BAUDVILLE

THE PLACE FOR DAILY RECOGNITION

AWARD PRESENTATION GUIDE

The most important part of an award presentation is the speech you deliver. In a few minutes, you need to convey the
value of the award and the worthiness of the recipient. Complete this guide to ensure you don’t miss any important award
presentation details! If you can't fill in one of the fields, ask the recipient’s co-workers, manager or family to help.

Recipient’s Name:

Date of Hire:

Team/Department:

Current Title and Responsibilities:

Award Title:

Award Description:

Specific Contributions to Organization:

Any specific projects or goals that exceeded expectations?

How does the recipient exemplify organization values?

Humorous Stories:

OFTEN, THE RECIPIENT'S #1 FAN ISN'T

Spouse & Children Names:

AT YOUR ORGANIZATION.

NIION OTHER
CCOMPLISHMEN AMP Activities outside the Organization:

OF THE RECIP CHARACTER

NEXT STEPS:

Now that you've completed the guide, write your award presentation speech. Then, practice, practice, practice!




