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21ST CENTURY OFFICE
BY SARAH DIXON & CHERYL BROWN

FBS TECHNICAL SUPPORT

PAPERLESS!

• SCANNER INTERFACE

• BATCH SCANNING WITH FAST LINK

• SCAN AS YOU GO WITH NEW TOGGLE

• ALWAYS HAVE YOUR BACKUP PAPERWORK AT HAND TO ANSWER QUESTIONS

• WORKS WITH ALL TRANSACTION PLUS ENTRY TYPES

• SCANNED IMAGES SAVED WITH YOUR REGULAR FBS BACKUP
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SHARE REPORTS EASILY, NO NEED TO PRINT

• EXPORT YOUR REPORTS

• F11 WILL SEND THE REPORT TO THE CLIP

BOARD AND CAN BE PASTED INTO EXCEL

• EXPORT BUTTON SAVING TO A SPECIFIED

LOCATION

• REPORTS CAN THEN BE EMAILED

• ALSO USEFUL TO PUT SEVERAL REPORTS IN

ONE EXCEL FILE AS SEPARATE WORKSHEETS!

• PRINT TO PDF

• MANY FREE PDF PRINTERS

• PRINT TO PDF AND EMAIL REPORT

• ALLOWS YOU TO SEE HOW THE REPORT WILL

LOOK BEFORE PRINTING FINAL COPY

FBS HOSTED THROUGH AG COMPASS 

• FBS IS AVAILABLE TO YOU WHERE EVER YOU HAVE ACCESS TO THE INTERNET

• ANY COMPUTER, TABLET, SMART PHONE

• DATA IS BACKED UP FOR YOU

• UPDATES MADE FOR YOU

• EASY FILE SHARING AMONG PEOPLE WITHIN YOUR COMPANY
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EASY IMPORT OF DATA

• ANY EXCEL OR .CSV DOCUMENT CAN BE IMPORTED IF FORMATTED CORRECTLY

• FEED TICKETS

• PACKER FILES

• BANK EXPORTS

• MULTIPLE ENTRIES AT ONCE

ACH

• MUST HAVE ACCOUNTS PAYABLE MODULE

• NEED WRITTEN AND SIGNED AGREEMENT FROM BANK

• NEED WRITTEN AND SIGNED AGREEMENT FORMS FROM EACH

VENDOR WITH DEPOSIT SLIP OR VOIDED CHECK FOR ROUTING AND

ACCOUNT NUMBERS (BANK MAY HAVE PREPRINTED FORMS)

• SAVE MONEY – NO CHECKS, NO STAMPS
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ACH SETUP

ADD YOUR BANK AND VENDORS
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PAY VENDOR THROUGH A/P CREATE FILE

Save File


