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Course Description

iBienvenidos to Spanish 2! This is the second course of the Spanish Language Program and it has been designed for stu-
dents of Spanish as a Second Language. This course is intended for students who have been placed into Spanish 2. This
course is taught entirely in Spanish.

Requirements and Prerequisites

Much of the responsibility for learning a language falls on you, the student. To derive the utmost benefit from this class, dai-
ly attendance is essential. We invite you to take advantage of the possibility of practicing the language in class. Attendance
to each session is required. You are expected to come to class well prepared and ready to participate. This means to study
the “temario del dia” before each class and to hand in on time what is indicated in the section “para entregar” (third col-
umn of the calendar), in addition to any assignment that your instructor might require you to complete.

Learning Outcomes

1. Students who will enter Spanish 2 will have the ability to provide personal information and express immediate
needs. In addition, they will be able to respond to simple direct questions and request information. During the
course of the semester, they will learn how to produce short sentences using different tenses and moods to be able
to widen the quantity and quality of information that they can provide about themselves. Students will build on their
previously developed knowledge of cultures of the Spanish-speaking world and its people.

2. By the end of the semester, students in Spanish 2 will develop competence in the four skills (reading, writing,
speaking, and listening) so that they can sustain concrete exchanges on predictable topics necessary for surviving
in the target culture. In addition, they will be able to express personal meaning and discuss information related to
self and family, daily activity, and immediate needs, but also personal preferences.

Developmental Outcomes
Students should demonstrate: responsibility & accountability, independence & interdependence, goal orientation, self-
confidence, resilience, appreciation of differences.

Class methodology

Participation and classwork (10%):

This course requires active classroom participation as well as out-of-class preparation. Participation takes into account your
willingness to participate in class, your cooperation and positive impact in your group and pair work, your respect and
attitude toward your peers and instructor, your use of Spanish, and your ability to complete activities and tasks in class. To
be successful, your instructor expects that you come to class prepared in order to be able to complete different types of
learning activities. Note that your instructor may assign extra homework or give you unannounced short quizzes on the
assigned material for the day to assess your preparation for class.




In order to reflect on your own participation in class, you will be asked to complete a Self-Evaluation Form for Class Partici-
pation (included in this syllabus). At the same time, your instructor will assign you a participation grade based on the criteria
on the Self-Evaluation Form. He/she might add comments and suggestions on how to improve your participation in class.
Remember that your active involvement is essential to your success this class. Simply coming to class is not enough.

Online Homework (10%):

Throughout the course, there will be on-line daily homework assigned by your instructor. Homework is a great opportunity to
prepare for class and to reinforce the learning of the content studied in class. It also helps you to monitor your own progress
in learning Spanish. There will be several homework grades, one for each chapter. The final due date for all the activities as-
signed in a chapter is in the calendar. Your instructor might ask you to do the activities before class as class preparation.
Please note that the instructor may or may not accept late assignments. Your instructor will explain his/her specific expec-
tations regarding homework. Doing the homework in the correct manner and on time does make a big difference in your
grade.

Speaking Tests (10%):
There will be two speaking tests: an interview/role-play and an oral presentation.

1. Speaking Test 1. Interview/role-play. (5%):

You will take the oral exam together with a partner and it will last around 5 minutes. The exams will be administered during
regular class time on the dates noted in the calendar. Your instructor will assign a slot for you and your partner. Please be
there at least ten minutes before your assigned time.

During the exam, your instructor will first ask each of you a number of individual questions, and then he or she will ask you
to complete a role-play situation with your partner. Each student will be graded individually according to the Grading Criteria
to Evaluate Speaking Tests (included in this syllabus).

You will not be allowed to use any books or notes during the exam. Please speak with your instructor before the day of the
exam for further clarification, if needed. To prepare for the speaking test, you will be given in advance a list of possible inter-
view questions and role-play situations.

2. Speaking Test 2: Oral presentation (5%):
In groups of three or four students, you will give an oral presentation in Spanish in class. The presentation will have an em-

phasis on a cultural topic. Your instructor will provide you with specific instructions regarding topics and possible formats
for the presentation. The presentation must be given on the assigned day on the calendar and you will not be permitted to
read. Each student will be graded individually according to the Grading Criteria to Evaluate Speaking Tests (included in this
syllabus).

Compositions (20%):

You will write four (4) compositions of 100-125 words each. The topic of each composition will reflect the topics, the vocabu-
lary and the grammar covered in this class. Your instructor will provide you with topics and specific requirements for each
composition.

The first composition will be done in class. The other three will be home assignments. For each of those compositions you
will write two drafts. In the first draft, your instructor will give comments and suggestion on how to improve the content and
organization of your first draft. Your instructor will also point out grammar and vocabulary errors using Symbols to correct
the first draft of the composition (included at the end of this syllabus). The second draft focuses on the process of rewriting
and correcting the previous draft by following the feedback provided by your instructor in the first draft. If you don’t know
how to proceed about a specific portion of the rewriting, instead of eliminating it, you should ask your instructor.

Refer to the section of Academic Integrity Policy on Cheating and Plagiarism when writing your compositions. Also note that
students must not receive help from native or advanced Spanish speakers to edit your work, use online translators, down-
load texts from Internet, or get assistance from tutors except from your instructor or instructors from the Writing Center. If
you don "t comply with these rules, you will receive an F for the writing assignment in question.

The compositions must be typed in Times New Roman, double spaced, 12 pt. font; in addition, they must have typed ac-
cents (4, é, i, 6, 4, U, n), and symbols (j!, ¢?). As reference on how to type Spanish accents and symbols, you can use the
document How to Type Spanish Accents and Symbols on your Keyboard (included at the end of this syllabus). All composi-
tions must be submitted through turnitin.com, an anti-plagiarism website. The Class ID as well as the enrollment password
to log into this website will be given to you in class. Your instructor may decide to grade your composition online or he/she
may request that, in addition to submitting the composition to the website, you turn in a hard copy as well.

The first draft will be worth 70% of the grade assigned for the composition; revisions/improvements shown in the second
draft are worth 30%. Compositions will be evaluated following the Grading Criteria to Evaluate Compositions (included at the
end of this syllabus). No late compositions will be accepted without appropriate written documentation.



Chapter Exams (20%):
There will be four chapter tests during the course of this semester. Each exam will cover material from the textbook, the

homework, class activities and discussions. Each exam will also include a reading portion, a listening portion, and a written
composition of 100-125 words.

Midterm (10%):

The midterm exam is cumulative and it will evaluate the knowledge of the vocabulary and grammar covered during the first
half of the semester (Chapters: 8, 9, 10, and 11). This exam will cover material from the textbook, the homework, class ac-
tivities and discussions. It will also include a reading portion, a listening portion, and a written composition of 100-125
words.

Final exam (20%):

The final exam is cumulative and it will evaluate the knowledge of the vocabulary and grammar covered during the entire
semester (Chapters: 8, 9, 10, 11, 12, 13, 14, and 15). This exam will cover material from the textbook, the homework, class
activities and discussions. It will also include a reading portion, a listening portion, and a written composition of 100-125
words. The reading part of the final exam will be about the culture portion of the chapters. Make-ups will only be granted to
students who have a direct conflict or who have more than two exams in a day (so Spanish is their third exam of the day). If
you belong to one of these two categories and you wish to request a make-up, you must present to your instructor a copy of
the people soft print out of your final exam schedule as proof of conflict. No make-ups will be granted without proof of con-
flict. Early departures or previous travel arrangements will not be accepted as valid cause to grant a make-up.

Assessment/Grading Policy

Testing procedures will be representative of the type of instruction, content and practice offered in this course. The assess-
ment components for this course are:

Participation and classwork 10%
Homework 10%
Speaking Tests (2) 10%
Compositions (4) 20%
Chapter Exams (4) 20%
Midterm Exam 10%
Final Exam 20%
Overall grade 100%

DESCRIPTOR | ALPHA | NUMERIC | GPA | REQUIREMENT/EXPECTATION
Maximum grade: In addition to description for grade “A-“, the student
shows detailed understanding of materials about which he or she can

Outstanding A 03+ 4.0

(High Dis- show independent analytical ability. This means the ability to question
tinction) an issue from different perspectives and evaluate responses in an objec-
tive manner.
Student shows understanding of literature beyond the textbook/class
Excellent A 90-92 3.7 hand-outs/class notes, and the work shows a high level of independent

(Distinction) thought, presents informed and insightful discussion and demonstrates
a well-developed capacity for evaluation.

Shows evidence of a capacity to generalise from the taught content, or
the material in literature, or from class lectures in an informed man-

?/}-(Ieighg(c))?:dit) B+ 87 -89 3.3 ner. Also, the work demonstrates a capacity to integrate personal reflec-
tion into the discussion and an appreciation of a range of different per-
spectives.

Good The work is well organised and contains coherent or logical argumenta-

. B 83 - 86 3.0 . .

(Credit) tion and presentation.

Good B 80 - 82 57 Student shows understanding of literature beyond the textbook and/or

(Credit) ’ notes, and, there is evidence of additional reading.

Average The work demonstrates a capacity to integrate research into the discus-

C+ 77-79 2.3 sion and a critical appreciation of a range of theoretical perspec-

(Good Pass)

tives. Also, the work demonstrates a clear understanding of the question




and its theoretical implications and demonstrates evidence of additional
reading.

Shows clear understanding and some insight into the material in the
Adequate c 73-76 2.0 textbook and notes, but not beyond. A deficiency in understanding the
(Pass) ’ material may be compensated by evidence of independent thought and
effort related to the subject matter.

Sg(leow Aver- Shows some understanding of the material in the textbook and notes. A
(Borderline C- 70-72 deficiency in any of the above may be compensated by evidence of inde-
Pass) 1.7 pendent thought related to the subject matter.
Inadequate . . - . N
(Borderline D+ 67 - 69 13 Fails to show a clear understanding or much insight into the material in
Fail) the textbook and notes
Poor 0.7 Besides the above for D+, student has not shown interest or engagement
. D 60 - 66 - .

(Fail) 1.0 in the class work or study.
Poor . . .
(Fail) F <60 0 Shows little or no understanding of any of the material
Incomplete | Please see CAPA policy in the Faculty Handbook.

Dress Code

No requirements.

Course Materials

Required Readings:

Olivella de Castells, M., Guzman, E., P. Lapuerta and J. Liskin-Gasparro (2015). Mosaicos: Spanish as a World Language.
New Jersey: Prentice Hall, Sixth Edition.

Students can decide whether to buy the package in a bookstore, which comes with a physical copy of the textbook and the
code with the access to “MySpanishLab” or to buy the book online using  this link
http://www.mypearsonstore.com/bookstore/mosaicos-spanish-as-a-world-language-plus-myspanishlab-9780133817829

You have three options regarding the format of your textbook:

1. Book in hardcopy version with MySpanishLab with Pearson eText -- Access Card - for Mosaicos: Spanish as a World Lan-
guage (multi semester access) (ISBN 0133817822).

2. Book in loose-leaf edition version with MySpanishLab with Pearson eText - Access Card - for Mosaicos: Spanish as a
World Language (multi semester access). (ISBN 0133906760)

3. MySpanishLab with Pearson eText -- Access Card - for Mosaicos: Spanish as a World Language (multi semester access).
(ISBN: 0205997244)

Recommended Reading(s):
Mosaicos Website: http://wps.prenhall.com/ml castells mosaicosCW 6/

Weekly Course Schedule
This schedule is written for daily (Monday - Friday) meetings

FECHA TEMARIO DEL DIA PARA ENTREGAR
(REVISAR EN CASA ANTES DE CLASE)

Semana 1

Introduccién al curso.
Diagnostic Questionnaire.
Review of present tenses from Span 0001.

Capitulo 8: ¢Cuales son tus tradiciones?
Las fiestas y tradiciones, pags. 279-280.



http://www.mypearsonstore.com/bookstore/mosaicos-spanish-as-a-world-language-plus-myspanishlab-9780133817829
http://wps.prenhall.com/ml_castells_mosaicosCW_6/

Otras celebraciones, pags. 281-282.

Las invitaciones, pags. 283-284.
Mosaico cultural: Los carnavales y las tradiciones. pag.
285.

Express ongoing actions and descriptions in the past:
The imperfect, pags. 286-289.

Review of preterit conjugations
Narrating in the past: The preterit and the imperfect,
pags. 290-292.

Semana 2

NO HAY CLASES. Holiday

Comparing people and things: Comparison of inequali-
ty, pags. 293-296.

Comparing people and things: Comparison of equality,
pags. 297-299.

Compare people and things: The superlative, pags.
300-302.

Estrategias: Escucha, pag. 304, Habla, pag. 305
Lee, pags.306-307; Vocabulario, pag. 309.

Taller de escritura 1: ;Como se escribe una composi-
cion?

Composicion 1, primer borrador. En un laboratorio.
(Escribe, pag. 308.)

You must submit this draft to turnitin.com as well.

Semana 3

Capitulo 9: ¢ Dénde trabajas?
El trabajo, pags. 313-314.
Los oficios y las profesiones, pags. 315-317.

Tarea Capitulo 8.

Buscando trabajo, pags. 318-320
Mosaico cultural: ;Trabajas o estudias? pag. 321.

Avoid repetition: Use of direct and indirect object pro-
noun together, pags. 322-329.

Talk about the past: More on the imperfect and preter-
it, pags. 330-333.

Give instruction or suggestions: Formal commands,
pags. 334-337.
Estrategias: Escucha, pag. 339.

Semana 4

Estrategias: Habla, pag. 340-341; Lee, pags. 342-343.

Taller de escritura 2: ;Como se corrige una composi-
cion?

Vocabulario, pag. 345.

Repaso para el Examen 1.

Composicion 1, segundo
borrador.

Examen 1: Capitulo 8 y Capitulo 9.

Tarea Capitulo 9.

Capitulo 10: ;Cual es tu comida preferida?
Los productos y las recetas, pags. 349-350.
En el supermercado, pags. 351-353.

La mesa, pags. 354-355.
Mosaico cultural: Comida callejera, pag. 356.

Semana 5

Stating impersonal information: Se + verb construc-
tions, pags. 357-359.

Talking about the recent past: Present perfect and par-
ticiples used as adjectives, pags. 360-363.

Giving instructions in informal settings: Informal com-
mands, pags. 364-367.

Talking about the future: The future tense, pags. 368-
369, 372.

Estrategias: Escucha, pag. 374; Lee, pags. 376-77.
Vocabulario, pag. 379.
Repaso para el Examen 2.

Participacion 1.
Composicion 2, primer bo-
rrador. (Escribe, pag. 378

0 escribir receta)

Semana 6

Examen 2: Capitulo 10.

| Tarea Capitulo 10.




Capitulo 11: ;Como te sientes?
Médicos, farmacias y hospitales, pags. 383-385.
Las partes del cuerpo, pags. 386-387.

La salud, pags. 388-389.
Mosaico cultural: Los remedios caseros, pag. 390.

Expressing expectation and hopes: Introduction to the
present subjunctive, pags. 391-394.

Taller de Producciéon Oral 1: Preparacion y practica
Speaking Test 1

Semana 7

Expressing requests: The subjunctive with expressions
of influence, pags. 395-397.

Expressing emotions, opinions, and attitudes: The sub-
junctive with expressions of emotion, pags. 398-400.

Expressing goals, purposes, and means: Uses of por
and para, pags. 401-405. Estrategias: Escucha, pag.
407.

Speaking Test # 1 - /n class

Speaking Test # 1 - /n class

Composicion 2, segundo
borrador.

Semana 8

Fall break.

Estrategias: Lee pag. 409 - 410, Escribe, pag. 411.

Vocabulario, pag. 412.
Repaso para el Midterm.

MIDTERM: Capitulo 8, Capitulo 9, Capitulo 10, Capitulo
11.

Tarea Capitulo 11

Capitulo 12: s Te gusta viajar?
Los medios de transporte, pags. 417-420.
El alojamiento y las reservaciones, pag. 421-422.

Semana 9

Viajando en coche, pags. 423-424.
Mosaico cultural: El mochilero, pag. 425.

Expressing affirmation and negation: Affirmative and
negative expressions, pags. 426-429.

Talking about things that may not exist: Subjunctive in
adjective clauses, pags. 430-433

Expressing possession: Possessive pronouns, pags.
434-436.
Estrategias: Escucha, pag. 442.

Expressing doubt and uncertainty: Subjunctive with
expressions of doubt, pags. 437-440.

Composicion 3, primer bo-
rrador. (Escribe, pag. 446)

Semana 10

Estrategias: Lee, pags. 444-445,
Vocabulario, pag. 447.
Repaso Capitulo 12.

Capitulo 13: ¢Qué es arte para ti?
La literatura y el cine, pags. 451-452.
La pintura y el arte, pags. 454-455.

Tarea Capitulo 12.

La musica y la cultura popular, pags. 457-459.
Mosaico cultural: El grafiti y la identidad urbana, pag.
460.

Talking about the past: Review of the preterit and im-
perfect, pags. 461-463.

Hypothesizing: The conditional, pags. 464-467.

Participacion 2.

Semana 11

Expressing reciprocity: Reciprocal verbs and pronouns,
pags. 468-470.

Composicion 3, segundo
borrador.

Vocabulario, pag. 477.
Repaso para el Examen 3.

Examen 3: Capitulo 12 y Capitulo 13.

Tarea Capitulo 13

Capitulo 14: ;Coémo vivimos los cambios sociales?
Cambios en la sociedad, pags. 481-483.




El papel de la mujer, pag. 484.

Temas de hoy: los jovenes y la emigracion, pags. 485-
486.

Mosaico cultural: La migracién interna en al mundo
hispano, pag. 487.

Semana 12

Expressing conjecture: Adverbial conjunctions that re-
quire the subjunctive, pags. 488-490.

Expressing conjecture or certainty: Adverbial conjunc-
tions that take the subjunctive or indicative, pags. 491-
495,

Talk about the past from a past perspective: The past
perfect, pags. 496-498.

Expressing actions: The infinitive as subject or object,
pags. 499-501.

Estrategias: Escucha, pag. 503; Lee, pags. 505-506; | Composicion 4, primer bo-
Escribe, pag. 507 (s6lo actividad 14-35) rrador. (pdg. 506 Mini-
cuento)

Semana 13

Taller de Produccién Oral 2
Vocabulario, pag. 508.
Repaso para el Examen 4.

Examen 4: Capitulo 14. Tarea Capitulo 14.

Semana 14

Capitulo 15: ;Qué nos trae el futuro?

La ciencia y la tecnologia en el mundo de hoy, pags.
513-514.

La conservacion del medio ambiente, pags. 515-516.

Otros retos del futuro, pags. 517-519. Composicion 4, segundo
Mosaico Cultural: La investigacion tecnologica en Lati- | borrador.
noamérica, pag. 520.

Expressing wishes and recommendations in the past:
The imperfect subjunctive, pags. 521-524.

Hypothesizing about the present and the future: If-
clauses, pags. 525-528.

Expressing the unexpected: Se for unplanned occur-
rences, pags. 529-531.

Semana 15

Speaking Test # 2 - /n class. Participacion 3.

Speaking Test # 2 - /jn class.

Estrategias: Lee, pags. 5636-537;
Vocabulario, pag. 539.

Repaso para el Examen Final. (Parte 1)

Final exam- Listening Comprehension Section. Tarea Capitulo 15,
Repaso para el Examen Final. (Parte 2)

Final Exam
This exam will be cumulative of ALL the following chapters of Mosaicos: 8, 9, 10, 11, 12, 13, 14, and 15.
Make up exams will have to be personally arranged with instructor upon showing adequate proof of conflicts.

CLASS PARTICIPATION
Name: Date:

L._Self-Evaluation form for class participation. Read the following questions and circle the number of points that best de-
scribe your performance in class:

Always or | Often: Some Rarely: Never or
CRITERIA FOR CLASS PARTICIPATION almost times: almost
always: never:

#1. Do you participate actively in all (individual, pair, and
group) activities and discussions? 10 9 8 7 6 5 4 3 2 0




#2. Does your participation make a positive impact on

getting tasks done and contribute positively to class dis- | 10 9 8 7 6 5 4 3 2 0
cussions and activities?

#3. Do you come on time and prepared to class? (Have

you completed readings and/or activities assigned for | 10 9 8 7 6 5 4 3 2 0
each class, and studied for class?)

#4. Do you have a good and respectful attitude toward

your instructor and classmates? Do you listen attentively | 10 9 8 7 6 5 4 3 2 0
to others?1

#5. Do you attempt to express yourself in Spanish at all
times? 10 9 8 7 6 5 4 3 2 0

Il Instructor’s evaluation for class participation (This section is to be completed by the instructor)
Your instructor will evaluate your participation according to the criteria for class participation above and, if necessary, will

give you suggestions on how to improve your participation. Remember: You will be evaluated three times during the semes-
ter.

Instructor’s Evaluation:
Criteria: Possible Points:
#1 10 9 8 7 6 5 4 3 2 1 0
#2 10 9 8 7 6 5 4 3 2 1 0
#3 10 9 8 7 6 5 4 3 2 1 0
#4 10 9 8 7 6 5 4 3 2 1 0
#5 10 9 8 7 6 5 4 3 2 1 0}
Participation Grade: Total points X 2= /100
Comments:
Grading Criteria to Evaluate Speaking Tests Spanish 0001
Name: Final Grade:
Multiply total points by 2: = /100

Task Completion (10 possible points):

__0__:Minimal completion of the task; content is frequently undeveloped and/or somewhat repetitive.

__4__: Partial completion of the task; content is somewhat adequate and mostly appropriate; basic ideas expressed but
very little elaboration or detail.

__8__: Completion of the task; content is appropriate; ideas adequately developed with some elaboration and detail.
__10__: Superior completion of the task; content is rich; ideas developed with elaboration and detail.

Comprehensibility of Message (8 possible points):

__0__: Content barely comprehensible, requiring frequent interpretation; pronunciation may frequently interfere with com-
munication.

__2__: Content mostly comprehensible, requiring interpretation; pronunciation may occasionally interfere with communica-
tion.

__4__: Content comprehensible, requiring minimal interpretation; pronunciation does not interfere with communication.
__8__: Content readily comprehensible, requiring no interpretation; pronunciation enhances communication.

Level of Discourse (8 possible points):

__2__:Some use of complete sentences. Tendency to use incomplete sentences.
__ 4 :Use of complete sentences, some repetitive; few cohesive devices.

1 Some examples of disrespectful and/or distracted behavior are: using electronic devices during class time, engaging in

side conversation with your classmates, speaking in English, sleeping or participating in any non-pertinent-to-the class activ-
ity, etc.
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__6__: Emerging variety of complete sentences; some cohesive devices.
__8__: Variety of complete sentences and of cohesive devices.

Fluency (8 possible points):

__2_:Speech halting and uneven with long pauses or incomplete thoughts; little sustained speech.
__4__:Speech choppy and/or slow with frequent pauses; few or no incomplete thoughts; some sustained speech.
__6__: Speech sustained most of the time; some hesitation but manages to continue and complete thoughts.
__8__ :Speech sustained throughout with few pauses or stumbling.

Vocabulary (8 possible points):

__2_ :Inadequate and/or inaccurate use of vocabulary.

__4_ :Limited range of vocabulary; use sometimes inaccurate and/or inappropriate.

__6__:Varied range of vocabulary; use generally accurate and appropriate; a few idiomatic expressions.

__8__: Wide range of vocabulary; use generally accurate and appropriate, including some idiomatic expressions.

Language Control (8 possible points):

__2__: Emerging use of basic language structures. Word order, use of gender, direct, indirect and reflexive object pronouns
is frequently incorrect.

__4__: Emerging control of basic language structures. Word order is occasionally incorrect. Use of gender, direct, indirect,
reflexive objects is sometimes incorrect.

__6__: Control of basic language structures (present simple, ser/estar, gustar, etc.). Word order is frequently correct. Mostly
good use of gender, direct/indirect, reflexive object pronouns.

__8__: Control of basic language structures (present simple, ser/estar, gustar, etc.). Word order is mostly correct. Good use
of gender, direct/indirect and reflexive objects pronouns.

Symbols to Correct the First Draft of the Compositions

GRAMMAR

AA Adjective/noun agreement (includes gender and number).

AC Accent wrong or missing.

ADV Adverb wrong or needed.

AGR Subject/verb agreement problem

ATM Check aspect, tense, and mood.

AP Personal ‘a’ required.

ART Article wrong or missing.

CcC Copula choice (confusion of ser and estar)

IMP Impersonal form required: includes passive or impersonal ‘se’.

INF Infinitive needed.

OP Object Pronoun wrong or missing.

POS Possessive adjective wrong or missing.

PREP Preposition wrong or missing.

REL Relative Pronoun wrong; ‘que’ is missing.

REF Reflexive Pronoun wrong or missing.

SP Spelling error.

SPN Subject Pronoun problem.

VF Wrong conjugation

wWw Wrong word choice, vocabulary error.

WO Word order is incorrect.

STYLE

ID Appropriate idiomatic expression required. (This is an error that is often the result of a literal
translation from English.)

INC Incomprehensible due to structure or vocabulary choice that makes it difficult to identify error

- needs to be rewritten (sometimes the meaning is confused due to literal translation).
NC Not clear.
NL Not logical.
PUNT Punctuation wrong or missing.



REP Use pronoun to avoid repetition.

RS Repetitive word or structure; the sentence should be reviewed and corrected by using syno-
nyms or rewording/rephrasing.

TR Transition is required to link ideas.

CAP Lower (LC) or upper (UC) case needed.

How to type Spanish accents and symbols on your keyboard.

When using Windows you MUST use the numeric keypad:
(The NUMLOCK key must be turned on or the codes won’t work)

a Hold down ALT and type 160 or 0225
é Hold down ALT and type 130 or 0233
i Hold down ALT and type 161 or 0237
0 Hold down ALT and type 162 or 0243
a Hold down ALT and type 163 or 0250
A Hold down ALT and type 0193

E Hold down ALT and type 0201

i Hold down ALT and type 0205

0 Hold down ALT and type 0211

U Hold down ALT and type 0218

] Hold down ALT and type 129 or 0252
U Hold down ALT and type 154 or 0220
n Hold down ALT and type 164 or 0241
N Hold down ALT and type 165 or 0209
‘ Hold down ALT and type 168 or 0191
i Hold down ALT and type 173 or 0161
Macintosh

a Hold down Option and e and type a
é Hold down Option and e and type e
i Hold down Option and e and type i
6 Hold down Option and e and type o]
a Hold down Option and e and type u
A Hold down Option, e and Shift and type a
E Hold down Option, e and Shift and type e
i Hold down Option, e and Shift and type i
0 Hold down Option, e and Shift and type o]
U Hold down Option, e and Shift and type u
a Hold down Option and u and type u
U Hold down Option and u, release and then hold down Shift  and type u
n Hold down Option and n and type n
N Hold down Option, n and Shift and type n
é Hold down Option and Shift and type /

i

Hold down Option and type 1



Attendance, Participation & Student Responsibilities

Attendance: CAPA has a mandatory attendance policy. Attendance is taken at the beginning of every class. Unauthorized
absence from class will result in a reduction of the final grade and potentially a failure for the course.

Missing classes for medical reasons: If you need to miss a class for medical reasons or for a family emergency, you must
send an e-mail to let the Director of Academic Affairs (DAA) or Resident Director know at least one hour in advance of your
class or meeting at the following e-mail; . Note that calling the CAPA Center ( ) is acceptable only if
you do not temporarily have access to the internet. An e-mail is still required as quickly as you can get access to the internet
again. You will need to provide evidence of the reason for your absence. Unexcused absences will result in a grade reduc-
tion. In the event of a missed class or field trip, it is your responsibility to contact your instructor and make up any missed
assignments.

Class Participation: Students are expected to participate actively and critically in class discussions, and the participation
portion of the class will be graded accordingly. Students must read assignments BEFORE the class, and come in on time.
Participation is a vital part of your grade: students are expected to participate orally in seminars and in online forums and
discussions in a critical and evaluative manner; to interact with the faculty and fellow students with respect and tolerance;
and to actively engage in discussion. Derogatory or inflammatory comments about the cultures, perspectives or attitudes of
others in the class will not be tolerated.

Academic Integrity: A high level of responsibility and academic honesty is expected. Because the value of an academic
course depends upon the absolute integrity of the work done by the student, it is imperative that a student demonstrates a
high standard of individual honor in his or her scholastic work and class behavior. Plagiarism and cheating will result in dis-
missal from the program. See the Handbook of CAPA Academic Policies for more information and resources on plagiarism.

Use of electronic equipment in class: All devices such as laptops, |-pods, I-pads, netbooks, notebooks and tablets,
smartphones, cell phones, etc. are NOT allowed unless you have express permission from the faculty or you have been in-
structed to do so. If you require an accommodation to use any type of electronic equipment, inform the Director of Academic
Affairs or the Resident Director at the beginning of Term.

Use of Electronic Translators: In Language courses students are NOT allowed to use electronic translators for writing texts in
the target language: those submitting compositions and texts of whatever kind translated in such a fashion will receive a
final F grade for the course.

Late Submission: Late submission of papers, projects, journal entries, pieces of homework and portfolios is only permitted
with prior approval. A request must be made to the relevant Faculty member no later than two days prior to the due date.
Late submission without prior approval will result in a full alpha grade penalty. In either case, work cannot be submitted af-
ter feedback has been provided to the rest of the class on the relevant assessment or one week after the due date which-
ever comes first, after which point a grade of F will be given for the assessment.

Behavior during Examinations: During examinations, you must do your own work. Unless specifically instructed by the lec-
turer or instructor, talking during an exam is not permitted, nor may you compare papers, copy from others, or collaborate in
any way. Any failure to abide by examination rules will result in failure of the exam, and may lead to failure of the course and
disciplinary action.
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