First Name Middle Initial Last Name
Home Address

Campus address if Resident Student

City, State, Zip Code

Cell or Telephone #

Email

EDUCATION: 
(LIST HIGHEST EDUCATION FIRST)

Saint Leo University







Month-Year

Academic Level*

(Freshman, Soph, Jr, Sr, Grad - State Major if declared)
Student Type*
(Resident, Transfer, Commuter)









High School Name







Month-Year


Address

City, State, Zip

EMPLOYMENT: 
(LIST MOST RECENT FIRST – Write “No Previous Employment” if you have not had a job)

Name of Business


Job Type (Bold)


Month-Year
City State

Name of Business


Job Type (Bold)


Month-Year
City State

EXPERIENCE:
(LIST ANY SKILLS/CERTIFICATIONS/ATTRIBUTES)

Computer:

Microsoft Office, Excel, PowerPoint, Publisher, PhotoShop

Skills:
Written and Oral Communication Skills, Professional, Detail Oriented, Technical, Yearbook, School Newspaper, Telephone, Video, Tutoring, Receptionist, Lifeguard, Fitness Center
Volunteer:
Community Service Organization activities or services

Personal:
Reliable, Dependable, Confidential, Eager to learn new tasks and skills, add any information that you would like the interviewer to know about you.

NOTE:
Keep Resume to 1 Page – References are not necessary

