
Specifications 5 Ways 

Reports and other data deliverables vary in format, purpose, and 
perceived value. For example, an ad hoc exploratory report might be 
used by two people, standard operational reports might be consumed by 
hundreds of casual data users, or a comprehensive dashboard might 
support the daily work of a core group of staff. 

In this session, learn how to customize Specifications so that the level of 
effort you put into a specification matches the use case and audience for 
that data deliverable. This session uses the Enterprise license level.

Workshop Wednesday #13

January 22 2020



Logistics

• 1st half of session is presentation and will be recorded

• 2nd half of session is discussion and will not be 
recorded

• You will receive the link to the recording tomorrow

• If question or comment put in the chat / question box



• Jim Walery

• IData, Director of Marketing

• jwalery@idatainc.com

• Brenda Reeb

• IData, Data Management Consultant

• breeb@idatainc.com



Welcome

Say Hi in Chat – institution, number of people, what you want to learn 
about

Workshop Wednesdays on the horizon - 2PM EST

January  22 Specifications Five Ways

February 26 How to Import Content in Bulk



Agenda

• Review new Help page

• Framework for today

• Quick Review – Specification Templates and Types

• Review 5 Use Cases



Data Cookbook Help Page



Training Resources



Documentation



Support



Framework for your Use Cases

1. Who benefits?  Business or Technical?

2. How much effort supports the goal?

3. Make decisions, communicate decisions, act from the decisions.  

4. Roadmap – Now vs Ideal or Future

5. Check in with the consumers.  Ask for specifics on how their work 
has improved using specifications.  No specifics?  Regroup.

6. Write it down



Specification Templates and Types

• Customize templates 3 ways
• Remove fields 

• Add custom fields

• Make Required

• Associate a Template with a Type; define your Types
• Many to One – Template to Type

• Types are workflow conditionals



5 Ways or Use Cases

1. Ad hoc exploratory report used by two people for 2 weeks then 
discarded 

2. Standard operational report consumed by hundreds of casual data 
users every month 

3. New report requests for reports from data warehouse data

4. ETL between data system and data warehouse

5. Data Block as Collection and all of the reports that use the Block



1. Ad hoc exploratory report used by 2 people 
for 2 weeks 
Login as dhelper

Specification: Meal Plans and Housing assignments for Transfer Away

Spec Type: Ad Hoc

Spec Template
Request process; maximum suppressed fields

Workflow: make it quick

Lite Business/Lite Tech 

Creates a data point; provides process where there was none. You don’t have 
to play squash together to get some data.



2. Standard Operational Report used by 
hundreds of users
Specification: Accounts Receivable Aging Report

Spec Type: Cognos Report

Spec Template: Cognos Report Template

Workflow: Review for accuracy and good business scope detail

Heavy business / Lite tech

Effort: Medium



3. New Dashboard Request from Data 
Warehouse
• Specification Name: International Student Enrollment

• Specification Type: Dashboard

• Template: Dashboard or other visualization

• Notes:
• No request – handled via pre-existing ticket system

• Spec delivered with dashboard

• Medium to high business (requester proxy) and technical effort



4. ETL from Data System A to Data System B

Name: Banner to My Student Athlete System

Type: ETL Primary

Template: ETL Template No Request

Summary: Heavy visual; benefits business user

Note: also a “fast” ETL type



5. Data Block as Collection; reports from Block

Collection: Student Recruitment Data Block
Specifications: Incoming Freshman; Admissions Pipeline by FA Need
Type: Any
Template: Any

Notes: Technical SQL query is recorded once, on the Collection.  Report 
consumer can click back to that through the Collection link.



Questions?



Be Part of the Community

community.datacookbook.com

• Open to everyone

• Content from regulatory agencies and other 
institutions.

• Data definitions, Specifications, Contact information, 
Documentation

Watch for your community forum news emails



News Updates



Data Governance Resources Page

http://go.idatainc.com/dg-resources



Workshop Wednesday 2019-2020
• Purpose: Short, fun, and focused on features

• Upcoming Dates and Topics:
• Wed Dec 4 @2pm EST: Quality Rules Workflow

• Wed Jan 22 @2pm EST: Specifications 5 Ways

• Wed Feb 26 @2pm EST: How to Import Definitions

• Review Previous and Upcoming Workshop 
Wednesdays Here: 

• https://go.idatainc.com/dcb-workshops

• Contact Brenda if you’d like to suggest a topic
• breeb@idatainc.com 

https://go.idatainc.com/dcb-workshops


Upcoming Webinars 2019-2020

• Upcoming Webinar Slide

• http://www.idatainc.com/about-us/idata-webinars/

• * feel free to suggest future webinar topics

http://www.idatainc.com/about-us/idata-webinars/


Visit Us at Upcoming Events – Say Hi!

In 2020

• Ellucian Live (Orlando) – April

• HEDW (Ogden, UT) - April

• EDUCAUSE (Boston) – October

More to be added to the calendar



Help Us Provide You With Information You Want

SEND US YOUR TOPIC SUGGESTIONS FOR:

• YouTube Channel Videos

• Blog Posts

• Webinars

• Workshop Wednesdays

• Just-in-Time Trainings 

Contact us at marketing@idatainc.com



Be Social

Follow us on LinkedIn for company and product information
www.linkedin.com/company/idata-incorporated

Follow Us on Twitter for to the minute information
@idatainc and @datacookbook

Subscribe to YouTube Channel for how to videos 

www.youtube.com/user/DataCookbook

Subscribe to our blog posts for educational information
www.idatainc.com/insights/

Follow us, share with others and provide us with content we can tweet out

marketing@idatainc.com

http://www.linkedin.com/company/idata-incorporated
http://www.youtube.com/user/DataCookbook


Let Us Know

• Interested in any of the following: 
➢Providing a testimonial quote

➢Being a Data Cookbook reference

➢Having a case study done about your institution

➢Writing a blog post

➢Co-presenting at a conference or on a webinar

• Send email to marketing@idatainc.com if interested


