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How to post content on Facebook

1. Open your 

web browser 

and visit 

facebook.com 

2. Enter your 

email or phone 

number and 

password, then 

select “Log in”

3. On the 

“Home” 

screen of your 

practice’s 

page, find 

“Create Post”

https://www.facebook.com/help
https://help.instagram.com/
https://www.facebook.com/
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5. Select 

Photo/Video to 

add an image

4. Type the message 

you want visible on 

your post

*You may copy and 

paste the text 

provided with your 

Bausch+Lomb social 

media images in this 

section

6. Find the image 

file you want to 

include and 

select “Open”

https://www.facebook.com/help
https://help.instagram.com/
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Great Job! Your 

published post will 

now be visible on 

your Facebook 

Newsfeed

If you need to edit 

the post, click on 

the three dots and 

select “Edit post” 

from the menu

8. Select “Post” to 

publish your image 

and message on 

Facebook

7. Verify your text 

and image is correct 

before posting

https://www.facebook.com/help
https://help.instagram.com/


[ 5 ]

Images are for illustration purposes only. These instructions are to help provide education on the process of posting on 

social media channels. This has not been approved by Facebook or Instagram. Please refer to facebook.com/help or 

help.instagram.com for assistance. 

How to schedule Facebook posts 

1. To schedule a post for a 

future date, select 

“Publishing Tools” from 

your practice’s page

2.  Select 

“Create Post”

https://www.facebook.com/help
https://help.instagram.com/
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3. Follow the same 

steps from page 2 to 

add text and an 

image to the post

4. Click on the drop 

down arrow and 

select “Schedule” 

from the menu

6. Select “Schedule”

5. Select “Custom” and 

enter the date and time 

to published the post

https://www.facebook.com/help
https://help.instagram.com/
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If you need to 

reschedule, select 

the box next to the 

scheduled post, 

then select 

“Actions” then 

“Reschedule”

If you need to 

reschedule, select 

the box next to the 

scheduled post, 

then select 

“Actions”, then 

“Reschedule”

7. Great Job! Your 

post has been 

scheduled. Click on 

“Scheduled Post” to 

see your scheduled 

post list

Scheduled posts will be 

listed with the publish date 

and time

https://www.facebook.com/help
https://help.instagram.com/
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4.  Select  the 

“+” icon at the 

bottom of the 

screen

1. Save the images you want 

to post on your mobile device

2. Open the Instagram App

*Posts can only be made via 

the Instagram App. The 

Instagram App can be 

downloaded from the Apple 

App Store or Google Play

3. Enter the phone 

number, username 

or email and 

password associated 

with your practice’s 

Instagram account, 

then select “Log in”

How to post content on Instagram

https://www.facebook.com/help
https://help.instagram.com/
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6. The selected image 

for Instagram will 

appear at the top, 

select “Next”

2. Enter the phone 

number, username 

or email and 

password associated 

with your practice’s 

Instagram account, 

then select “Log in”

5. Select the image 

to include on your 

Instagram post

https://www.facebook.com/help
https://help.instagram.com/
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8. Enter the text you 

want to include in your 

Instagram post.

*You may copy and 

paste the text provided 

with your Bausch+Lomb 

social media images in 

this section

2. Enter the phone 

number, username 

or email and 

password associated 

with your practice’s 

Instagram account, 

then select “Log in”

7. You may scroll to 

select from a variety of 

filters to enhance your 

image, then select 

“Next” at the top. *If 

you do not want to 

enhance the image, 

then select “Normal”
SCROLL TO SELECT FILTER

Tagging: You have the 

option to “tag” or link 

other Instagram users 

associated with your post. 

*If you are posting 

Bausch+Lomb social 

media, you may use this to 

tag “biotrueonday” or 

“ultralenses” on Instagram
You have the option to 

add a location to your 

post, such as a city or your 

practice location.You can publish the post 

on multiple platforms at 

the same time by 

selecting additional 

platforms in this section. 

https://www.facebook.com/help
https://help.instagram.com/
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Great Job! Your 

published post is now 

on your Instagram page. 

If you need to edit, click 

on the three dots and 

select “Edit Post”

9. Enter the phone 

number, username 

or email and 

password associated 

with your practice’s 

Instagram account, 

then select “Log in”

Practicing your Social Distancing? We now 

offer easy ordering for your convenience!

Cal us at (800) 553-5340 to order your 

Bausch + Lomb contact lenses now.

#InThisTogether  #BauschandLombStrong

https://www.facebook.com/help
https://help.instagram.com/
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How to connect Facebook and Instagram accounts 

to publish across platforms

1. Select “Settings” 

on your Facebook 

page

2. Select “Instagram”

3. Select “Connect 

Account”

https://www.facebook.com/help
https://help.instagram.com/
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4. Enter the phone number, 

username or email and 

password associated with 

your practice’s Instagram 

account, then select “Log 

in”. Now your Instagram is 

linked on Facebook!

5. Verify  that your 

Facebook account is 

linked on Instagram. 

Open your Instagram 

app on your mobile 

device and log in with 

your Instagram 

credentials

6. Select the 

“person” icon on 

the bottom of the 

Instagram app

https://www.facebook.com/help
https://help.instagram.com/
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8. Select “Settings”

7. Select the 

menu at the top

https://www.facebook.com/help
https://help.instagram.com/
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10. If your Facebook 

account is linked, you 

will see the name here. 

If you do not see the 

name, select 

“Facebook” and log in 

with your Facebook 

credentials.

9. Select “Linked 

Accounts”

https://www.facebook.com/help
https://help.instagram.com/
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Great Job! Now on 
Instagram you will see the 
option to share your 
Instagram post on 
Facebook

biotrueoneday

On Facebook you will 
now see the option to 
share your Facebook 
post on Instagram. 

*Use the “Publishing 
Tools” section to create 
the post (see instructions 
on page 10) 
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