NASHVILLE
SOFTWARE
SCHOOL

Student Services / Bookkeeper

Nashville Software School is a non profit focused on providing motivated students who have
aptitude the opportunity to learn relevant technology skills. NSS is committed to growing diversity
in technology by opening the door to underrepresented groups in tech irrespective of their
economic situation. This is a full time position (40 hours per week) in a lively environment with a
high volume of tasks and student/visitor interactions, and will report to the Director of Operations.

Responsibilities include:

e Updating and reconciliation of financial reports between software systems

e Verifying transactions are appropriately entered and classified correctly, including
confirmation of logged receipt or purchase order if applicable
Understanding our invoicing flow; creating and processing invoices
Review accounts receivable and take action to encourage payments
Updating, handling and filing of student records from admissions to graduation and
beyond

e Other administrative tasks as needed

Qualifications:

Experience with Quickbooks and GAAP accounting principles

Experience with office productivity tools

Strong organization skills and attention to detail

Open to working in a fast paced environment with changing priorities

Non profit experience a plus

Excellent communication skills; always a student first approach

Experience in a collaborative/team environment; ready to step in and help get the job
done

About NSS...

Nashville Software School (NSS) is a non-profit vocational school. Non-profits are pretty rare in
the coding bootcamp world. In fact, there are only a handful of other non-profit coding
bootcamps in the US. We were the first.

NSS is in the opportunity business. Our goal is to open the door to tech careers for as many
individuals in middle Tennessee as there are junior tech jobs. Additionally, we place an emphasis



on opening doors for individuals from under-represented groups who may have never realized
that a tech career was an option for them.

Founded in 2012, we are one of the longest-running coding bootcamps in the country. In
February 2020, we surpassed 1000 graduates with a placement rate (in field) over 90%.

Our team members put students first. They thrive in a fast-paced environment, embrace
feedback, and are willing to jump in and help each other.

We strongly encourage candidates of all different backgrounds and identities to apply. Each new
hire is an opportunity for us to bring in new perspectives and experiences. Just as we are
committed to helping improve the diversity of the Nashville tech talent pool, we are eager to
further diversify our team.

How To Apply
Please email your resume that speaks directly to this position to
hiring@nashvillesoftwareschool.com.

We review applications on a rolling basis and will respond within 5 business days, usually sooner.
We look forward to hearing from you!
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