HOW TO SAVE A SEARCH
ON YOUR APPLE iOS DEVICE

This guide will show you how to save your often used searches in sales-i,
saving you valuable time carrying out admin, giving you more time to sell!

O Tap Accounts from the menu at the
bottom of the screen.

Accounts

Your Top 50 Spending Accounts

D A BLACKWELL

57 GREEN LANES, PRESTATYN, DENBIGHSHIRE, LL19 7BH

Donaldson Plant Hire

FEDW, PENRHOSLLIGWY, AMLWCH, SIR FON, LL70 9HZ

€00645 Bentalls Shopfronts LTD

21 TAN Y GRAIG, GLANADDA, BANGOR, GWYNEDD, LL57 4SD

C0000 James & Sons Builders Mercha...

03 This will bring you to the Accounts Search
screen. You can use Search Fields and
Account Types to specify your search
criteria.

Close Search Accounts Search

Search Criteria

Search For

Enter A Search Criteria Or Leave Blank

Search Fields

Account Types

Today Saved Enquiries
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02 Accounts in the sales-i app will default
to show you a list of your Top 50
Spending Accounts. To start a new
search tap the magnifying glass icon in
the top right corner of the screen.

Note: Filter search results allows you

to filter the results list of a search - this
does not conduct a new search.

Close Search Accounts Search

Search Criteria

Search For

GL

Search Fielb

Account number

O When you're happy with the search criteria,
tap Search to view the results.



0 To save this search tap the magnifying
glass icon in the top right corner of the
screen.

Account Types

Saved Searches

My saved searches

Reset

Save search results

O Enter a name for your search in the pop-up
window and tap Save.
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< Accounts Accounts

Search results for 'GL'
C00731 J & P BUILDING SERVICES

WHIMSEY, CINDERFORD, GLOUCESTER, GL14 3JA
Acc Type: Custome!

201041 ME & JBBALL

BARRINGTON HOUSE, KINGSDITCH LANE, CHELTENHAM,
GLOS, GL51 9NN

ype: Customer

6 IEUAN DAVIES

12 ST DAVIDS ROAD, ASH CHURCH, TEWKSBURY, GLOUCS,
GL20 8LD

Acc Type: Custome

06 You will now see the option to Save
Search Results at the bottom of the
Accounts Search screen.

Search Accounts Search

Search Criteria

Search |
Search Accounts

GL Please enter a name for your results

Searc

Accou.

Saved Searches

08 Your search is now saved. You can
access this search by tapping
My Saved Search at the bottom
of the Accounts Search screen’.

‘Please note: Every time you access
this saved search your search results
will be automatically updated with any
new accounts that match your search
criteria.
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HOW TO SAVE A SEARCH

ON YOUR ANDROID DEVICE

This guide will show you how to save your often used searches in sales-i,
saving you valuable time carrying out admin, giving you more time to sell!

01 Tap Accounts from the menu at the
bottom of the screen.

UA GENEKAL BUILVING CUNIFANY LIV

INGLETON, HOLWAY ROAD, HOLYWELL, FLINTSHIRE,
CH8 7NN

B & T Builders

APPLICATION LTD, GREENFIELD BUSINS SRE,
GREENFIELD, HOLYWELL, Cg 708/~ T RE,

Boyd Transport
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03 Accounts in the sales-i app will default to
show you a list of your Top 50 Spending
Accounts. To start a new search tap the
magnifying glass icon in the top right
corner of the screen.

Note: Filter search results allows you to
filter the results list of a search - this does
not conduct a new search.
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O Tap the three lines icon to open up
further options.
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O This will bring you to the Accounts Search
screen. You can use Search Fields and
Account Types to specify your search
criteria.
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Search for

Enter A Search Criteria Or Leave Blank

Search Fields >

0 To save this search, tap the three lines
icon to open up further options
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O When you're happy with the search criteria,
tap Search to view the results.

INGLETON, HOLWAY ROAD, HOLYWELL, FLINTSHIRE,
CH8 7NN

B & T Builders C00004

APPLICATION LTD, GREENFIELD BUSINA SRE,
GREENFIELD, HOLYWELL, cHg 708* “ENT RE;

Boyd Transport
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07 Tap the magnifying glass icon.



O You will now see the option to Save
Search Results at the bottom of the
Accounts Search screen.

O © 4% 88% W 12:14

Save Search

Customers in B9 postcode

CANCEL SAVE

1 Your search is now saved. You can
access this search by tapping
My Saved Search at the bottom
of the Accounts Search screen’.

"Please note: Every time you
access this saved search your
search results will be automatically
updated with any new accounts
that match your search criteria.

My Saved Searches

Save search results

Reset
O Enter a name for your search in the

pop-up window and tap Save.

Saved Searches

My Saved Searches

Save search results

Reset

VISIT OUR SUPPORT SITE

Don't forget to visit our support site online to view
sales-i how to's, tips, tricks and best practices.
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