
Log In Page: 



License Agreement: 



Personal Information: 

After clicking finish at this step go back to the sign in page.  



Account Information: 



Enter the username and password you created in Step 3 of the sign up 

process: 



At this point you are logged into the portal.  Click on Benefit 

Center to fill out the online request form that will notify Sales to 

grant access to your account: 





Once this form is submitted Sales will be notified to approve your account.  Upon 

receiving notification that your account is approved you will have several drop 

downs available in the “Request Access” tool bar area. 


