
BERNIEFORMS 
HOW TO: 
Employee Login Instruc3ons



Welcome to BernieForms! 
 

Comple3ng health ques3onnaires shouldn’t be complicated and 3me-consuming. BernieForms 
simplifies the process by allowing you to complete the forms online. 

How to log into BernieForms: 

To get started, visit h=ps://www.bernieforms.com and select Login.  

• Are you an exisIng BerniePortal user? 
- Log into BernieForms using your BerniePortal email and password. 
* Forgot your email? Contact your HR administrator. 

• Never used BerniePortal? 
- Check your inbox! Your administrator has sent you a “New Request”. Select Get Started within the 
email to create your own login. 

What do I do next? 

1. Create a password 

2. Select Complete on your form request 

3. Follow the 5-step guided process 

4. Submit the health quesPonnaire 

5. Logout
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EMPLOYEE LOGIN INSTRUCTIONS
FAQs: 

• How long will my quesIonnaires take to complete? 
- Depending upon the amount of informaPon you have to enter (dependents, health condiPons, 
etc.) your health quesPonnaires should take only 15-20 minutes to complete. 

• Why am I being asked medical quesIons? 
- In many health plans provided by your employer, insurance carriers require employees to complete 
medical quesPons before your company can offer that health plan as an opPon. Please contact your 
HR representaPve if you have addiPonal quesPons. 

• Do I have to complete the Form Request if I am waiving health coverage?  
- Even if you plan to waive coverage you are sPll required to complete your health quesPonnaire. 

• What if I have other quesIons? 
- AddiPonal quesPons may be directed to your HR administrator or your benefits broker. 

Please have the following informaIon prepared before starIng: 

• InformaIon about yourself 
- Name 
- Gender 
- Date of Birth 
- SSN 
- Address 
- Phone number 

• InformaIon about dependent(s) 
- Name 
- Gender 
- Date of Birth 
- SSN 

• InformaIon about medical condiIons (for yourself and dependents) 
- Health condiPon 
- Physician name 
- Treatment (start date/end date/on-going) 
- MedicaPons and dosages 

* Addi3onal informa3on may be required in some circumstances.



Forgot your password? 

No Worries! Visit h=ps://www.bernieforms.com. 

• Select Login 

• Choose Forgot Your Password? and enter your email address 

 
 
 

 

* BernieForms will send you an email to reset your password.

Have more quesIons about BernieForms? 
Check out our Employee Experience video here!
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