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• Brief Overview 

• Review Permissions 

• Report Types 

• Live Demo 

• Refine & Target 
 



Do you see the people you write proposals with? 

3 



How Do You Know? 
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• Email? 

• Phone Calls? 

• Walk the Halls? 

• Meetings? 

Activity Reports 



Privia Overview 
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• Capture Opportunity Data 

• Assign Tasks/Activities with a repeatable process  

• Collaborate 

• Produce Response 

• Submit 

• Repeat 
 



Privia Overview -  Capture 

6 

FBO, GovWin, Salesforce, SugarCRM 



Privia Overview - Capture 
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Privia Overview -  Process to Activities 
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Privia Overview 
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• Capture Opportunity Data 
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Persona Demo 
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Permissions: Contributor 
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Contributor type – Contributor, Team Member, OR 
anyone with a teammate license. 

  
• No access to reports at all 

• Limited to document management functionality. 

• Intended for: 

A. Content Writes 

B. Graphic Artists 

C. SME’s 

D. External Partners 



Permissions: Manager 
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Manager type – Manager, TO Business Developer, TO 
Proposal Manager 

 
• Allows access to reports 

• Limited to opportunities that User has access to.  

•  Intended for: 

A. Business Developers 

B. Proposal Managers 

C. Team Leads 
 

 

 



Permissions: Executives 
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Executive/Lead type – More visibility. The Executive type can 
create and view reports across Organizations and Projects 
regardless of membership 

 
 
• Allows access to reports 

• Can view report data across the entire system.  

• Intended for: 

A. Executives 

B. Directors 

C. Proposal Leaders 

D. Heads of Departments 

E. Skilled System Administrators 



Permissions: Recap 
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• Permissions: Executives:  
Can Access Reports - with 
Unlimited visibility to all Opportunities 
(even if they are not a member) 
 

• Permissions: Manager: 
Can Access Reports - but limited assigned 
projects only  
 

• Permissions: Contributor: 
No Access to Reports,  
Content writers, SMEs, External Partners 

 

 



Four Report Types 
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Reports are designed to enable greater visibility into the 
projects and each type of report targets specific data. 

• Opportunity 
 

• Process 
 

• Activity 
 

• Metadata 



Opportunity Reports 
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A preliminary set of data fields are made available for 
Opportunities in your pipeline. Additional data fields are 
“unlocked” after an Opportunity is launched. 

• Opportunity Reports will 
target the common fields 
available to both Pipeline 
and Launched Opportunities. 

 

 

 
 

 



Process Reports 
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Process Reports will only target data from Launched 
Opportunities and combines Opportunity Data Fields and data 
fields that are specific to the Process 

• Launched Opportunities only 

• All Launched Opportunity 
data fields are available 

• Most commonly used 

 

 

 

 
 

 



Activity Reports 
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Activity reports are a hybrid between the Opportunity data, 
process, and some fields that are specific to tracking 
activities. 

• Used to see trends in user 
completed tasks 

• Track how often projects are 
overdue/At-Risk 

 

 

 

 
 

 



Real-Time Proposal Reporting 

19 



Richard Whiteoak 

Technical Support Manager  

Privia 

(703) 539-0239 

www.privia.com 

rwhiteoak@privia.com 

Thank you! 
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