






Contacting us

Email: enquire@russo.qld.edu.au

Include:
• Your full name
• Student ID
• Your question or request 

(appointment, document, problem)
• Check your email or SMS for a reply



Diploma of Business

• Aim: prepare students for second year 
Bachelor studies.



Diploma of Business

The Diploma of Business consists of eight (8) subjects, which 
are usually completed over three (3) study periods in the 

following order:

RH1000 - Academic and Business Skills Development
RH1005 - Contemporary Business Communication
RH1004 - Management Fundamentals

RH1002 - Accounting
RH1008 - Marketing Fundamentals
RH1003 - Economics

RH1007 - Data Analysis & Management
RH1012 - Business Law




Check your timetable every week –

rooms may change, even if your class is 
the same


If a subject has TWO sessions then 

you MUST attend BOTH sessions

Subject Code Subject Name Day Time Room Number

RH1000 Academicand Business Skills Development Wednesday 09:00am- 01:00pm
403

RH1004 Management Fundamentals Tuesday 9:00am – 01:00pm
403

RH1005 Contemporary Business Communication Thursday 09:00am -1:00pm
804 in Week 1

802 Week 2 -10

RH1008
Marketing Fundamentals

(Lecture - students must attend both
classes)

Wednesday 01:00pm – 03:00pm
802

RH1008
Marketing Fundamentals

(Tutorial- students must attend both

classes)  

Wednesday 02:30pm – 04:30pm
403

RH1003 Economics Thursday 09:00am -01:00pm 403

RH1007 Data Analysis and Management Tuesday 09:00am – 1:00pm 104

RH1012
Business Law

(Lecture - students must attend both classes)
Wednesday 05:00pm - 07:00pm

802

RH1012
Business Law

(Tutorial- students must attend both
classes)  

Friday 11:00am – 01:00pm
301



Student Tuition Fees

• Students will be required to pay for their eight (8) 
subjects as per the conditions of their Letter of Offer.

• Russo Business School’s finance department will 
issue an invoice prior to the commencement of each 
new study period.

• Students who fail a/several subject/s and are 
required to repeat that/those subject/s in order to 
complete their course, will be charged the full 
subject rate applicable at the time if they repeat the 
subject/s.



Diploma of Business

• If you want to PASS each subject, then:
• attend all lectures;
• submit all assessment; and
• sit all exams.



Academic Calendar

Academic Calendar available on the Russo Business School Website

http://russo.qld.edu.au/wp-content/uploads/2017/02/RBS_Calender-SP1-2017.pdf
http://russo.qld.edu.au/students/key-dates/


Website & iLearn Access

RBS Website address: 
http://russo.qld.edu.au/

http://russo.qld.edu.au/


iLearn – Student Learning Management System



Campus Life and our Website

Student Services Employment and
Careers Services 

Joblinx

The Learning
Centre

Student Counselling 
Service

Click the link below to access Russo Business School Campus Life:

Campus Life 

Click the link below to access Russo Business School Orientation Booklet 

and Presentation: Orientation Booklet and Presentation 

http://russo.qld.edu.au/students/campus-life/
http://russo.qld.edu.au/students/new-students/orientation-registration/


Working in Australia

• Joblinx is a recruitment agency 

• Joblinx assists students to gain 
work experience; 
 part time and graduate employment; and
 access to a full range of training programs.

• Joblinx office is in room 701

• Joblinx

http://www.joblinx.com.au/
http://www.joblinx.com.au/
http://www.joblinx.com.au/




Internet and Computer access

Computers are located throughout the building
• There is a download LIMIT, which is refreshed each week
• You can access the computers from 7:30am-9:00pm
• WI-FI is also available ‘SRInstitute’ (log in using your student ID 

and password)
• Please note classes are also held in computer labs



Academic Support

Please contact us if you wish to:

Talk about problems relating to classes

Discuss your study goals/progress

Discuss attendance 

Email us for an appointment 

enquire@russo.qld.edu.au

mailto:enquire@russo.qld.edu.au


Personal Support

Please contact us if you require:

Advice for health services and  

general problems/wellbeing

Click below to find out here:

Student Counselling Service

https://www.russo.qld.edu.au/faqs


Student Code of Conduct

Students are in a professional environment and are expected 
to behave in a professional, enthusiastic manner:

http://www.google.com.au/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwig_a6om-PNAhWLG5QKHc4qCdMQjRwIBw&url=http://rihe.com.au/&bvm=bv.126130881,d.dGo&psig=AFQjCNFYID9Hmx-Dpe3P0GyR72H3SN1IZQ&ust=1468044815533678
http://www.google.com.au/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwig_a6om-PNAhWLG5QKHc4qCdMQjRwIBw&url=http://rihe.com.au/&bvm=bv.126130881,d.dGo&psig=AFQjCNFYID9Hmx-Dpe3P0GyR72H3SN1IZQ&ust=1468044815533678


Student Code of Conduct

The following behaviour is considered unacceptable:

• Harassment of staff or other students

• Threatening behaviour

• Bullying

• Cheating or stealing

• Bringing or being under the influence of alcohol or 
drugs while at school.



Complaints & Appeals

 Students have access to a fair & free Complaints & Appeals 
process

 A complaint can be made face to face with a Lecturer or staff 
member or via email: enquire@russo.qld.edu.au

 See the website for more detail Student Policies

mailto:enquire@russo.qld.edu.au
http://russo.qld.edu.au/students/policies/
https://www.google.com.au/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiXmJein-PNAhUJkZQKHQsSDSgQjRwIBw&url=https://www.dcsi.sa.gov.au/services/disability-services/dignity-in-care-principles-home/receive-complaints-without-retribution-principle-7&psig=AFQjCNGUUioNw2CweIDS7F04l7qaqTdoJA&ust=1468045863133539
https://www.google.com.au/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiXmJein-PNAhUJkZQKHQsSDSgQjRwIBw&url=https://www.dcsi.sa.gov.au/services/disability-services/dignity-in-care-principles-home/receive-complaints-without-retribution-principle-7&psig=AFQjCNGUUioNw2CweIDS7F04l7qaqTdoJA&ust=1468045863133539




Working in Australia

You should:
Apply for a TAX FILE NUMBER by visiting the website for 
this government department 
Open an Australian BANK ACCOUNT
Have PERMISSION to work in Australia
Student VISA: Maximum of 40 hours per fortnight
Working Holiday VISA: Unlimited working hour
Tourist/Visitor VISA – no work allowed. Visit the website 
for this government department for more information   

"International students have the same rights as 
all workers in Australia."

https://www.ato.gov.au/individuals/tax-file-number/apply-for-a-tfn/foreign-passport-holders,-permanent-migrants-and-temporary-visitors---tfn-application/
https://www.ato.gov.au/individuals/tax-file-number/apply-for-a-tfn/foreign-passport-holders,-permanent-migrants-and-temporary-visitors---tfn-application/


Student Accommodation

1. Homestay with an Australian family. Visit the AHN website for  more 

information 

2. Specialist student accommodation, including Uniresort, Urbanest and The Pad

3. Privately rented accommodation (i.e. house, apartment)

 There are laws regarding renting a house or apartment in Queensland to 

protect you. Please follow them!  For more information, visit the website for 

the Residential Tenants Authority 

http://www.homestaynetwork.org/
http://www.homestaynetwork.org/
https://www.rta.qld.gov.au/
https://www.rta.qld.gov.au/


Visa information

All students should be aware of their VISA conditions:

1. Have a course of study (eCOE)

2. Maintain satisfactory course progress

3. Work up to 40 hours per fortnight in study periods

4. Update your current personal details and address to the school 
regularly. This is VERY important.

5. Have VISA length Overseas Health Cover (OSHC).



Visa information

VISAS: 
Make sure you know how long you can remain in Australia

(your VISA end date)

• Click the following link for more information https://www.homeaffairs.gov.au/trav/stud

https://www.homeaffairs.gov.au/trav/stud


Health & Safety

http://www.google.com.au/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwj4o6LNztHNAhWLaRQKHfjDDMQQjRwIBw&url=http://totalsafetymanagement.com.au/consulting/&psig=AFQjCNFjGLJcvy5ctl1dBiYaMq78AppOWw&ust=1467440122154259
http://www.google.com.au/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwj4o6LNztHNAhWLaRQKHfjDDMQQjRwIBw&url=http://totalsafetymanagement.com.au/consulting/&psig=AFQjCNFjGLJcvy5ctl1dBiYaMq78AppOWw&ust=1467440122154259


Safety in our building

 Building is open 7.30am - 9.00pm, Monday - Friday

 Floors 1 - 5 are open on weekends – Security access card 
required

 Please do not hold the elevators and front doors, as they 

are ALARMED

 Stairs are located at FRONT and REAR of the building

 Toilets are located in the front stairwells, and disabled 
toilets are located on levels 1, 3, 4 and 5





Emergency Services – FREE call:

LEARN your ADDRESS 
and TELEPHONE 

NUMBER!



Other Assistance

Use the free App, Emergency + 
Click the images below for more information  

http://www.triplezero.gov.au/Pages/EmergencySmartphoneApp.aspx
http://www.triplezero.gov.au/Pages/EmergencySmartphoneApp.aspx


Personal Safety

ALWAYS tell at least two other people/friends WHERE you are 

going and WHEN you will be back!

Click the image above to watch an informational video 
about safety in Brisbane at night

http://youtu.be/AABB5kqZ9TA
http://youtu.be/AABB5kqZ9TA


Your Health

 See a GP (General practitioner) if you are sick
 Only go to a hospital for accidents or serious illnesses
 Know your OSHC health insurance fund
 Pharmacies/chemists are a great place to ask for health 

advice and buy medication
 Carry your medication prescription in English
 First aid is available at Russo Business School
 Please make sure that you have given us the contact details 

of a friend/relative, here in Australia, for us to contact in the 
case of an emergency (such as sickness, accident, or an 
unforseen situation) 



Your Health

 Always wash your hands well and often 

Always use tissues and throw them away  
afterwards

 Always cover your mouth/nose if you    
cough or sneeze
 If you are very sick, stay at home to rest
 Visit a doctor or chemist



Staying healthy in Summer

Drink plenty of 
water during hot 

weather

Water coolers are in 
the kitchens and 
throughout the 

building



Staying healthy in Summer

Click the image to 
watch an instructional 
video

http://beachsafe.org.au/surf-ed/multilingual
http://beachsafe.org.au/surf-ed/multilingual


Welcome to Brisbane



Welcome to Brisbane



Brisbane Transport

 Russo Business School students are eligible for concession 
fares on  public transport

 Purchase a go card

 Refer to the Translink Handout in your tote bag on how to 
apply for concessional travel

http://translink.com.au/
http://translink.com.au/


Brisbane Transport

 Other transport options include:

 Nightlink services: weekends/holidays

 CityCycle

 FREE services – CityHopper Ferry,  
Spring Hill Loop and City Loop (buses)

Click on the images for more 
information  

http://jp.translink.com.au/travel-information/network-information/buses/nightlink
http://jp.translink.com.au/travel-information/network-information/buses/nightlink
http://www.citycycle.com.au/
http://www.citycycle.com.au/
https://www.brisbane.qld.gov.au/traffic-transport/public-transport/citycat-ferry-services
https://www.brisbane.qld.gov.au/traffic-transport/public-transport/citycat-ferry-services


Brisbane  and surrounding areas

click for 
Google Map

https://www.google.com.au/maps/place/Moreton+Bay,+Queensland/@-27.2617822,152.6997226,9z/data=!4m2!3m1!1s0x6b93dcc2be5d1b49:0x2a02a35b2ce5a520
https://www.google.com.au/maps/place/Moreton+Bay,+Queensland/@-27.2617822,152.6997226,9z/data=!4m2!3m1!1s0x6b93dcc2be5d1b49:0x2a02a35b2ce5a520


Brisbane Information/Events

www.visitbrisbane.com.au
www.studybrisbane.com.au

http://www.visitbrisbane.com.au/
http://www.studybrisbane.com.au/


Smoking

NO
SMOKING 
INSIDE MOST 
BUILDINGS 
INCLUDING PUBS

NO
SMOKING ON                            
THE FRONT STEPS 
OR RAMP OF
BUILDINGS

 If you smoke in a smoke-free area or don’t dispose of 
cigarette butts you can be fined up to $200 on the spot

 You can smoke where you see ashtrays

 No smoking in the Queen Street Mall



Need more information?

 There is an Information Centre located in 
the Queen St Mall

 The Russo Business School Student Hub is 
on Level 2

 Student Services 



Russo Business School 
wishes you well with 

your studies


