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ABOUT WENTWORTH

• Mid-Sized University in Boston, Massachusetts

• Part of the Colleges of the Fenway

• Mission Hill Neighborhood

• Cooperative Education Requirement

• Around 4,000 undergraduate students

• 50% Residential



CONDUCT 
NUMBERS

Ten Hearing Administrators

Responsible: 158

Not Responsible: 60

Currently Processing: 24

Closed: 20

Good Samaritan Incidents: 8



PROCESS

Determination letter is sent and student has option to appeal. 

Conversation between hearing administrator and student to determine 
responsibility.

During meeting, student reviews hearing guidelines and accepts or 
denies responsibility.

Hearing notification letter is sent.

Case is assigned to hearing administrator.

Incident is reviewed.

Incident is reported.



DURING THE MEETING

• Other Actions  Enter Charges Responsibility Form

• We use iPads but any tablet, laptop will do.

• You can email the link to the student, we do this for phone hearings.

• You can also add the link to your notification letter.  We may do this during the 

summer. 

• Don’t start the decision before the meeting, you will lose access to the form.
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Tools  Forms  Charges Responsibility Form



LOCALIZATION

• System Modules  Localization

• E-Signature – Charges

• I Accept Responsibility  I do accept responsibility for all the charges listed above 

and in my notification letter.

• I do not accept responsibility and request a hearing  I do not accept 

responsibility for all the charges listed above and in my notification letter.



BENEFITS

• Paperless process

• In the past, we had students sign the form during the meeting after we reviewed it 

with them.

• Saves to the documents tab as a PDF.

• We have a document that states that the student reviewed all of our materials 

and what they have claimed for responsibility.



QUESTIONS


