BAUSCH + LOMB

REACH

SOCIAL MEDIA GUIDE

Step by step instructions to help publish social media content

Content Page

How to post content on Facebook................... 2-4
How to schedule Facebook posts.................... 5-7
How to post content on Instagram................... 8-11

Connecting Facebook and Instagram...............12-16

BAU s c H + LOM B Images are for illustration purposes only. These instructions are to help provide education on the process of posting on

social media channels. This has not been approved by Facebook or Instagram. Please refer to facebook.com/help or
See better. Live better. help.instagram.com for assistance.



https://www.facebook.com/help
https://help.instagram.com/

How to post content on Facebook

1- open your H Facebook - Lgg

& facebook.com
web browser
. . = 2. Enter your
and vlslt Email or Phone Password

facebook email or phone
facebook.com __Fowdlao
= number and

password, then
select “Log in”

Sign Up
Connect with friends and the It's quick and easy.

world around you on Facebook. :
First name Last name

Mobile number or email
See photos and updates from friends in News Feed.

New password

Share what’s new in your life on your Timeline Birthday
Apr v 25 v 1995 v @
Gender

Find more of what you're locking for with Facebook Search.
* Female “ Male © Custom @

By clicking Sign Up, you agree to our Terms, Data Policy and
Cookies Policy. You may receive SIS Notifications from us and
can opt out any time

Create a Page for a celebrity, band or business.
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Biotrue ONEday y iy — o
daily disposable i L polyoeen |
contact lenses @ — o | 4
goneday T — = O
3. On the ¢
f Videos
screen or your Commun See Al
y Posts Create Bt Live = @ offer  Job "y s
- V) About 2L Invite your friends to like this Page
p ra Ct | Ce s ) ol 4,068 people like this
. Community Create Post
page, fl n d Fundraisers N\ 4,307 people follow this

About See All

. Wirite a post

B Photo/Video (& Feeling/Activ... ’ Checkjy

“Create Post”

A R, (800)553-5340

" (® Ssend Message
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4. Type the message
you want visible on
your post

*You may copy and
paste the text
provided with your
Bausch+Lomb social
media images in this
section

5. Select
Photo/Video to
add an image

BAUSCH+LOMB

See better. Live better.

# Create Post

A Photoivideo (=) Feelina/Activity
€ Open
I : I Post scheduling and addit

# Create Pos|

Practicing your Social Distancing? We now offer easy ordering
for your conveniencel

Call us at (800) 553-5340] 1o order your Bausch + Lomb
contact lenses now.

#InThisTogether #BauschandLombStrong

BA Photoivideo

© checkin

(@ Connart Manneafit

(&) FeelingiActivity

T Watch Party

m Post scheduling and additional options are available in Publishing Tools.

Practicing your Social Distancing? We now offer easy ordering
for your convenience!

Call us at (800) 553-5340] to order your Bausch + Lomb
contact lenses now.

#InThisTegether #BauschandLombStireng

*

© creckin

(@ Connnrt Monneafit

r
o e

T+ # ThisPC » Pictures » Pictures3 v Search Pictures 3

Organize +  New folder S

4 Switzerland - Lus A

work

@ OneDrive

I This PC
8 3D Objects
W2 Desktop
Documents
4 Downloads
D Music
] Pictures

B Videos

% Local Disk (C)

No Contact
Required

6. Find the image

file you want to
include and
select “Open”

¥ Network

v

File name: | No Contact Required v| | custom Files
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# Create Pos;

Practicing your Social Distancing? We now offer easy ordering
for your convenience!

7. Ve rify your text Call us at (800) 553-5340] to order your Bausch + Lomb

contact lenses now.

an d i mage iS correct Tﬁ\nThisTogether #BauschandLombStrong
before posting

& Photovideo (%) Feeling/Activity

© creciin e 8. Select “Post” to
e publish your image
and message on
Facebook

n Post scheduling and additional options are available in Publishing Tools.

Blotrue ONEday daily disposable contact lenses Home Find Friends Create

BAUSCH +LOMB

Bi

SHLey Sses Create Post Community See Al

2L Invite your friends to like this Page

ule 4,068 people like this

Biotrue ONEday

N\ 4.307 people follow this
Photo/Video 2 Tag Friends Q Get Messages

Great Job! Your
published post will
now be visible on

Posts

If you need to edit
q:or:;li; OgEdJy daily disposable contact lenses o - the pOSt’ click on

Practicing your Social Distancing? We now offer easy ordering for you
convenience!

Call us at {800) 553-5340 to order your Bausch + Lomb contact lenses no:
#InThisTogether #BauschandLombStrong

your Facebook the three dots and

Newsfeed

select “Edit post”
from the menu

10 Page created - November 27, 2017
Related Pages

e Sl © [
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How to schedule Facebook posts

Biotrue ONEday dally disposable contact lenses Home Find Friends

1. To schedule a post for a
future date, select

“Publishing Tools” from

Page Inbox Manage Jobs Notifications Insights

BAUSCH+LOMB
[ BAuscy, BAUSCH+LOMB
B Lomp

o™ Bio
lrue ¥ true

) ONEday lense I ONEday lendes
Biotrue ONEday the? W%, [nspiredbytl -y
daily disposable 1‘ o3y Lok
contact lenses @ - —
@blotrusoneday B -~ —
Home
Photos ib Like X\ Follow # Share Call Now
Videos
Community See All
Posts Create (I Live @ Event & offer  Job
About 2L Invite your friends to like this Page
i ol 4,068 people like this
Community Create Post
2\ 4,307 people follow this
Fundraisers

About See All

A R, (800)553-5340

%y Photo/Video (=) Feeling/Activ... Check in
= o ° (® send Message

Biotrue ONEday daily disposable contact lenses

Page Inbox Manage Jobs Notifications Publishing To... More - Edit Page Info Settings Help -
Stories :
Published Posts
Story Archive
Posts
Published Posts [# Create Post
Scheduled Posts " create POSt"
Drafts Posts Engagement Date Privac
Expiring Posts
(S n n
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' reate Post @Event %Oﬁer  job

Practicing your Social tancing? We now offer easy

3_ FOI Iow the same ordering our conveniencel

Callus at 0) 553-5340 to order your Bausch + Lomb

steps from page 2 to C!III'\tEIC[IeI'I‘SE'.S I"IO!\«’_. ) - o
add text and an

image to the post

News Feed
Q @  Posts are public and show up on your Page and in search resuilts
@ Share Now w

Preview N 4. C|iCk On the drop
“——

down arrow and
e select “Schedule”

from the menu

Create Post @ Event % offer ¥ Job

Practicina vour Social Distancina? We now offer easv
Schedule Post

s PUblIShing Schedule

¥ Publication

5 Select ”Custom" and = a date and time in the future to publish your post.
enter the date and time Simimeiag.. o 3ilable right now. See Details
to published the post

° E Distribution Schedule

Stop News Feed Distribution
a date and time in the future for when y t p
ginN d. The post will s WS stribution .

6. Select “Schedule”
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7. Great Job! Your

post has been
scheduled. Click on
“Scheduled Post” to
see your scheduled
post list

PNEday daily disposable contact lenses O Find Friends Create

Manage Jobs  Nolificaions  Publishing To... Moare * Edit Page Info Settings Help *

cheduled Posts

Search Q
Posts

Published Posts
(0 Scheduled Posts

Drafts pV D Scheduled {pN
Expiring Posts

Practicing your Social Distancing? We now offere..  2642842186003696 May 1, 2020 at 8:00 AM Public

Videos

Video Library

Videos You Can

Crosspost Practicing your Social Distancing? We now offere..  2642840932670488 May 18, 2020 at 11:00 AM

Tools

Creator Studio *

Scheduled posts will be
listed with the publish date
and time

Biotrue ONEday daily disposable contact lenses Q Home Find Friends Create

Page Inbox Manage Jobs Notifications Publishing To... More * Edit Page Info Settings Help *
o Scheduled Posts
Story Archive
Q
If you need to
(# Create Post Post Details X
reschedule, select
Pesis o  PostPreview
the box next to the
— . Biotrue ONEday dail! sable contact lenses e
sch ed u I ed post’ o Practicing your Social Distancing? We now offer e 26- o

12l Distancing? We now offer easy ordering for your

onvenience!
t h e n Se I ECt Call us at (800) 553-5340 to order your Bausch + Lomb contact lenses
“" . ” Practicing your istancing? We now offere.. 26 now
ACtIOI‘\S ’ then = #InThisTogether #BauschandLombStrong

“Reschedule” ' I

Y40ty gy

e 1HIE
- true ‘e r—

NTday ey

Branded Content

Posts to Review

Your Posts

Lead Ads Forms
Forms Library
Draft Forms Library

Leacs etp GET YOUR CONTACT LENSES
e (NO CONTACT REQUIRED)
penang Orers CALL NOW!
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How to post content on Instagram

1. Save the images you want
to post on your mobile device

2. Open the Instagram App

*Posts can only be made via

the Instagram App. The

Instagram App can be
downloaded from the Apple 3 Lo i with Facebook
App Store or Google Play Forget password?

Dran't have an account? Sign up

biotrueoneday

EYt 427 127K 303
C)l(_} posts followers following

true

Biotrue ONEday

Product/Service

Biotrue® ONEday contact lenses start and
end the day with more moisture than leading
daily disposables.
www.biotrueonedaylenses.com/try-free
Followed by lumifydrops, ultralenses

4. Select the
“+” icon at the
bottom of the
screen

3. Enter the phone
number, username
or email and
password associated
with your practice’s
Instagram account,
then select “Log in”
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Cancel Recents v Next

GET YOUR CONTACT LENSES
(NO CONTACT REQUIRED)
CALL NOW!

- = - #SocialDistancing —= ~

5. Select the image
to include on your
Instagram post

b ‘ S =
= B REES

Photo

6. The selected image
for Instagram will
appear at the top,
select “Next”

GET YOUR CONTACT LENSES
(NO CONTACT REQUIRED)
CALL NOW!

- = = #SocialDistancing 6

RECENTS

A - o

Library Photo Video
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GET YOUR CONTACT LNSES
(NO CONTACT REQWWRED)
CALL Now!

7. You may scroll to
select from a variety of
filters to enhance your
image, then select
“Next” at the top. *If
you do not want to
enhance the image,
then select “Normal”

Normal Clarendon Gingham

.
Erel

P’ SCROLL TO SELECT FILTER
0 O CORTAL NED) NO CORTALT HEQ

GETYOUR O
(NO CONTA
e o

Filter

8. Enter the text you
want to include in your

Instagram post.
Tagging: You have the & P

option to “tag” or link *You may copy and
other Instagram users paste the text provided
associated with your post. with your Bausch+Lomb
*If you are posting . social media images in
Bausch+Lomb social this section

media, you may use this to
tag “biotrueonday” or
“ultralenses” on Instagram

Tag People biotrueoneday

Add Location You have the option to
add a location to your
post, such as a city or your

sridgewater, New Jersey Times Square

You can publish the post Facebook worweoneday (@) practice location.
on multiple platforms at Twitter
the same time by
. " Tumbl
selecting additional e
platforms in this section. fvanced settings
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9. Enter the phone
< New Post :

number, username

g: | Practicing your Social Distancing? We now or emall and

offer easy ardering for your convenisnce!

password associated

m Zal us at (300} 553-5340 to onder your
- Bausch + Lomb contact lenses now.

. .
= = #InThisTopether #BauschandLombStrong WIth your praCtlce S
Instagram account,

Tag People biotrusconsdiy .
| Faop then select “Log in”

Add Location

ridgewater, Mew Jersey Times Square

Facebook biotrueoneday ()

Twitter
Tumblr
Setti 5 2
< Post Great Job! Your
biotrusoneday published post is now

on your Instagram page.
If you need to edit, click
on the three dots and

select “Edit Post”

GET YOUR CONTACT LENSES
(NO CONTACT REQUIRED)
CALL NOW!

= =]
QY A

161,759 likes

biotrueonday Practicing your Social
Distancing? We now offer easy ordering
for your convenience!

Call us at (800) 553-5340 to order your
Bausch + Lomb contact lenses now.
#InThisTogether #BauschandLombStrong
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How to connect Facebook and Instagram accounts

to publish across platforms

Home  Find Friends  Create

Inbox Notifications More +

Edt Page Info 1. Select “Settings”
on your Facebook

Page Manage Jobs Insights

¥ General
Manage Instagram on Facebook
2" Page Info \d page
Reach more people who care about what you do by O
B Templates and Tabs connecting an Instagram account to your Facebook
Page. You'll get additional features to interact with
people across Facebook and Instagram

@ Notifications
© Advanced Messaging

A Page Roles

Connect to |?5tagltam Connect Account

People and Other Pages

Preferred Page Audience

9, Authorizations

“¢" Branded Content can read and resp

both on a computer and in the Pa«
2. Select “Instagram”

WhatsApp

e ads on Facebook that

% Featured

Home  Find Friends  Create

Page  Inbox  Manage Jobs  Notifications  Insights More ~ Edit Page Info Settings  Help ~

£+ General
. Manage Instagram on Facebook
#' PageInfo
Reach more people who care about what you do by
28 Templates and Tabs connecting an Instagram account to your Facebook
Page. You'll get additional features to interact with

@ Notifications people across Facebook and Instagram
Notifications

© Advanced Messaging

4 Page Roles
¢ Connect to Instagram

a“
3. Select “Connect

Page may b o post and take other actions on

the connected Instagram account. Learn More »n
Preferred Page Audience ) l ACCOU nt

People and Other Pages

r3

Authorizations

and ges in Inbox
s and moderators can read and resp
t messages, both on a computer and

* Branded Content

(©) Instagram Manager app

Create ads for Instagram on Facebook
Admins, editors, moderat: nd advertisers can create ads on Facebook that
appear on Instagram and link to your Instagram nt.

WhatsApp

% Featured
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4. Enter the phone number,
username or email and
password associated with
your practice’s Instagram
oo st account, then select “Log
R in”. Now your Instagram is
e s linked on Facebook!

Fhane number, usemame, or ems

Fassword

5. Verify that your ‘lmtugﬂnm < biotrueoneday

Facebook account is

Phone number, usemame, or ema

linked on Instagram. - Blé |42Z JaoK: o8
Open your Instagram true
app on your mobile on Biotrue ONEday
Product/Service
device and IOg in with I Log in with Facebook Biotrue® ONEday contact lenses start and
Forgat passward? end the day with more moisture than leading
your Insta gram daily disposables.
www.biotrueonedaylenses.com/try-free
(of g <] d ent i a I S Den't have an account? Sign up Followed by lumifydrops, ultralenses
Yok S
T

6. Select the
“person” icon on
the bottom of the
Instagram app
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< biotrueoneda 7. Select the

menu at the top

7

ts

o 42
B 1O poS
true

127K 303

llo

Biotrue ONEday

Product/Service

Biotrue® ONEday contact lenses start and
end the day with more moisture than leading
daily disposables.
www.biotrueonedaylenses.com/try-free
Followed by lumifydrops, ultralenses

u-:’l-m
=

Back to Sch...

¢ 303 D Your Activity
[
ofile O, Nametag
N Saved
Discover
48, Disco

8. Select “Settings”
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< Options

Saved Login Info
Story Controls

Comment Controls

Photos and Videos of You

9. Select “Linked

Accounts”
Account Data

Two-Factor Authentication
Data Download
Contacts Syncing

Privacy and Security Help

N Q & O A&

10. If your Facebook ¢

Linked Accounts

account is linked, you
will see the name here. @hmk m@

If you do not see the

W Twitter
name, select
“Facebook” and log in t  Tumbir
with your Facebook
. & R
credentials.
M Ameba
@ =ov«

W VKontakte

9 OKru

R Q @ O &
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< New Post Share

. | Practicing your Social Distancing? We now
f.-. b offer easy ordering for your convenisnce!
Zal us at (300) 553-5340 to order your
- Bausch + Lomb contact lenses now.
#InThisTogether #BauschandLombStrong

Tag People bivtrusoneday
Add Location

ridgewater, New Jersey Times Squar:

Great Job! Now on
Instagram you will see the Facebook biotrueoneday D

option to share your

Instagram post on
Facebook

Create Post @ Event ﬂ offer ¥ Job

m.q Write a post...
On Facebook you will ®

now see the option to

B3 Photoivideo () Feeling/ac... @ Checkin -
share your Facebook
post on Instagram. News Feed
o ﬁ Posts are public and show up on your Page and in search results.
*Use the “Publishing © Share Now v
Tools” section to create O ® Instagram

To share this post log into biotrueoneday

the post (see instructions
on page 10)

© 2020 Bausch & Lomb Incorporated or its affiliates.VCCM.0108.USA.20
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