QUICK GUIDE

LOFFLER

User Box Creations and Use for Konica Minolta 8 series

Creating a User Box at the Machine and from the Web Interface. Saving/Printing to the
User Box. Using documents from a User Box.

Creating at the Machine:

Select the following buttons:
Utility>>0One-Touch/User Box

Specify the settings.
Enter User Box number using the keypad.

; s

Reglstratlor_w Create User et Utility > Public/Personal User Box > New [ «ack [ 53r: g

Box>>Public/Personal>>New Display kevpad | “

Fill in the form for User Box Number (if you N .y

want to assign a number to the box select e _esswra
i [ M*’ p ke I _mee

Display Keyboard in the upper left and the = .

number pad will appear. Otherwise the create tser o | Ll ———

machine will assign the next number in n S Resdetnd

sequence), User Box Name, Password Public/Personal

(optional), and choose indexing for the 3

Name. New

Select the Forward button to set the Auto
Delete time for this User Box.

This is where you can choose how |0ng a Specify the document delete time.
document will be stored. Default is 1 day, in T

our example we show 3 days. If you select S |11ty > pubticepersonal user o> e N BLUN Uzl
Save it will be stored until you choose to Auto Document Delete Time Confidential RX
delete it. ULiLL J 1 day ) 2 days ) confidential R
2
. One-Touch/ 3 days 7 days
Once you make your choice, select OK to User Box Reg. J J
save the box. Y 50 davs
Create User Box
L 4 Tine
Pusule):i%:ersoml 00:05 - 12:00
4
i cancel ) o )
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Creating from the Web Interface:
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Access the internet and type your machine’s

IP address into the browser bar. This will [ [ - [t g hness o <
bring you to a web interface with your ove ormaion I L%
maChlne. m g\me LNan;“e fr#carb wan
_ — m— T
Select the pink/purple tab at the top labeled S o -
Box. P Yellow 6%
» Authorization function list Magenta HENNNNEEEN =
display oyan 1T e
» Online Assistance Black [ [ [[] | I
» Network Setting Information
At this screen, you will want to go to User &) [m3 B> ot e e e &
Box List (on the left). Select New R voor o List L
Registration. A e User Box can be registered
* Open System User Box New Registration
» System User Box List Page Display(50/page) 1 v
Search from Index ALL El Go
Here you will create your User Box. Use e ) &> |0 el op ot Pkt
opening number is the machine assigning a | = open yser sex P————
number to the box, if you input directly you Boxis e ncion 0 savedocumers e machne.
. . ocuments in the Box can be used for printing, sending etc.
can enter a number (hint: phone extensions | * Open SystemUserox .
are easily remembered). Sk © Use opening umber
) Input directly (1-999999999)
Fill in the User Box Name and assign a O Bt
Password (optional). User Box Password
Retype User Box Password
Index
Select the appropriate Indexing. S
- llynp:Delete Document Fubke
Under Type, you will select how long the S o Mot Daote
document will be stored. Do not Delete © Speciy days 1dy _[9)
. . . ) Specify Time min.(5-720)
means it will stay until you choose to delete it B Eopamin i el

it. You can also specify the Number of
Days (1,2,3,7, or 30 days) or the Amount
of Minutes it will be held (5-720 min).

When you finish, click ok to save the box.

Cancel
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Printing to the User Box from the Computer:

Open your file at your computer, select (53 T B Loy ] | Cover o | St onposton | iy ot |
file>>print>>printer properties e - () e
Ongial Ona::::: Output Method

Choose the Basic Tab and use the drop mg,e o Eamw ;
down under Output Method to select Save [ i
in User Box. s o
A box will pop up that allows you to name = R @) o
the file and fill in the user box number. You 4 H Ve - -
may also select the Obtain Device 8 E Pan - | (ot ]
Information button. This will give you a list (- P [ ot omston [Cosea )
of the user boxes on your machine to choose o) Lo ] om )
to save to.

Savein User Box
Choose the settings from the other tabs that et _—
should be saved with the document (ex: User Box Number

stapling, folding, etc.). Ve g

User Box Information Display count:5

User Box Mu...  User Box Name  User Box Type

When you are finished, select the OK button : el Pue
and then select Print like normal. Instead of : tod Pubic
physically printing out, your document will be 056 Am Pubic

sent to the User Box you chose.

Obtain Device Information
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Using Documents from a User Box:

At the machine:
Select Main Menu>>User Box

Address @
k

bool
-
Select the correct box (in our example FORM) and cee >

select Open.
™. Select desired User Box

000000001 000000003 1000000004 000000005
test FORM today Carol
{Z] 000006866
S—
S Ann

Once you are in the User Box, select the document
and choose to Print or Send.

To Print: choose the print button and you will get the
option to change a few of the print settings. Once the
document is set the way you want it, choose the Start
button on the machine to print.

To Send: choose the send button and you will have
the option to change a few of the fax/scan settings.
After it is set up, choose the Start button to send.

) ) 2, Are you sure you want to delete this document?
To Move/Copy: choose the move or copy option. This

will bring up all the User Boxes. Choose where to

move or copy the document to and select OK. Time Stored
User Name
To Delete: choose the Delete button. A confirmation File Name :
screen will appear asking if you are sure you want to No. of Pages Job No. 426

delete. Select yes and the document will be deleted.
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