
Met Workh Graph - A4
Assel Details - A

Advisor Details - ABa
Personal Property - 47
Personal Property - A7h
Personal Property - &7c
Liability Details - AS

[<]

Example Report Sets

Basic repaort

Selected Pages

Retirement Cover
Disclaimer

Retirernenk -
Education
Investrnent
1 Survivar
1 Estate

Entire {no Appendix, MC or StkOp)
Entire (no dppendix, with MC & Stkop)
Entire {with Appendix, M, Stkop)

(]

| Add Selecked > | | < Remove Selected | ||

|: Add Al >>:| |:<< Remove Al :| |::|

Custom Report Sets
= )
Insurance

Retirement Customized
Mid-Year

Save

D

Delete |

R e T el

Met Worth - AS

Retirement Planning (kext) - Cl:
Retirerment Graph - C2
Retirement Meeds Analysis - C3
Retirerment Capital Analysis - C4
Retirement Capital Mokes (text)
Retirement Estimate Solution - ©
Retirement Capital Estimate - C¢
Asset Accounts - C5

Total Assets - C8a

Withdrawal Rates - C12
wyithdrawal Rate Graph - C12a

The Example Report Sets
section contains report
collections that have been
pre-selected.

Click one of the templates
and the group of reports

will be added to the
Selected Pages list.

You can add additional
pages from the Available
Report Pages list. Make

sure to save when finished.
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Changing the order of Selected Pages

A Report Customization

To MOVE a page up or down in the teportsess ke a e
Retirement Cover
report Disclaimnes

Retirernent Surmmary - &2a

e Click on a page (to highlight it) ot Worlh - A8

p g g g Retirement Planning (kext) - C1
Retirement Graph - C2
Retirement Meeds Analysis - C3
Retirement Capital Analysis - C4
Retirement Capital Motes (text) - C4a
Retirement Estimate Solution - 5

e Then use the [Up] or [Down]
arrows to move it to a new location.

1 Available Report Pages T | AddSdlected 10 (B | | Retirement Capital Estimats - C6
Cover ) - ©—— | Asset Accounts - €8
General Divider (bext) | add all > | | <« Remove al # | | Tokal Assets - Coa
Personal Skatistics ) o © = | withdrawal Rates - C12
Introduckion (kext) Custom Report Sets Withdrawal Rate Graph - C12a
G0al Based Planning (kext) . \ -
Objectives - A1 | sae | (@ Doz |
summary - A2 Insurance
Financial Life Cwele (kext) - A3 = T
Mek Warth Graph - A4 M‘?d'fme"' Hstomize
id-‘ear

Assel Dekails - A
Advisor Details - Aba
Personal Property - &7
Personal Property - A7h
Personal Property - A7C

Liability Details - A3

| Close
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Saving a Custom List

{ Report Customization

Report:
Easy Money

Example Report Sets
Basic repaort

Available Report Pages

Report Categories | Retiremerit
| General [~] | Education
Inveskment Investrnent
Retirement Survivar
Income Tax Estate
Estate Entire {no Appendix, MC or StkOp)
Insurance Entire {no Appendix, with MC & Stkop)
Appendix Enkire {with Appendix, MC, StkOp)

| adds

| Cower

ob First, Click

eneral Divider (bext)
Personal Statistics
Introduction {kext)

zoal Based Planning (bext)
Chjectives - A1

Summary - A2

Financial Life Cvcle (kext) - A3
Met Workh Graph - A4
Assel Details - A

Advisor Details - ABa
Personal Property - 47
Personal Property - A7h
Personal Property - &7c
Liability Details - AS

4 [Save]

Eustunyurt Sets
[=

Save | |° Delete

Insurance

| Retirement Customized

Mid-Year

You now have a custom
template that can be used at

Selected Pages

Retirement Cover
Disclaimer

Retirement Summary - 423
Met Worth - AS

|Retirement Planning (kext) - C1

Retivarnank Crank o 7

Re

= Next, type a custom

Re

. report set name & click
[OK].

Tokal Aszets - C8a
Withdrawal Rates - C1

Custom Tempate Name

Enter a kemplate name:

mycuskomrepark

| Close

any time.
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Generating a Custom Report

File Tools | Report Selection | Help

1 openflic Create] Modify Custom Reports
Scenarid Nai 1 Easy Maoney Reparts
( P sefct s T Golden Years Reports

#  TOTAL Planning Suite 5.0 - file:/ /fileshare/data/ tertie/import november 2011 vdha

73] settings  5¥ Style

)

3

3

» JRetire at 65
Real Estate

—f
ﬂData Enktry

B

Allen Abbett
P Assumptions
Asset Details

Asset Surmmary
Dependents
Estate

Income

Tax Data

Liabilties

Insurance

Scenaril
Cover Pa
Scenatio
Cover Mg
Page Hez
Easy Mor
Galden e/

Net Wor

[ shaws

Date:

lario -

|IZ Scenatio Tasks = 1 Easy Money Report v Golden Years Report |jExpress Reparts =

Basic repork
Retirement
Education
Investment
Survivar
Estate
Entire {no Appendix, MC ar Stkop)
Entire {no Appendix, with MC _Stkop)
Entire {with Appendix, MC, StkOp)
Customized Reports

Retirement Customized

Insurance

Mid-Year

N

ﬁ Previous h‘] Mext

cation || Other Assumpigs || Report Options )

a Reqistered Investment Advisor

Ages

Retire Age

Individual 1  Individual 2
65 65

Once you have created and saved
you custom reports you will
want to select Report Selections
at the top of the program.

Then choose either Easy Money
or Golden Years. You will now be
able to select the desired custom

report set from the list.

Once you have chosen the desired
custom report set, you will want to
click on the [Easy Money Report]
or [Golden Years Report] button
at the top of the program to
generate the selected report.

|
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End of
Viewing, Customizing, & Printing Reports
TOTAL Planning Suite
Tutorial
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