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Managing User Access Permissions in ADP® Time & Attendance

1. Select Setup > Security > Access Permissions.

2. Click Manage User Access.

Note: To narrow your search, type in a field.
3. Click Filter.
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4. Click the Name of the employee whose rights you want to edit.

5. Select the People Access tab.

6. From the People Access list, select Custom Access to People.
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7. Complete the Rule Builder fields as needed.

8. Click Save.


