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Sampling Assessments

Overview

There are multiple ways to sample assessments on OnefFile. It is good practice for
the IQA to create a sampling plan which will determine who and what should be
sampled on specific dates. If sampling task reminders have been set, the IQA will
receive a task reminder and can use the task to navigate to the assessments that
they have planned to sample. The IQA can also manually open and sample
assessments in the learner’s portfolio.

Planned IQA Activity Reminder

The IQA will be sent a task reminding them to sample a unit for a learner, if they have
utilised the “Task Reminder” feature when creating their sampling plan. The task will also
show which methods were planned to be sampled as well as any processes, if selected.

Date Set Task [click to open) Date Due Options

Planned IV activity reminder:

: : . Learner: Gemma Hall .
28/03201706:30 | ST PETETEIO VATV VI rccsign Task | Hide |

Planned Sample Method(s): Observation
Planned Process: Portfolic Sample

Clicking into this task will open the unit
summary for the specified learner.
Underneath the progress bars, you will see
a section titled Related Assessments. This
section will confirm which methods are FRETEA R LR TR LT R LI LR TRE R ]
plarmed to be sampled and will show any

planned processes.

OENE OBE

I Related Assessments

Y Flanned ha + Weih Gbarrastion (Summative, Planned Precess: Portfolic Sample)

A list of assessments that cover criteria
within the unit will also be displayed.

Click onto the reference to open the assessment.
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Continued...

Sampling Assessments

When you have opened an assessment that you would like to sample, scroll down to the
Evidence section to view the evidence provided by the learner or assessor. The
Criteria section, located above the evidence, will show you which criteria has been
selected by the assessor.

As you sample the assessment, tick the criteria that you have verified. When you do this,
the criteria will change colour to red, to indicate that you have verified the criteria. Be
aware that a Centre Manager can change the IQA sampling colour.

Once you have finished sampling the assessment, you need to specify whether to
Accept or Resubmit back to the Tutor.

[CUT5E] Moniior and sohwe customer service problems Level 3)

[CUT56.1] Sabee immediate customer service problems

ac[1.2] - ok customar sendce probikmes whan they have sufficiant aurhority
| Be[1.3] - Work with gthsers ta sobve customer serice probleer

# acll.4] - Kesp cuscomars informad of the actions being taken

Manually Sampling Assessments

If you would like to sample an assessment that isn't part of your sampling plan, you have

multiple options:

e Open a learner’s Portfolio and scroll down to their Assessments section. This will
show a list of completed assessments. You can easily identify the assessments you
have sampled, as they will be highlighted in red.

e Open a learner's Portfolio and scroll down to their Unit Summaries section. You
will then be able to see a list of assessments that have criteria that have been
referenced to the selected unit.

e Open an Assessment Report. Click on the assessment reference.
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Manually Sampling Assessments

If you would like to sample an assessment that isn't part of your sampling plan, you have
multiple options:

e Open a learner’s Portfolio and scroll down to their Assessments section. This will
show a list of completed assessments. You can easily identify the assessments you
have sampled, as they will be highlighted in red.

e Open a learner's Portfolio and scroll down to their Unit Summaries section. You
will then be able to see a list of assessments that have criteria that have been
referenced to the selected unit.

e Open an Assessment Report. Click on the assessment reference.

One of the most useful IQA reports is the IQA Ready Assessments report, which can be
found in the More IQA Options section of the IQA homepage.

I Select Report Criteria

Clicking Submit will display a
list of assessments ready to

Date from: Date to: Report Groups: Assessor: Current status: sample. If you click on the
01jo7/2014 B 1gjo7j201a B Select a report group... -+ All assessors  * Any status : reference, you will be taken

straight to the assessment.

Show anything ever rejected m

Assessment Ref Was Rejected | Current Status IV MName IV Date Signed

Wes Shedton, Nicola Mo Pending
W4 Shedton, Nicala Yes Accepted Chiris Hoy 16 May 2013
WE1 Shelton, MNicola Mo Pending
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To learn more see our full guides
https://live.onefile.co.uk/userguides/
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https://www2.onefile.co.uk/userguidefiles?f=%5cUsers%5cUser+Roles+Overview.pdf

