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Accounts Receivable

• Down Payment
• Charge Terms
• Discount
• Due Date
• Grace Period
• Finance Charge
• Statements
• Bad Debt

Money that a customer owes a company for a product or service purchased on credit.
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Accounts Receivable

Is this how you feel sometimes?
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Accounts Receivable

Down Payments: Company Liability
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Accounts Receivable

Customer Setup: Advanced
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Accounts Receivable

Customer Setup: Terms
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Accounts Receivable

Customer Payments
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Accounts Receivable

Returned Payment for Insufficient Funds, Invalid Account, etc.

10



Accounts Receivable

Returned Product/Credit Memo
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Accounts Receivable

Customer Credit
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Accounts Receivable

Customer Credit: Paying the customer
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Accounts Receivable

Unpaid Receivables
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Accounts Payable

Money owed for a product or service purchased on credit.

• Down Payment
• Charge Terms
• Discount
• Due Date
• Finance Charge

15



Accounts Payable

Vendor Payments

16



Accounts Payable

Vendor Payments: ACH Direct Payment
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Accounts Payable

Vendor Payments: 1099 Setup
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Multi-faceted approach:
1. Vendor is checked to receive 1099



Accounts Payable

Vendor Payments: 1099 Setup
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Multi-faceted approach:
1. Vendor is checked to receive 1099
2. Account has 1099 Form specified
3. Goes by payment date of last 

payment, not invoice date



Accounts Payable

Vendor Payments: 1099 Setup
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Multi-faceted approach:
1. Vendor is checked to receive 1099
2. Account has 1099 Form specified
3. Goes by payment date of last 

payment, not invoice date
4. Only paid by Cash or Checking 

Account; not Credit card, PayPal, etc.



Payroll Labor

The total sum of money to be paid out to employees at a given time.
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Labor

• Hourly vs. Salary
• Pay Frequency
• Overtime Pay
• Minimum Wage
• Direct Deposit

Employee Worker setup: Pay
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Utilities

Verify Balances
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Utilities

Verify Balances: A/P
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Utilities

Verify Balances: A/R
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Utilities

Verify Balances: Inventory

26



Utilities

Verify Balances: Maintenance Utilities 
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It’s all about cash flow!

Managing cash flow is an important aspect of 
growing and maintaining a business.  

Understanding and maximizing the available tools 
will go a long way in simplifying this aspect of

good management!
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Thank you!

If I had to run a company on three measures, 
those measures would be customer satisfaction, 

employee satisfaction, and cash flow.

Jack Welch
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