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GETTING STARTED

TELE2 il & ©78% (2 11:05

Email

magdalena@repsly.com

Password

Forgot password? | Login via domain

HOW TO LOG IN?

\

Fill in three key pieces of
information given to you.

6 Click on Sign in.

\
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HOW TO START YOUR DAY?

B

~So~

’

\

T .a197%M11:19 AM

Are you sure you want to start

your day?

CANCEL START DAY

Click on the Start Day
Button.

Your day will start after
clicking on Start Day.
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HOW TO USE SCHEDULE?

\

~So-

T .l 94% M 1:40 PM

Schedule ROUTE

Wednesday, November 7,2018
S M T W T F S
04 05 06 07 08 09 10

Any time Whisky Saigon
116 Boylston Street, Boston, Massac... M

Any time Whole Foods
880 Main Street, Boston, Ma 02176, ...

+1 more

Whole Foods
331 Paradise Road, Boston, Ma 019...

Cvs
36 WHITE STREET, Boston, MA 021...

To see your scheduled
visits, click on the
Schedule tab.

e To schedule a new visit,

click the red + icon.

Repsly Representative
Training Guide - Mobile App

QN¢ 7 .al 100% W 12:08 PM

< Whole Foods Harrison Y\

Date

10/3/18 [0 Setas duedate

Time Duration

9:50 AM 30 min

Repeat

Every 3 weeks

Repeat end date

Never

Description

You can also, click on the

e My Places tab and select the

place you wish to schedule a
visit for.

Click the Schedule heading at

a the top of the page. Open the

schedule and click the red +
icon to schedule a new visit.



VISITING ASTORE

(A) HOW TO SEE PLACE LIST?

= .l 97% W 12:24 PM

= My Places Q Y

SEPHORA
Braintree, Massachusetts 02184, United States

Shaw's/ Star Market
641 Belmont St, Boston, MA 02301, US

Shaw's/ Star Market
760 A Boston Rd, Cambridge, MA 01450, US

Shaw's/ Star Market
14 W Boylston St, Waltham, MA 01605, US

Cvs
36 WHITE STREET, Boston, MA 02140, US

Whole Foods
331 Paradise Road, Boston, Ma 01907, US

Shaw's/ Star Market
100 North Main St, Waltham, MA 02330, US

Waltham Grocers
1800 Lexington Street, Waltham, MA 02452, US!

Open the and
all of your places will be
listed.

Select the you want
to visit from the Places
list.

HOW TO FILTER ACCOUNTS
BY DAYS SINCE LAST VISIT?

CLEARFILTER

DAYS SINCE LAST CHECK IN

Choose ...
More than

Less than

STATUS

Choose status

TAGS
7-11
Admin

Convenience

Crystal

Cvs

FreeFresh

OOoo0ooooao

Gas Station

Click on the and
then on the filter icon.

Under the

click on choose. You
can choose between “more
than” or “less than”, depending
on the desired criteria.

0O @ X4 & 10:33

My Places Q Y m®

Last check in was less than 10 days ago

49 Social
49 Temple P, Lynn, Massachusetts 01905, United States
Matt Spoke with Izzy about the new SKUs for summer 2018.

7- Eleven
176 Salem Street, Malden, Massachusetts 02148, United States

Once you have filtered
your places, you can easily
take the next steps and
take action on these
places.

(c) HOW TO OPTIMIZE MY ROUTE?

Repsly Representative
Training Guide - Mobile App

Q = .41 93%M 1:41 PM
<  Route

lassachusetts
Institute of
Technology.

suorow
BACK BAY

Google

oo

= 23min (5.19mi) FLINE  OPTIMIZE

Any time . Whole Foods
° 880 Main Street, Boston,...

@ 3min 27mi

Any time . Whisky Saigon
° 116 Boylston Street, Bos...

@ omin  2.48mi

Any time . Whole Foods
° 880 Main Street, Boston,...

\
7

\
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On the , choose
the day you want to opti-
mize your route for. Press the

To optimize your route, press
the . You can
also drag and drop your
different visits to make your
own route.



CAPTURING INSIGHTS

(A) HOW TO FILL OUT A FORM?

TELE2 Il = Q © 89% @) 13:24
& Form SUBMIT
BRAND GOOD VISIT REPORT

Purpose for store visit, what product is in store, what is

it priced at, how is it doing?

Reason for store visit?

New SKU Sale

What is the frontline price?

Photo of the Shelf

PRICING

Are we on sale?

YES | NO ]

WHAT SECTION(S) OF THE STORE ARE WE
SOLD IN?

Grab & Go / Cold Box (near checkout)?

Choose the place for which

you wish to fill out the form.

Click the and
select the

Choose the appropriate form.

Fill out all the necessary fields

on the form. Press the

(8) HOW TO TAKE A PHOTO?

Q 7 .4198%M11:13 AM

Tags

Note

Very well organized.l

Check into place and
click on the

You can either take a photo
with your mobile camera or
upload a photo from your
mobile device’s library.

Press the to
submit the photos.

(c) HOW TO TAKE A PLACE NOTE?

©®©95% @) 12:25

7- Eleven
176 Salem Street, Malden, (o]
Massachusetts 02148, United States

¥ scHEDULE (@ contact
Form Note

Activity History

Thursday, 2/21/19

Deirdre Stenson 12:06 Omin @

B 1206

Out of Stock

Thursday, 1/24/19

Check into place and click on

the

Write your note and once
your note is complete, click
the

You can also edit your

submitted notes by opening

a note and clicking

Repsly Representative

Training Guide - Mobile App

TELE2 all = Q © 88% M) 13:34

searchproc [[Ill & w~ext

TV IMPORTS

750 ML COLOSSAL RESERVA
RFD 15
$120.00 $20.00 6 0%

750 ML CONFIDENCIAL RESV RED 1
$120.00 $20.00 6 0%

FreeFresh Spring Water
$72.00 $18.00 1 0%

Check into place, tap on the
and select

Select the product group and
enter the quantity of product
in the order. Click the

to review your order.

If your order is correct, click
the



Repsly Representative
Training Guide - Mobile App

TEAM COMMUNICATIO

(A) HOW TO SEND A MESSAGE?

@
vy}

a
.
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@
o
o
®
>

Q % .al 96% M 11:22 AM

Select contact Q DONE

Aanshika Khandelwal
Alex Brussard

Alex Brussard
Alexander

Anece Ahn

Aya

Boris Bandic

Davor Galambos

Find the
in your menu.

Create a new chat and
select teammate(s).

é

Q 7 .al 96% M 11:23 AM

Deirdre Stenson, Aa.. Bm

Today

Hi everyone, how is your day

11:23 N
going?

Deirdre Stenson
Nice photo!

Matthew DePaolis

So far so good! How was the
concert last night?

D Type your message..

Type your message or
choose the camera. Click

Manage your group with
the top right menu.

G HOW TO WRITE A COMMENT ON ACTIVITIES?

TELE2 Il DO Q O N39% @ ) 18:09
Ponedjeljak, 13. svibnja 2019.

Need to talk
about next steps Sampling Event
on the next visit Recap

Alex Brussard 15:43 9min @
Brussard food company

83 Summer Street, Boston, Massachusetts ...

B 1544

FreeFresh Audit Brand Good Visit

Report

Matthew Creamer 13:50 4min @
Al's South Street Cafe
179 Essex St, Boston, MA 02111, United St...

é 13:53 B 1350

Dude worst store
ever! VOIDS for Brand Good Visit
days Report

Click on the

TELE2 Il RO Q@ © N 39% @) 18:09

Comments

Write a comment

Write your comment
directly in the comment
section on that activity.

Click . The rep who
created the event will
receive a copy of the
comment and they will be
able to reply.



LOOKING BACK AT YOUR DAY

(A) HOW TO VIEW A SUMMARY REPORT?

= .1l 93% W 1:43 PM

Summary SENDBYEMAIL Y

ACTIVITIES

- s——
Time at place

Th:23m

Total time spent at place

[ e—
Visits

5

Avg. visits/day: 1.0

Activities

6

Avg. field activities/day: 1.2

EFFORTS

Days active

Open the

Click the to use

filters to find specific data.

Click the to view

the narrowed down report.

(8) HOW TO VIEW TIME & MILEAGE REPORT?

= .l 93% W 1:42 PM

Time & mileage history Y

Friday, November 2, 2018

Time 1h 11 min (3:04 PM - 4:16 PM)
Pause total 0h 00 min
Mileage 0.0 mi
Friday, October 19,2018

Time Oh 0 min (1:22 PM - 1:23 PM)
Pause total 0h 00 min
Mileage

Wednesday, October 17,2018

Time Oh 2 min (3:55 PM - 3:58 PM)

Pause total 0h 00 min

Click on the
to see your report.

Use to narrow

your report base on time period.

(©) HOW TO FILTER PAST ACTIVITIES?

TELE2 Il RO Q O N 40% @ ) 18:08

= Activities 3 v

&

Cetvrtak, 2. svibnja 2019.

Sanja Novotny 16:56 1Tmin @
7- Eleven

176 Salem Street, Malden, Massachusetts ...

Petak, 26. travnja 2019.

Sanja Novotny 10:19 25min @
CVS - Chris Lockers
1010 REVERE BEACH PKWY, Waltham, MA ...

Ponedjeljak, 11. oZujka 2019.

@ Sanja Novotny 15:07 Tmin @

(© Workday:0:00h 0.0 mi 1] [ |

Click on the

Click on the

select filters to narrow down

your data.

to

Repsly Representative
Training Guide - Mobile App

CLEARFILTER

TERRITORY

All

REPRESENTATIVES

Only me

PERIOD

01.08.2018. - 15.05.2019. v

ACTIVITIES

All activities

Place visit

Select the date(s) for which
you want to see your activities
history, using the

Additionally, you can narrow
down the criteria using

(such as
place or tags).



