AUTHORIZATION AGREEMENT FOR AUTOMATIC DIRECT DEPOSITS

Please read this form carefully and write clearly; otherwise, your direct deposit may be delayed.

· Complete this form to add, change or delete direct deposit information.
· Do not close an account unless you cancel it at work first.
· You may have up to three direct deposits.
· A full direct deposit means that the net pay (gross wages less taxes, deductions, and partial deposits) will be deposited into an account.  Therefore, you may have only one full deposit.
· A partial direct deposit means that a specific amount per paycheck becomes a deduction on that paycheck and is deposited into the indicated account.
For new accounts you must:

· Already have the account set up at your bank.

· Make sure they accept direct deposits.

· Provide a voided check, if applicable.

#1     _____Cancel Account


_____Change Amount



_____New Account











(attach voided check)

Depository Name_____________________________________________________

Bank Routing Number _______________________________

(1st 9 digits on bottom of check)

Bank Account Number_______________________________

Account Type:
_____Checking


_____Savings

Deposit Type:

_____Full Deposit

_____Partial Deposit for $________



#2
_____Cancel Account


_____Change Amount



_____New Account













(attach voided check)

Depository Name_____________________________________________________

Bank Routing Number_______________________________

(1st 9 digits on bottom of check)

Bank Account Number_______________________________

Account Type:
_____Checking


_____Savings

Deposit Type:

_____Full Deposit

_____Partial Deposit for $_________



Employee’s Printed Name_______________________________________________

Employee’s Signature__________________________________________________

Please note that each new account will go through a pre-note process that will take one or two payroll periods, you will receive a live check until this is completed.

