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Usage Scenario

This section presents an example of the benefits that iGrafx Process Automation can bring to organizational process flow. Here you'll see how a
hypothetical organization, Global Corp, could use iGrafx Process Automation to improve their company's job application process.

Job Application Process

This is a job application process that is launched when someone applies for a job.

On their website, Global Corp has posted a form that collects applicant information as required by their job application process, as shown in Figure
1 on the next page. Interested candidates complete the application form and upload their resume and any additional documents that may be

pertinent to their application.
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B Global Corporation

Online application

Personal data

Salutation * Select... v
First name *
Last name *
Job you are applying for Select... v

Graduation
Profession

Address
House number
Street

State

Zip code
Telephone number
Cellphone number

eMail

Details |
basic

Language skills fluent
native

[+][-] Add another language

How did you find us? Select... v

Salary expectation

Availability

Resume Choose File | No file chosen

Additional documents Choose File | No file chosen

Additional documents Choose File | No file chosen

+ 1=

Submit

Figure 1. Global Corp. online application form
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When clicking the Submit button on this form, the applicant has done three things:
1. Successfully applied for the job.

2. Created a new instance of the application process. You might think of an instance as being the form that an applicant submitted—complete
with all individual information. That form and all its information initiates a single applicant’s instance of the Job Application process.

3. Created a task for HR to complete.

The application experience for job candidates is largely unchanged—they still complete and submit an application. However, on the HR side,
things are much improved.

ToDo Client/HR Specialist

The relative chaos of having job applications arriving in different inboxes, with little or no tracking, has compromised the effectiveness of Global
Corp’s HR Specialists.

The HR Director indicated that her team would be more efficient if it were guided by a standardized and automated set of steps.

ToDo Client

The iGrafx Process Automation ToDo client provides a task portal, shown in Figure 2 on the next page, that an HR Specialists can log in to and see a
list of tasks required to process the job applications assigned to him—nhis to-do list.
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Tasks ¥ | Tasksofmygroups @ My Instances @ Finishedtasks @ Search @ Search results
Task Actor Group Process instance Creation time
Scan the CV = HR Instance from Onboarding_FL 01/20/2015, 11:28 PM E O
Scan the photo = HR Instance from Onboarding_FL 01/20/2015, 11:28 PM =N O
Scan the CV = HR Instance of Onboarding_FL 01/21/2015, 8:32 AM El 133 h O
Scan the photo - HR Instance of Onboarding_FL 01/21/2015, 8:32 AM = 133 h ]
& Create account = IT Instance of Onboarding_FL 01/21/2015, 8:55 AM El 256h O
Apply to selected | Throw task v | (OK|
Smartform ¢ *Properties ¥ : Documents : MNote | Links Efforts | Live view process model

Figure 2. Global Corp. job application task instance

These are tasks assigned to him, or to his group within HR. He can see key information for each of his tasks: the task name, task assignment, instance
name, start time, and time remaining before expected completion of the task.

Because it is often important to understand where the current tasks fits in the overall process, the ToDo Client provides additional information
about the task in the row of tabs at the bottom of the page:

o The Smartform tab, in this case, shows an internal version of the Job Application web form. The fields at the bottom are for HR use. See
Figure 3 on the next page. They are important for routing and determining next steps. The information in this instance of the job application
process contains information and fields that the HR Specialist interacts with to step through and streamline the process.
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Smartform ¥ @ Properties | Documents | Mote | Links @ Efforts | Live view process model

Availability |

Application information complete? Yes © No
Applicant still interested? * Yes ') No
HR: Applicant suits? Yes  No
m::rlécse;:;gnd enterprise still ves O No
Is it signed? Yes'  No
Specialty Department

Specialty Department: Applicant suits? Yes  No
Interview: Applicant suits? Yes'  No
Should applicant be employed? Yes'  No
Applicant still interested? Yes  No

Figure 3. Global Corp. job application Smartform

The Properties tab can include an in-depth description of the task or any supporting information required to complete it.

The Documents tab, in this case, holds the documents uploaded by the applicant. Additionally, other supporting files can be uploaded by the
task assignee as part of the task.

The Note tab lets the task assignee provide ad-hoc text that's relevant to the completion of the task.

The Live view process model tab provides real-time context of this task's place in the currently-running process, as shown in Figure 4 on the
next page.
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Smartform *Properties | Documents @ Mote @ Links | Efforts | Live view process model ¥

Hardware necessary?

No i
. Archive
\+ Organize desk }—b\+ \X personal file }_’O

Y. hS A
Yes x

L Create account J Order
) hardware

Create the
personal file

HR

4

COnboarding_FL

IT

r

Figure 4. Global Corp. job application process model map

Ad-hoc Tasks

In the course of completing a task within the process, the HR Specialist may encounter the need for an additional task that has not been included in
the current process. For our example, suppose that the applicant works for a competitor, and that HR needs to determine whether there is a
binding non-compete clause in the applicant's current or former employment contract. In this case, the HR Specialist can create an ad-hoc task to
request and review the applicant's employment contract to see if there is such a conflict, by clicking the Create AdHoc Task button at the bottom
of the Properties tab (see Figure 5 on the next page). The new task is added to the Tasks list and assigned, by default, to the user that created it.
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Smartform = Properties § @ Documents @ Mote  Links @ Efforts = Live view process model
Due date Aftachments Assignment
01/19/2015, 9:10 AM & 1 Documents Group HR
3 0 Notes Actor —
&3 0 Links Assign
Finish Create AdHoc task

Figure 5. Bottom of the Properties tab

Changing Task Assignments

It's possible for a task assignee to reassign a task to another group member. As in the case above, this could be because an ad-hoc task that he
created, which was assigned to him by default, would be more appropriately performed by a different team member. Or, it could simply be

because he is not available to complete the task on time and needs someone else to assist.

To reassign a task, in the bottom of the Properties tab, he would choose another team member from the Actor drop-down list, and then click the

Assign button, as shown in Figure 5 above.

Completing Tasks and Moving Forward

Because the HR specialist must enter required information, the HR Director can be assured that details like previous work experience, residency
requirements, EEOC information—all of the relevant compliance requirements—have been covered before moving to the next step.

10
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Our HR specialist knows his next assigned task, and how long he has to complete it.

This enables him to work quickly, confidently, and to handle more job applications in less time.
Process Flow

As our HR department moves through the application process flow, they are generating tasks and being routed based on input, logic and task
completion. This is how iGrafx Process Automation ensures that work is done according to defined and deployed processes, with clear, required,
gated steps that drive approved paths of action.

Process Manager Client — HR Director

The HR Director is concerned with optimizing the application process while maintaining compliance. We've seen how that's accomplished in the
work of the HR Specialist. The Director also needs to gain visibility into the process, to view and track work in progress, and to take action when
she notices issues. To do this, she uses the Process Manager client.

Here are all the processes in her domain, shown in Figure 6 on the next page.

11
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i'G raﬁ & S EdAllen [@ BE English r @ EIEE | Q

Processes & | Instances @ My Instances = Archive | Search resulis

Name Version
@ | &5
Onboarding Q H, 4
Onboarding_FL @ > 13
Review Application () 3

Figure 6. Process Manager Processes tab

She can look at the Application Process and see how the hiring instances are going, as shown in Figure 7 on the next page.

12
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Processes : Instances ¥ @ My lInstances @ Archive | Search results
Name Start End Status
= B v
Susan Ross 01/19/2015, 3:20 PM - & = ]— ]
James Bond 01/19/2015, 3:15 PM - = ]— )
Joe Davola 01192015, 11:31 AM - & P ]- L
Romeo Void 01M18/2015, 9:41 PM - & = ]— L
Jack Daniels 0118/2015, 4:.26 PM - E=] ]— )
Activities & | Tasks @ My Tasks @ My finished tasks @ Smartiorm
Name Start Progress task Status
Contact applicant 012202015, &:42 AM 0/2 L]

Figure 7. Process Manager Instabces tab

These are applicants who've completed the form so far. Each one clicked Submit, and by doing so created their own instance of the Application
Process.

For each instance, the HR Director can see
« When the instance started

« How the team is tracking for each instance, by color (on track, at risk, late)

13
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When she clicks on an instance, she can see the following in the tabs at the bottom of the page:
« The activity in progress, and where it fits in the process.
« Information about the current activity, including status (on-time, at-risk, late ).
« Active instances categorized by activity, so she can see if things are stacking up at a certain point, which might indicate a bottleneck.

So for the HR Director responsible for job applications, and for the HR Specialist doing the work, iGrafx Process Automation provides a view into
everything that's going on. Everyone on the team can monitor status, recognize issues or problems, and take swift corrective action when needed.

iGrafx Client — Process Owner/Author/Creator

So the benefits of the automated process seem clear compared to Global Corp’s current situation.

But how did they get here? Where does all this start? How does the Director of Operational Excellence help the HR department design and
implement something like this?

It all begins with a process model.

Figure 8 on the next page shows a BPMN diagram of Global Corp’s job application process.

14
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'E iGrafx Process 2015 for SAP - [Application process.igx = - Application process] [P=EERS)
|m) File Edit View Insert Format Tools Amange SixSigma ProcessCentral Automation Model Window Help [= =]
| A=A N4 By 9B OO @ e 10 . BIUsA.EH SESEARD

Slow 0 Fast g 0 o wpulEC BANRT L. r o0 s WY P EL T DEEE.
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| Incoming L x
ol walcalon ©®oea8 A
= =
? _ é “ applicant ® @ @ (
. € uninterested or . Specialty Department: Applicant suits? . . Interview: Applicant suits?
g unavailable — T
v i \ Specific | Yes (\nw(aﬂon for Conduct job Yes + ; ml (=] (=
A7 = no more interest examination ‘jnhmlew\ew interview
i : N lelmis
Q- Applicant stil] interested? No| — ®
= anew application was sentin x o - [: @' "
[

© G @@

Application process
@
@
®

[ o O (1 (¥
ER E3 (¥ [w]

Validate
application

information
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P

EBC[MEvED [

Contact
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[@EEIY W

. Mo Yes
I
Conduct job
o ) interview
o Application inforrnation complete? HR: Appligant suits? ¥ .

=
[ ’ ‘

o i v = = 8] View -
For Help, press FL

Figure 8. Application process diagram

This is just the type of process model that business analysts around the world create with iGrafx every day. They design the process, make sure it is
optimal, and now, with iGrafx Process Automation, have the opportunity to deploy it into production.

Just like you can define simulation model characteristics such as Duration, Cost, Value Classification, and Resources Required, you can also define
automation characteristics such as tasks associated with activities, roles/people assigned to tasks, time allowed for task completion, forms/fields
associated with the process, etc. See Figure 9 on the next page.
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“~ Applicant

uninterested or —O Specialty Department: Applicant suits

unavailable
Specific “ Yes
syamination |00 T

oo

?

Shape Properties - Validate application informati m ;

1' S iis - Duration 120 E

a new application was sq | 5:::_ Guide . =
ing : AR Y § |

— List of Tasks QOO D |

Resources {b Mame Role Assignment :

Task Validate application information .

Outputs !

Attributes !

Validate Last Simulation E
application Other
information General :
Links . — '

Custom Data List of Events : O | o0 | B % | ‘

Risks Event Action Action Mandatory P ter |

Measurements Type Mame Class Ficlds arame E

RACI Mode Leave  Mandatory  com.dooris.bpr if_app_formal -

|

Enterprize ;

Describes !

Appli ;

Figure 9. Automation shape properties
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By doing this, you are designing the process that will run in production. When you are ready for people to actually perform these
activities/steps/tasks as part of their day-to-day work, you can deploy the process into the runtime environment.
Deployed Processes

Once deployed, the process is pushed out to the automation server and is available for use.
The components of this model not only graphically represent the process, but also truly are the process.
There are no gaps, and nothing is lost in translation when you convert the model into an IT requirements document. See Figure 10 on the next

page.

17
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[*) ipademo/loom-portal/clic x Y
J C' A | [ ipademo/loom-portal/client/igrafx.ntm
P
=
I Rename
\ instance
Incoming L
| application ‘
= o=
= =
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Figure 10. Application process in Process Automation client

Global Corp has now gained great efficiencies between the process definition and its execution within their business.
Benefits

iGrafx Process Automation allows customers to define real-life behaviors for their processes and ensure that people are actually following the
process.
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Advantages to having processes be model-driven include
« Ease of creation and understanding
o Minimal IT involvement required
« Speed of implementation
« Facilitation of model-driven monitoring
« Greater accessibility, to more people

As iGrafx Process Automation drives your business process over time, it collects valuable, true-life data that you can use to fine-tune your models
for simulation and process improvement. You won't have to guess how long certain tasks take, because iGrafx Process Automation contains the
exact duration of tasks. You won't have to guess how many times one path out of a decision shape is taken versus another, because iGrafx Process
Automation contains precisely that information. This will make your simulation models even more accurate and your process improvement
initiatives more impactful. In this way, you can create a nicely-closed BPM cycle.
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