£ ReceiptBank + qb

QUICKBOOKS ONLINE SIMPLE START
DATA JOURNEY

Applicable if using Receipt Bank Business or Extract

)
Once a account has been integrated to publish data to
) will extract and send your bookkeeping data to the

cloud accounting software for reconciliation. This document describes each stage of the
process.

1. INTEGRATE

Integrating your Receipt Bank and QBO Simple Start accounts will share
key data between the two softwares: the Chart of Accounts and your list of
Bank Accounts.

To integrate a Receipt Bank and QBO account:

1. Log on to Receipt Bank and access the account you'd like to integrate.

2. Click into the "Account Settings’ page and click on the ‘General’ tab.
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General

System Settings

Account Details
Due Dates for Costs Invoices

Subscription
Due Dates for Sales Invoices

Maintain Lists
Downloading Items

Maintain Users
Integration

Submission History You are currently not linked with your accounting software.

Link Receipt Bank with your accounting software to reduce the time that you spend processing receipts and invoices. Next steps:

Select your software
Link the two accounts by following our easy steps
Please note that you can only link your cloud accounting software account with one Receipt Bank account.

3. Click the ‘Choose software’ button.

4. Select 'QuickBooks Online’. Confirm your QBO login details and click
'Sign In’

Your accounts are now integrated. Your lists from QBO are being imported
into Receipt Bank.

After the integration process has completed, you'll be navigated back to
Receipt Bank.

Use the ‘Account for publishing’ setting on the ‘Account Settings'>'General
page to set a default Payment Account in QBO for your transactions to
be applied to.

(5 Expense

Payee Payment account
v Main Checking Account v
/='\' Houston Music Depot Inbox Expense Reports © Addltems v
v + Add new
Cash on hand Bank
General Payment date Payment meth

System Settings ] ]
| Main Checking Account Bank

i 07/29/2019
Account Details .
Due Dates for Costs Invoices Inventory Other s
Subscription
Due Dates for Sales Invoices Inventory Asset Other Curr® ts

Maintain Lists # CATEGORY (2) )

Downloading Items Uncategorized Asset Other Current Assets
Maintain Users S 1

Integration
Submission History Current Integration Quick Books Online "Houston Music Depot” (Change) nfTut

QuickBooks.

Account for publishing @ Cash on hand ‘ I

Cash on hand

Inventory

Publish tax data @ Inventory Asset

Main Checking Account

Uncategorized Asset

Default tax rate @

2. SUBMIT AND EXTRACT

Send your receipts, bills, invoices and other Learn more
financial paperwork to Receipt Bank using email,

upload or the mobile app. about uploading

your paperwork to
Receipt Bank will automatically read and extract Receipt Bank with:
all of the financial data visible on the source
documents. View your submitted transactions in
the Inbox of your account. e this infographic

e this video
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Inbox Not Ready for Export | Ready for Export i Archive (B

USER TYPE DATE SUPPLIER TOTAL PAYMENT MATCH  CATEGORY NOTE STATUS

Holly's Company Cr
Sandra Omerta Receipt 17-Mar-19 Kroger Fuel USD 79.30 B - Expense - Travel
edit Card (6490)

Publish

Holly's Company Cr
Holly Johnson Receipt 13-Mar-19 Co Line Chevron USD 59.01 v pany - Expense - Travel e Publish

edit Card (6490)

Holly's Company Cr

Holly Johnson Receipt 17-Mar-19 The Home Depot USD 44.44
edit Card (6490)

Not Ready

Holly's Company Cr

Holly Johnson Receipt 16-Jan-19 Mel's Diner USD 18.28
edit Card (6490)

Not Ready

3. REVIEW AND PUBLISH

In order to publish a transaction to QBO Simple Start, it must have an
assigned Category in Receipt Bank.

Use the Inbox in Receipt Bank to easily identify which transactions need to
be reviewed. A green '‘Publish’ button shows that all of the data is complete; A
red ‘Not Ready' icon indicates that more detail needs to be added. Hover your
mouse over the icon for more information.

CATEGORY NOTE STATUS

Cost of Goo... e Publish
@ Not Ready
@ Not Ready

Validation errors:

No Category has been selected. If you

select a Category then we will be able to

publish this item. 100 250

Click on the blue hyperlink in the Type column of the Inbox to access the
Item Details page for a single transaction. Here, you can view and edit all of
the data associated with this payment. Fill any missing details, and review
any extracted data.
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< USD 79.30 at Kroger Fuel on the 17th Mar Ready for Export i Archive

Item Details Advanced Messages
Item Details
Type Receipt
Date * 17-Mar-2019
Supplier Kroger Fuel
KKK KKK KK KK ] Amounts

RERH BN Currency USD - United States, Dollars Category Expense - Ask My Accountant

Total amount 79.30 Description
I Tax Extracted Amount 4

Tax amount 0.00
Net amount
Publishing
Bank account Cash on hand

B 5.0 ‘.-'k" ‘k s i A 3 o Publish e Split @ Add to expense report @ Archive 0 Flag Delete

\ \\ 88+p: publishitem  88+j: previous item  $8+k: nextitem  3+a: archive item
8

Use the ‘Account for publishing’ setting on the ‘Account Settings'>'General
page to change the ‘Bank Account’ Receipt Bank will publish to.
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Account Details
Due Dates for Costs Invoices Inventory Oth, ssets
Subscription
Due Dates for Sales Invoices Inventory Asset Other ON Assets
Maintain Lists # | CATEGORY @ .
Downloading Items Uncategorized Asset Other Current Assets
Maintain Users = 1
Integration
Submission History Current Integration Quick Books Online "Houston Music Depot" (Change) infurt

QuickBooks.

Account for publishing @ Cash on hand ‘ ‘

Cash on hand

Inventory
Inventory Asset

Publish tax data @

Main Checking Account
Default tax rate @

‘Cash’ and ‘Credit Card’ transactions will be published to the ‘Expenses’
section of QBO as an ‘Expense’.

‘Check’ transactions will be published to the ‘Expenses’ section of QBO as
a ‘Check’.

= Houston Music Depot

Dashboard Expenses Vendors
Banking .
Expense Tansactions o |-
Expenses
Sales l @ With QuickBooks Live Bookkeeping, connect one-on-one with a trusted expert who knows your business. Let's take some stress off your plate. Find out how it works X I

Batch actions v

Reports T

[] oate~ TYPE NO. PAYEE CATEGORY TOTAL ACTION
Taxes

[ 0317/2019  Expense RB9...  Kroger Fuel ‘Travel ‘ v ‘ $79.30 View/Edit v
Accounting

[] 03/17/2019  Expense RB9...  The Home Depot ‘Repa\rs&Mamtenance v‘ $44.44 View/Edit v
My Accountant

[] 03/13/2019  Check RBY...  Co Line Chevron ‘Travel ‘ v ‘ $59.01 View/Edit v
Apps
Live Total $182.75

5. RECONCILIATION

Once your transactions have been published to QBO, reconcile them
against a Bank Statement or Bank Feed in the 'Accounting’>'Reconcile’ page
of QBO.

ab arﬁchkbOOkS = Houston Music Depot e O\ @:O} @ Help LL

Chart of accounts > Bank register > Reconcile
Dashboard . . .

Reconcile  Main Checking Account ( Editinfo )(Savefm,ate, |V)

. Statement ending date: August 1, 2019
Banking
Expenses STATEMENT ENDING BALANCE - CLEARED BALANCE $_79 30
DIFFERENCE
Sales $0.00 $144.22 + $0.00
BEGINNING BALANCE 4 PAYMENTS 0 DEPOSITS
Workers
Show me around
Reports
X Statement ending date  Clear filter / View all ( Payments | Deposits | All )

Taxes

DATE TYPE REF NO. ACCOUNT PAYEE MEMO @ PAYMENT (USD) DEPOSIT (USD)
Accounting 01/16/2019 Expense RB9231111656  Meals & Entertai... ~ Mel's Diner 18.28 (V]

03/13/2019 Check RB9231111659  Travel Co Line Chevron 59.01 Q
My Accountant

03/16/2019 Expense RB9231110177  Travel Uber 22.49 o
Apps 03/17/2019 Expense RB9231111657  Repairs & Maint... ~ The Home Depot 44.44 (V]
Live 03/17/2019 Expense RB9231111684  Travel Kroger Fuel 79.30
Bookkeeping

E2ReceiptBank




