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Registering a New Employee in ADP® Time & Attendance

1. From the ADP Time & Attendance login page, time.adp.com, click Register Here.

2. In the Registration Code field, type the registration code.
Note: Ask your administrator for the code.

3. Click Go.
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4. Complete the fields.

5. Click Confirm.

6. Click Register Now.
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7. Complete all necessary fields.

8. Click Register Now.



4 ADP Time & Attendance Visual Guide - Registering a New Employee in ADP Time & Attendance
Rev 20151023 Copyright © 2015 by ADP, LLC ALL RIGHTS RESERVED
The ADP logo and ADP are registered trademarks of ADP, LLC.
ADP provides this publication 'as is' without warranty of any kind, either express or implied, including, but not limited to, the implied warranties of
merchantability or fitness for a particular purpose. ADP is not responsible for any technical inaccuracies or typographical errors which may be contained
in this publication. Changes are periodically made to the information herein, and such changes will be incorporated in new editions of this publication.
ADP may make improvements and/or changes in the product and/or the programs described in this publication at any time without notice.

9. To login, click ADP Time and Attendance.

10. In the User ID and Password fields, type your credentials.

11. Click Log In.


