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Position Description
Position Title:
Richard S. Irwin Medical Publishing Fellowship, CHEST (1-yr appointment, minimum 50% time)
Division:


Publishing and Program Development
Reports To:

Editor in Chief, CHEST
Prepared: 

April 2018
Primary Purpose:

CHEST will launch the Richard S. Irwin Medical Publishing Fellowship to acquaint early career clinicians with key aspects of medical publishing and research design and to provide further support for the activities of the journal. The program will honor longtime Editor in Chief, Richard S. Irwin, MD, FCCP, and, over time, build a bench of engaged and informed clinician researchers who understand the increasingly complex and expanding demands on the validation and dissemination of clinical research. This opportunity will be unique among respiratory and critical care journals, and further demonstrate CHEST’s leadership in the field.
During their term of service, the fellow will support the efforts of CHEST journal and guidelines by understanding how to review and perform systematic reviews; identifying and exploiting opportunities to increase the impact of research published in CHEST through different media, outlets, and incorporation in CHEST educational events and platforms; and engaging other young physicians through blogs, interviews, and other media, thereby generating interest in CHEST. Those fellows who are highly engaged and effective will have opportunities to continue to serve the journal and grow into editorial leadership roles in the future.
Essential Functions and Responsibilities:
1. Join the weekly calls of the editorial team and Publisher and take on tasks that emerge. 
2. Have a role in the planning of the annual journal strategy meeting and annual Editorial Board Meeting, which may require conducting research to inform key discussions, drafting and presenting on defined topics, and synthesizing key information that emerges.
3. Conduct peer review of a minimum of two manuscripts per week and discuss the submitted reviews with the Editor in Chief.

4. The key project to be undertaken during the fellowship term will be the development of a high quality systematic review that has the potential to serve as the basis of a future clinical practice guideline. With guidance, the fellow will select the topic and identify their area of interest during the initial application process. The clinical questions to be addressed will be shaped by input from the CHEST Editor in Chief, Guidelines Oversight Committee, and any relevant NetWorks. CHEST methodology staff will provide initial direction and support at key intervals. The final review will be submitted to CHEST journal for peer review and potential publication.

5. Develop an editorial calendar of topics on which to write a column or blog that may be disseminated through the CHEST website or other platform.

6. Engage on behalf of the journal in the planning of the annual meeting, under the direction of the Editor in Chief and in corporation with the Scientific Committee Program Chair. Key tasks may include:

a. The coordination a CHEST Year-in-Review session highlighting key articles published in the prior twelve months.

b. Development of point/counterpoint session(s).

c. Attend abstract sessions and/or serve as moderator to identify research for which outreach should be conducted to invite a submission to CHEST.

Other Functions and Responsibilities:
Travel (see Appendix for learning objectives of trips):

· General Publishing Overview: Elsevier Headquarters (NYC or Philadelphia, PA)
· Society and Guideline Overview: CHEST Headquarters (Glenview, IL)

· Editorial Overview: Editor in Chief Office (Worcester, MA)

· CHEST meetings: 
Annual Journal Strategy Meeting 
CHEST Program Committee Meeting 
CHEST Annual Meeting

Self-study
· Human Subjects Research Self-Study: The Irwin Fellow will complete an online course through the Collaborative Institutional Training Initiative (CITI Program)

· Additional self-study: The Irwin Fellow will participate in self-study to learn about key aspects of medical publishing and high quality systematic review development and is expected to be actively engaged in reading the latest medical literature emerging from CHEST as well as other journals. The recommended self-study program includes engagement in reading and online activities. Books and course registration will be provided. See Appendix for proposed resources.

Position Requirements and Competencies:

1) Individuals with doctoral degrees (MD, DO, PhD, or the equivalent)
2) Entering third or fourth year of fellowship training

3) Strong interest in medical publishing and systematic review development

4) Support from Program Director or Chair
Application Process

Candidates will be asked to submit:

· 1-2-page statement of interest that addresses the following questions:

· What are your long-term career goals and clinical or research areas of interest?

· How will this fellowship allow you to further those goals?
· Discuss how you are uniquely positioned to support and advance CHEST through participation in the journal’s activities.
· 300-word biosketch

· CV

· Letter of support from Program Director or Chair

· Draft proposal for key clinical questions that will lead to the development of a high quality systematic review (structured format to be provided)

The CHEST Editor in Chief, Deputy Editor, Assistant Editor, and key staff will screen candidates and finalists will undergo an interview.
APPENDIX: CURRICULUM/KEY ACTIVITIES

General Publishing Overview: Elsevier Headquarters (New York, NY or Philadelphia, PA) 

Learning Objectives:

1. Articulate key environmental factors impacting medical publishing

2. Differentiate the role of the publisher, society, and editorial leadership and board

3. Assess CHEST’s standing in the field drawing on bibliometrics 

4. Identify the key stages in the production process, both print and online

5. Summarize journal financial models, including the role of subscriptions, advertising and commercial sales 

6. Review digital production processes, electronic features, and functionality in use with other Elsevier journals and assess applicability to CHEST
Society and Guideline Overview: CHEST Headquarters (Glenview, Illinois) 

Learning Objectives:

1. Differentiate the role of the organizational staff, leadership, and the editorial board

2. Navigate CHEST’s organizational structure, including key staff roles, leadership and committee governance

3. Utilize the manuscript submission and evaluation platform and identify the key workflow stages

4. Determine pathways for handling different types of publications and research ethical inquiries following the Committee on Publication Ethics (COPE) workflows and incorporating the International Committee of Medical Journal Editors (ICMJE) guidelines 

5. Identify top concerns of the peer review community

6. Place CHEST in the larger context of the organization’s other publishing, content dissemination, and programmatic initiatives 

7. Articulate overview of steps in developing a systematic review

8. Leverage software and systems to support development of a systematic review
Editorial Overview: Editor in Chief Office (Worcester, MA) 
Learning Objectives:

1. Evaluate original research manuscripts including controlled trials, observational studies, meta-analyses, and systematic reviews and understand the key criteria necessary for acceptance

2. Identify the characteristics of the best manuscript reviews 

3. Design an issue balanced to audience needs and interests

4. Propose non-research focused journal sections and articulate their value

5. Understand the key roles of an Editor in Chief, Deputy Editor, Associate Editor, Section Editor and Editorial Board

Other Travel

The fellow will be required to attend the Annual Journal Strategy Meeting, the CHEST Program Committee Meeting, and the CHEST Annual Meeting.
In addition, the fellow may identify a key conference of interest and submit a proposal to attend during their fellowship period. The proposal will outline the objective(s) to be achieved through attendance and identify the actionable outcome(s) for the journal that will result. Staff and others can advise on available opportunities in the areas of publishing, peer review, systematic review and guideline development, implementation science and more.

Program Evaluation
The Irwin Fellow will be asked to provide periodic feedback and at the culmination of the program will submit an overall evaluation that addresses whether the experience matched initial expectations and enabled the participant to further their originally stated goals. The Fellow will have an opportunity to offer recommendations for programmatic improvements.

This description was designed as a convenience to acquaint employees and managers with the basic elements of the position.  The duties of this position are not limited to what is contained in this description and employees in this position may be asked to perform various functions not listed.  This description is solely for the purpose of summarizing basic responsibilities and is not intended to be a contract or guarantee of employment or of any specific terms or conditions of employment.  This description may be amended or eliminated from time to time as necessary for operational or business reasons.
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