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HOW TO CREATE AND SAVE AN ACCOUNT SEARCH - APPLE

You can save time by creating and saving Account searches, so that each time you log in to sales-i
you can find key accounts that match a certain criteria, without having to do repeat searches.
For instance (and for the purposes of this example) you can search for a particular Sales Rep's accounts and save it.

Today Saved Enquiries

O From the home screen, click on the
Accounts tab.

Autopilot Note

& YOUR LOGO HERE

ﬁ Home Campaig Accounts Enquiries MyCalls
| | |
Tap on the Magnifying Glass icon.
Q Filter search results 1000
Arriva PLC +

Your Top 50 Spending Accounts
1000 Arriva PLC
MOS 12 / FREESCALE, 1300 N. ALMA SCHOOL RD,

Address
MOS 12 / FREESCALE

CHANDLER, AZ, 85225 1300 N. ALMA SCHOOL RD
Acc Type: Customer CHANDLER
AZ
1285 Bay & Gaskill Inc 85225
5219 E 69 Place, Tulsa, OK, 74136 Telephone
480-821-4123
Acc Type: Customer Telephone
1456-9 Bury Printers 236-505-5237
MCKELLIPS LOCATION, 840 E MCKELLIPS #112, Fax
MESA, AZ, 85203 928-567-7900
Acc Type: Customer Web Address
. www.arriva.com
2040 Image Office Systems
BARE DRUG, 102 8TH ST, BELLE PLAINE, 1A, 52208 Customer Analysis (2) >
Acc Type: Customer
1670 Ashford Printers Insights >
WHITE MOUNTAIN APACHE TRI, HIGHWAY 73 &
MAIN STREET, WHITERIVER, AZ, 85941 Actions

Acc Type: Customer

3030 J Tomlinson Inc l %

2057 N. GENTRY. MESA. AZ 85213

Search Accounts

O 3 Tap Search Fields to open up a list of Accounts Contacts
search options. Search Criteria
Search For
Search Fields N
Account Types >

Saved Searches

My saved searches

Reset

Save search results



Search Accounts

Accounts Contacts

Search Criteria

Search For 2 O For our example we will check the

. Mary Sales Rep box, then search for our
— Sales Rep by typing their name in
Name v underneath the Search For field.

Account number

Once you are ready, tap Search in the
top right of the window.

Address
Town
State/County

ZIP/Postcode

Telephone

Email

Sales rep v
- <

{ Accounts  Accounts o Parent Account

Q_ Filter search results 1000

O 5 You will now see your results. Arriva PLC *

(147) Search results for 'Mary*

1014 Cactus Plants Inc Address
MOS 12 / FREESCALE
1727 N. ARIZONA AVE., CHANDLER, AZ, 85225 1300 N. ALMA SCHOOL RD
To save your results tap the CHANDLER
. ; . Acc Type: Customer AZ
magnifying icon. Autoprint Inc 85225
8930 S BECK AVE, #109, TEMPE, AZ, 85284 Telephone
480-821-4123
Acc Type: Customer Telephone
1070 Nottingham Wheels 236-505-5237
Fax
8030 S. AUTOPLEX LOOP, TEMPE, AZ, 85284 928-567-7900
Acc Type: Customer Web Address
nn Wilson & Vernon www.arriva.com
PUBLIC SAFETY BUILDING, 10766 N. FORT .
MCDOWELL RD, SUITE #4, FORT MCDOWELL, AZ, Customer Analysis (2) >
Acc Type: Customer
181 Sunline Direct Mail Inc Insights >
460 S. BENSON LANE, SUITE 12, CHANDLER,
AZ, 85224 Actions

Acc Type: Customer

1193 Aston Design Inc l %

330 E. COMSTOCK DRIVE, CHANDLER, AZ, 85225

@

Contacts Call History Notes Opportunities
Acc Type: Customer
1230 Allan Printers Inc EEE
&= bl

1019 S. PARKSIDE DRIVE, TEMPE, AZ, 85281 Q
Ace Type: Customer Enquiries Generate Snapshot Campaigns
1232 Barley Sons Inc /J ; E A

4001 E BASELINE STE 205, GILBERT, AZ, 85234 l.l.ll L)

Ace Tune: Customer Qrand Miv Tarnate Nariimant Qtarana

Search Accounts Search

Accounts Contacts 0 6 Next, click Save search results.

Search Criteria

Search For

Mary

Search Fields >
Account Types >

Saved Searches

My saved searches

Reset

Save search results



Search Accounts
Please enter a name for your results

Mary Jane Evan's Accounts

Cancel Save

O A box will now pop up to let you know your

search has been created.

Tap OK.

Search Accounts

Accounts

Search

Search Criteria

0

Search For

Mary

Search Fields

Account Types

Saved Searches

My saved searches
Reset

Save search results

https://login.sales-i.com

support@sales-i.com

0

You now need to enter a name for your
saved search. To do so, enter a name in
the box that says Please enter a name for
your results.

Please Note: The name should be
something that will make sense when
you or someone else looks for at a later
date. In this example we will enter 'Mary
Jane Evan's Accounts'

Next, click Save.

Search Accounts
‘Saved Search' has been created. You
can load it in the my saved searches
list

Ok

Now that you have saved your search,
you can access it easily any time you
need to.

Simply, Click Accounts, followed by the
magnifying icon and finally click My

saved searches.

Select your Saved Search to display it.

https://support.sales-i.com
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