Your Painless Path to OSHA ITA

Recordkeeping submission process

INSPIRE + GROW + BREAK-FREE




THE DOWN AND DIRTY

Who:
» Establishments with 250 or more employees
» Establishments with 20-249 employees
» YES state plans must submit now!

Launch ITA

 What:
o Data from 2017 300A
 When: In

« By July 1, 2018 for 2017 300a info
« By March 2 for 2018, and every year after, 300a info

How:
 https://www.osha.gov/injuryreporting/ita/
» upload a CSV file to process single or multiple establishments at the same time
 transmit data electronically via an application programming interface (not ready)
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https://www.osha.gov/injuryreporting/ita/

ITA LOGIN

To create a
new account

Y UNITED STATES f Y BN\ Find it in O

’ DEPARTMENT OF LABOR ' ATO Z INDEX

Occupational Safety and Health Administration

ABOUT OSHA ~ WORKERS ~ EMPLOYERS ~ REGULATIONS ~ ENFORCEMENT ~ TOPICS ~ NEWS & PUBLICATIONS ~ DATA ~ TRAINING ~

Injury Tracking Application Login

Log in or create an account.

Username or Email Address

| kyle.meinert |

Password

." ]

Forgot Password?

Log In

You are about to access a U.S. Government computer/information system. Access to this system is restricted to authorized users only. Unauthorized access, use, or modification of this computer
system or of the data contained herein, or in transit to/from this system, may constitute a violation of Title 18, United States Code, Section 1030 and other federal or state criminal andcivil laws, These
systems and equipment are subject to monitoring to ensure proper performance of applicable security features or procedures. Such monitoring may result in the acquisition, recording and analysis of
all data being communicated, transmitted, processed or stored in this system by a user,

If monitoring reveals possible misuse or criminal activity, notice of such may be provided to supervisory personnel and law enforcement officials as evidence.

Anyone who accesses a Federal computer system without authorization or exceeds their access authority, and by any means of such conduct obtains, alters, damages, destroys, or discloses
information, or pravents authorized use of information on the computer, may be subject to fine or imprisonment, or both,

Your use of this system indicates understanding that you are personally responsible for your use and any misuss of your access including your system account and password. Use further indicates
understanding that by accessing a U.S. Government information system that you must comply with the prescribed policies and procedures, Lastly, your use shall serve as acknowledgement of receipt
of, your understanding of your responsibilities, and your willingness to comply with the rules of behavior for this system.

OMB Control Number: 1281-0176 Expiration Date: June 30, 2021

Public reporting for this collection of information is estimated to average 20 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and
maintaining the data nesded, and completing and reviewing the collection of information. Persons are not required to respond to the collection of information unless it displays a currently valid
Office of Management and Budget Control Number. If you have any comments regarding this estimate or any other aspect of this information collection, including suggestions for reducing this
burden, please send them to OSHAPRA@dol.gov or to OSHA's Office of Statistical Analysis, Room N-3644, 200 Constitution Avenue, NW, Washington, DC 20210,
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o. UNITED STATES fY BN ==y
DEPARTMENT OF LABOR A TO Z INDEX

C I {E‘ ‘TI N E Qccupational Safety and Health Administration
AC C 0 U N TS AS0UT OBHA ~ WORKER2 ~ EMPLOYER2 - REQULATIONE ~ ENFORCEMENT ~ TOPICE ~ NEWE S PUEBLICATIONE -~ DATA ~ TRAINING -

Imny Tracdng Agpliction Login / Crast= Acourt Infury Trackdng Apglication

Create Account =

Step 1 of 3: Account Details

* Required Reids
First Name *

Last Name *

Rlasse antar the name of he company et you wok &

Job Titie

Rasse antar your oo ota.

Emall Address ™

I |

Confirm Enoll Address *

608-867-5309 —
Format —) || ' |

I'm not a robot

we de-risk business.



ITA DASH-
BOARD

New users

Returning
users

Uploading
Documents

Y UNITED STATES f Y BN Find it in OSHA

' DEPARTMENT OF LABOR ATO Z INDEX

Occupational Safety and Health Administration

ABOUT OSHA ~ WORKERS ~ EMPLOYERS ~ REGULATIONS ~ ENFORCEMENT ~ TOPICS ~ NEWS & PUBLICATIONS ~ DATA ~ TRAINING ~

Injury Tracking Application Home Injury Tracking Application

User: kyle | Logout

Injury Tracking Application Home —

For Manual Data Entry@ Overview of Data Submission Process
Add a new establishment to N
blish t N\
Stepl | Step2 | Step3

Create an Y Add 300A Submit Data
Establishment /' Summary " to OSEA
Data

View the establishments which
[ View Establishment List ] have been added to your account

For Batch Data Transmission @

2017 Data Submission Status

Upload a CSV file contzining your

Upload a Batch File establishment and 300 A summary 300A Summary Status Establishments
data
Not Added @ [v}
Access your authentication .
View Your API Token token for use in electronically Not Submitted @ -
transmitting data via API Submitted @ 0
Total 1

FAQ | If you have questions, pleass complete the Help Request Form
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CREATING © [N YO
E STA B L I S H M E N TS Occupational Safety and Health Administration

ABOUT OSHA ~ WORKERS ~ EMPLOYERS ~ REGULATIONS ~ ENFORCEMENT ~ TOPICS ~ NEWS & PUBLICATIONS ~ DATA ~ TRAINING ~

( N EW U S E RS ) Establishment List / Creat= Estzblishment Injury Tracking Application

User: kyle | Logows

Create Establishment e —

*Required Fields
Establishment Name™ @

Each establishment name must be differant from all other establishmant names provided.

Company Name

* Establishment is by address | |] |

Plaase anter the name of the company that owns the establishment,

Address™®

* Only create establishments | || |

Plzzse incluge your physical address, not 2 PO Box.

With greater than 19 City*® State® ZIP (5 or 9 digits) ®
employees | | N |

NAICS Industry Code or Description (start typing, then select)* @

Bagin typing sither your 2012 NAICS code or the industry description, then select the corract value from the list. If you don't know your code and an't find it in the list, you can look it up at
census.gov.

What was the maxi ber of employees at this establish for thisyear?* @
Undsr 20 20-248 Over 250+

Please selact the maximum number of employess (salaniad, hourdy, part-time, and sazsonal workers) that this establishment had at ANY point duning the filing year, This fiald can not be empty.

Is this establishment part of a public sector (government) entity? @

No Yes - State Government Yas - Local Government

Cancel Save
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ENTER DATA

we de-risk business.

A UNITED STATES
" DEPARTMENT OF LABOR

Occupational Safety and Health Administration
ABOUT OSHA ~ WORKERS ~ EMPLOYERS ~ REGULATIONS ~ ENFORCEMENT ~

Establishment List / Vizw Establishment

View Establishment

fyosNe

A TO Z INDEX

TOPICS ~ NEWS & PUBLICATIONS ~ DATA ~ TRAINING ~

Injury Tracking Application
User: kyle | Logow

O You have successfully created an Establishment

Establishment Details: 1986

1D: 3:13655@ NAICS: 235115
Company: 1586 Size: 20-245 employess
Address: 103 Farwell Drive, Government:

Cottags Grove, WI, 53527 300A Status: Not Addec

300A Submission Progress
@ 1. Crezte an Establishment

. ) 2. Add 3004 Summary Data
l Edit Detais ] 0 3. Submit Data to OSHA
4. Review Confirmation Email
[ Ramaove ]

Summary for Filing Year 2017

Employee Information

Annual average number of employees:
Total hours worked by all employees last year:

There's currently no 300A Summary data for this establishment.

After you finish entering your 300A Summary data, you must submit the data to OSHA.

*  You may submit data for 2 single establishment from this page.
*  To submit mukicle establishments 2t the sam= time go to the Establishment List Page.
* Itis possible to edit and resubmit datz in the event of changss or errors,

Add 300A Summary

Submit 300A Data

Iliness & Injury Rates

Total Case Incidence Rate (TCR): @

Days Away Restrictions and Transfers (DART): ©




MANUALLY
ADD 300A INFO
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o, UNITED STATES
DEPARTMENT OF LABOR

Qccupational Safety and Health Administration

ABOUT OBHA ~ WORKER2 ~ EMPLOYER2 ~ REQULATIONE - ENFORCEMENT ~ TOPICE ~

Edit 300A Summary

Summary of Work-related Injuries and Illnesses

* All Fleids are Required

fYBNS

NEWE & PUBLICATIONE ~

A TO Z INDEX

DATA ~ TRAINING ~

Ingury Tracking Application
User: ke | Logost

Navigation Menu v

Establishment Name: Wisconsin Office

Employmant Information

Annual average number of employess™ @

Did any recordable work-reiated Injuries

L1 [

of llinessas occur at this establishmentin  © ' i
—
MNote: TR & not recessanly Ihe S3me 25 the MEATUT number of amolcyess you
Smiactac whan Crasting the astatishment
Total hours workead by all employess last year* @
4152

amptyass wee fal for & 1Y your stebihmant Resps records of only the hous

28NS or i you have aTOIEyess o & ot fd By the howr, plesse astimate the

NS Ihar e ampioyees 20UNY wonies
Murmbsar Of Cases
Snter § X thare ane 0o o225 (0 report.
TOTAL NUMEER OF:
Desths (G)* Cases with days away from work Cases with job transfer or Other recordable cases (3)* ©

(H)*0 restriction (I)* ©

[ ]

Numbser Of Days

Sntar § X thare ane 1o OBys 2o repot

TOTAL NUMEER OF:

Darys away from work (K)* © Days

of
1)+ 0
1]

-~

I

job transfer or restriction

* Checkyesorno

* Ifnois selected you are
done with this
establishment. Click save
at the bottom




SUBMIT DATA
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UNITED STATES
\-/ DEPARTMENT OF LABOR

Occupational Safety and Health Administration

ABOUT OSHA ~ WORKERS ~ EMPLOYERS ~ REGULATIONS ~ ENFORCEMENT ~ TOPICS ~

Establishment List / View Establishment

View Establishment

Find itin OSHA
A TO Z INDEX

NEWS & PUBLICATIONS ~ DATA ~ TRAINING ~

Q

Injury Tracking Application
User: kyle | Logowt

Q 300A summary data has been saved but not submitted

Establishment Details: Wisconsin Office

300A Submission Progress
(@ 1. Crezte an Establishmant
¥ 2. Add 300A Summary Data

ID: 41354© NAICS: 524210 [ Edit Details
Company: HNI Risk Senvice Size: 250+ employzes 7 3. Submit Dzta to OSHA
Address: 16805 W Cleveland Ave, Government: Rerrons 4. Review Confirmation Email
New Berlin , WI, 53151 300A Status: Not Submittzd [ =
Summary for Filing Year 2017 2017
Employee Information Edit Summary
Annual average number of employees: 85
o
Total hours worked by all employees last year: 154153
Number Of Cases
TOTAL NUMBER OF:
Deaths (G) Cases with days away from work (H) Cases with job transfer or restriction Other recordable cases (J)
m
0 0 1
Number Of Days
TOTAL NUMBER OF:
Days away from work (K) Days of job transfer or restriction (L)
0 1




ITA DASH-
BOARD

New users

Returning
users

Uploading
Documents

Y UNITED STATES f Y BN Find it in OSHA

' DEPARTMENT OF LABOR ATO Z INDEX

Occupational Safety and Health Administration

ABOUT OSHA ~ WORKERS ~ EMPLOYERS ~ REGULATIONS ~ ENFORCEMENT ~ TOPICS ~ NEWS & PUBLICATIONS ~ DATA ~ TRAINING ~

Injury Tracking Application Home Injury Tracking Application

User: kyle | Logout

Injury Tracking Application Home —

For Manual Data Entry@ Overview of Data Submission Process
Add a new establishment to N
blish t N\
Stepl | Step2 | Step3

Create an Y Add 300A Submit Data
Establishment /' Summary " to OSEA
Data

View the establishments which
[ View Establishment List ] have been added to your account

For Batch Data Transmission @

2017 Data Submission Status

Upload a CSV file contzining your

Upload a Batch File establishment and 300 A summary 300A Summary Status Establishments
data
Not Added @ [v}
Access your authentication .
View Your API Token token for use in electronically Not Submitted @ -
transmitting data via API Submitted @ 0
Total 1

FAQ | If you have questions, pleass complete the Help Request Form

we de-risk business.



() UNITED STATES Y G
RETU RNING o DEPARTMENT OF LABOR f <= I ATozmx

USERS

Occupational Safety and Health Administration

ABOUT OSHA ~ WORKERS ~ EMPLOYERS v REGULATIONS ~ ENFORCEMENT ~ TOPICS ~ NEWS & PUBLICATIONS ~ DATA ~ TRAINING ~

Injury Tracking Application Home / Establishment List

Establishment List

Injury Tracking Application
User: kyle | Logowz

€) Instructions for Submitting Your Data to OSHA

*  Select onz or more estabishments from the list below, then dlick Submiz button
*  If you have mora than onz page of establishments, you may sslect establishments from muiticle pages before clicking the submit button,
* To edt 300A data for an esmablishment, dick its name in the list below.

Filter

To filter your list of establishments, input your criteriz in cne or more fields below, and then dick the "Filter” button to update the list.

[ Status '] | Establishment Name [ Street / City | [ State V] | Zipcode I
Include Inactive Estztlishments “

Clear

300A Status Name Street Gty State Zip
Mot Submitted Wisconsin Office 16805 W Claveland Ave New Berlin w1 53151
Results 1of 1 Pags 1of 1 Showe 20 per page ¥

FAQ | If you have questions, plezse completz the Help Request Form
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MANUALLY
ADD 300A INFO
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o, UNITED STATES
DEPARTMENT OF LABOR

Qccupational Safety and Health Administration

ABOUT OBHA ~ WORKER2 ~ EMPLOYER2 ~ REQULATIONE - ENFORCEMENT ~ TOPICE ~

Edit 300A Summary

Summary of Work-related Injuries and Illnesses

* All Fleids are Required

fYBNS

NEWE & PUBLICATIONE ~

A TO Z INDEX

DATA ~ TRAINING ~

Ingury Tracking Application
User: ke | Logost

Navigation Menu v

Establishment Name: Wisconsin Office

Employmant Information

Annual average number of employess™ @

Did any recordable work-reiated Injuries

L1 [

of llinessas occur at this establishmentin  © ' i
—
MNote: TR & not recessanly Ihe S3me 25 the MEATUT number of amolcyess you
Smiactac whan Crasting the astatishment
Total hours workead by all employess last year* @
4152

amptyass wee fal for & 1Y your stebihmant Resps records of only the hous

28NS or i you have aTOIEyess o & ot fd By the howr, plesse astimate the

NS Ihar e ampioyees 20UNY wonies
Murmbsar Of Cases
Snter § X thare ane 0o o225 (0 report.
TOTAL NUMEER OF:
Desths (G)* Cases with days away from work Cases with job transfer or Other recordable cases (3)* ©

(H)*0 restriction (I)* ©

[ ]

Numbser Of Days

Sntar § X thare ane 1o OBys 2o repot

TOTAL NUMEER OF:

Darys away from work (K)* © Days

of
1)+ 0
1]

-~

I

job transfer or restriction

* Checkyesorno

* Ifnois selected you are
done with this
establishment. Click save
at the bottom




ITA DASH-
BOARD

New users

Returning
users

Uploading
Documents

Y UNITED STATES f Y BN Find it in OSHA

' DEPARTMENT OF LABOR ATO Z INDEX

Occupational Safety and Health Administration

ABOUT OSHA ~ WORKERS ~ EMPLOYERS ~ REGULATIONS ~ ENFORCEMENT ~ TOPICS ~ NEWS & PUBLICATIONS ~ DATA ~ TRAINING ~

Injury Tracking Application Home Injury Tracking Application

User: kyle | Logout

Injury Tracking Application Home —

For Manual Data Entry@ Overview of Data Submission Process
Add a new establishment to N
blish t N\
Stepl | Step2 | Step3

Create an Y Add 300A Submit Data
Establishment /' Summary " to OSEA
Data

View the establishments which
[ View Establishment List ] have been added to your account

For Batch Data Transmission @

2017 Data Submission Status

Upload a CSV file contzining your

Upload a Batch File establishment and 300 A summary 300A Summary Status Establishments
data
Not Added @ [v}
Access your authentication .
View Your API Token token for use in electronically Not Submitted @ -
transmitting data via API Submitted @ 0
Total 1

FAQ | If you have questions, pleass complete the Help Request Form
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BATCH
UPLOAD

If using
Excel

|UITED STTE fyBNS

/ DEPARTMENT OF LABOR A TO Z INDEX

Occupational Safety and Health Administration

ABOUT OSHA ~ WORKERS ~ EMPLOYERS ~ REGULATIONS ~ ENFORCEMENT -~ TOPICS ~ NEWS & PUBLICATIONS ~ DATA ~ TRAINING ~

Injury Tracking Application Home / Upload a Batch File

Upload a Batch File

Injury Tracking Application
User: kyle | Logout

This feature allows you to batch upload information zbout establishments and 300A Summary data.
You can perform the following actions using the file:
*  Create establishments
Edit eswablishment information
*  Submit and re-submit 300A da=

To use this feature, follow the steps listad balow:
Step 1: Read the Instructions

In order for your file to bz procsssad corractly, it needs to contain the estabishment and 3004 Summary data in 2 specific format
The instructions for creating a file can be found here: File Instructions

A tzmplate file can be downloadad here: CSV Template

A sample CSV file can be downlozded hera: CSV Szmple

Step 2: Locate and Select Your File

[ Choosz File | No file chosan

Step 3: Agree to the terms and conditions below
PUNISHMENT FOR UNLAWFUL STATEMENTS

It is unlzwful to make any false statement, represantation, or certification to an agency of the United States, Violztions can be punished by a fine or by
imprisonment of not more than five years, or by both, Se= 18 U.S.C. 1001(a); 29 U.5.C. €66(g).

By chacking this box, I certify that the information [ have entared is true and correct t the best of my knowledge and belisf,

Step 4: Upload Your File

Selact "Upload” button to uplozd your file,

we de-risk business.



