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SAP Business One Tips & Trick

How to Cancel a Deposit Posted in SAP

*Compatible with SAP Business One versions 2007a, 8.80, 8.81, 8.82, 9.1

1. Open the Deposit you wish to reverse

2. Note: Here is the Journal Entry created by posting the Deposit
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Deposit
Deposit No. 1 Series  |Primary Deposit Date 03/31/2005
Bank
. Branch
Deposit Currency US Dollar et
Bank Account . [11220000-01-001-01 Cash at Bank - Savings (HO, USA, ¢« Bank Reference
Payer
A 2 cedtcd || s |
Display Checks From All
Find Check No.
# Date Check Customer Check Amount
1 01/31/2006 20000 14,023.805 ~
2 03/31/2006 C30000 8,795.31 %
No. of Checks Total 22,815.11 8
Journal Remarks Deposit - 11220000-01-001-01
Trans, No. - 1370
L OK ] l Cancel ] {¥| Reconcile Amounts After Deposit
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Journal Entry

Series Number Posting Date Due Date Doc. Date Remarks [] Fixed Exchange Rate

Primary E7, ) 03/31/2006 03/31/2006 03/31/2006 Depostt - 11220000-01-001-01

Origin Origin No. Trans. No. Template Type Template Indicator Project

- DP 1 370 hd |
Trans, Code Ref. 1 Ref. 2 Ref. 3
i1 [ Automatic Tax
» Expand Editing Mode
#  G/L Acct/BP Code G/L Acct/BP Name Debit Credit Remarks Ref.1 Ref.2 Ref 3 Project
1 = 11300000-01-001-01 Checking Account Clearing (HO, USA, GA ) 14,023.80 $ Deposit - 11220000-01-00: 1 1 -
2 = 11300000-01-001-01 Checking Account Clearing (HO, USA, GA ) 8,795.31 $ | Deposit - 11220000-01-00: 1 1
3 = 11220000-01-001-01 Cash at Bank - Savings (HO, USA, GA ) 22,819.11 % Deposit - 11220000-01-00: 1 1
-
22,819.11 % 22,819.11 8
[] psplayinFc ] Display in SC Cancel Template
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3. Note: In this example when a new Deposit window is open there are no open checks to be deposited in this
example

Deposit
Depasit No. 15 Series Primary il Deposit Date |05/03/2012
Considersd Until 05/03/2012 Bank
Branch
Deposit Currency US Dollar » Accoant
Bank Account v Bank Referencs
Payer
CredtCard |  Csmh |
Display Checks From Checking Account Clearing (HO, USA,GA) ¥
Find Check No,
# Date Check Customer Check Amount
No. of Checks Total
Journal Remarks
Trans. No.
L Add ] [ Cancel J Reconcile Amounts After Deposit
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4. 'aS GKS NRIKG Of A01 YSyWdzl ¥IQBX Dy FTHRIYVY QKISQ 52 NJI @ RddP Q.
the SAP desk top ; the following system message will be displayed:

Deposit —= s

Deposit No. 13 Series  Primary Deposit Date (03/31/2007
Bank
Branch
Deposit Currency us Dolaf , A nt
Bank Account - 111220000-01-001-01 Cash at Bank - Savings (HO, USA, ¢ Bank Reference
Payer
A cesod | o |
—
Find Check No.
2 Das Canceling a document is irreversible, Document status will be changed to "Canceled”, ®
1 03/31/2007 1 related payment means will be re-opened and a reverse transaction will be created, Do
2 03/31/2007 1 you want to continue?
h Yes ][ No J
No. of Checks Total 184,758.00
q z »
Journal Remarks Deposit - 11220000-01-001-01
Trans. No. = 711
ﬁ OK ] l Cancel I [¥] Recencile Amounts After Deposit

5. Click yes to continue
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6. The system will cancel the deposit and a blank Deposit Find window will be displayed

Deposit
Deposit No. Series b Deposit Date
Bank
Branch
Deposit Currency US Dollar v Aiceaud
Bank Account v Bank Referance
Payer
GRS  Ccrecicad | cash
Display Checks From All
Find Check No.
# Dats Check Customer Check Amount
No. of Checks Total
i b
Journal Remarks
Trans. No.
L Find ] I Cancel J Reconcile Amounts After Deposit
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7. You can validate the Journal Entry by going to Financials Journal Entry window and flipping back the last
transactions posted:

R HEOweIHNTEH HPEaKDE LRSS MEL @ B3

p Drog & Rete
[y ———
9 Financials
i Chart of Accounts

Journal Entry ][]
Edit Chart of Accounts

Sers Number Posting Date Due Date Doc. Date: Remarks [] Fied Exchange Rate
Primary ¥ (1764 osfos[z012 [ 05/os/2012 05/05/2012 [ Reverse.
origin OrgnNo.  Trans.No. Temphte Type _Tamplie Indicator __ Project [] Adj. Trans. (Period 13)

unt Code Generator

Trans. Code. Ref.1  Reh2  Reh3
- [] Atomatic Tax

iange Rate Differences
¥ Expand Editing Mode
Conversion Differences.

1099 Editing # | GlL Acct/BP Code G/L Acct/BP Name. Debt Credt Remarks Ref1 Reh.2 |Ref.3 Project

1 oy

i Finandial Report Templates
Document Printing
Journal Voucher Report
@ Internal Recondiations.
@ Budget Setup

@ Cost Accounting

@8 Finandal Reports
Sales Opportunities
Sales - A/R
Purchasing - A/P

Business Partners [l ogiaynrc [ Dagayinsc

Banking

Inventory
Production

MRP

Journal Entry - 'm

Series Number Posting Date Due Date Doc. Date Remarks [] Fixed Exchange Rate
Primary 1764 03/31/2006 03/31/2006 03/31/2006 Depost - 11220000-01-001-01
Origin Origin No. Trans. No. Template Type Template Indicator Project
~ DR 16 1764 bed
Trans. Code Ref.1  Ref.2  Ref3
v Agto

¥ Expand Ediing Mode
# | G/L Acct/BP Code G/L Acct{BP Name Debit Credit Remarks Ref.1 Ref,2 Ref.3 Project
1 = 11300000-01-001-01 Checking Account Clearing (HO, USA, GA ) 14,023.80 Deposit - 11220000-01-00: 16 1 -
2 11300000-01-001-01 Checking Account Ceearing (HO, USA, GA ) 87%5.31s Depost - 11220000-01-00: 16 1
3 11220000-01-001-01 Cash at Bank - Savings (HO, USA, GA ) 22,819.11 5 | Depost - 11220000-01-00: 16 16

2819115 2819115

=)o ] [ pspayinFc [ DisplayinSC
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Deposit
Deposit No. 1 Primary Deposit Date 03/31/2006
Bank
Branch
Deposit Currency US Dollar AtrcRad
Bank Account - |11220000-01-001-01 Cash at Bank - Savings {HO, USA, « Bank Refersnce
Payer
AR cediced |
Display Checks From All
Find Check No.
# Date Check Customer Check Amount Primary Form Item
1 01/31/2006 1 20000 14,023.80 §
2 03/31/2006 1 C30000 8,79531§
No. of Checks Total 22,815.11 8
4 »
Journal Remarks Cancelled
Trans, No. 1370
L oK ] l Cancel J ] Reconcile Amounts After Deposit
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9. Note: If you open a new Deposit Add window you will see that the checks what were included in the canceled
Deposit are now shown open and-deposited.

Vision33

Deposit
Deposit No. 18 Series Primary » Deposit Date 05/08/2012
Considered Until 05/05/2012 Bank
Branch
Deposit Currency US Dollar S Acead
Bank Account s Bank Reference
Payer
(Checks |  CredtCard |  Cash |

Display Checks From Checking Account Clearing (HO, USA,GA) ¥

Find Check No.

# Date Check Customer Check Amount

1 01/31/2006 1 C20000 14,023.80 5 -
2 03/31/2006 1 C30000 8795315
No. of Checks Total
Journal Remarks
Trans. No,
[ Add ] l Cancel J Reconcile Amounts After Deposit
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10. Finally, in the SAP GL Account for the bank account you will see the original deposit and reversal.

Account Balance - 11220000-01-001-01, Cash at Bank - Savings (HO, USA, GA )

G/LAccount  [11220000-01-001-01 | Cash at Bank - Savings (HO, USA, GA ) [] Posting Date
From l01/01/2012| To (12312012
[ Display 1| Last Transactions
Display Unreconciled Trans. Only
# | Posting Date | Trans. No,| Origin | Origin No, | Ref, 1 Ref, 2 Ref, 3 Offset Account Details Deb# (LC) | Credt(LC) | Cumulative Balance (LC)
1 OB -
2 01012006 - 308 3 . 93100000-01-001-01 | G/L Accounts Opening Balance  450,000.00 S
3 01/31/2006 46 JE 3 46 63210000-01-001-01 Recurring Posting ELEC from 25008
4 01/31/2006 343 RC 22 C30000 Incoming - C30000 2917345
5 01/31/2006 350 PS5 11 V10000 Outgoing - V10000 19,485.00 5
6 02/28/2006 355 JE 3 355 63210000-01-001-01 Recurring Posting ELEC from 25008
7 02/28/2006 358 PS 22 V1010 Outgoing - V1010 32393815
8 02/28/2006 359 PS5 33 0 VE0000 Outgoing - V60000 16,765,225
S 03/31/2006 364 JE 3 364 63210000-01-001-01 Recurring Posting ELEC _from. 25008
10 03/31/2006 367 RC S5 C42000 Incoming - C42000 18,351.00 §
11 03/31/2006 368 RC 66 C40000 Incoming - C40000 10573.005
127033172008 - 370 DP - 11 1 = Deposit - 2819.11%
13 03/31/2006 371 P 22 1 1 Deposit - 1 7473005
14 03/31/2006 .. 1764 DP 16 16 16 1 Deposit - 2819.11 %
15 04302006 - 37 )E = 377 - 63210000-01-001-01 Recurring Posting ELEC _from 250005
16 04/30/2006 382 RC g 1 u C50000 Incoming - C50000 3617250 5
17 04/30/2006 383 PS5 77 V50000 Outgoing - V50000 18637.78 5
18 04/30/2006 - 3% PS 10 10 - V20000 Outgoing - V20000 £687.06 5
15 04/30/2006 387 PS = 1 u V30000 Outgoing - V30000 5743775
20 05/31/2006 393 JE 393 63210000-01-001-01 Recurring Posting ELEC  from 250005
21 05/31/2006 . 3% RC 2 - Cs0000 Incoming - C50000 38439485
22 05/31/2006 397 RC 3 B3 C70000 Incoming - C70000 37013908
23 05/30/2006 402 JE 402 63210000-01-001-01 Recurring Posting ELEC _ from. 250005
24 05302006 - 403 RC 1414 C42000 Incoming - C42000 4107505 -
‘ »
e .

If you wish, these 2 transactions can be reconciled together by using the Internal Reconciliation button the GL Balance
window:
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Hit the Reconcile button after selecting the documents to reconcile together, their total must equal $0 (see the footer
total) in order for the reconciliation to process
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