
Facility Recreation safe work playbook 

The Mountain Rec Safe Work Playbook aligns with the Centers for Disease Control (CDC) and World 
Health Organization (WHO) recommendations to the greatest extent possible.  

The Safe Work Playbook provides general recommendations for use in facilities. All facilities must 
comply with all applicable laws meaning that if there is a conflict between the recommendations in the 
Safe Work Playbook and the applicable law, the facility must follow the applicable law. 

  

No Topic Task(s) 

1  Preventative Material Inventory • Confirm operation has an adequate supply of soap, 
disinfectant, hand sanitizer, paper towels and tissues  

• Confirm stock of face masks, face shields, gloves, 
and glasses on site and on order with lead time.  

2 Personal Protective Equipment • Review and understand protocol 

3 Disinfection Measures • Disinfect facilities prior to anyone returning to work 

• Implement the Disinfection Measures 

4 Packages  • Manage incoming supplies in accordance with the 
company's playbook standards 

5 Transportation • Ensure district vehicles are sanitized before and after 
use. 

6 Social Distancing Protocol • Review and understand protocol 

• Complete and continue to adhere to the Social 
Distancing check-list 

7 On-Site Health Screening • Ensure protocol for pre-shift screening 

• All employees must self-screen their symptoms prior 
to entering the facility. 

8 Daily Self-Screening Protocol • Daily Self-Screening protocol is distributed to all 
employees for voluntary, home self-screening 

• HR team prepared to receive inquiries or reports of 
symptomatic employees prior to shift  

9 Self-Quarantining and Return to 
Work Protocol 

• Review and understand protocol 

10 Isolation Protocol • Review and understand protocol 

• Protocol in place to isolate employees if symptomatic 
on site 

• Print out forms and protocol to be available as 
needed 

11 Business Social Distancing 
Protocol 

• Review and understand protocol 

• Print and post protocol at Facilities 

  



PREVENTIVE MATERIAL INVENTORY 
  

 

 Tasks 

• Confirm facilities has an adequate supply of soap, disinfectant, hand sanitizer, paper towels and 
tissues  

• Confirm stock of face masks, face shields, gloves, and glasses on site and on order with lead time.  

  
 Disinfectant Supplies: 

• Confirm facility has an adequate supply of soap, disinfection spray, hand gel and paper towels and 
tissues  

• Facilities should keep a minimum quantity of 30-day supply  

PPE:  

• Confirm stock of face masks, gloves, and glasses on site and on order with lead time.  
• Facilities should keep a minimum quantity of 60-day supply. 
• All employees are required to wear masks. 

  

No  Item  Image  Spec  Quantity  

1  Mask 

 

Disposable masks (1-day) Min 60 Day 
Supply  

2 Nitrile 
Gloves  

 

Surgical Nitrile Glove   Min 60 Day 
Supply  

3 Disinfectant  

 

Hospital-grade disinfectant  Min 60 Day 
Supply  

4 Spray 
Bottles  

 

1 liter plastic spray containers  Min 5 
Bottles  

5 Hand 
Sanitizer 
(Refills)   

Sanitizer with Alcohol 70% / Local 
Brand “Sanitizer”  

Min 60 Day 
Supply  

6 Hand Soap  

 

Hand soap Min 60 Day 
Supply  

7 Paper 
Towels  

 

Paper Towels Min 60 Day 
Supply  

8 Glasses & 
Plexiglass 

 

Safety glasses and plexiglass Min 60 Day 
Supply  

 
  



PERSONAL PROTECTIVE EQUIPMENT (PPE) 
 

  
Tasks 

• Review and understand protocol for PPE 

  
About: 

To protect our employees, we follow the top 3 protective measures as recommended by the CDC and 
WHO. 

1.  Personal hygiene  

2.  Social distancing  

3.  Frequent disinfection of common surfaces  

Facility Supervisors and Superintendents are responsible for ensuring there are enough supplies. 

  

 

Personal Protective Equipment Protocol 

 

 
Masks 

Face masks are required PPE for all employees within the facilities. 

• You could spread COVID-19 to others even if you do not feel sick. 

• Every employee should wear a cloth face cover when at work. (You are 
welcome to bring your own mask or use a mask provided  by the district.) 

• The cloth face cover is meant to protect other people in case you are 
infected. 

• Continue to keep 6 feet between yourself and others. The cloth face cover is 
not a substitute for social distancing. 

 

 

 
Gloves  

Our top priority is protecting our people.  Based on CDC findings, our company does 
not require or recommend that our employees wear gloves except for:  

1. Front Desk Attendants 

2. Housekeeping 

 Note: Gloves, actually put employees at higher risk.  They are not recommended for general 
protective use for the following reasons: 

• The COVID-19 virus does not harm your hands, so gloves provide no protection, 
and touching your face with contaminated hands, whether gloved or not, poses 
a significant risk of infection. 

• Gloves often create a false sense of security for the individuals wearing them; 

people are more likely to touch contaminated surfaces because they feel they 
are protected from the virus because of the gloves when in reality, they are not. 

• When wearing gloves, people are less inclined to wash their hands; this is 
counterproductive and puts others at higher risk; we want people to wash their 

hands because it is the number-one defense against any virus. 

• Proper removal of gloves takes training; if contaminated gloves are not 
removed properly, our employees are exposed to greater risk.  



DISINFECTION MEASURES 
 

  
Tasks 

• Disinfect facilities prior to anyone returning to work. 

• Implement the Disinfection Measures (protocol on this page); the cleaning steps outlined should 
be taken routinely, based on frequency mentioned to disinfect workplace surfaces, chairs, tables, 
etc. and protect employees. 

  

The goal is to establish a sanitary baseline before the facility opens and to ensure employees feel safe.  

Employees should sanitize and disinfect all areas of the facility with special attention to: 

• Workstations and equipment 
• Tables 
• Chairs 
• Restrooms 
• Doors & Door Handles 

• Break Room 
• Lockers 
• Common surface areas 
• Computer screens and keyboards 

  

 

Disinfection Measures Protocol  

Disinfection Measures: 

• This checklist should be implemented in facilities to reduce the risk of spread of infection 

• Employees are not to perform disinfection unless trained on the specific chemicals used and 
provided appropriate PPE; employees will be provided specific instructions regarding disinfection 
processes they are allowed to perform, and how to safely use the chemical(s) selected for this use 

• The cleaning steps outlined below should be taken routinely, based on frequency mentioned to 
disinfect workplace surfaces, chairs, tables, etc. and protect employees 

• Along with these workplace disinfection activities, proper personal sanitary practices including 
washing hands after bathroom use are also necessary 

  

# Area Disinfection 
Content 

Disinfectant Disinfection 
Method 

Frequency 

1 Offices, Desk 
and Birthday 
Party rooms 

Table and 
chair surfaces 

Hospital grade 
disinfectant  

Spray with hand 
held sprayer or wipe 

After each 
program and end 
of day 

2 General objects 
often used or 
touched 

Doors and 
windows, 
handles, faucets, 
sinks, and 
bathrooms 

Hospital grade 
disinfectant  

Spray with hand 
held sprayer or wipe 

At least four times 
per day 

4 Transport 
vehicles 

Common surfaces 
(e.g. seat surfaces 
rails, belts, door 
and window 
controls) 

Hospital grade 
disinfectant  

Spray with sprayer Before and after 
each use 

5 All floors and 
walls 

All general floors 
and walls at site 

Hospital grade 
disinfectant 

Mop Daily 

  



 PACKAGES  
  

 

 Tasks 

• Manage incoming supplies in accordance with company playbook standards 

  

  
 Management of Inbound Parts and Packages Protocol  

  

The World Health Organization advises it is safe to receive packages from areas where COVID-19 has 
been reported, advising that, 

 “The likelihood of an infected person contaminating commercial goods is low, and the risk of catching 
the virus that causes COVID-19 from a package that has been moved, travelled, and exposed to different 
conditions and temperature is also low.”  

The virus does not survive for long on surfaces and the length of shipment time and other 
environmental factors should inactivate the virus.   

If you receive an expedited package from an area where COVID-19 is present and are concerned about 
possible surface contamination, consider these steps:  

• Wash your hands frequently with soap and water  

• Use hand sanitizer when soap and water are not available  

• Avoiding touching your face, eyes, nose or mouth.  

  

   



TRANSPORTATION 
  

 

 Tasks 

• Review Transportation Protocol 

• Ensure District vehicles are sanitized before and after use. 

  

  
 Transportation Protocol 

For the time being, please use your own personal vehicle for district travel. Do not transport others in your 
vehicle for work purposes. If you need to transport a passenger, please ensure they are 6-feet apart, the 
windows are open for ventilation and everyone is wearing a mask. 

If use of a company vehicle is necessary, at a minimum, clean and disinfect commonly touched surfaces 
in the vehicle at the beginning and end of each shift and between transporting passengers. Ensure that 
cleaning and disinfection procedures are followed consistently and correctly, including the provision of 
adequate ventilation when chemicals are in use. Doors and windows should remain open when cleaning 
the vehicle. When cleaning and disinfecting, individuals should wear disposable gloves compatible with 
the products being used as well as any other PPE required according to the product manufacturer’s 
instructions. 

Gloves and any other disposable PPE used for cleaning and disinfecting the vehicle should be removed 
and disposed of after cleaning; wash hands immediately after removal of gloves and PPE with soap and 
water for at least 20 seconds, or use an alcohol-based hand sanitizer with at least 60% alcohol if soap 
and water are not available. 

If you are using your personal vehicle for work purposes, please report your mileage to accounting for 
reimbursement. If you are scheduled to work at a facility, you will not be reimbursed for travel to and from 
work. Mileage will only be reimbursed should you need to perform duties outside of your scheduled shift. 

  



SOCIAL DISTANCING PROTOCOL 
  

 

 Tasks 

• Review and understand the Social Distancing Protocol 

• Complete and continue to adhere to the Social Distancing check-list  

  

 

Social Distancing Protocol 

  
 Social distancing is a simple yet very effective mechanism to prevent potential infection, that relies on 
simple distance to avoid infection.  

  
In practice this means:  

• Staying 6-feet away from others as a normal practice 
• Eliminating contact with others, such as handshakes or embracing coworkers, visitors, or friends 
• Avoiding touching surfaces touched by others to the extent feasible  
• Avoiding anyone that appears to be sick, or is coughing or sneezing  

  
Note:  The company does not allow any meeting of greater than 10 persons to occur until further notice, 
even when the meeting area is large enough to accommodate appropriate social distancing.  

1.  Meetings 

• Avoid meeting people face-to-face. Employees are encouraged to use the telephone, online 
conferencing, e-mail or instant messaging to conduct business as much as possible, even when 
participants are in the same building. 

• If a face-to-face meeting is unavoidable, minimize the meeting time, go outside or choose a large 
meeting room and sit at least 6 feet away from each other if possible; avoid person-to-person 
contact such as shaking hands.  

• Avoid any unnecessary travel and cancel or postpone nonessential meetings, gatherings, 
workshops and training sessions.  

• Do not congregate in work rooms, pantries, copier rooms or other areas where people socialize.  

• Encourage members and others to request information and orders via phone and e-mail in order to 
minimize person-to-person contact. Have the orders, materials and information ready for fast pick-
up or delivery.  

 

2. Social Distancing during Breaks 

Management of employee breaks to provide social spacing and proper hygiene is necessary.  Start and 
end times should be staggered.   

• Bring your lunch in a cooler and eat at your desk or away from others. Refrigerators will not be 
available for use. 

• Break times - Separate times by 10 minutes to have enough time to wipe tables, seats, all 
surfaces, refrigerator, vending machines and microwave ovens after each use.    

  
  



3.  Bathroom usage during the work day and at break times 

Adhere to minimum cleaning intervals as specified in this protocol to ensure clean environment at all 
times and ensure social distancing is maintained  

Recommended 

• Establish maximum capacity for the facility that allows for social distancing  

• Visibly mark non-use urinal and sink stations so that the distance between usable urinal and sink 
stations is at least 6 feet.  

• Post the maximum capacity  

• Cleanliness & Sanitation  

  

4. Social Distancing in Common Areas 

Guideline  

• Ensure social distancing is maintained and avoid non-essential gatherings  

Recommended 

• Social distancing is a simple yet very effective mechanism to prevent potential infection, that 
relies on simple distance to avoid infection.  In practice this means:  

o Staying a minimum of 6 feet from others as a normal practice. 

o Eliminating contact with others, such as handshakes or embracing coworkers, visitors, or 
friends  

o Avoiding touching surfaces touched by others to the extent feasible  

o Avoiding anyone that appears to be sick, or is coughing or sneezing  

  

5.  Social Distancing in Offices 

Guideline 

• Telecommuting should be continued whenever possible for staff. 

• Office work should be organized to ensure social distancing to keep separation of employees of 6 
feet. 

• Avoid shared office spaces. We must avoid our shared offices. If you need to go into the office, 
please talk with your office mates to create a schedule to avoid sharing the space. 

 Recommended 

• Arrange meetings to help reduce the number of people in a room at any given point in time.  

• Interaction to exchange information or quick meetings should respect the Social Distancing of at 
least 6 feet.  

• Self-cleaning of the workspace is encouraged multiple times during a shift with special attention 
of the most used surfaces such keyboards, monitors, arm rests, desks, counter tops, phones, 
pens, etc. 

   

6. Use of Tools and Work Orders 

Guideline 

• Staff should contact Maintenance should something break or need to fixed. 

• All maintenance will have a dedicated set of tools that are assigned to them as to not cross 
contaminate. All tools will be disinfected at the end of the day. 

 Recommended 

• Staff should not take or use any tools and should reach out to Maintenance staff for direction. 



ON-SITE HEALTH SCREENING   
  

 

Tasks 

• Ensure protocol for pre-shift screening 

• All employees must self-screen their symptoms prior to entering the facility. 

  
Overview of Health Screening Procedure 

1. Observation for overt symptoms 
2. Verbal/Non-Verbal Confirmation of daily self-screening 

  
Details 

• This is a pre-shift screening only; screening does not need to be completed between shift beginning 
to end.  

• Reference the Self-Quarantine and Return to Work Protocol for employees that are confirmed 
positive for COVID-19 by a medical professional.  

  

 

Preventing the Spread of Infection in the Workplace 

  
Mountain Recreation will ensure a clean workplace, including the regular cleaning of objects and areas 
that are frequently used, such as common areas, front desks, bathrooms, breakrooms, conference rooms, 
door handles and railings. 

We ask all employees to cooperate in taking steps to reduce the transmission of infectious disease in the 
workplace. The best strategy remains the most obvious—frequent hand washing with warm, soapy water; 
covering your mouth whenever you sneeze or cough; and discarding used tissues in wastebaskets. We 
will also provide alcohol-based hand sanitizers throughout the workplace and in common areas. 

Unless otherwise notified, our normal attendance and leave policies will remain in place. Individuals who 
do not feel comfortable coming to work, please contact your supervisor.  

   

onenote:#Self-Quarantining%20and%20Return%20to%20Work%20Protocol&section-id={B35127C0-D37E-4D72-92CE-3B0EC7B08D56}&page-id={64AA4F3B-9EBC-494E-9557-7645AB2E141F}&end&base-path=http://everyone.lear.com/resources/Global/Safe%20Workplace%20Playbook/Safe%20Workplace%20Playbook/Plant%20Opening%20Protocols.one


 

DAILY SELF-SCREENING PROTOCOL 
  

 

  
Tasks 

• Daily Self-Screening protocol is distributed to all employees for voluntary, home self-screening 

• HR is prepared to receive inquiries or reports of symptomatic employees  

  

The Daily Self-Screening Protocol is in place to try and prevent sick or symptomatic employees from 
leaving their homes and increasing the likelihood of spreading the infection.  

• If the employee does not recognize symptoms in their Daily Self-Screening and  

o If the employee is deemed symptomatic upon reporting to work, reference the On-Site 
Health Screening Protocol. 

o If the employee is deemed symptomatic during their shift or after they have spent any time 
in the facility (after the On-Site Health Screening), reference the Isolation Protocol. 

• Reference the Self-Quarantine and Return to Work Protocol for employees that are confirmed 
positive or presumed positive for COVID-19 by a medical professional. 

  

  
Daily Self-Screening Protocol 
  

The following self-screening protocol must be distributed to all employees for voluntary, home self-
screening: 

The District is concerned for your safety and the safety of your co-workers. We are monitoring the 
development of Coronavirus. In the interest of ensuring a safe and healthy work environment, we 
recommend that you voluntary monitor your health status by carefully completing this self-
assessment each day before coming to work. 

Survey to be completed daily by active employees before coming to work: 

1. Have you had physical exposure to a person suffering from Coronavirus symptoms as noted 
below. 

If you answered Yes, please contact Human Resources prior to coming to work so that a 
determination can be made whether you should remain offsite from the facility for 14 days 
following the last potential exposure to the COVID-19.  

2. If you have been asked to perform daily checks due to COVID-19 becoming more prevalent in 
your area, or believe you have been exposed to COVID-19: Do one or more of the following 
common COVID-19 symptoms below currently apply to you? 

• Fever • Muscle Pain 

• Cough • Headache 

• Shortness of breath or difficulty breathing • Sore throat 

• Repeated shaking with chills • New loss of taste or smell 

If the answer to question 2 is YES, you may have symptoms of COVID-19. We ask you to please 
contact your Human Resources, seek medical attention, be tested within 48 hours of 
symptoms, and remain off company property for 14 days following cessation of symptoms. 
Please keep in continuous contact with HR. 

If the answer to all the above questions is NO: 

Please adhere to local HR guidance regarding your work schedule and any special precautions 
to be taken. 
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ISOLATION PROTOCOL 
 

 

 Tasks 

• Review and understand protocol 

• Protocol in place to isolate employees if symptomatic on site 

• Print out forms and protocol to be available as needed 

 
  

 

Isolation Protocol  

Isolation Protocol for employees who become ill at work: 

Many times, with the best of intentions, employees report to work even though they feel ill. We provide 
paid sick time and other benefits to compensate all employees who are unable to work due to 
pandemic illness. Please see human resources to ask about paid sick time. 

During an infectious disease outbreak, it is critical that employees do not report to work while they are 
ill and/or experiencing the following symptoms: Fever, cough, sore throat, runny or stuffy nose, body 
aches, headache, chills, repeated shaking with chills, muscle pain, new loss of taste or smell and 
fatigue. Currently, the Centers for Disease Control and Prevention recommends that people with an 
infectious illness such as the flu remain at home until at least 72 hours after they are free of fever (100 
degrees F or 37.8 degrees C) or signs of a fever without the use of fever-reducing medications.  

If staff develop a fever, cough, or shortness of breath while at work, have them immediately put on a 
face mask (if available), isolate them, and have them return home from the facility as soon as possible. 

Please see human resources for other symptoms of other communicable diseases. 

Employees who report to work ill will be sent home in accordance with these health guidelines.  

  

  



 

COVID-19 Case Form 
Report for employees presenting symptoms at work 
  

Name: _________________________________ Date: ________________________________ 

 
Job title: ________________________________ 

 
Facility: ______________________________ 

 

Location of Isolation: ___________________________ 
  

Symptoms noticed:  

• Fever • Muscle Pain 

• Cough • Headache 

• Shortness of breath or difficulty breathing • Sore throat 

• Repeated shaking with chills • New loss of taste or smell 
 
Time of fever on-set: __________      Time of isolation: _____________  
  

Symptoms and isolation periods will be updated periodically as information becomes available 
following the emergence of a pandemic virus strain. 
  

Where referred to: _____________________________ 

Notes: 
___________________________________________________________________________________________________
___________________________________________________________________________________________________
_____________________________________________  

DETAILS OF REPORTER 

Name: _____________________________ Job title: _____________________________________________ 

  

Telephone Number: __________________ 

Coronavirus preparation and arrangements to be made for employees who become ill at work. 
 

  
  
  



  
 

SELF-QUARANTINING AND RETURN TO WORK PROTOCOL 
  

 

 Tasks 

• Review and understand protocol  

   

 

 Guidance for Self-Quarantining and Return to Work: COVID-19 

  
Employees are requested to remain off the property for 14 days if COVID-19 symptoms are present (see 
the COVID-19 Self-Screening Information), directly exposed to COVID-19 or if a test shows positive 
results. Employees should avoid leaving the home if possible. Work while at home is expected to continue 
where possible. 

Additional Guidance 

o Stay away from other people in your home as much as possible, staying in a separate room and 
using a separate bathroom if available. 

o Call your medical provider if you need medical attention. 

o Wear a face mask if you must be around other people, such as during a drive to the doctor’s office. 

o When you cough/sneeze: cover your mouth and nose with a tissue; immediately throw tissues in 
garbage; wash your hands with soap and water for at least 20 seconds. 

o Avoid sharing household items, including drinking cups, eating utensils, towels or even bedding. 
Wash these items thoroughly after using. 

o Clean high-touch surfaces daily using a household cleaner or wipe.  

o Clean surfaces that may be contaminated with blood, stool or bodily fluids. 

o Shared spaces in the home should have good airflow—use an air conditioner or open windows. 

o Continue monitoring for any symptoms. If they worsen, such as you if you begin to have difficulty 
breathing, call your health care provider. 

 
Returning to Work After Home Isolation 
People with COVID-19 themselves, presumed or tested, or have been directly exposed to others with 
COVID-19 who have been under home isolation/quarantine can return to work under the following 
conditions, consistent with WHO/CDC guidelines: 

If you will not have a test to determine if you are 
still contagious, you can leave home after these 
three things have happened: 

• You have had no fever for at least 72 
hours (that is three full days of no fever 
without the use medicine that reduces 
fevers) AND  

• other symptoms have improved (for 
example, when your cough or shortness 
of breath have improved) AND 

• at least 7 days have passed since your 
symptoms first appeared 

  If you will be tested to determine if you are 
still contagious, you can leave home after 
these three things have happened: 

• You no longer have a fever (without the 
use medicine that reduces fevers) AND 

• other symptoms have improved (for 
example, when your cough or shortness 
of breath have improved) AND you 
received two negative tests in a row, 24 
hours apart. Your doctor will follow 
local health authority or CDC guidelines. 

Please contact your Human Resources prior to returning to work to advise you have met one of the above 
criterion for your return, and to discuss documentation that may be required prior to return to company 
premises. 



BUSINESS SOCIAL DISTANCING PROTOCOL 
  

 

 Tasks 

• Review and understand protocol 

• Print and post protocol at Facilities 

   

 

Guidance for Eagle County Business Social Distancing Protocol 

 

Signage  

 Signs have been placed at each public entrance of the facility or work site to inform all employees and 

customers that they should: avoid entering the facility or location if they have a cough or fever; maintain a 

minimum six-foot distance from one another; sneeze and cough into a cloth or tissue or, if not available, into 

one’s elbow; and not shake hands or engage in any unnecessary physical contact.  

[sign template here, also attached] 

 A copy of this Social Distancing Protocol has been placed at each public entrance to the work site. 

Measures To Protect Employee Health (check all that apply to the facility or work site) 

 Everyone who can carry out their work duties from home has been directed to do so.  

 Individual discussions have taken place with employees about the fact that older adults and those with 

chronic medical conditions may be at higher risk for serious illness. Options have been explained to high 

risk employees, including ways to minimize face-to-face interactions, maintaining six feet of distance from 

other people, remote work if possible, and leave policies for employees who choose not to come to work. 

 All employees have been told not to come to work if sick (including any of the following: headache, sore 

throat, fever, dry cough, recent inability to taste and smell, shortness of breath, ear aches, body aches, 

diarrhea, fatigue, vomiting, and abdominal pain).  

 Symptom checks are being conducted before employees may enter the work site. [template attached] 

 Copies of this Protocol have been distributed to all employees. 

 Optional — Describe other measures: 

Staff will be required to wear masks.  Gloves will be provided and used as appropriate.  Individual 

workstations will be wiped down every hour by the employee.  Individual work stations will not be shared, 

including offices. 

 

  

https://drive.google.com/open?id=1e_e9jwmjepdX5uanGFBFCyKniiDK-l0F


Measures To Keep People At Least Six Feet Apart (check all that apply to the facility or work site) 

 All employees have been instructed to maintain at least six feet of distance from customers and each other 

(employees may momentarily come closer when needed to accept payment, deliver goods or services, or 

when otherwise unavoidable). 

 All desks, individual work stations, or work areas are separated by at least six feet.  

 Tape or other markings have been placed at least six feet apart in customer line areas inside the store and on 

sidewalks to public entrances with signs directing customers to use the markings to maintain distance. 

 Order areas are separated from delivery areas to prevent customers from gathering. 

❑ Optional — Describe other measures: 

 

 

Measures To Prevent Crowds From Gathering: (check all that apply to the facility or work site) 

 The number of customers in the store at any one time is limited to            60        , which allows for 

customers and employees to easily maintain at least six-foot distance from one another at all practicable 

times.  

 An employee is monitoring the door to ensure that the maximum number of customers in the facility set 

forth above is not exceeded.  

 Optional—Describe other measures: 

6 ft distancing markers will be placed at the entrance of the facility.  Guests will enter and exit maintaining 

6 ft distancing.  Three distinct areas have been marked off on the fitness floor:  Cardio area, free weight 

area, and selectorized area.  Guests cannot co-mingle and must stay is their reserved area for the duration of 

their reservation.  Child care will social distance in the community room and birthday party room. 

 

Measures To Increase Sanitization (check all that apply to the facility or work site) 

 Hand sanitizer, soap and water, or effective disinfectant is available to the public and employees at or near 

the entrance of the facility or work site, at checkout counters, workstations, and anywhere else where people 

have direct interactions. Location(s) include: 

Sanitizer will be made available at the entrance and exit points.  

 Disinfecting wipes or spray that is effective against COVID-19 are available near workstations and all high-

contact surfaces (including payment portals, carts, baskets, pens, shared tools, heavy equipment, etc.). 

Location(s) include: 

Disinfecting spray will be used by staff only.  Throughout the day, during the mid-day closure, and evening 

closure staff will disinfect the following touch point areas, but is not limited to:  door knobs, hand railings, 

soap dispensers, hand dryers, additional bathroom receptacles, fitness equipment, light switches, window 

sills, counter tops, key boards, monitors, deposit bags, child care toys and games, athletic supplies, 

furniture, and other areas as necessary. 

 Employee(s) have been assigned to disinfect all high-contact surfaces frequently. 



 Break rooms, bathrooms, and other common areas are being disinfected on the following schedule: 

 
❏ Break Rooms 

N/A – staff will bring their own coolers as necessary 

 
❏ Bathrooms 

During midday closure and evening closure / throughout the day 

 
❏ Other 

Fitness floor, community room and front desk area 

 Optional — Describe other measures: 

Restrooms will be sanitized on the hour, during the midday closure, and at the end of the night. 

 

Measures To Prevent Unnecessary Contact (check all that apply to the facility or work site) 

 Contactless payment systems have been provided or, if not feasible, payment systems are sanitized 

regularly. Describe: 

Staff will sanitize their work stations on the hour. 

❑ Curb-side drop-off/pick-up of products is available.  

❑ People are prevented from self-serving any items that are food-related (including bulk food, plates, cups, 

lids, etc.). 

 Optional—Describe other measures (e.g. providing senior-only hours): 

Only 30 fitness guests will be allowed at a time in a one hour allocation. 

 

Measures To Reduce Exposures in Employee Transportation (check all that apply to the facility or work site) 

 Hand sanitizer is used by each passenger when entering the vehicle.  

 The number of passengers has been reduced by 50% of the vehicle’s occupancy, and passengers sit in 

locations to maximize the distance between one another.  

 Passengers will wear a non-medical, cloth face-covering when in a vehicle containing more than 1 person.  

 Windows will remain open and ventilation is increased.  

 All high-contact surfaces of the vehicle are disinfected at the end of each day.  



 



Daily Symptom Check-In 

***If symptoms are reported, please stay home, isolate yourself from other family members, and call your medical 

provider*** 

Employer Name:       Date: 

Name Do you have any of the following symptoms today (y/n)?   
COVID-19 symptoms include -- Headache, sore throat, fever, dry 

cough, recent inability to taste or smell, shortness of breath, body aches, 

fatigue, diarrhea, vomiting, abdominal pain. 

  

  

  

  

  

  

  

  

 

 


