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From the lock icon you will get info
about object’s ownership.

Favorites are Configurable options
B in the My Default Settings control.
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2012006-1EF-ELD-000-0004 0150 In'Work B Cantrolied n -
Tithe: CONTROL PANEL CP-0248 PANEL A8 d Effective:
RID: 1928622 Cack to Downboad Change Information: Rev 0 Electrical Drawing Modified: 20072015 Mike F

2012006-1EC-GAD-000-0014 0130 ‘_
Tithe: PRESSURIZED PIPING GENERAL ARRANGEMEN
RID; 1028659 Size: I5TSKE

Controlied E -

Effective:
Gengral Arangement Drawing Modified: 20/07/2016 Mike £

A 2042006.1EF -EWD-000-0011 0430 To Download a document File, Controlied (@ | =y
Title: PROCESS, ONTROL PANEL CP-0244 24VDC POWE . g
RID: 1828645 Size: 3575 KB Click the Version Number. Electrical Wiring Diagram Modifed: 2010772016 Miks £

O The Record is already opened in another tab.
To open the object record, click the RID Number. The object’s Doyyou still want to open the record?

Properties screen will open in a separate web page.
The application will allow you to have the same record open twice. The II' [

Cancel
confirmation message will display with OK and Cancel options. e
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Tithe: Me eting Mintues
Folder Count: 0 File Count: 2
RID: 2284833 Size: 7149 KB

201 2006-1EF-ELD.000-0004 0150 In Wark

Tithe: CONTROL PANEL CP-024B PAMEL ARRANGEMENT

RID:; 1926622 Size: 3575 KB Change Information: Rev 0
2042006 -1EC-GAD-D00-0014 0130 inWork:

Titke: PRESSURIZED PIPING GENERAL ARRANGEMENT LEVEL 1

RID: 1928659 Size: IETEKE Change Information: Rev 0

20120061 EF-EWD-000.0011 0130 In'Wark

Tithe: PROCESS PLC CONTROL PANEL CP-024A 24VDC POWER DISTRIBUTION 'MRH‘JG DIAGRAM
RID: 1928645 Size: 3B TS KB Change Information: Rev 0

For the Favorites tab, the following
View options are available:
«Content View

*Grid View

Tina will always remember the
Favorites page settings (Content or

Grid view) - the last view you were on.

A AcMEERC

Change View
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Controlled

Elecrical Drawing

Controlied

Arrangement Drawing

Controlied

cirical Wiring Diagram
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Created: 100052017

Effective:
Modified: 2000772016 Mike F
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Effective:
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Effective:
Modified: 20072015 Mike £
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2012006-1EF-ELD-000-0004 0150 In Work Contralled ﬂ -
Tithe; CONTROL PAMEL CP-0248 PANEL ARRANGEMENT T -
RID: Size: 35.75 KB Change Information: Rev 0 of
1928622 ize: ange Information: Rev Properties
2012006-1EC-GAD-000-0014 0130 In Work
Title: PRESSURIZED PIPING GENERAL ARRANGEMENT LEVEL 1 Menu Files
RID: 1928659 Size: 35.75 KB Change Information: Rev 0 - - -
|
2012005 AEC GAD.000.0023 130 — Dropdown Menu lists all the information you can open on selected Ypload
i H H H H @ WarkFlow
A Titie: PIPING GENERAL ARRANGEMENT SEGTION Object/Folder, depending on category type and security settings.
RID: 1928660 Slze: 35,75 KB Change Information: Rev New 20 Version-Up
2012006-1EF-SCM-000-0013 0140 In Work |
Title: CP-024 DISCRETE OUTPUT SCHEMATICS _—
RID: 1928716 Size: 3575 KB Change information: Rev 0 Schemalics Modified: 20/07/2016 Mike £
2012006-1EF.EWD.000.0011 0130 In Work Contralled 8 | -
Title: PROCESS PLC CONTROL PANEL CP-024A 24VDC POWER DISTRIEUTION WIRING DIAGRAM Effective:
RID: 1528645 Size: 25 TS KB Change Information: Rev 0 Electrical Wiring Diagram Maodified: 200072016 Kike F
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Clicking the Tina logo, the

Favorites page will be loaded. Dropdown Menu is also available from the

2012006-1€F 1 S] Chongetalo: Rev0 Properties page and lists all the information you

A TRl 3 U UL PAEL U288 PATEL ASHANSEMEN) " can open, depending on category type and
security settings.

€= The Properties screen will display

object’s metadata. For the Workflow, Supporting Items (Relationship,

Reverse Relationship), Tree and Where Used links
2012006-1EF-ELD-000-0004 the green icon will appear, if there is any
information.

For example: if record has any workflow or any
record is added in the relationship grid.

Primary bdenifier
Secondary kentifier

Title &y CONTROL PANEL GP-024B PANEL ARRANGEMENT

Description
Catagory Electrical Diawing Change Category
Project
Designated Owner - Claat
Designated User - Claar
e (I
Ordar Author
Mo data to display
Pubkisher ot Claar
Notes
Change Information RevD
Efectva Date EE IST(CMT+05:30)
Additional Information
Projed 2012006
Discipline 1EF - Electrical Instrumentation & Confrols Eng

Plant 000

O Action
® WorkFlow
Supporting ems
Trea

® Where-Used
‘Version-History
‘ersion-Up

|
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Download Lock

Favorites
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2012006-1EF-ELD-000-00C
Tite: CONTROL PAMEL CF
RID: 1926622
2012006-1EC-GAD-000-00
Title: PRESSURIZED PIPIN
RID: 1928659
2012006-1EC-GAD-D00-00
Title: PIPING GEMERAL AR
RID: 1928650
2012006-1EF-SCM-000.0013

Unlock

More = BE O 8 @ B&w L Upload
Move To

Copy 1]
Delete GEMENT
sharo & 3575 KB
EuEat ﬁsm LEVEL 1
DeLink 8:3575 KB
Merge
Assign Lock W
Slze: 3575 KB
0140

Title: CP-024 DISCRETE OUTPUT SCHEMATICS

RID: 1928716
20120061EF.EWD.000.0011

Title: PROCESS PLC CONTROL PANEL CP-0244 24VDC POWER DISTRIBUTION WIRIN|

RID: 1928645

Size: 3575 KB
0120

Size: 3575 KB

In Work

Change Information: Rev 0

In Work

Change Information: Rev 0

In'Work

Change Information: Rev New

In Work

Change information: Rev 0

Change Info!

Action buttons and More menu

1.Checkmark the box for the File to be managed.
2.The Download, Lock/Unlock and More buttons will
appear on the top of the screen to provide the ability

to manage selected object. By clicking the More
button, the dropdown menu with additional options
will appear.
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Contralled

Electrical Drawing
Conftrolled

Effective:
Modified: 200772016 Mike F

Effective:

General gement Drawing
Controlled

General Arrangement Drawing

Controlled

Schemalics
Contralled

Electrical Wiring Diagram

20007/2016 Mike F

Effective:
Modified: 20/07/2016 Wik F

Effective:
Modified: 200072016 Mike F

Effective:
Modified: 2000772016 Mike F
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2012006-1EF-ELD-000-0004 0150 In Work:
A Title: CONTROL PANEL CP-0248 PANEL ARRANGEMENT
RID: 1828622 Size: 35.75 KB Change Information: Rev 0
A 2012006-1EC-GAD-000.0014 02130 In Work Add To Favorites
Title: PRESSURIZED FIPING GENERAL ARRANGEMENT LEVE! - -
Snpa e IS If you wish to Add the record to the Favorites,
A 2012006.-1EC-GAD-000-0023 0130 InWork click the Search and Add to Favorites icon.
Title: PIPING GEMERAL ARRANGEMENT SECTION
RID: 1928560 Size: 35.75 KB Change Information: Rev New
2012006-1EF-SCM-000.0013 0140 In Work
A Title: CP-024 DISCRETE OUTPUT SCHEMATICS
RID: 1828716 Size: 3575 KB Change Information: Rev 0 Note:
A 2012008-1EF-EWD-000-0011 0130 In Work Add to Favorites icon will be available from the
Title: PROCESS PLC CONTROL PANEL CP-024A 24VDC POWER DISTRIBUTION WIRING DIAGRAM - -
RID: 1928645 Size: 3575 KB Change Information: Rev 0 Properties page and any pop-up window.



Search and Add to Favorites @

General Search m Electrical Drawing (O] W Content

Select Columns

Drag a column and drop it here to group by that column
] [RD Primary Identifier | Version Lifecycle State |Title Categouyuescriuiun E
nter th rch criteri
A . o ter the Search criteria

b e o o —— and elickithe Search icon.

=>[F 7 Checkmark the box to select

| the record to be linked.

»
GoToPage: 1 ShowRows: (10 +|1-80f8] « | » |

Selected record will be added to the Favorites. +
Confirmation message will display.

Click the Link & Close button to proceed.
By selecting the Link button, this window will remain
open and you can continue searching/linking objects.
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Download  Lock | Unlock  Morew

WMove To

2208 AT D000 00 O as Remove From Favorites

Tithe: CONTROL PANEL CF  Dalate GEMENT . . .
RID: 1928622 o PRI If you wish to remove any object from your Favorites:

e rcanind ounce 1.Checkmark the box for the File to be removed from Favorites.

RID: 1328550 f;“:: The More button will appear on the top of the screen to provide the ability to manage
ittt (NPT selected object.

T ducam st  1.Click D-Link.

2012006-1EF. SCM.000.0013 0140
Tite: CP-024 DISCRETE OUTPUT SCHEMATICS
RID: 1826716 Size: 35 75 KB

20112008-1EF-EWD-000-001% 0130
Title: PROCESS PLC CONTROL PANEL CP-0244 24VDC PO
RID: 1928545 Size: 3575 KB

The system allows multiple objects to be selected. All actions listed in the More
dropdown menu can be performed on the selected objects.

Elactrical Wiring Diagram

Change Information: Rev 0

Selected object will be removed from the Favorites page.

Confirmation Message will display.

Effective:
Modified: 20007/2016 Mika F

Effective:
Modified: 2000772016 Mike F

Effective:
Modified: 200772016 Mike E

Effective:
Modified: 200772016 Mike F

Effective:
Modified: 2007/2016 Mike F
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2012006-1EF-ELD-000-00C
Title: CONTROL PAMEL CF
RID: 1928622
2012006-1EC-GAD-000-00
Title: PRESSURIZED PIPIK
RID: 1928650
2012006-1EC-GAD-000-00
Title: PIPING GEMERAL AR
RID: 1928660

2012006-1EF-SCM-000.0013

Unlock  More =

Move To

Copy 50 In Work

Deelete GEMENT

Share i

Bulk Edit

o g3= Sharing Data

Merge .

pssinLo B You can share the documents with other users:

SR 1.Checkmark the box for the record to be shared.

T o ecrm 2.The More button will appear on the top of the

RID: 1928716

2012006-1EF-EWD-000-0011
Title: PROCESS PLC CONTROL PANEL CP-0244A 24VDC P(

RID: 1928645

Sl screen. Select Share.
0120

Size: 3575 KH
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Contralled

Electrical Drawing
Conftrolled

Effective:
Modified: 2000772016 Mike F

Effective:

General gement Drawing
Confrolled

General Arrangement Drawing

Controlled

Schematics
Controlled

Electrical Wiring Diagram

20007/2016 Mike F

Effective:
Modified: 2000772016 Mike F

Effective:
Modified: 200072016 Mike F

Effective:
Modified: 2000772016 Mike F




Enter Share With information (email) and click Share.

Quick Share Settings i : @

Share What :

2012008-1EC-GAD-000-0023, Version 0.1.2.0, PIPING GENERAL
ARRANGEMENT SECTION

Share With -

pracibha. singhfawarebass
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£ Fawontes File PIPING GENERAL ARRANGEMENT SECTION has been successiully shared. X

B O [E BYew  Luplad

- = C Download Lock  Unlock = More -

20412006-1EF-ELD.000-0004 0150 . . . . Confrolied B v

Title: CONTROL PANEL CP-0248 PANEL ARRANGEMENT Confirmation message will dlsplay on the tOp of the screen. Effective:

RiD: 1328522 Size: 3575 KB . . . . . Elecirical Drawing  Modified: 201072016 Mike F

Notification email will be sent to the assigned user.

2012006-1EC-GAD-D00-0014 0130 Controlied ﬂ -

Title: PRESSURIZED PIPING GENERAL ARRANGEMENT LEVEL 1 Effective:

RID: 1928659 Size: 3575 KB - General Amangement Drawing  Modified: 2000772016 Mike £

2012006-1EC-GAD-000.0023 0130 in Wark: Controfled ﬂ =
) Tithe: PIPING GEMERAL ARRANGEMENT SECTION EMfactive:

RID: 1928660 Size: 35 75 KB Change Information: Rev New Genaral Arangement Drawing Modified: 200772016 Mike £

2012008-1EF-SCM-000.0013 0140 in Work Confrolled ﬂ -

Title: CP-024 DISCRETE OUTPUT SCHEMATICS Effective:

RID: 1928716 Size: 3575 KB Change Information: Rev 0 Schematics Modified: 20072016 Mike E

2012006-1EF-EWD-000-0011 0130 In Wark Controlled B -

Titie: PROCESS PLC CONTROL PANEL CP-0244 24VDC POWER DISTRIBUTION WIRING DIAGRAM Effactive:

RID: 1928545 Size: 35 TS KE Changs Information: Rev 0 Electrical Wining Dtagram  Modified: 2010772016 Mike F
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2012006-1EF-ELD.000-0004 0150 in Work

Tithe: CONTROL PAMEL CP-D248 PANEL ARRANGEMENT

RiD: 1928822 Size: 35 TS KB Change Information: Rey 0 . . . 20072016 Mike F
AH2006AEC.GAD 00,0024 ois0 - You can organise document records in the Favorites. If you 8

Title: PRESSURIZED PIPING GENERAL ARRANGEMENT LEVEL 1
RID; 1928559 Sire: 3575 KB Change Information: Rev 0

wish to create a New Folder, click the New Folder icon.

~tive:
fied: 200772016 Wike F

2012006-1EC-GAD-000-0023 130 Tn Work n

Title: PIPING GEMERAL ARRANGEMENT SECTION :

RID: 1928660 Size: 3575 KB Change Information: Rev Mew Genaral 4 gement Drawing 20/0772016 Mike F
2012006-1EF-SCH-000.0013 0140 in Work Contralied B

Titks: CP-024 DISCRETE QUTPUT SCHEMATICS Effactive:

RID: 1928716 Size: 35 75 KB Change Information: Rev 0 Schematics  Modified: 200772016 Mike F
2012006-1EF-EWD-000-0011 0130 In Wark Confrolled ﬂ

Title: PROCESS PLC CONTROL PANEL CP-024A 24VDC POWER DISTRIBUTION WIRING DIAGRAK Effective:

RID: 1928545 Size: 36 75 KB Change Information: Rev 0 Electrical Wiring Diagram Modified: 200772016 Mike F




The New Folder window will open.

Hew Folder

Tile® | Mesting Mintugs

Descriphion | Meeting Minte

Enter the Folder Title and Description.
Click Save.
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Favorites

Titke: Meeling Mintues

Folder Count: 0 File Count: 2

RID: 2284033 Size:T140KB

2012006-1EF-ELD-000-0004 0150 In Wk

Titte: CONTROL PANEL CP-0248 PANEL ARRANGEMENT

RID: 1928622 Size: 35.75 KB Change Information: Rev 0
201 2006-1EC-GAD-000-0014 0130 In Work:

Titte: PRESSURIZED PIPING GENERAL ARRANGEMENT LEVEL 1

RiD: 1828659 Size: 3575 KB Change Information: Rev 0
2012006-1EF-EWD-000.0011 0130 In Work

Tithe: PROCESS PLC CONTROL PANEL CP-0244 24VDC POWER DISTRIBUTION WIRING DIAGRAM
RID: 1828645 Size: 3575 KB Change information: Rev i

a': ‘:.i" "" ACME-EPC L) mixeFos

New Folder has been created on the Favorites.

Controlled

Electrical Drawing
Controlled

ﬁ Ei New

Created: 10052017

Effective:
Modified: 20072016 Mike F

Effective:
200072016 Mikg F

General ge Dirawing

Controlled

Elactrical Wiring Diagram

Effective:
Modified: 20/07/2015 Mike F
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Download Lock

Title: Meeting Mintues
Folder Count: 0

RID: 2264933

201 2006-1EF-ELD-000-00C
Title: CONTROL PANEL CF
RID: 1920622

201 2006-1EC-GAD-DO0-00
Title: PRESSURIZED PIPIN
RID: 1928659

2012006-1EC-GAD-000-0023
Title: PIPING GENERAL ARRANGEMENT SECTION

RID: 1928660

2012006-1EF-SCM.000.0013

Unlock  More =

:M_“ Add To Folder

o s You can add any record to the Folder. To
Share s  do this, checkmark the box for the record
Bulk Edit £

el to be moved to the Folder.
Merge ;’;m" From the More dropdown menu select the
ECEC =TSN Move To option to add selected record to

Size: 31575 K
0120 the Folder.

D-Link

Size: 3575 K
2140

Title: CP-024 DISCRETE QUTPUT SCHEMATICS

RID: 1928716

2012006-1EF-EWD-000-0011

Size: I5TS KB Change Information: Rev 0
In Work

2120
Title: PROCESS PLC CONTROL PANEL CP-024A 24VDC POWER DISTRIBUTION WIRING DHAGRAM

RID: 1928645

Size: 3575 KB Change Information: Rev 0
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BEO @ O B

Controlled

Elgctrical Drawing
Controlled

General Arangement Drawing

Conftrolled

General Arangement Drawing
Contralled

Schamatics
Controlled

Elecirical Wiring Diagram

Created: 10052017

Effective:
Modified: 20/07/2016 Mike F
Effective:

Modified: 20007/2015 Mike £

Effective:
Modified: 2000772016 Mike F
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Effec

thve:
Modified: 2000772018 Mike F
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Effective:

Modified: 20/07/2016 Mike F
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Move To/ Link to the Selected Folder
window will open.

$

Move to [ Link to the Selected Folder

FAVORITES

B Meeting Mintues e

The List of existing Folders will display.
Select the Folder.

oo ] coce |

Select the Move To button to proceed.
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£ Favorites » Meeting Mintues e

Selected document record has
been moved to the Folder.

2012006-1EC-GAD-000-0023)

Controlled
Tithe: PIPING GENERAL ARR.
RID: 1928660 Size: 35,75 KB Change Information: Rev Mew General Arrangement Drawing
201 2006-1EF-SCM-000-0013 0140 In Work Controlled
Title: CP-024 DISCRETE OUTPUT SCHEMATICS
RID: 1928716 Size; 3575 KB Change Information; Rev 0 Schematics

8° 5" A% ncmeerc

) mike Foster ~

&

= [ GNew  Xupload

6} ~
Effective:
Modified: 20/07/2016 Mike F

0 d

Effective:
Modified: 2000772016 Mike F
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- - Download  Lock

Favorites

Tithe: Meating Mintues
Folder Count: 0
RID: 2284033

201 2006-1EF-ELD-000-00C
Title: CONTROL PANEL CF
RID: 1928622

2012006.1EC-GAD.000-00
Title: PRESSURIZED PIPIN
RID: 1928659

Unlock

Mowe To
Copy
Delete
Share

Bulk Edit

D-Link
Merge

More -

Assign Lock

Size: 3575 KB

P

In Work:

Change Information: Rev 0
In Work

Change Information: Rav 0
In Work

2012006-1EF-EWD-000-0011 0130
e o Title: PROCESS PLC CONTROL PANEL CP-024A 24VDC POWER DISTRIBUTION WIRING DIAGRAM

RID: 1928645

Copy Record/Folder
The system allows multiple objects to be
selected. If you wish to copy any object:

1.Checkmark the box for the folder or
document record to be copied.

Size: 35.75 KB

Change Information: Rav 0

2.From the More dropdown menu select the

Copy option.
3.From the Copy to the Selected Folder

window select the folder and click Copy to
proceed.

it ringunadii

Copy to the Salected Folder

FAVORITES

= Test

The following rules/messages have been implemented:

1.

2,

Search here...

If you copying a record that locked by you - success message
prompts "Files and Folders copied successfully.“
If you copying unlocked (or locked by someone else) record -

o

. 82

ACME-EPC

) mike Foster~

warning message prompts "You need to lock all documents

before copy*“

o

If you select to copy one unlocked record and record locked by

you, only one file that locked by you will be copied. Message
“Selected files and folders were copied to the Favorites, but few
records could not copied as lock or security for the records is

not with you” displayed

If you don’t have security permissions of Copy, the warning
message "You don't have security to perform this action* will

display.
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= = C Download Lock Unlock  More -

Move To
':'E Tithe: Meeting Mintues Copy
o | Folder Count: 0 Delete nt: 2
; 2284 s 74 a0 e
RID: 2284833 Share

2012008 1EF-ELD-DO0-00C g Py
Tithe: CONTROL PANEL CF

RID: 1929622 D-Link ® Delete Record/Folder
2012008-1EC.GADOOD0O X The system allows multiple objects to be
Tithe: PRESSURIZED Prein  A58i0n Lack . .
RID: 1928859 % selected. If you wish to delete any object:
() N DY 1.Checkmark the box for the folder or
o Title: PROCESS PLC CONTROL PANEL CP-0244 24
RID: 1028645 £t document record to be deleted.

2.From the More dropdown menu select the
Delete option.

3.You can confirm or cancel deletion
process. Click OK to confirm.

Are you sure, you want to delete this File/Folder

[ oc [ conce |

.
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Controlied
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Elecirical Wiring Diagram

Created: 100052017
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Effective:

Modified: 2007/2016 Mike £
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Effective:

Modified: 200772016 Mike F
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Effective:
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£ Favorites Selected record has been s sfully deleted. X

BEO®

g B Hew L Upload

Title: Test

Folder Count: 0 File: Count: 0

RID: 2265000 Size: 0 Bytes a a = Created: 121052017
Confirmation message will be sent.

2012006-1EF-ELD-000-0004 0150 In Work Controlied ﬂ -

Title: CONTROL PAMEL CP-0248 PANEL ARRANGEMENT Effective:

RID: 1528522 Size: 35.75 KB Change Information: Rev 0 Electrical Drawing  Meodified: 20/07/2016 Mike

2012006-1EC-GAD-000-0014 0130 In Work Controlled ﬂ -

Title: PRESSURIZED PIPING GENERAL ARRANGEMENT LEVEL 1 Effective:

RID: 1928650 Size: 3575 KB Change Information: Rev 0 General gement Drawing i 2000772016 Mike E
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Assign Lock To Someone Else

Users who have the permission can assign the lock of documents to
any other user:

= e o Download Lock Unlock  More »

RN — :":T n oo 1.Checkmark the box for the record.
1 K LI ¥ 0  Work . .

Title: CONTROL PANEL CF _ Detete GEMENT 2.From the More dropdown menu select the Assign Lock option. o
a1 share Lkl faliddit  3.The Assign Lock window will open. Type and Search any user to . O il
2012006-1EC-GAD-000-00 g, £y &0 . InWork. . ﬂ bt
Title: PRESSURIZED PIEIN SEMENT LEVEL 1 assign lock. El'lecuw:m7 M
RID:; 1928659 | c35T5KE Ch, Informatio| - . . HModified: 2016
oo 1er ewnooooa "% F Belaims  4.As soon as user is selected, pop-up will be closed and lock will be - =

OJ Title: PROCESS PLC CON  ASSIONLOCK L 24y1C POWER DISTRIBUTION WIRING DU assigned to this user. Efective:
RID; 1028645 Size: 3575 KB Change Informatio| ps . - . Modified: 20/07/2015 Mike

0 5.Notification will be sent to the user from whom the lock is taken away

and to the user who gets the lock.

Both the assigner and the assignee must have :
security permissions: SERARLLETY

*Assigner — Override Lock (take lock from

another),
*Assignee — Take Lock.
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