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OVERVIEW

Synchronous Inst ruct ion Asynchronous Inst ruct ion

• Happens in real time

• Conducted through eLearning 
platform using web conferencing 
or webinar tools 

• May occur at any time

• Conducted through e-Learning 
platform using pre-recorded 
video, discussion forums, written 
assignments, etc.
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IN THIS WEBINAR…

Synchronous Inst ruct ion Asynchronous Inst ruct ion

• This webinar will focus on tips for 
conducting synchronous classes to 
finish spring courses

• iLaw has catalog of approximately 
40 asynchronous JD subjects

• Using iLaw asynchronous JD 
content is another option 
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TIPS FOR CONDUCTING A 

SUCCESSFUL SYNCHRONOUS 

CLASS SESSION
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Prior to Class

• L ogin at leas t 15  minutes  prior to the s tart time;

• E ns ure you have a s trong and s table internet connection;

• C heck your audio and video connections  as  well as  any 
s pecif ic  s ettings  for platform features  you will us e;

• Queue any reference materials  that will be us ed in the clas s  
(e.g., P owerP oint pres entations , documents , webpages , 
etc .);

• T urn off  phone alerts , email, and mes s aging applications .
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At the Start  of  Class

• Greet s tudents  as  they 
arrive;

• S how a “S tandby” s lide with 
the cours e name and the 
s tart time s o s tudents  
unders tand the clas s  s es s ion 
has  not yet begun;

• R ecord the s es s ion and pos t for s tudents  to review; 

• P rovide guidance in the f irs t s es s ion – s uch as  a quick 
tutorial on the s oftware, polic ies , and expectations .
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STRATEGY #1

CREATE A PLAN FOR GOING 

ONLINE
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Preplanning is Crit ical to Deliver Ef fect ive and 
E ngaging S ynchronous  C las s es

• Identify cours e adjus tments  that mus t be made 

• Determine which online platforms  to us e

• P lan information you will impart for online s es s ions

• C ollect and s hare ins tructional tools

• C ommunicate often
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STRATEGY #2

TAKE ADVANTAGE OF THE 

TECHNOLOGY AND BE CREATIVE
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Leverage addit ional 
advantages  of  the online 
environment

• Gues t s peakers

• Group activities / virtual 

break-outs

• C reative enhancements
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STRATEGY #3

MASTER EFFECTIVE WEBCAM 

TECHNIQUES AND ENCOURAGE 

STUDENTS TO USE THEIR 

WEBCAMS TOO
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• Maintain eye contact

• Adjust  your camera so it  is at   
eye level

• Ensure your face is well-lit

• Choose a spot  with no 
dist ract ions

• Your computer microphone 
may not  be the best

• Ensure a st rong internet  
connect ion
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STRATEGY #4

ENGAGE STUDENTS IN ACTIVE 

LEARNING
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• Engage at the start of class

• Plan and design activities to elicit student observations

• Break students into groups to work through specific problems

• Incorporate “knowledge checks” using chats or polls

• Provide Q&A and speaking throughout
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STRATEGY #5

ADD VISUALS TO SUPPLEMENT 

THE LEARNING EXPERIENCE
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Use PowerPoint  to create an 
immers ive learning experience

• Include graphics , images , links , 
videos

• A void text-heavy s lides  and 
changing s tyles

• Make s ure text is  big enough to be 
readable

• P rovide content in P DF  for 
s tudents  to us e later

• Us e s lides  to recap and reinforce 
take-aways
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At the End of  Class

• P os t a link to the 
recorded s es s ion 
and materials

• P rovide a 
ques tion log with 
res pons es
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