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What is the 1098-T form?
1098-T Forms are tax forms that are completed by universities to report information
required by the Taxpayer Relief Act of 1997 to the Internal Revenue Service (IRS). Eligible
educational institutions are required to submit the student's name, address, and taxpayer’s
identification number (social security number), enroliment and academic status as well as
qualified tuition, related expenses, and scholarships and/or grants, taxable or not.
Additionally, certain tuition benefits such as Post 9-11 Gl Bill and military tuition assistance
must also be reported. This form is informational only. It serves to alert students that they
may be eligible for federal income tax education credits. It should not be considered as tax
opinion or advice. While it is a good starting point, the 1098-T, as designed and regulated by
the IRS, does not contain all of the information needed to claim a tax credit. There is no IRS
requirement that you must claim the tuition and fees deduction or an education credit.
Claiming education tax benefits is a voluntary decision for those who may qualify.

Why did I receive a 1098-T and what am I supposed to do with it?

In January of each year, Saint Leo University makes an IRS Form 1098-T to all students who
had qualified tuition and other related educational expenses paid during the previous
calendar year. This form is informational only and should not be considered as tax opinion
or advice. It serves to alert students that they may be eligible for federal income tax
education credits. Receipt of Form 1098-T does not indicate eligibility for the tax credit. To
determine the amount of qualified tuition and fees paid, and the amount of scholarships
and grants received, a taxpayer should use their own financial records.

NOTE: Please note that it is the taxpayer’s responsibility to determine the amount of
qualified tuition and fees paid, and to determine whether they are eligible for any tax
credits and how to calculate them

What other information do I need to claim the tax credit?

While it is a good starting point, the 1098-T, as designed and regulated by the IRS, does not
contain all of the information needed to claim a tax credit. Most of the information needed
must come from the student's personal financial records of what the student paid during
the calendar year. Additionally, each taxpayer and his or her tax advisor must make the final
determination of qualifying expenses. You can access financial information via your Saint
Leo elLion and print out your student account history that details tuition and payments on
account.

A Sample 1098-T form has been added to the next page
with comments to help answer some common questions.
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Sample 1098-T Box 1: Represents Box 3: This box will be checked
payments for eligible Box 4: Identifies on the 2018 form due to the IRS
tuition and fees made adjustments made to change requiring all schools to
during the calendar year tuition or eligible use Box 1.
being reported. expenses that were

reported on your

prior year 1098-T Box 5: Scholarships and

/ Grants paid out to the
| CORRECTED

student. May also include
FILER'S name, strest address, city of town, state inca, country, ZIP @ | 1 Payments received for OMB Mo. 1545-1874 . .
faraign postal cade, and telaphane number qualified tuition and related benefits under military
expenses

Saint Leo s Tuition benefits such as Post 911 GI
University's . 2 Statement Bill and tuition assistance
Information

Box 2: Has been discontinued by the IRS.

FILER'S employer identification no. | STUDENT'S TIN 3 If this box is checked, your educmr'al institution changed BOX 7 Wl“ be Checked |f bOX 1

its reporting method for 2018

STUDEMNT'S name 4 Adjustments made for a E contains payments for the

Student’s prior year This i wporiont upcoming calendar year that
& g and is being H

. ! ; occurred during the calendar

Information Streat address (including apt. no.) & Adjustments to 7 Chacked if the amount f|.||r||q1'|33h_|t_!: 1l:1“1“‘! H 8 H

on File at ' serkaehipn o ek i o nclimln b year being reported. This often

U nive rSity City or town, state or province, country, and ZIP or forsign postal code E:emn;ii'leﬁrz maﬂr)'— % happens When a Student

March 2019 credis. G tto e registers for Spring 1 and

Service Prowider/Acct. No. (58 Instr.) & Check if at least tax preparer or use it io

haff-time student _ prepare the tax retum. Spring 2 terms during the
Form 1098-T : % 7 Department o “he Treasury - Intemal Revenue Senvice months of OCtOber, November
and December.

Box 9: Will be checked if student Box 6: This box shows the

is graduate student for at least 1 amount of any scholarship,
term during the calendar year grant, or third party payment
being reported. Alerts IRS and reductions in the current
student that the student is calendar year for aid that
beyond the first four years of was credited and reported in
post-secondary education a previous calendar year

Box 8: Will not be checked if
you were not enrolled at a half-
time status during an academic
period which is either enrolled
or billed during the calendar
year
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Did Saint Leo University send a copy of this form to the IRS?

Yes. Section 6050S of the Internal Revenue Code, as enacted by the Taxpayer Relief Act of
1997, requires institutions to file information returns to assist taxpayers and the Internal
Revenue Service in determining eligibility for the Hope and Lifetime Learning education tax
credits. Forms are mailed at the end of January of each year for the previous tax year.

What is the amount reflected in Box 1?

The IRS instructs institutions to report payments received for qualified tuition and related
expenses on the 1098-T.

Does the “Amount Paid” figure in Box 1 of my 1098-T equal the “Qualified
Expenses” I can claim on my IRS Form 8863 as I file my taxes?

Not necessarily. The University is required to provide the “amounts paid” and “scholarship
and grants” figures to help you determine the amount of qualified expenses you can claim
on your IRS Form 8863. You will want to use your payment records and work with a tax
professional to ensure you are reporting properly.

Why is Box 2 blank?

In years previous to 2018, your 1098-T included a figure in Box 2 that represented the
qualified tuition and related expenses (QTRE) we billed to your student account for the
calendar (tax) year. Due to a change to institutional reporting requirements under federal
law, beginning with tax year 2018, we will report in Box 1 the amount of QTRE you paid
during the year.

I did not keep information on my payments and student loan
disbursements. Where can I get copies?

This information may be found via your Saint Leo eLion. Access your elLion via the
my.saintleo.edu portal and select Student Account History under the Financial Information
section of the Student Menu. You will want to focus on transactions with dates in the tax
year you are reporting. For example, a 1098-T form for 2014 will only include transactions
that occurred in calendar year 2014. You may also request a customized statement from
Student Accounts by emailing them at sfs@saintleo.edu or 800-240-7658.

What if my 1098-T has the incorrect social security number on it?

The single most important information on the form is your Social Security Number. For
procedures to update your SSN please contact our Registrar’s office at 352-588-8460. In
order to have your 1098-T reissued please contact Student Accounts by emailing them at
sfs@saintleo.edu or 800-240-7658.



http://www.irs.gov/
http://www.irs.gov/
mailto:sfs@saintleo.edu
mailto:sfs@saintleo.edu
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I am a foreign student; can I claim a credit?
Generally, foreign students cannot claim a credit and the University does not issue 1098-T
forms to foreign students. However, some foreign students may be eligible, please review
IRS forms, instructions and publications for guidance.

I have not received my paper 1098-T. What address was it mailed to?

If you did not consent to have you 1098-T delivered electronically, your form would be
mailed to the current address on file. You may update you address via eLion or by
contacting Student Financial Services at sfs@saintleo.edu or 800-240-7658. To ensure you
1098-T is delivered to the most accurate address, please update this no later than January
15.

If you successfully consented to receive the electronic version of the 1098-T, you will NOT
receive a paper 1098-T in the mail. Once you consent to view your 1098-T form
electronically, all future 1098-T forms will be submitted to you electronically and will not be
mailed unless you revoke your consent to electronic delivery via e-Lion. You need only
consent one time for all future year 1098-T forms to be available electronically.
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How can I complete an electronic consent?

1. To elect to receive your 1098-T electronically, select the 1098 Electronic Consent

Link from the Financial Information Menu of elLion

A SAINT LEO

2a UNIVERSITY.

m— AL

WebAdyvisor

Saint Leo University Portal » Saint Leo University Staff

“ ELION FOR STUDENTS

Financial Information

Financial Aid

Communication

Registration

Academic Profile

Admission Information

My Parent's Access

Parent Child Record Access

ELION FOR FACULTY




FAQs about the 1098-T

WebAdvisor

Saint Leo University Portal » Saint Leo University Staff

< ELION FOR STUDENTS

Financial Information

View Account and Make Payments
1098 Electronic Consent

View My 1098-T Forms

Payment Plan

Student Term Billing Statement
Student Account History

Pay on My Account

2. Select the first option from the presented options.

By selecting this option, | agree o receive my official 1098-E andfor 1088-T only in electronic format by accessing the web and viewing/printing. | understand that by consenting to
receive my 1098 tax forms in electronic format, | will not receive a paper 1095 statement. | understand that | have the ability at any time to return to this form and remove my consent

| choose to withhold my consent and understand by doing so that | will receive my official 1098-E andfor 1098-T in paper format. | understand that | have the ability at any time fo retum
to this form and consent fo receiving my official 1098-E and/or 1093-T in electronic format only.

Electronic 1098 Consent History

No consent history available.
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3. Select submit. This will update when consent was given in the Electronic Consent

History Box.

Electronic 1098 Consent History

11,2818 10:39:59AM - Consent Given

My name listed on the 1098-T has changed. What do I need to do to correct
it?
Your name is a key element on your tax information. Please contact the Registrar’s office for

procedures on name changes so that the University has up to date information. They may
be reached at 352-588-8460.

My address listed on the 1098-T has changed. Will this affect me when I file
my tax return?

The address shown on Form 1098-T is irrelevant for IRS income tax filing purposes.
However, you should update your address in elion so that the University has the most up to
date information for you.

What if I still have questions?
Further information is available from:

Publication 970: Tax Benefits for Higher Education
http://www.irs.gov/uac/Publication-970,-Tax-Benefits-for-Education-1

IRS Website: http://www.irs.gov/Individuals/Education-Credits:-Questions-and-
Answers

IRS Tax Info: (800) 829-1040 or TTY (800) 829-4059

Note: Please be advised that Saint Leo University is prohibited from providing legal, tax,
or accounting advice to students and we are not responsible for any use you make of this
information.



http://www.irs.gov/uac/Publication-970,-Tax-Benefits-for-Education-1
http://www.irs.gov/Individuals/Education-Credits:-Questions-and-Answers
http://www.irs.gov/Individuals/Education-Credits:-Questions-and-Answers
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