
ACCOUNTANT

COMPANY: NaturallyCurly
LOCATION: Austin, Texas 

NaturallyCurly is seeking an Accountant to work closely with the Media Sales, eCommerce, Market 

Insights and Operations teams to provide accurate, timely and insightful information to run our 

unique business. 

You will work directly for the Controller and have primary responsibility for ensuring the timely and 

accurate transfer of sales and credits from our ecommerce platform into the accounting systems 

working closely with our ecommerce and our corporate teams to accomplish this. You will have 

responsibility for A/P, A/R, fixed assets, bank reconciliations and sales tax. You will work with the 

Controller on month-end close activities and reporting.

The successful candidate will be comfortable developing financial models, suggesting process 

improvements and researching and advocating for tools and software that will improve/

streamline our operations.

REQUIRED SKILLS:

• Required Skills/Proficiencies:

• Bachelor’s degree in Accounting, Finance, Business or related field

• Minimum of three years accounting and/or financial analysis experience

• Experience with accounting software (e.g. QuickBooks, Freshbooks)

• Proficient in the MS Office Suite (Excel, Word, Powerpoint)

• Positive, self-starter, can-do attitude 

• Strong verbal and written communication

• Ability to thrive in a fast-paced environment

• Attention to detail, dependable and organized

INTERESTED? Yes!
Submit a resume + cover letter to meredith@naturallycurly.com

6604 North Lamar Blvd. Austin, TX 78752  •  NaturallyCurly.com



GRAPHIC DESIGNER

COMPANY: NaturallyCurly
LOCATION: Austin, Texas 

NaturallyCurly is looking for a graphic designer who can lend their creativity and talent to a variety 

of digital web and print materials. Our ideal candidate is high energy, excited about working in a 

fast-paced environment, organized, can meet short deadlines, and (most of all) is eager to learn. 

Candidate should be able to design within an established brand identity system, while pushing the 

direction forward and staying current on digital trends. Daily projects will include designing emails, 

digital advertisements, info-graphics, social media assets and other content pieces.

REQUIRED SKILLS:

• Bachelor’s degree in graphic design

• 3-5 years experience

• Expertise with Adobe suite (CS5 or higher) including InDesign, Photoshop and Illustrator

• Strong attention to detail and overall design aesthetic

• Ability to follow brand guidelines and design execute existing branding

• Ability to work with cross-functional teams towards the achievement of overall marketing goals

• Strong verbal and written communication

• Thinks strategically and executes tactically

• Positive, self-starter, can-do attitude

• Strong in Microsoft Office (PowerPoint & Word)

PREFERRED SKILLS:

• Basic understanding of HTML & CSS

• Some photography knowledge

INTERESTED? Yes!
Submit a resume + cover letter to alli@naturallycurly.com

6604 North Lamar Blvd. Austin, TX 78752  •  NaturallyCurly.com



PROJECT MANAGER

COMPANY: NaturallyCurly
LOCATION: Austin, Texas 

NaturallyCurly is seeking a Project Manager – an organized, highly detail-oriented and collaborative 

professional who can lead and direct multiple projects at the same time. The Project Manager is responsible 

for managing the production of digital content from inception to completion under the guidance of the 

Director of Programming. The Project Manager will identify and document project requirements, keep 

stakeholders apprised of project and budget status, and manage issues to resolution. This position requires 

experience managing multiple projects simultaneously and excellent communication skills.

REQUIRED SKILLS:

• Manage the production of sponsored content including creating production notebooks, sourcing talent, crew 

&amp; locations, managing schedules and running pre-production meetings

• Attend Sales team meetings to provide updates on current projects

• Coordinate sponsored content project deliverables with CSMs

• Review sales materials and attend client calls as directed

• Participate in client brainstorm meetings

• Organize &amp; lead weekly video + written content production meetings

• Manage schedules, budgets, assets, and overall project organization to ensure project deliverables are clearly 

communicated, understood and executed upon

• Drive project schedules, timelines and resources, ensuring that both internal and external milestones are met

• Coordinate both external and internal resources for the flawless execution of projects

• Ensure that all projects are delivered on-time, within scope and within budget

• Create and maintain comprehensive project documentation to be shared with all key stakeholders

PREFERRED SKILLS:

• Bachelor’s degree, preferably marketing or business related

• 5+ years of experience working in project management, account management or a related field

• Outstanding organizational ability, critical thinking skills and attention to detail

• Strong analytical and problem solving skills

• Excellent communication (oral, written, presentation), interpersonal and consultative skills

• Results oriented, high energy, self-motivated

• Excellent team player that is also highly self-motivated, detailed-oriented, and enjoys learning new things

INTERESTED? Yes! Submit a resume + cover letter to jennifer@naturallycurly.com

6604 North Lamar Blvd. Austin, TX 78752  •  NaturallyCurly.com



RESEARCH ANALYST

COMPANY: NaturallyCurly
LOCATION: Austin, Texas 

The Research Analyst will assist with all market research efforts supporting sales, product, and marketing 

initiatives, serving as a strategic advisor and consultant to internal and external clients. This position sits on the 

Market Insights team and will be able to analyze qualitative and quantitative data, trends, strategies, consumer 

preferences and buying habits to support internal and external clients during their decision-making process 

regarding product development, designs, prices, promotions, etc.

REQUIRED SKILLS:

• Understand client research and business objectives and design research methodology to realize those goals

• Evaluate TextureTrends program methodology and key data to ensure that data on the releases are accurate 

and the angle of the release is correct

• Collect data on consumers, competitors and marketplace and consolidate information into actionable items, 

reports and presentations

• Interpret data, formulate reports and make recommendations

• Remain fully informed on market trends, other parties research and implement best practices

• Help to develop research plan to meet TextureMedia company goals

PREFERRED SKILLS:

• Proven market research analysis experience

• Expert problem identifier/solver who can communicate their findings clearly

• Flexible, capable of working independently or as part of a team

• Strong mathematical, communication, presentation, and critical-thinking skills

• Expert knowledge of MS Excel and PowerPoint

• Excellent knowledge of statistical software (SPSS, R or similar) is an asset

• Adequate knowledge of data collection methods (online surveys, polls, focus groups, etc.)

• Working knowledge of data warehousing and mining a plus

• Strong analytical and critical thinking

• BS degree in Statistics, Marketing or related field

• Have the ability to thrive in an energetic, fast pace, high growth, entrepreneurial environment

• Obsession for hair care and beauty information and products is extremely desirable

INTERESTED? Yes! Submit a resume + cover letter to lasandra@naturallycurly.com

6604 North Lamar Blvd. Austin, TX 78752  •  NaturallyCurly.com



COPYWRITER INTERN

COMPANY: NaturallyCurly
LOCATION: Austin, Texas 

Are you a talented copywriter and editor? Are you interested in the power of words and how 
they can convince people to engage or make a purchase? This is your opportunity to dive into 
both copywriting for sponsored client initiatives and generating unique original content for the 
NaturallyCurly community. Projects will include: brainstorming and developing client specific 
sponsored content, brainstorming new content ideas, writing original content geared towards our 
textured hair community, research and content development, etc. Our ideal intern is high energy, 
excited to work in a fast-paced environment, organized, and has a passion to learn new things.  

REQUIRED SKILLS/PROFICIENCIES:

• Current undergraduate or graduate level student, preferably with concentration in Journalism, 

Communications, Marketing or Advertising (Digital or new media focus is preferred) 

• Strong attention to detail 

• Ability to learn on the job as well as produce innovative solutions 

• Strong verbal and written communication 

• Positive, self-starter, can-do attitude 

• Strong in Microsoft Office (PowerPoint, Word, and Excel) 

• Familiar with Content Management Systems 

• Experience with Photoshop 

• Experience with content style guides such as AP Style Book and The Chicago Manual of Style Online 

• A plus if you’re familiar with hair products

RESPONSIBILITIES:

• Write sponsored copy

• Write original content

• Photoshop creative assets

• Contribute new insights and creativity to improve site 

• Collaborate with internal teams

HOURS: 15-30 hours per week
Year round program – taking applications on-going

INTERESTED? Yes!
Submit a resume + cover letter and examples of your work to resumes@naturallycurly.com

6604 North Lamar Blvd. Austin, TX 78752  •  NaturallyCurly.com



INTEGRATED MEDIA + MARKETING INTERN

COMPANY: NaturallyCurly
LOCATION: Austin, Texas 

This is a unique opportunity to work alongside our Integrated Media and Marketing teams to dive 
into the world of digital advertising, marketing programs and promotions from the publisher 
perspective. Projects will range from monthly ad setup for both clients and external marketing 
campaigns to brainstorming new strategies for incoming business and social media messaging. 
Our ideal intern is high energy, excited to work in a fast-paced environment, organized, and has a 
passion to learn new things. 

REQUIRED SKILLS/PROFICIENCIES:

• Current undergraduate or graduate level student, preferably with concentration in Marketing, 

Advertising or Communications (Digital or new media focus is preferred)

• Strong attention to detail

• Ability to learn on the job as well as produce innovative solutions

• Strong verbal and written communication

• Positive, self-starter, can-do attitude

• Strong in Microsoft Office (PowerPoint, Word, and Excel)

RESPONSIBILITIES:

• Maintenance of sales and marketing materials and assist in monthly setup

• Research and pursue relationships with community partners – bloggers, vloggers, etc.

• Creation of sampling management program

• Assistance with copy-writing and social media messaging

• Contribute new insights and creativity to existing programs

• Collaborate with internal teams

HOURS: 15-30 hours per week
Year round program – taking applications on-going

INTERESTED? Yes!
Submit a resume + cover letter to resumes@naturallycurly.com

6604 North Lamar Blvd. Austin, TX 78752  •  NaturallyCurly.com



VIDEO PRODUCTION INTERN

COMPANY: NaturallyCurly
LOCATION: Austin, Texas 

This is a unique opportunity to work alongside the Video Production team to develop and produce 
both original content and sponsored videos. Video projects will range from custom 15-second 
videos for social sharing to original series programming and fully customized sponsored videos. All 
video work is filmed using an SLR camera and our content is specifically for digital consumption. 
Our ideal intern is high energy, excited to work in a fast-paced environment, organized, and has a 
passion to learn and grow.  

REQUIRED SKILLS/PROFICIENCIES:

• Current undergraduate or graduate level student with a concentration in RTF (Digital or social media 

focus is preferred)

• Experience with camera, audio and lighting equipment

• Experience with Adobe Premiere and After Effects

• Audio SFX and green screen experience desired

• Strong attention to detail 

• Ability to learn on the job as well as produce innovative ideas and solutions

• Strong verbal and written communication 

• Positive, self-starter, can-do attitude 

• Must possess ability to take direction and work on a wide range of tasks and projects

RESPONSIBILITIES:

• Will assist video team with video shoots, including all pre-production tasks as well as any and all 

production tasks during video shoots

• Will manage set and prop organization

• Will assist with lighting, audio, and camera prep and operation

• Will assist with coordination of production rentals and freelance crew/talent

• Will assist with concept brainstorming and execution of video concepts

• Will assist on all other production coordination tasks, including scheduling and research

HOURS: 15-30 hours per week
Year round program – taking applications on-going

INTERESTED? Yes!
Submit a resume + cover letter and examples of your work to resumes@naturallycurly.com

6604 North Lamar Blvd. Austin, TX 78752  •  NaturallyCurly.com



ABOUT NATURALLYCURLY

NaturallyCurly empowers and inspires millions of textured-hair women to stand tall, feel beautiful 

and be beautiful, as the largest haircare platform and trusted thought leader engaging beauty 

enthusiasts through original content, branded entertainment, social media, product reviews 

and commerce. NaturallyCurly influences up to $5 Billion in annual hair care product sales. For 

clients and brand partners, we are a creative powerhouse delivering impactful marketing services 

and data-driven insights that translate to increased brand exposure and greater market share. 

Our monthly social consumer reach is 26 million strong across our portfolio digital brands -- 

NaturallyCurly and CurlyNikki. NaturallyCurly is the flagship, pioneering and first-to-market content 

and commerce platform amplifying the needs and voice of its textured-hair community since 1998.

6604 North Lamar Blvd. Austin, TX 78752  •  NaturallyCurly.com


