
INTERNET POLICY AND PROCEDURES
Parents are required to sign a document ensuring they understand the guidelines for their junior 
school child’s use of the computers at the Heritage College Melbourne.

Overview
The aim of the Computer Usage Policy is to ensure that the college computers are easy to use, 
enhance learning and kept fully functional. To achieve this there are four general rules. 

• Use computer and softwear only in a manner which is in accordance with the Scriptural 
principles and standards we seek to follow.

• Look after the computer equipment  

• Leave the computers setup as they were originally 

• Only use your own account. 

A more detailed explanation of the implication of these rules is given below. Do not use 
college computers for activities that may be considered offensive. 

Care for the Equipment 
• I agree that my child will ensure that college computers are always looked after and kept in 

good condition. 

• My child will not bring any food or drink into areas where computers are in use. 

• My child will work carefully in the computer areas and be sure to not damage any of the 
equipment.  

Desktop Computers 
• I will ensure my child understands that he/she will always leave the computer settings in 

the way that they were found and will immediately report any unusual setups as far as he/
she is able to recognise them. This includes colour schemes, backgrounds, menu items and 
icons on the desktop. 

• I will ensure that my child understands that they must not save software onto the college 
desktop computers. This includes games, screen savers or any other program. 

• I will ensure that my child does not use any software that is not found in the start menu. 

• I will report any software that my child finds on the computers, that should not be there, to 
a teacher for such software to be removed. 

• I will ensure that my child does not move or rearrange any of the College computer 
equipment. 

Printers
Use of the College printers will be supervised.

Privacy
I understand and accept the following guidelines on behalf of my child in regard to privacy at 
Heritage College Melbourne:

• Network settings prevent students from accessing another student's files. 

• Files stored on the College network and student notebooks are not completely private. 

• Random checks will be made of student files and mail areas to see that the College's 
standards and rules are being observed. 
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Accounts 
• I recognise that usage of the college computers is a privilege given to my child and I will 

ensure my child understands that he/she must not allow another person to use his/her 
College computer account and that he/she must not use the account of another student. 

• I will ensure my child understand that he/she may only print material that is relevant to 
college work and that excess use on the printer outside the allowance will have to be paid 
for by me.  

Passwords 
• I will ensure that my child understands the importance keeping the password a “secret”.

• Passwords may be changed at any time. 

Mail Usage 
• Email use will be strictly supervised

Computer Use
• My child will only use computers for activities approved by the College

• My child will use computers as instructed by staff during class

Internet Access 
• My child will obtain a teacher's permission before using the College's internet connection 

• Material browsed on the internet will only be related to College work. 

Penalties 
It is the College's aim to provide a fully functional and easy to use computer system. I recognise 
that as an immediate consequence of not complying with the college computer usage policy my 
child may lose access to the college computers or other features of the system such as printing, 
internet access and email for a period of time. 

Name.......................................................................

Signed.....................................................................Date.......................................................
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