Microsoft Training Course—End User

PFH Technology Group

Microsoft Excel - Introduction

This introductory level course is ideal for anyone who is new to Excel and PFH Technology Group
spreadsheets.

This course is offered for Microsoft Excel 2007, 2010, 2013. Duration: 1 day

Cost: €250

Planning and designing are paramount when working with spreadsheets; during
this course delegates will be advised on how to construct well-designed Format: Instructor led
worksheets, given input and editing tips, guiding them through creating simple
formulas. Also covered are the all important processes of saving, opening and
printing.

Some topics are specific to a version therefore will only be included for the
relevant version.
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