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Area of Expertise

I joined Colliers | South Carolina 
in 2018 as a Real Estate Document 
Assistant for the brokerage division. My 
responsibilities include administration 
of the lease document process, 
handling third-party lease documents, 
updating various agreements with 
amendments, and maintaining a 
database of legal documents for 
brokerage associates.

I have a real estate background that 
gives me an understanding of the 
terminology and real estate processes, 
allowing me to provide high-quality 
support to the brokerage team. 

Professional Accomplishments

In my career, I am proud to have been 
given a great foundation through my 
bachelor’s degree. In the last few years, 
I have gained a working knowledge of 
the real estate industry, specifically 
in residential real estate. My abilities 
to interact well with others, listen 
when appropriate and attention to 
details has helped me to gain the trust 
and confidence of the buyers and 
sellers throughout any transaction, 
communicate to all parties involved in 
a deal and act as the middle man to 
effectively and efficiently execute a deal

Education or Qualifications

University of South Carolina

Specializations

Operations/Administration

Business and educational 
background

I graduated from the University of 
South Carolina with a Bachelor of 
Science in Business Administration.

Prior to joining Colliers, I worked as 
a Real Estate Paralegal for a local 
Columbia law firm, where I honed my 
skills of seeing a property go through 
the entirety of the legal process. 
Through my experiences, I was able 
to effectively communicate with both 
co-workers and clients by learning how 
to both ask the right questions and 
communicating with both parties in a 
way they both understood. 

Community Involvement

Outside of the office, I spend my time 
with my husband and three children. 
I enjoy traveling, being outdoors 
and exercising. I am also involved in 
Shandon Methodist Church ministries. 
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