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Client Data and Scenarios
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File Tools

Creating a New Client
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Quick Entry Wizard

Next, you will need to decide
whether to use the Quick Entry
Wizard, or to create a blank client.

2 TOTAL Planning Suite Questionnaire

Client Information
Welcome to the Quick Entry Wizard.

Individual 1

First Mame Last Name Birth Date

7f1fz2009

Retirement Age
0
Individual 2

First Mame Last Mame Birth Date

7l1fz009

Retirement Age

i

[ married

Address

Home Address

City, State, Zip
Home Phone
Work Phone
Mobile Phone

Email

Click here for a very useful
questionnaire to gather client data.

Step 1 of 13 /

Jump ko Client Information

|' (3 Previous | |

Create & New Clhient

Select from the options below:

(%) Use the Cuick Entry Wizard to enter the new dlient
{:} Create an emply client

[ | Don't show this dialog again Ok | |

Zancel |

The Quick Entry Wizard is great to get
you started entering client data. The
Wizard leads you through 13 steps to
enter client data.

More experienced users often use the
empty client option and skip the wizard.

Open Blank Questionnaire Document | Cancel |

[(hext E3|[ Fish |
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Create an Empty Client

If you chose to create an
-4 | empty client, you will be

File Tools Report Selection  Help

31 open Client List | ] New Scenario ¥ taken dire Ctly to th e

Scenario Name : New Scenario {9,920

ol Client Information tab.

M.L

i

|:| Business

[ client

[[] other

[ Personal

[ Under Management

| Scenarios J Client Inf
Mew Seenario (31, . ‘ Planner | =]
Individual 1 Individual 2
First M.L Last First

Birth Date 9f15/2011 1] Eirth Date 9f15/2011
S5M - [7] check if married S5H -
Gender Date Married Gender

Address & Phone
Home Address
City, State Corvallis Oregon
Zip 97330

Individual 1 Individual 2

Home Phone

Work Phone
Mobile Fhone Client Created
Fax
’ .
Ernail 1 ) Client created successFully,
‘Web Page

Edit Account Types

Create & New Clhient

Select from the options below:
) Use the Cuick Entry Wizard to enter the new dlient

{f} Create an emply client

[ ] Don't show this dislog again

Ok | | Zancel |
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Create a New Scenario

e I To Create a scenario, click on
S [New Scenario] or select [File]
File Tools Report Selection Help .

{21 open Client List _] New Scenariﬂe—n Scenario v Scenario Tasks « | Easy Money R > [Create ScenaI‘IO]

Client Information

(Scenarios E” J Client Information ” Employment || Advisors | Motes |

‘ Rewie 13 Plannar ¥ TOTAL Planning Suite 5.0 - file:///r / documents and settings/terrie
New Scenario (12.., : A

File | Tools Report Selection  Help

Individual 1

First M.I. Last Shiows Client List tio |7 Open Scenatio = | Scenario Tasks -
Mesw Clisnt 9,/2011 10:21:39 AM)  Location : Assu
Birth Date 12j2zjz011 [v| o Open Client - —
55N === g 3 =REn J Scenario Information || Retirement Ass
Pz zp o [ check if marrie Copy Client

Scenario Report Titles

Gender [v] Date Married

Delete Client
Cover Page Date 9/9/2011

CI s B

Create A New Scenario Scenatio Mew Scenario

Cover Name

Select from the options below: | Page Header
(O Use the Quick Entry Wizard to enter the new scenario port TPS 3.x Database Easy Money Title Personal Finarn

(®) Create an empty scenario Create Scenario Golden Years Title  |Personal Retirg

oK | | Gancel | ©pen Seenari ' Met Worth ¥aluation Date

Copy Scenario

[ show alternate waluation date fo
Delete Scenatio
Date:

Open/Change Database

Exit TOTAL Planning Suite Ages

Again, you will have the choice of
77 using the Quick Entry Wizard, or
starting with an empty scenario.
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Client Information and Scenarios

. TOTAL Planning Suite 5.0 - file:/// c:/_‘ documents and settings/terrie/my dog

e Took mepotsekcion e The Client Information contains
41 open Client List | | New Scenario 7 Open Scenatio v Scenario Tasks ~ | Easy Mi COI’ltaCt lnfOI‘matlon, dasS Well dasS all
Client Information , scenarios for the client.
[Scenarios |E| J Client Information " Employment l[ Advisors ][ Notes [

Retie at 65 Planner - It will always contain the basic name,
BealEsole Individual 1 | address, phone, etc. for all scenarios.
y First M.I. Last
Allen Abbett ' Betty ‘M | Abbett '
Birth Date 3fsit9e0  [v] st BithDate  6/8{1962  [v| 49
SSN 222-11-4444 Check if married SSN 999-38-7777
Gender Male E] Date Married |11/8/2004 IE Gender Female EI
Address & Phone Account Type
Home Address | 1234 Fifth St.
D Business
City, State Corvallis Oregon EJ Client
Zip 97330 [] other
. N [] Personal
Individual 1 Individual 2 5] Under Maoagainant
Home Phone 555-123-4567
Work Phone 234-5678
Available Scenarios
for this client. e
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Scenario Information

File Tools Report Selection Help @Settings )f Style @

{11 Open Client List | %] Copy Scenario || New Scenario . » Open Scenario » | Scenaio Tasks v | “ Easy Money Report 'y~ Golden Years Report [}’ Express Reports ~

Scenario Name : Retire at 65  Location : Assumptions 3 Previous ﬂ Next

P Select Scenario J Scenario Information “ Retirement Assumptions || Surplus Allocation | Other Assumptions | Repart Options |

P Retireat 65 Scenario Report Tit

Real Estate Cover Page Date 1/10f2011

Scenario Retire at 65
& neja Entry Cover Name Allen and Betty Abbett
&  Allen aAbbett Page Header Securities offered by Asset Advisors - a Registered Inves!
» | Assumptions Easy Money Title )
Asset Details Golden Years Title

Asset Si ary =
£ LM Net Worth Yaluation Date

Dependents

[:I Show alternate valuation date For Net Worth report 3
EStati \ Dat: o :2;3112;1; F (v] ' EaCh lnpUt page may
\ | have a number of tabs

gl T o for additional input.
Personal Expenses 7 9z

sesai ey . = The tabs are different
Stack Options for eaCh input page-

The input pages will be listed
on the left. Click on a name and
that page will be displayed.

Allen Age: 51 Retire Age: 65  Life Expectancy: 91 Phone: 555-123-4567 Betty Age:49 Retire Age: 65  Life Expectancy: 90
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Scenarios cont.

" TOTAL Planning Suite 5.0 - file:///c:;/documents and settings/ terrie/ my documents/money tree software/total plan

File Tools Report Selection Help

m Open Client List | _E] Copy Scenario ¢_‘] Mew Scenario ~» Open Scenario » | Scenario Tasks ~ | 2 Easy Money Report _y‘_ Golden Years

Scenario Name : Retire at 65 Location : Assumptions

)

' @ Select Scenario

p Retire at 65

J Scenario Information ‘I[ Retirement Assumptions ]l, Surplus Allocation ][ Other Assumptions ][ Report Options ]

Scenario Report Titles

Real Estate \ Cover Page Date  1/10/2011
5 \ \ Scenatio Retire at 65
Data Entr ~ r
2 L/ \ [:l Cover Mame Allen and Betty Abbett

g Allen Abbett Page Header jSecurities offered by Asset Advisors - a Registered Investment Advisor
P Assumptions Easy Money Ti

Asset Details Golden YearyfTitle

fiseL aUmmary \ Net Woyfh valuation Date

Dependents

[ ] spfow alternate valuation date for Net Worth report
Estate — -
e 12/31j2010  [v]
Incnme o =

1= The scenario name you
it have entered will be shown valt Individual2

q . . 65 65 |
™ in the panel with it'sown = |
“list of input wind a2 o
] ist of input windows. %0

-" .
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Scenario Selection
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Client Information

Scenarios _[ Clignt Information || Empl OTAL Planning Suite 5.0 ]
Retire at 65 Planner | Ble Tools ReportSelection Help Settings ¥ Style 0
e 8 New Client .~ Open Client |~ Client Tasks ~
Real Estate Individual 1 |
T Clients Scenarios
Birth Date 3’5“; [a New Client 1,7 Open Client Ié“gf Refresh Clients } [F Client Tasks |VJ [J Open Scenario ] ( |~ Scenario Tasks |v}
55N ‘ézz_ 17. ( I Last Name: - ! First Name: | Home Phone | Cell Phone Work Phone | Last Updated I Email Address ] Retire at 65
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Once you have selected a
client from the Client List,
you will be able to select

the scenario you want to You can also load a client
use from this list. and scenario at the same

] l : — time from the Client List

1 Clients
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Manage Scenarios

“. TOTAL Planning Suite 5.0 - :/newdata.vdb4

File Tools Report Selection  Help @Settings 'g‘ityle @

| 8 New Client 7 Open Client: |= client Tasks -

“. TOTAL Planning Suite:5.0 - file:///c:;/documents and settings/terrie/my documents/mone

Client List
File | Tools Report Selection Help clients Scenarios
Show Client List enario || New Scenario ) Open Scenario~ | |- Scenaria Tasks « | @ Easy (8 wewden: [ openclert [ Rehesh ciens | (E cinttats | v| | openscenaro | [T Sconarm Tas |
New Client ecation s Assumntions i e dte e Beer A || Last hiame ~ | First Neme: | Home phone | cell Phone work Phane | Last Updated | Eml Address ] Gy e swenaio
-t p = New Scenario (9/15/2 Copy Scenario

Qpen Client J Scenario Information Il Retirement Assumptioy Copy,Scenatio | 9/15/2011 Rew e (311572 Delete Scenario
Copy Client Delete Scenatio || 9f3j2011

. Scenario Report Titles Abbett Alen 551234567 2345678 9j15/2011
Delete Client

Cover Page Date ] '

Import Client ; Sample John 9f9f2011

i Scenatio Retit Smith Sue 9152011
Export:Client Cover Mame en and Betty Abbett | Jwil Bl 9f1s/2011
Import/Export Wizard Page Header Securities offered by Asset Advisors - a Registered Invesunemusms
Import TPS 3.x Database Easy Mone
Create Scenario Goldegfears Title

Open Scenario »

Ne

wene «~ - Use the [Copy Scenario] button Tip: You can also
w0 Create a new scenario using manage Scenarios
wemmmse | % data from an existing scenario. from the Client List

-

o

Liabilities

Insurance Re

“ All data from the existing scenario
L will be copied to the new one.

You can also Delete Scenarios
using the [Delete Scenario]
buttons.

Allen Age:51 Retire Age: 65  Life Expectancy: 91 Phone: 555-123-4567 Betty Age:49 Retire Age: 65  Life Expectancy: 90
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End of
Client and Scenario
Tutorial



