



EVOLVE CLEANING TURNOVER CHECKLIST

Date of Service: 

Please enter the date of service in the box at the top of the checklist. As you perform the clean, go down the column and initial the appropriate box when each task is complete.

		
	KITCHEN
	INITIAL
	COMMENTS

	Load, run, and empty dishwasher
	
	

	Ensure all dishes, utensils, pots, and pans in cupboards and drawers are clean and arranged in a visually appealing way
	
	

	Store all silverware and utensils in drawer organizers or utensil caddies/holders
	
	

	Clean and sterilize all surfaces including, countertops, tables, cabinets, etc.
	
	

	Clear all drains of food and grease
	
	

	Clean and sanitize all appliances including phone, coffee maker, toaster, etc.
	
	

	Clean and sanitize the microwave; inside and out
	
	

	Remove food in the refrigerator; clean and sanitize
	
	

	Sweep and mop floors
	
	

	Remove trash; clean and sanitize trash can
	
	

	Wipe down and polish windows and windowsills
	
	

	Wash and replace dirty kitchen linens
	
	

	Refill soap dispenser
	
	

	Clean trash can and replace trash bag liner and extra bags
	
	

	Under Kitchen Sink (check to ensure items are fully stocked)

	Fire extinguisher is visible and unused
	
	

	Extra Sponges (new and individually wrapped in plastic)
	
	

	First Aid Kit
	
	

	All-Purpose Cleaner 
	
	

	Dishwasher Detergent
	
	

	Liquid Dish Soap
	
	

	Consumables (check to ensure items are fully stocked)

	Salt and Pepper Shakers
	
	

	Salt
	
	

	Pepper
	
	

	Full Spice Rack with Basic Spices
	
	

	Olive Oil
	
	

	Creamer Packets
	
	

	Sugar Packets
	
	

	Sweetener (sugar alternative) Packets
	
	

	Coffee (ground)
	
	

	Tea Bags
	
	

	Coffee Filters
	
	

	Plastic Wrap
	
	

	Sealable Plastic Bags (Ziploc)
	
	

	Aluminum Foil
	
	

	Hand Soap Dispenser with Liquid Hand Soap
	
	

	Paper Towels (minimum of 1 roll per every 2 people up to maximum occupancy)
	
	

	Paper Napkins
	
	



	LIVING AREAS
	INITIAL
	COMMENTS

	Dust, clean and polish all surface areas including coffee tables, end tables, fireplace mantles, shelves, windowsills and television area
	
	

	Dust and clean all lamps, ceiling fans, blinds and picture frames
	
	

	Check under cushions and couches for debris and other items
	
	

	Sweep, mop, or vacuum floors as applicable
	
	

	Remove any trash and clean trash cans
	
	

	Clean all windows and doors with glass cleaner
	
	

	Clean and straighten decor like pillows, blankets, etc.
	
	

	Ensure clocks are working and show correct time
	
	

	Clean and disinfect phones
	
	

	[bookmark: _heading=h.gjdgxs]Ensure Guest Book / Guest Welcome Sheet is in good condition and place on a visible surface like coffee table
	
	

	Make sure all board games, movies, and books are in good condition and neatly organized
	
	



	LAUNDRY AREA
	INITIAL
	COMMENTS

	Wash and dry all bath towels, bed and kitchen linens
	
	

	Ensure washer and dryer are empty when finished
	
	

	Remove lint and clean lint trap in dryer
	
	

	Sweep, vacuum, and mop floors
	
	

	Remove any trash and clean trash cans
	
	

	Ensure iron and ironing board are in place
	
	

	Ensure laundry provisions are stocked (laundry detergent and dryer sheets or fabric softener)
	
	

	Wipe down machines
	
	



	BEDROOMS
	INITIAL
	COMMENTS

	Dust and clean all surfaces including dresser, bedside tables, headboard, television area, windows and windowsills
	
	

	Dust all “knick-knacks”, lamps, ceiling fans, blinds and pictures (both on tables and walls)
	
	

	Strip bed(s) and remake with clean linens
	
	

	Check under bed and other furniture for any trash
	
	

	Sweep, mop, or vacuum floors, including underneath furniture
	
	

	Remove any trash and clean trash cans
	
	

	Ensure closet is stocked with hangers, fans, clean blankets and pillows in plastic bins or cases
	
	

	Ensure clocks are working and show correct time
	
	



	BATHROOMS
	INITIAL
	COMMENTS

	Clean and sanitize all surfaces including countertops, sink, and faucets
	
	

	Clean and sanitize the toilet
	
	

	Clear all drains of hair, residue, etc.
	
	

	Scrub and sanitize the shower and/or bathtub
	
	

	Clean and squeegee glass shower doors, removing all water spots
	
	

	Clean and polish all mirrors
	
	

	Wash and replace towels
	
	

	Sweep and mop the floor
	
	

	Remove any trash and clean trash cans
	
	

	Clean and polish windows and windowsills
	
	

	Ensure there is sufficient toilet paper available (plus a minimum of 2 extra rolls under the sink)
	
	

	Ensure tissue boxes are sufficiently full
	
	

	Stock and organize shampoo, conditioner, and body wash or soap placed for guests to see
	
	

	Ensure soap dispenser is full
	
	

	Clean and place hair dryer under sink or in drawer
	
	




	EXTERIORS
	INITIAL
	COMMENTS

	Sweep decks, patios, balconies, porches and inspect for trash
	
	

	Wipe down, clean, and set up/straighten patio chairs and tables
	
	

	Wipe down outdoor grill and cover, ensure gas/propane is turned off and BBQ utensils and cleaned and placed in kitchen
	
	

	Remove any trash and trash bags that may have been left from previous guests
	
	

	Sweep and remove trash from all pathways, driveways, and entrances
	
	

	Ensure exterior lights are working and replace any broken or burned out bulbs
	
	



	GARAGE
	INITIAL
	COMMENTS

	Dispose of all trash and recycling
	
	

	Sweep out
	
	

	Ensure that any guest items stored in garage are clean, in good condition, and organized
	
	



	USE THESE ENTRIES FOR ANY UNIQUE SPACES IN YOUR HOME
	INITIAL
	COMMENTS
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