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Introduction
Document Objectives

This document is designed to serve as a guide to the new features and enhancements in
Sage 100 ERP 2015. It supersedes prior documents and will serve as the final guide until
an updated document replaces it.
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Background
Foundation and History

Solution: Sage 100 ERP

o Positioning categories: Enterprise Resource Planning (ERP) solution; business
management solution

o Formerly known as Sage MAS 90 ERP, Sage MAS 200 ERP, and Sage MAS 200 SQL
ERP.

Key Targets / User Base
e Small and Medium-sized:

— Manufacturers

— Wholesale Distributors
— Service Companies

— Retail Companies

o Geography: North America (US and Canada)

Sage 100 ERP is used by a wide range of light manufacturing, distribution, retail and services
companies. It also provides more granular verticals such as industrial supplies and services,
building materials, and electronics. Customers usually have between 10 and 250 users; the
solution typically recommended to companies with annual revenue ranging from $1 to $100
million.

Sales and Distribution

e Primarily through partners and independent reseller channels

The main delivery method is electronic download, with the ability to order physical media for an
additional fee. The Sage 100 ERP auto-delivery download for customers on a Sage Business
Care plan was made generally available on April 7, 2015.

Editions
e Sage 100 Standard ERP, Sage 100 Premium ERP, and Sage 100 Advanced ERP

e Offered on-premises and on-line; on-line version made generally available shortly after the
on-premises release.

Sage 100 Standard ERP is designed for use as a local installation. Sage 100 Advanced ERP
and Sage 100 Premium ERP are designed for use in a client-server environment. Sage 100
Premium ERP leverages Microsoft SQL Server database architecture and is available in a multi-
tenant hosted online service.
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Overview
Release in Summary

Sage 100 ERP provides powerful capabilities for businesses to automate, optimize and
standardize complex and manual everyday processes, including financials, supply chain
management, and assembly production.

With comprehensive financial and operational functionality, including production workflows and
inventory management, the solution features a wide array of features for core accounting,
distribution, discrete manufacturing, business intelligence, customer relationship management,
payroll, job costing, and warehouse tracking. Web and mobile applications seamlessly integrate
with Sage 100 ERP to increase sales, provide a better customer experience, and improve cash
flows. The Sage Data Cloud provides anytime, anywhere access to critical business data.

Customers can easily scale the solution by using only the modules and features that suit their
business. Everything a company needs is available in one cohesive, easy-to-use solution made
possible by the product’'s modular architecture, personalization tools, and flexible business
object framework.

Increase Productivity, Streamline Workflow, and Enhance Control and Security

The latest release of Sage 100 ERP features over 60 exciting new
enhancements designed to increase business efficiency, productivity
and profitability. From core accounting to integrated payment

Key Enhancements

Core Accounting

processing and CRM, the features in this release provide a better Purchasing
experience and simplify complex activities. Inventory Management
Improved financial reporting capabilities, compliance tools to support Sales Order

the Affordable Care Act (ACA), streamlined purchasing processes,
expanded and improved Paperless Office capabilities, numerous
usability features, and user security improvements are the backbone
of this important and valuable release.

Security Enhancements
Paperless Office

Business Intelligence /
Reporting

Credit Card Processing
Usability Features
Affordable Care Act (ACA)
Support

v' Customer Relationship
Management

AN NN

ANRNEN
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Core Accounting

Managing the Basics

Core Financial Management at the Heart of Everything you do

Core financial management is a cornerstone of any business; simplicity and usability are
essential attributes of the tools that support the related activities. The Sage 100 ERP 2015
release includes numerous enhancements throughout the core accounting modules. Some of
these enhancements could be included in other categories, but they are described here
because they address the needs of people who execute transactions within the core modules

on a daily basis.

Feature Summary — General Ledger

Feature Description

High Level
Benefit

Automatic Default of “Print Full Comments” Checkbox in Journals / Data
Registers consistency
GL Account Numbers Are Auto-formatted During Entry in Report Ease of use,
Selection Grids Efficiency
Out-of-balance Message Printed on the GL Detail Report Improved
accuracy
Sort and Select by Account when Generating the GL Account Audit Ease of use,
Report Efficiency
One-click Automatic Journal Reversal Ease of use,
Efficiency

Automatic Default of “Print Full Comments” Checkbox in Journals / Registers

How often have you printed journal or register only to discover that you hadn’t selected the Print
Full Comments checkbox? It takes time to go back and re-print.

With the 2015 release of Sage
100 ERP, your last selection will
now persist as the default,
making it easy for you to
customize whether you want the
full comments on each journal or
register. You will save time and
easily ensure consistency in
printing comments on the
selected form.
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GL Account Numbers Are Auto-formatted During Entry in Report Selection Grids

It can be both time consuming and frustrating to determine how a General Ledger account
number needs to be formatted during entry of selection criteria when printing a report and errors
can cost time to track down and fix. With the 2015 release, General Ledger numbers are auto-
formatted according to the GL account number mask, saving you time and frustration.

Out-of-balance Message

Printed on the GL Detail Report

The General Ledger Detail Report is your audit tool for making certain everything is posted
correctly by account. Wouldn’t it be nice to know at a glance if it didn’t balance?

In this release, out-of-
balance errors are now
called out in bold print
next to the report totals.
This feature has also
been added to the
General Ledger Detail by
Source Report in Product
Update 1 for Sage 100
ERP 2015. A not-in-
balance message prints
next to the journal number
in addition to the message
near the report totals.

55 General Ledger Detail Keport,

[E=N EER

2 S B .
an Feport

General Ledger Detail Repart

ABC Distribution and Service Corp. (ABC)

Account seription

Period Date Journal Source Bateh Beginn

Detail Postings for Period 05 Ending 5731 2020

ing Balance Debit Crea NetChange  Ending Balance

05 5212 50000003 570
Comments D102 WEST SALES OFFICE
05 5312 50000003 5/0
Comments  DI¥.02WEST SALES OFFICE

FE0004
Interest income.
ns R4 IF-nnnnaz? BA
Comments  MTHINT /Monthly Savings Irterest

EXH 23972

4648 2391.20

000 235120 0.00 235120 23820 |,

27276

7RI P47 RR-

9B000-04
Miscelaneaus
s 5/29/200 14000001 ™M 0000t
Co Irwentory Transaction [ADJUSTMENT)
(i3 B340 CDO00021  GA
Comments  MTHEXP/Monthly Expenses
s 5/31/200  IM-000002 GA
Comments  |nventory adjustment

2772776 000 751452 751452 3524268

10814485
86.03 106,058 82
18216 108,976.65-

7023368 35,636.98

9900000
Provi

“The Detail Report is Not in Balance* Report Total

7.050.00

08,144.8% 050787 0,507 87 35,636.35

£7,060.00

67.050.00

7.050.00
000 __ 353411891 __ 359311881 ____ 100000 100000

Curent Page Na.: 40 Tatal Page Na.: 40

Sort and Select by Account when Generating the GL Account Audit Report

-

BT Account Audit Report (ABC) 3/23/2015 = | B i
ReportSeting  STANDARD Q, | save [+
Drescription Account Audit Report

Setting Options
Type Public: Frint Report Settings Murnber of Copies 1 :
Default Feport v Three Hole Punch
Sort Report By |User Logon b
Account Hurnber I

Select Field Operand Walue

Account Mumber All @

Uszer Logon All -

Tranzaction Date All @

Keep Window O pen After = =
\Weaifp0ThCAIMFCO3 M Previe [ Erint ] Previev I Setup @
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When tracking changes to
GL accounts you may only
want to see who made
changes and what they
changed for a specific
account or range of
accounts. You can now save
time by sorting the Account
Audit Report by user or
account number, and
generate the report for a
specified range of users and
accounts.
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One-click Journal Reversals

While it doesn’t happen often, finding an error after posting a journal is frustrating. In Sage 100
ERP 2015, you can now reverse journal entries with a single click, eliminating the need for a

manual workaround to correct the error.

Arssaw & Mo. [100-00-00 44 b Bl
Dessription  Cash on hand
1Man | ZHistey | 3 Wariance FiscalYear (2010~ 5 sage 100 ERP [
§ ) Thereversal is complete Feview the enity n General Jounal Enty before uprdating
Per Date Pasting Fem: Debit Credit ;1]
575152070 LD 0ou0m 060t
L=
—1"
T General Journal Entry (ABC) 10/1/2014 [ ]
SowceJoumal  [CD TR ] [BEems Erorn | ICersEtaraaa|
Gty DGt 000007 Slandadlatng | [(Eavastandsd.,
1 Hndorl 2 Lines |
Beginning Debit Credit | Not Change | Ending Balance Fosting Diate 10A/2014 T
500.00 80884 0.00 80884 1.408 84 HAeversing g Date ]
Joumal Comment  Feversal of joumal C0-000001 =
o Lo o (B0,

| dccept | Cancel | Delee ]g[e_],

The reversal will be written into General Journal Entry, along with a journal comment, where you
can review the entries prior to updating, creating a complete audit trail.

Feature Summary — Accounts Payable

Feature Description High Level
Benefit
Additional UDF Data Sources in Manual Check and Payment Entry Usability
Expanded Vendor Name to 50 Characters Compliance,
Usability
Select Invoices from any Purchase Transfer Vendor in Manual Check Ease of use,
and Payment Entry Efficiency
Ability to Reprint Quick Print Checks Ease of use,
Efficiency
New Sort Options for Vendor Audit Report Ease of use,
Efficiency
New Sort Options in Selection Dialogs Ease of use,
Efficiency

2015 Release Guide — Sage 100 ERP
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Additional UDF Data Sources in Manual Check and Payment Entry

When processing a remittance using Check Printing and Electronic Payments, user-defined
fields can be defined using a wide variety of business object sources in Custom Office.

When attempting to process the

same payment from Manual Check

and Payment Entry, matching user-
defined fields was not previously
possible. The addition of
corresponding data sources to the
Manual Check and Payment Entry
tasks now allows “in the moment”
check processing with consistent
data elements, improving efficiency.
Additionally, you are now able to pull
invoice AP History Header data to a
check detail UDF, making it easier to
print the information you want on the

B AP_CheckStubWrk : Add Field l CIRL_
Field Name UDF_TEST
Deszcription Test
Source for UDF Data
Source
@ Businessz Object
Buginesz Object AP _ManualCheckPrinting,_rpt -
Data Source AP _lnvoiceHistoryD et ail i
Calumn AP |nvoiceHistoryD etail
AP_lrwvoiceHistoryHeader
Colurnn Information | &P_kanualCheckDetail
AP _ManualCheckHeader
AP _ManualCheck|nvD etail
GL_Account
Tlass....... APTHYOICE
Notes...... 1BP_13g1.100
% [l ]O)

check stub. .

Expanded Vendor Name to 50 Characters

Everyone likes to put the best face forward when doing business with others. In the age of
electronic funds transfers coupled with heightened awareness of fraudulent banking activity,
transactions with truncated payee names are subject to scrutiny and possible rejection.

p
% Vendeor Maintenance (ABC) 3/23/2015

=ean) In the 2015 release, the

/!

Wendaor Mo.
Name
1. Main

015/ 4 4 b bl E

Southwestern Amalgamated Distribution, [ne

2. Additional l 3. Statistics ] 4 Summary l 5. Higtory

expanded to 50
characters

L

length of the Vendor Name
oo |1 field has been expanded to
cresks | aPms |11 50 characters. All externally
facing vendor reports and
forms have been modified to

nz Qb 2% 10D&YS, NET 20D

Address BE321 Marguerite Pl @ Teims Cade
Reference
Credit Card Wendor
ZIP Code 92630 Hold Payment
City tizzion Wiejo State CA
County LSA C% United States
Primnary Corntact Q
Telephone 343-452-0007 Ext E xemption Mo. an File
Fax Tax Schedule
E-mail Address  sales@sw-amdist.com [
URL Address @

CAOR Q& Orange County

Paperless

[ Accept I LCancel [ Delete E
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accommodate longer vendor
names, including standard
check forms. Where the full
name is not able to fit on
internally facing reports or
forms, the name is wrapped
to a second line, or in a few
cases it is truncated.
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Select Invoices from any Purchase Transfer Vendor in Manual Check and Payment Entry

Surely, transferring a balance from a purchase vendor paid by credit card to the credit card
vendor is a time saver, but what happens when you have more than one invoice to transfer for a
purchase vendor? This release provides the ability to select multiple invoices from a purchase
vendor, simplifying the process into a single step creating multiple individual transfers from that
selection.

B A/P Invaice Data Entry (ABC) 3/23/2015 = B X
VendarNo.  [02MEX TR R
MHame American Express Company
Invoice Mo, | 000004366
1. Header ] 2 Lines ]
i J B
a E Purchase Vendor Transfer ' l P |-
G/L Account -
Select...
=000 I vendorMumber - o1AlRwY Q,
2 Mame Airway Property
Invoice Mumber Ck
Inyoice Date
Inyoice Balance g
G/L Account B55-00-03 Q, Rent
D escription Travel and ent{) Transker Amaount 345200
Transfer Dizcount Amount .00
Transfer Yendor 1099 Form MHone
1099 Box
2 & [ o ]O)

New Sort Options for the Vendor Audit Report

If you are tracking changes to Vendor records, it may be that you only want to determine who
made changes and what they changed for a specific vendor or range of vendors. Now you can
both sort the report by Vendor Number and select just the vendors you want to review. Save
time by only viewing the records you need to review.

- ~
2% Vendor Audit Report (ABC) 3/22/2015 =RECN X
Report Setting STANDARD Q, '

Dezcription Wendor Audit Feport
Setting Options
Type Fublic: Frint Report 5 ettings = Number of Copies 1 :
Default Feport Three Hale Punch =
Sort Report By [Vendor Mumber h ]
Llser Loion
Select Field Operand Walue
‘Wendar Mumber Range = | DlAIRwAY 01uPs qQ,
Uszer Logaon All -
Tranzaction Date All -
Keepwindow Open After - -
Weaifpl YCAlMFCO3 v] Pint [F] Preview [ [ Erint ] Prexview l Setup @
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New Sort Options in Selection Dialogs

Selection windows may contain hundreds of records and there is no doubt that scrolling through
them can be time consuming. With the new multiple column sort option in selection windows,
modeled after familiar Excel column sorting functionality, you can sort on selected columns to
speed up your search and quickly find just the record or records you want.

E Invoice Payment Selection (ABC) 2/23/2015

=

P4

5 Select Invoices for Payment

“endor No.

O1-A1RwWAY
O1-A1RWwWAY
0141wy
O -A1RhwAY
01-ALLCLIM
01-ALLCLIM
01-4NDERS

Select By Invoice Due Date Only
Invoice Due Date 323/2M5
Always Take Discounts =

Dizcount Due D ate 3/23/2M5

Select Field Operand

Wendor Number All

Discount Due Date All

Sort Field All

Wendor's Balance Due Al

01-ANDERS
01-4NDERS
0-COMPALD
0-COMPAQ
01-COMPALE
01-CONT
01-CONT
01-BM
o

Wendor Mame

Ainway Property
Airway Property
Airvay Property
Ainmay Property
Allclimate Maintena..
Allclimate Maintena.
Anders Auto Repair
Anders Auto Repair
inders Auto Repair

Compaq Computer ...
Compag Computer ...

Compag Computer

Container Carporati...
Container Corpoiati...

Ibm Corparation

Invoice No.

000071 0E020
0000106145
0001053190
JUME-4512
0001053190
1053180
0000112324
0000118363
00010531490
0001053190
0002053190
2073834
0001053190
44-4567
0001053190

n

Ireenice Date Due Date Disc. Date Past Disc: In =
6/16/2010 5/20/2010 @
572010 5/30/2010 L
5/31/2010 EA10/2010 =
8/31/2010 B/20/2010
5/31/2010 B/10/2010 »(E
5/31/2010 EA10/2010 Ll
§/2/2010 B/1/2010 5M2/2010 A
I
B2 Sort Columns 5
Column Order =
1 Wendaor Marne Descending E

2

“Wendor Mo,

- Imvoice Date
4

[ ] e [O)

The time saving feature for sorting on multiple columns is now available in:

Select Invoices for Payment in Invoice Payment Selection

Select Check and Electronic Payment Maintenance Invoices in Check and Electronic
Payment Maintenance

Select Manual Check and Payment Invoices in Manual Check and Payment Entry

Select Vendor Transfer Invoices in Invoice Data Entry and Manual Check and Payment

Entry

Select Customer Invoices accessed through Accounts Payable from Accounts Receivable
Clearing Entry

2015 Release Guide — Sage 100 ERP
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Feature Summary — Accounts Receivable

Feature Description (High Level)
Benefit
Cash Receipts List Button Added Efficiency,
Usability
Option Added to Print Invoices Through Sage Data Cloud Save money;
Efficiency
Sort Options Added for Customer Audit Report Ease of use,
Efficiency
Calculator button added to Finance Charge Applied field Accuracy,
Efficiency
Ship Via field added to Customer Ship-To Address Maintenance Accuracy,
Efficiency
Added Pay Date for the Salesperson Commission Report Efficiency

Cash Receipts List button Added

In Sage 100 ERP 2015 locating an open, un-posted cash receipt is now significantly easier.

™

E Cash Receipts Deposit = [ =
s B
— > % Cash Receipts List E@g
Deposit Number | )R 4 4 b Batch 00007 @
Description = _ N
g Cugtomer Mo Mame Deposit Type Credit Card Entry Mo Check
p
E Cash Receipts Entry (ABC) 3/23/2015 / 01-HILLSE Hills! ente 2454
01-RSSUPPL R & 5 Supply Corp. Cash 345
T = Custome]
Customer Mo, | X 2 14 4 b bl
Mame Invoice No.
Deposit Type Check No. Q,
1. Header ] 2lines | 3 Credit Card |
Amount Received 0o [
Deepasit Infarmation
Customer Balance oo Deposit Number 00006 Batch
Pasting Balance ] Description
Bank Code D 4 11 3
Depasit Date 3/23/2m5
Cash Amount Remaining Search [Cﬁtrmel Mo +|[Bedins vith =] Find
Credit Card &mount Remaining ui}

The new Cash Receipts List Button on the Cash Receipts Deposit or the Cash Receipts Entry
screen opens a convenient, sortable listing so that you can quickly locate the entry saving both
time and increasing customer satisfaction. You’ll now be able to provide the answers your
customers need at a moment’s notice.
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Option Added to Suppress Printing Invoices Emailed through Sage Data Cloud

The convenience and improved cash flow achieved through the use of Sage Billing and

Payment cloud invoicing and click-to-pay solution is notable.

-

Save even more time and E Customer Maintenance (ABC) 3/23/2015 =RR=N X
money by suppressing the || cusomer o, (o468 4 b (Mo 7]
prlntlng Of the hard Copy MName American Business Futures
|nVO|Ce fOI’ thOSG InVOICGS 1. Main ] ] 3. Statistics l 4 Summary ] 5. History ] E. Invoices ] i Transactionsl 8.5/0z ]
I t th h Frinting
you emaill ou roug Camment Call Ed for credit approval. Sart AMER
Sage B|”|ng and Payment Open ltem Customner Intemet Enabled Customer Type 42
Customer Status Active - Statement Cycle b4
i Inactive Reazon Print Dun Meszage
EaSI|y keep tI’aCk Of Whe n Diata Entry I Use Sage Data Cloud for Invaoice Printing =] ]
the |nV0|Ce was Sent, Price Level 1 Frimary Credit Card Information
. DftPymt Type  [NONE | Card ID N
received and opened and, Dicomunt ot % gt e
if desired, you can always Fin Charge Rate 1.500% Cardholder Name
. . . ltern Code  WIDGET Q& Last Four Digits
resend or prl_n'F the invoice 5 10 idots ST
from Sage Billing and
Payment, or you can even
send it to a different [ tecept | Cancel | Deete [S] @)

person.

Sort Options Added for Customer Audit Report

If you're tracking changes to customer records, you may only
and what they changed for a specific customer or range of cu

want to see who made changes
stomers. Now you can both sort

the report by Customer Number and select only the customers you want to review. Save time by

only viewing the customer records you need to review.

-
ﬁ Customer Audit Report (ABC) 3/23/2015

STANDARD
Customer Audit Report

Q

Report Setting
Description
Setting Options
Type
Default Report

Fublic

Print Flepart Settings
Three Hole Punch

Sart Repart By [ Cusztamer Mumber

Save H

MNurmber of Copies =

Iser Logan

Cugtomer Murnber
Select Field Operand Yalue
Customer Number Range * | D2ALLEMNAP
Jzer Logon Al -
Transaction Date Al =

D20RANGE

Keep Window Open After
Print [] Preview [

“heaifp01SCAIMFCO3 [ Print

’)

I Preview I Setup @
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Feature Summary — Bank Reconciliation

Feature Description

New Sample Format Available in Positive Pay Export Wizard

(High Level)

The Remit To Name Now Written to Bank Reconciliation During

Accounts Payable Check Register Update

Multi-column Sort Available in Bank Reconciliation

New Sample Format Available in Positive Pay

Export Wizard

Positive pay is a powerful anti-fraud tool to make

certain the checks paid by your bank are the ones

you want paid. In the US, nearly every commercial

bank offers the service and the challenge can be

knowing just the right format for the file to transmit to
the bank. Sage 100 ERP offers a number of sample
formats, and we’ve added another one for Capitol

One Bank in this release.

Benefit
Efficiency
Ease of use
Ease of use
. .
E= Positive Pay Export Wizard [= Q
Select a Sample Export Setting Format
e
Select & sample export setting farmat that best matches yaur financial institution's file fomat
requirements. Click View S ample Format to wiew and print the sample selected for comparisan
5/3 Bank
Bank of America
Bank of Amenca
Chase
Flest
JP Margan Chase
Key Bank
Wells Fargn
I |

The Remit To Name Now Written to Bank Reconciliation During Accounts Payable Check

Register Update

In previous versions, the payee name in Bank Rec was always the vendor name. With the 2015
release, the Remit To Name will now be written to Bank Rec during AP Check Register Update
and Manual Check Register Update so B/R Positive Pay Export will export the correct payee

name.

Multi-column Sorting Available in Bank Reconciliation

You can now sort on multiple columns in Bank Reconciliation tasks. By using the search criteria
shown in the example below, you can easily sort all of the cleared checks to the top. This will
save you time when reconciling bank, especially when working with large amounts of data.

r o
B2 Reconcile Bank (ABC) 4/3/2015 ==
Bark Code [B 4 b e Statement Ending Balance 313122
Description |w/ells Fargo Payrol Cking Dul of Balanos By on
1 Checks | 2 DepfAmust]
Reference Payee Name Amaunt Cleared | ClearedDale | Mode | = | [@ [ sort Cotumns o |
1110000160 AVILLA, S /428 [ BA200 PR = -
2 110000200 GRASS,. B/E7 & BA200 P/R 1 ® ol e %-
3| 40000510 SMITHSON, J 0218 [ ens2020 P/R 1| Cleared Descending
4 110000150  ALLENDAR, H. F;2es 1172020 P/ ( =) > 2 | Cleared Date Descending
5 230000330  FRASIER,W. 5380 [ 14172020 P/R ~—~ 3 | Payee Hame Ascending
6 | 230000400 JAMIESON, & 45145 & 1M/2020 PR 4 | Check No Ascending
7110000110 PHILLIPS A 387 & 117200 P/ L |-
[ Service Charges 1500 & 11s2020 GL
9| 240000420  SPARKMEN, T. az1s M 112020 PR
DK Cancel
[ 310000500 BAKER. B arss [ PR . [ [ [0
« | . | r
Add Check.
[ Bank Recap Report ] B/R Tians Register !.:_,E
.
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Credit Card Processing
Compliance, Cost Savings, and Convenience

Feature Summary — Credit Card Processing

Feature Description (High Level)
Benefit

Process Second Pre-authorization after First One Expires Efficiency;
Improved Cash
Flow

Third Party Payment Processing Service Available Accuracy,
Efficiency

Level 3 Credit Card Processing Added Security; Save
money

Process Second Pre-authorization after First One Expires

In Sage 100 ERP, a pre-authorization on a credit card transaction puts a hold on the
consumer’s account for the amount of the authorization for 7 days. This protects you by
ensuring that the funds are available for payment when you ship the order.

However, business just doesn’t always go according to plan. What happens when the
merchandise to fulfill the shipment is delayed? Now all the risk is back on you, especially if the
hold has expired.

The 2015 release of Sage 100 ERP helps address that risk. You can now process a second
pre-authorization for the same order, for the same amount, once the first one has expired and
cover your exposure with an extended hold.

Here’s how:
1. From the Sales Order Main menu, select either Sales Order Entry or Invoice Data
Entry. "ES sales Order Entry (ABC) 3/23/2015 =8
2. Select the sales order or S LESEe v IHE— o M
) ] dto re LHeader | 2Addess | 3lnes | 4 Tots |(ECediCad|Use &
invoice you nee - e ot oo
authorize CadID MAINVISA Q) Save [7] E:zoletlell:D/‘:’IDi P 3
) Payment Type CCARD @ Credit Card O
3. Onthe Credit Card tab, click | o= e
the FIX button Last Four Digits 1111 : Payment
Expiration Month/Year 03 2017 Amount 270.00
s = Corp Sales Tax 00
4. Delete the original i
authorization number that s 2131 1 Steet i g
Suite 100 & =
appears in the Auth No. 2P Code 2251204 R -
. . Ciy Miwaukee State W feiacten]D
field. The values in the ey ush @
sales tax and amount field S e e T
. ; _s bt Card...
will be recalculated. —
[Print ... Print Pick... | G [Recale Pice] Delet _

5. Click Submit Card.
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Third Party Payment Processing Service Available

Integrated payment processing with your Sage 100 ERP solution is key to offering the best
possible buyer experience for your customers and to improving your cash flow with a minimum
of duplication. While Sage offers highly secure PCI compliant merchant processing solutions,
we understand that your business might be in a position that requires you utilize another service
provider for one reason or another.

The good news is, Sage now has an option for you — Third Party Payment Processing (TPP).
You can now use your existing payment processor and use the TPP service offered by Sage
Payment Solutions as a gateway for seamless integration with Sage 100 ERP. There are fees
associated with the use of the service, and a limited number of processors are supported. For
additional information contact your reseller or Sage representative.

Level 3 Credit Card Processing Added

Increasingly, corporate cards are being used to pay for goods and services. Merchant card
processors (e.g., Visa and MasterCard) consider payments made with corporate cards more
secure and reliable, so they offer lower rates. Government and school entities may require the
savings to be passed on to them, but otherwise you can determine whether to pass long or
retain any savings.

With the introduction of Level 3 credit card processing for corporate cards, Sage 100 ERP now
allows users to gather and transmit the data elements required at the line item to qualify for
these advantages. Changes in several areas were introduced to enable this capability for
payments entered in Sales Order Entry and S/O Invoice Data Entry.

Note: Deposit transactions are not eligible for Level 3 processing as line item detail is

required and it is not possible to assign a deposit transaction to specific lines.

Library Master

On the Library Master Setup menu, in [ &5 Country Code Maintenance (ABC) 372372015 L= | [
C;ountry Code Maintenance, a new County  [UGA M4 b b
field “ISO Country Code” was added.
Information from this field is included Name Urited States
with the ship-to address information Aliemate Country Code LS

. . Phone Code 1
when processing Level 3 credit card
transaction. State Code Required

[ Luccept l LCancel l Delete
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Accounts Receivable

To set up a customer for corporate credit card processing:

1. A new Include Level 3 Data check box has been added to the Payment Type
Maintenance window on the Accounts Receivable Setup menu.

2' In C_:UStomer E Customer Credit Card Maintenance M1
Maintenance, the
Customer’s Default Payment Type CCARD | Cr{e;:[:ard
4 4 & bl
Payment Type (Dflt Pymt LoD MAIN VIS
Type on the Additional — e
Tab) should be set to LastFourDigits ~ *1111
CREDIT CARD. Expiration Date 342017
. . Credit Card Biling &dd
3' C“Ck the Credlt Ca rdS' 0T E[:rdlhollr Nlal;i Eriu::.an Business Futures]
setup button, and select Address 2131 N, 1dth Strest
the card to be used for Suts 100
13 . ZIP Code 532051204
Leve proceSSIng' City Milwaukes State Wl
Country LS4 Ck United States
4' CompleFe a” Of the i E-mail Address attiel@zage. sample. com A
appropriate information
INCLUDING the Comporate ID/PD 123456
Corporate ID/PO number
associated with the card. [t | e | 0= [B]@)

Note: Complete processing information will not be captured without this step.

Sales Order

A number of additions were made in
Sales Order to accommodate Level
3 data. The following fields were
added to the secondary grid in Sales
Order Entry and S/O Invoice Data
Entry in order to capture the line
item information required for Level 3
processing.

e Commodity Code
e AltTaxID

e Tax Type

e Net/Gross

e Debit/Credit

e Tax Amount

¢ Tax Rate

2015 Release Guide — Sage 100 ERP

r a
B3 Sales Order Entry (ABC) 3/23/2015 ==
Order Number (0000176 | - [ 14 4 b bl [ [Cons From. | [Detaks | [Cutomer..] [ it |
1Headsr | 2 iddess | 3 Lines ] 4 Totak | 5 Crocit Cand |Uset AEC =2

% WM - - QuickPow 2@ LA - TR
Iter Code Ordered | BackUrderedl Unit Price | Ertension Cornment
1 1001HONH254 200 o 131.000 262.00
2 EY m m oo w
2
Commodity Code o
Al Tax D
Tax Type
Net/Gross O
Debit/Credit | Credit
Tax Amaunt oo |j‘
ooooog
Vil Tatal Amount 262,00
[Plint DOrder... ] Print Pick... l @ IF\ecaIc Price] :
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FE Level 3 Credit Card Information | 2 [se3ml] Additionally, a Level 3 button has
- been added to the Credit Card tab in

Sales Order Entry and S/O Invoice

alue Added T ax Customer Mo, Data Entry. This l_:)ptton _Can be _

Valus Added Tas Invoice No. ;Jseld tolzn:er addltt_lonal information
TR I levi ran 10NS.

Yalue Added T ax Amaount .0a orleve ansactions

alue Added T ax Rate .000aaag . ]

Duty Amaunt B ote: An empty text string or a

_ - zero value will be submitted if
Mational Tax Amount .0a

these fields are left blank.

Note: Certain default values must be set to ensure that the fields added to the Lines tab

are available without first entering information on the Credit Card tab. See “Setup
Customer Credit Cards for Level 3 Processing” in the help system.

Customer Purchase Order Number
Customer purchase order numbers are now transmitted as part of the transactions when

processing Level 3 credit card payments. The purchase order number will share the same
field as the sales order or invoice number, and they will be separated by a dash.
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Purchasing
Managing Supply Flow As Well As Costs

Feature Summary — Purchase Order Enhancements

Feature Description (High Level)
Benefit
Purchase Order History now Available Efficiency
Purchase Order “Copy From” Added Efficiency,
Productivity
New Printing Options for “Keep Source Document Open” for Purchase Efficiency
Order Forms
Added the Batch Number to “This order is currently being...” Dialogs Accuracy,
Efficiency
Sort option in Purchase Order Options, Generate Tab Efficiency,
Productivity
Additional Vendor Memo Button on Header Efficiency,
Consistency
Redisplay Source Document after Printing Sales Order and Purchase Efficiency,
Order Forms Productivity
Warehouse Field Added to Ship-To Address Maintenance Efficiency,
Productivity
Columns Added in Purchase Order Receipt History Inquiry to Display Usability,
Additional Costing Elements Accuracy
Added Calculator button to Landed Cost and Other Fields Usability,
Accuracy
Control which Email Address Paperless Office uses to Email Efficiency,
Documents to Vendors Profitability

Purchase Order History now Available

Sometimes, it would just be nice to go back and look at what was originally ordered from a
vendor 6 months or a year ago but only receipt history is retained.

Beginning with the 2015 Release you now have options to Retain Purchase Order History. It is
modeled after Sales Order history, so if you are familiar with Sales Order History then you will
feel right at home with Purchase Order History.
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Implementing Purchase Order History

There are three ways to create the Purchase Order History from existing Purchase
Order Entry records.

1. In Conversion, as explained below.
2. If you go into Purchase Order Options and turn on History you will be prompted.
3. Use the Create Purchase Order History program on the Utilities menu.

After migrating companies to 2015 when conversion is done from Company
Maintenance a dialog will appear that will allow you to setup the new Purchase Order
History feature and optionally create history from existing Purchase Order Entry records.
If a specific company is being converted the choices from this dialog will be applied to
that company. If all companies are being converted at once, the choices will be applied
to all companies.

It is important to note that the pop up does not reappear for each company during
conversion — it only appears once at the beginning. Therefore, if you want to convert
data for multiple companies overnight you don’t have to worry that selecting this option
might cause a delay in the process.

— =

== Sage 100 ERP X

You are upgrading to a version of Sage 100 ERP with the option to retain

purchaze arder histary.

Chaoose haw ta implement this feature far all companies.

Retain Purchase Order Histary
Retain Deleted Orders Mo -

Fetain Deleted Lines far Orders M -

You can create records in the Purchasze Order History files from the standard
arders, drop ship orders, and matenal requisitions contained in the Purchasze
Order data entry filez. Select the check box below to create the history now,

of you can create it later uzing the Create Purchasze Order History wtility. The

time required to create the history varies bazed on the number of records in

waur data entry files.

[ ok [ Cancal ]
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Purchase Order Options and Cancellation Codes

When the option is set to prompt for Retain Deleted Orders or Retain Deleted Lines for
Orders you will have the opportunity to enter a cancellation code. P/O Cancel and
Reason Code Maintenance allows you to enter codes and descriptions that are
meaningful to your business, or you can simply take advantage of the prepopulated
codes. If you do not want a code to appear in lookups and it is not currently contained in
Purchase Order History records, you can simply check inactive.

& Purchase Order Options (ABC) 9/26/2014 L=

1Msn | 2Addonel | 3Genemate | 4Eny | SlneEry | GPitng | I Hiow |

Fetain Purchase Order History | Purge Purchase Dider Recap at Period End |
Retain Deleted Diders Promet_

Retain Deleted Lires for Orders Prompt =

s to Retsin Purchese His i 53g¢ 100 ERP e

Fetain Receipt History
Fetain Comment Lines in Fec

bl ) Do o weank ko 2ave the deleted ceder in histony? ‘

1 = P/O Cancel and Reason Code Maintenan... @M

B4 Cancellation Code
| Code Descaiphon Inactme
Cancalalion Code | Q‘ 1 _EF‘RE Buatter pricing fourd O % .
2 CUST | Customer Cancelled O
3 NOATY | Not enough quantity to O
4 |0BS | ltem cbecksted by vendor O
| 5 | | O
fecept | Concel | S [ @

Note: The new features that allow the user to delete unused codes or set to

inactive will be retrofitted into S/O Cancel and Reason Code Maintenance.
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Purchase Order History Inquiry

You can now pull up the entire original purchase order from a history file, like you
currently are able to do with sales orders and invoices.

Drill down into &5 Purchase Order History Inquiry (ABC) 9/30/2014 =[5 s
receipts to hunt i [T ( @)
down purchase Lot | zataes | 30ow | e |
orders that O Dfe | B7E/2010 M8 naditonal Fieds [
COInCIde Wlth a ::ﬂ:Na E:J;Spq,,uuusw , ;:Co« -‘.uc.-cwce PRINTOUT CATCHER BASKET
particular sales OrcerStahss Ackve e Puschase iddess UNITED POST{ | o2 teeny D o 2
Order and from the ReqaedDale  6/15/2010 ShipToAddess 0000 ABC DISTRIBU i o] =
. . ! Tems Code [1E} NET END OF MONT|
Ilnes, drl” dOWn 1099 Fom Hone ShipVia UPS Fl GA Accort 1150003 rveeeiony - Contral Wasshouse
. e 1093 Box Warshouze 000 CEMNTRAL ‘WARE| Weight 0000 ‘weight Flefererce
into an Additional g i (FSEHD
Fields WIndOW (as [S):::l:“sws:iﬂuu E::'“T“ :m‘m \:Iry. WORKSTATION FURM & ACCESS
Sabes Dudet Mo
shown here), e | commerore
Receipt History for B
the line, Extended e
Descriptions, and = ;
Comments.
Purchase Order History Report
[ = purchase Order History Report (ABC) 9/30/2014 — /= we3al] A new Purchase Order History
ReporiSoting GEIDER % (== -] || Report provides extensive sorting
Description Purchase Order History Report . . .
et s and selection options, offering
Type Public - Print Report Settings |} Humber of Copies jE numerous Ways tO Slice and dice
Diefault Report Three Hole Punch |} . . .
the historical data to suit all your
Sart Report By .
e reporting needs.
All Types [] Purchase Orders (W] Drop Ship Orders Material Requisitions |

Cancelled Orders D Cancelled Drop Ship Orders I:‘ Cancelled Material Requisitions D

It is important to note that the
Extersion Calculation Print Original Unit Cost and Quantity @] Purchase Order Hlstory Report

Print Summary Report |} Include Extended Deseription [ PFrint Comments WI I I :

Include Cancelled Lines ] Prirt Sales Order Infarmation [

Selostons e  Always print in landscape

Select Field Operand Walue

Purchase Order Number 2l - ° Print a “d” beside drop Sh|p
Wendor Number All e .

Vendor PuchaseName Al - ° Provide subtotals for:
Order Date All - .

Master Repeating Order Mumbe Al - O ACtlve

Last Receipt D ate All -

Last Invoice Date Al - o CO m p Iete

Completion Diate All -

Order Cancel Reason Code Al o o Cance"ed

Order Sales Order Number Al i

Keep ‘Window Open After = =
HP Difficeiet 700 (Metwark] v] Pint [ FPreview [ [ Print IF‘leyIEWI Setup @
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Purge Purchase Order History

% Purge Purchase Order History (ABC)...\ — —— Dependlng on the volume of
purchase orders processed and/or

the settings selected regarding the
= time to retain Purchase Order
History, you may wish to purge
history from time to time.

Remove Purchase Order Histary Dated on or Before

Froceed LCancel E

L Customary purge criteria apply.

Purge Obsolete Purchase Orders

Purge Obsolete Purchase Orders was modified to allow entry of a Cancellation Code if
the option for deletes is set to “prompt”.

== Sage 100 ERP e e

Py Doyouwant to remove obsolete purchase orders dated on or before 1/31/20147 ‘
P

[ Yes ” Mo l r% Cancellation Code P -

Cancellation Code ck

Purchase Order “Copy From” Added

Creating a purchase order from scratch can be time consuming, particularly when a similar one
already exists. In Sage 100 ERP, you can now simply copy an existing purchase order to
create a new one from a number of possible sources.

B Purchase Order Entry (ABC) 9/30/2014 =AI= X
Oides Number 0010013 TR [Copy fiom. ||\ ; |
1. Head F User d i
LHeoder | zagdess | Zlines | 4Towsks | ser diane ﬁ Ty FrE ? -
Order Date Order Type Master/Repeat P
Copy from | Purchase Order =
“endor No. Q,
Name Purchase Order Histary
Bt g Purchase Order Aeceipt History
Purchase Addiese Q,, Copy from b Accounts Payable lnvaoice History
ShipTofddiess 0000 G, ABC Distributing Company Receipt Number
Order Status Terms Code Q
Required Date  9/30/2014 [ Ship Wis Q, foe
Warehouse 000 @, CENTRAL WAREHDUSE
1099 Box - Confirm Ta qQ, L
Sales Tax i":‘a"h = =
Sehedul elephone t .
& || T Copy from:
Comment H
Use Tax Bl
S e A prior Purchase Order
* Purchase Order History

e Purchase Order Receipt History
e Accounts Payable Invoice History
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Redisplay Source Document after Printing Sales Order and Purchase Order Forms

Quick printing a Purchase Order form allows you to save time when you need to quickly review
and verify the contents or quickly pass it along to a colleague.

. . = Purchase Order Options (ABC) 3/25/2015 E‘—&J
The 2015 release improves usability and T || B || g || SEw || sEeem || Bre [ 2
productivity by adding options on the F e o A oot Er—

Detail on Register Only Prirt ltems Received

Include All Sales Order Lines

Printing tab in Purchase Order Options to
“‘Redisplay Source Documents After Quick
Printing,” eliminating the need for you to

locate and reopen the document after e e
printing.

in Dietail

Fiint Tax Detail on Registers

Piint Return Orders £

= R )

Warehouse Field Added to Ship-To Address Maintenance

A warehouse field has been added in Ship-To Address Maintenance that will be used in the
data entry tasks listed below if you select a record and enter a ship-to address:

Material Requisition Issue Entry
Purchase Order Entry

Receipt of Goods Entry
Receipt of Invoice Entry

Return of Goods Entry

Added the Batch Number and Document Number to “This order is currently being...”
Dialogs

Are you familiar with this scenario? On a particularly busy day, you need to access a Purchase
Order and up pops a message box indicating “This order is currently being ...” stopping you in
your tracks. Somewhere, someone is trying to process the very order you need to review.

=™ Sage 100 ERP -

\ir) Receipt of goods 001010 in batch Q0025 i cumenthy ieferemncing this purchase onder

1]

The 2015 release contains updates to the message dialog to include the batch number and
document number locking the record. Now you know just where to go to clear the conflict so
that everyone can quickly move on with their day.
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Sort Options in Purchase Order Options, Generate Tab

There are two ways to generate a purchase order from a sales order, either directly from the
actual sales order in Sales Order Entry or from the PO Menu option for Auto Generate from
Sales Order.

( EZ Purchase Order Options (ABC) 3/24/2015 = o] |
Lban | 2eddtonl | 3Gererae | 4Eny | BlneErty | 6Fwtns | ZHeoy | Currently, purchase orders are
Sales Order Fields to Include H
O | sTasie smemon < ||| Created in Item Code order. Now
Use Sales Drder Number as Purchase Order Number 0o Ship Via Diop Ship Only =
b R (T | | heaeos - ||| you can opt to generate the
Base PO Header Required Date On Canfim To Mo - . .
e e P B E-mail dress = = purchase order lines in the same
Prirt Auto Generate Listing Sorted by Customer Humber = COGS Account for Drop Ship Lines =
Prit Purchase Order Nurber Assignment Listing =] Alias Iterm Mumber for Gereral Types =] 0 rd er as th e Sales O rd er by
Access Purchase Order Enty After Generation = . .
Print Purchase Orders After Generation B Selectlon Sales Order L|ne No
ring Sales Order Entry *
r New Sales Drders

4

Note: Option is only available

when “Combine Sales Orders by
Vendor” is not selected.

Additional Vendor Memo Button Added on Header

In the 2015 release an additional instance of the Vendor Memo button is available above the
tabs to make it easy to get to the memo from anywhere.

Screens Modified: =2 Durchase Order Entry (ABC) 3/24/2015 [E=EERS
rder Mumber E Wendar.

e Purchase Order Entry Orcetumoer. (001004 Wabw [ ()
B 1. Header 2. Address ] 3. Lines ] 4 Totals ] User Deb @

¢ Receipt of Goods Entry ‘
- - Order Date  EEEIRENI i Order Type | Standard Order Master/Repeat PO

¢ Receipt of Invoice Entry

e Return of Goods Entry P merey G

“Keep Open Print Dialog” after Printing Sales Order and Purchase Order Forms

Two check boxes have been added on the B orieee i I
print window for both Sales Order and T, o
Purchase Order forms that give you the Hateeicees LTS MIRMRRETT [
option to keep the window open after either sot e By (Buachase Ot embers
printing or previewing the form. G o N
Added to the following windows: e emase

e Purchase Order Printing T T cotoens ] S

e Purchase Order Printing (Quick Print) || | ™" :

e Return Order Printing Gl e

e Return Order Printing (Quick Print) (&b CaET SRS T R

In instances where there are multiple forms chained together (such as Sales Orders and Picking
Sheets), when one or both of these check boxes are selected a new button, “Print Add’l
Documents” is enabled after the first form prints. This button makes it faster and simpler to
proceed with the rest of the printing sequence.
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Columns Added in Purchase Order Receipt History Inquiry to Display Additional Costing

Elements

In order to improve visibility and usability,
Sage 100 ERP 2015 includes additional
columns in the Lines grid based on
allocated costs selected in Purchase
Order Options.

When scrolling to the far right in the grid
you can now view:

e Allocated Landed Costs
e Allocated Freight
¢ Allocated Tax

B Receipt History Inquiry (ABC) 4/6/2015

[=E)

PO Murber 0010024
PO Date B/31/2020

seived Uniit Cast

3.00 1,545,300
300 401100
300 1.145.800
3.00 575.800
300 22604

1. Header ] 2 Address }I

4 4 b Bl Receipt Number | GO01013

Receipt Date B/31/2020

5 Lines :} & Tael |

Extension Commert
4635.90
1.20330
3.437.40
1.727.40
B7.81

< | Scroll all the way to the right >

| Invoice Mumber

Invoice Date

Eloested Landed Alocated T ) M)

71
2781
7343
3992

157

AMIB2355147
53172020

T

Added Calculator Button to Landed Cost and Other Fields

= Landed Cost Entry

Drescription
Dty

Cost Type

ouTY
2

Total Landed Cost oo
(o [0

Entering a Receipt of Goods involves more than
just verifying a count if you are attempting to
capture the true cost of goods. Depending on the
structure of your landed cost categories, you may
need to have a calculator handy to figure out what
charges to add to each Cost Type.

To improve productivity and usability, version 2015
includes a new Calculator button in the Amount
field of many dialogs like Landed Cost Entry.

Control which Email Address Paperless Office uses to Email Documents to Vendors

One of the major advantages of using Paperless Office is the ability to automatically distribute
forms electronically instead of having to manually handle printing and distribution.

In Sage 100 ERP 2015, you can now
opt to use the e-mail address entered
in Purchase Order Entry or Return
Order Entry used to deliver the
document rather than automatically
using the Vendor email address on
file. The option is specific to each
vendor by individual form, providing
maximum flexibility in configuring the
behavior to suit your needs.

B2 Paperless Office Delivery Options [ 5 [ ]
“endar Mo, O1-AIRMW&T Ainsay Property
Document P40 Order
1Man | zEmail | ]
E -mail Options
Use E-mail ddress in Data Entry: v
Use Wendor E-mail Addiess lhenip@sage.sample.com
Toendor Contacts
Contact Code Contact E-mail Address
(%
To Additional E-mail Addresses
(oo | ot [@)
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Inventory Management
Tracking Items

Feature Summary — Inventory Management

Feature Description (High Level)
Benefit
Bar Code
Improved Process for Correcting Rejected Import Records Accuracy,
Efficiency
Bill of Materials
New Option Added to Synchronize Bill and Item Description Clarity,
Efficiency
Added the Ability to Launch Bill of Materials Maintenance from Item Efficiency,
Maintenance Productivity
Inventory Management
Drill into GL Source Journal from Item Maintenance Transactions Tab Efficiency
“Copy From” Added in Product Line Maintenance Efficiency
Sort and Select by Item in the Item Audit Report Efficiency
Exclude Item Vendors and Alias Items during “Copy From” in ltem Accuracy,
Maintenance Efficiency
Last Physical Count Date Now Updates by Item and Warehouse Accuracy,
Efficiency
Bar Code

Improved Process for Correcting Rejected Import Records

Scanning a bar code saves a lot of time compared to manually entering data — that is as long as
the record import is successful. A rejected record can really slow things down.

The addition of a Fix Entry button in the Rejected Import Maintenance window in the 2015
release of Sage 100 ERP simplifies correcting rejected records. You can now select a
transaction and click this button to open the records containing the error. It's even smart
enough to know if the error is in the line detail and take you directly to the line in question —
bypassing the Header Edit window. An Error Message field has also been added to display the
message associated with the failure.
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Bill of Materials
New Option Added to Synchronize Bill and Item Description

A Bill of Material creates an Inventory Item. Both identifying numbers refer to the same entity.
Yet in one module, the description may differ from the other. Maybe someone changed it in one
place but not in the other.

A new option has been added to the Bill of Materials Options in the Sage 100 ERP 2015 release
— Sync Bill Description and Item Description. Settings include Yes, No, or Prompt to determine
when or if the descriptions will be synchronized.

e Select “Yes” and when the [ &5 Bill of Materials Options (XvZ) 3/26/2015 ==
tWO deSCI’Iptlon fle|dS Contain 1. Main I 2 Entiy ] 2. Printing ]
the same value, an u pdate to Bill of M aterials Maintenancs
) ) Require Bill Revizions Allows Eit Bills
one field automatical |y Use Opiion Bils Alow Phantom Bills
Enable Enginesring Change Control Allow Duplicate Components
u pdates the other one. TRy T Allow Entry of Megative Quantiiies
ot b meneral hesaet Allowe Serap and Yield Percentage Factars
Production Entry Register in Detail =
& ” Mauimurn Mumber of Levels 10 2
o Select PromF_)t _and_When Histary Sy Bill Description and Item Description [Prampt_~]
the two description fields Rletein Produesion Histry FEraE No' ]
contain the same Value, a Segment Substitution G arsral Ladg
message W| ” appear When G/L Segment Selected for Inventorny  Mone
updating the value in one
module asking if you want to [eeen oo | S]@)

update the other.

Note: This feature only applies to items that do not have an extended item description. If the

Require Bill Revisions check box is selected in Bill of Materials Options, only the current
revision is synchronized.

Added the Ability to Launch Bill of Materials Maintenance from Item Maintenance

A link to Bill of Materials Maintenance has been added to the More button in ltem Maintenance.
When selected, Bill of Materials Maintenance will be launched with the bill number defaulted as
the item code from Item Maintenance and the revision defaulted as the current revision of the
bill.

E= Item Maintenance (XYZ) 3/24/2015 ==
[tem Cade [Dsk TR 0000 | [ S I I | [Copsfon | [Renumber | [Foe. -] |
Description  DESKTO MPUTER SYSTEM Vendors
1. Main b 3 Quantity ] 4. History ] 5. Transact tiors ] 6. Orders ] 7. Cost Detsi Alias
: Unit of Measure GlEn=ns
EroductLine  Svs Q, comPu Standard EaCH @ Reorder
Product Type [ Finished Good Fushases EACH @ Mo of EACH Pricing
“aluation Average Cost 0.0000 Sales EACH @, Mo of EACH i
Sales Promotion
Procurement Inventory Cycle e
ot /
Frice Code HIGH ©, HIGH COST PRICING @, % MAKE ITEM VENDG
Defaultwhse 000 @, MAIN WAREHOUSE
Sales Purchases Last Cost
Fietail Frice .00 Standard Cost 1.588. lemes oA =
. on Awerage Cost 1ese.d = Bill aterials Maintenance (XYZ) 3/24/2015 b= g3
Last Sold 4sar2003 7 Last R 3 5431421 \
ast 5ol e SRR Bill Mumber | DS KT E-00100 S T | [Cepy From | idole
(Eluenilics Revision ooo | Desciiption 1 DESKTOP COMPUTER SYSTEM
‘whee Description On Hand OnPO OnSO  OnBk Ord T [Starderd - Desenption 2
000 MAIN WAR 55.00 oo 7.00 5.00
001 FERIFHER... 00 .00 00 .00 1 Header | 2 Lines |
Option Catzgories
Drawin 9 Humber 1 MAIN DISK DRIVE ASSEMBLY Fequired
LI 2 Drawing Revision 2 AUKILIARY DISK DRIVE acessr
Routing Number  DESKTOP =N a e
| feeepe § = o = =Sk |J
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Inventory Management

Drill into GL Source Journal from Iltem Maintenance Transactions Tab

Switching back and forth between modules to find related information can be time consuming,
especially when you just need to quickly look at a single entry. In order to save you time and
make the process easier, the 2015 release includes changes to the Transactions tab in Item

Maintenance.

e A new column has [ ES 1em Maintenance (45C) 3/26/2015 BRI
been added tO the Itemn Code | 1001-HON-H252 A e E [CopyErom... ] [ Fierurnber... ] [ Mare... B
. . Description  HOM 2 DR&WER LETTER FLE W/O LK 52
transactions grid to 1Man | 2Addtional | 3.Quantty | 4 Histay | 5 Tansactions | G Orders | 7. CostDetal |
dlSpIayS the source warehouse 000 @, CEMTRAL WAREHOUSE
Jou rnal nu m ber a5 Date Type RefMa. Quantity Unit Cost Estension Iterm Cost Allocated Cost Source Journal G’E
142020 IF 000D0ODS 250000 34.250 85,625 00 34.250 000
142020 9 .00 000 .00 000 000 :
° 342020 IT  TR-E45 41.00- 33646 1,379 45- 33646 000 N
A new Source 742020 TR-7868 25.00- 34.250 £56.25- 34.250 000
PHYS C... 00 34.250 ) . 000
Journal Zoom /2020 DODOOO0S 2.00 B85 4250 000 IA-0000D
142020 14 0ODOODOZ 200,00 34.250 £,850.00 34.250 .00
142020 IR 0O00COOT 10.00 34.250 342,50 34.250 000
button allows you 142020 IR 1 .00 “00g oo Jooo 000
. . 142020 1T 000S0010 10.00- 34.250 342,50 34.250 .000
to view deta”ed 172020 IT 90010 .00 .00 .00 .0on .0on
. . . 142020 PO GOOT007 10,00 34.250 342,50 34.250 000
journal information
about the selected
transaction with a | L — It
: : Beginning Gty | Received Adjusted/Sold Issued | Ending Gty |
single-click of the s Gum = e
mouse.
[ sceept | Cancel | Delete _

gH |

Note: Journal information is available only for transactions entered after the upgrade to the

2015 release. Historical journal detail cannot be accessed using this method.

“Copy From” Added in Product Line Maintenance

Product lines are a great way to group like items for reporting and tracking purposes, for
warehouse space management, or other categorization purposes. Depending on the needs of
your business, you may find that you need to create new product lines and remembering key
information to do so can be trying.

The 2015 release of Sage 100
ERP includes a new Copy From
button in Product Line
Maintenance to help with the
process. Click the button and
select the existing product line
to copy from. Values from the
source will be copied to the new
record and you can opt to bring
in the GL accounts.

2015 Release Guide — Sage 100 ERP

Confirm Cost Increase in Receipt of Goods
#llacate Landed Cost

=

E= Product Line Maintenance [ABC) 3/26/2015 = | E g
Prohettioe (57| 144 0 1
Description

3 | 2 accouns |
Urit of Measure
Product Type Finished Good Standard  [EACH | @,
Awerage Cost Purchsses |EACH |G, Mo of EaCH 1
Euy Sales EACH |@,  MNo of EACH 1
&= cory From A (@ [t
Allow Back Orders = Sales Tax Class
llow Trade Discount 7] Purchases Tax Class
Inactive Item B Product Ling Q
Explode Kit ltems Frampt Print Receipt Labels Copy Accounts
Plice Code
w/ananty Code
Commission Flate 0.000%
Ease Commission o0

Fiestacking Charge Method
Festocking Charge Rate

Accept [ Cancel [ Delete

Mane
ooz
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Sort and Select by Item in the Item Audit Report

If you’re tracking changes to items, it may
be that you only want to see who made
changes and what they changed for a
specific item or range of items. Now you
can sort the report by User Logon or by
Item Code. Save time by only viewing the
information you need to review.

55 Item Audit Report (ABC) 3/26/2015 l =|E ﬂ
RepotSeting  GTANDARD Q, [ save [-]
Description Item Audit Report

Setting Dptions
Type Fublic Piint Report Settings = Mumber of Copies 1 :
Default Repart Three Hole Punch B

e —

ser Logon

Item Code

Select Field | Operanl " Vake
Item Code Al -]

User Logon All -
Trarsaction Date Al j

‘Acaifp01\CAIMFCOZ

Keep Window Dpen After

v] Pint [7] Preview [

[ Frint IPley\ew] Setup .:

Exclude Item Vendors and Alias Items during “Copy From” in Item Maintenance

Copying items in Item Maintenance can make things easier...except when data gets copied that
doesn’t make any sense. For example, you may not buy the newly copied item from the same
vendor and chances any alias item numbers are not going to match.

With the 2015 release you now have the option to exclude those elements from the copy
routine, providing you the option to create a new item with a clean slate in these areas but the
advantages of the time savings that come from copying.

B Ttem Maintenance (ABC) 3/26/2015 ==
Iterm Code | TEST - | m I[ Copy Erom... ] [ FRenumber... ] [ More... B
D escription @ w0

1 Main 2 Additional 4 ; . ; 1 7. Cost Detail
I ] E Copy From A M ]

Product Line Q,

Product Type | Firished Good ltem Code 488618143 Q, ACH 1
Waluation Standard Cost 4 CH 1
Procurement | Buy
Fiice Code Q,
Default whae | 000 CEMTRA

*

Sales

Fietail Price L0000 [T tandard Cost OO0 Tz Teern 000
Standard Price 000 Average Cost .000 Allocated 000
Last Sold B Last Receipt B Tatal .0o0
Quantities

“Whse Description On Hand OnFO Ons0 On Bk Ord Committed Ayalable  InShipping  Onk

4 | 1] | 3

[ Accept I LCancel I Delete @

Note: Similar check boxes were added to the Item Maintenance “On-The-Fly” window as well.
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Last physical Count Date Now Updates by Item and Item / Warehouse

You do your physical count by warehouse. Depending on the number of warehouses you have,
you may not count all warehouses for a single item on the same day. How that information is
recorded and displayed was revamped in the 2015 release, making it easier to complete
physical count. The last physical count displays in Item Maintenance / Inquiry on the Additional
tab as well as on the Quantity tab by warehouse (as shown below).

E Item Maintenance [ABC) 3/26/2015 | —

Item Code | 1001-HON-H252 44 b bl E

Description  HOM 2 DR&WER LETTER FLE /0 LK @
1. Main ] 2. Additional ] i 4. History ] 5 Transactions] E. Orders ] 7. Cost Detail ]

Standard Unit of Measure  EACH
g Description On Hand On FO On S0 On Bk Ord Committed Available  In Shipping  OnHand Less Ship|Last Counted
CENTRAL ... 2677.00 11.00 ] ] ] 2677.00 ] 2,677.00 | 4/30/2020
EAST Wik, 952.00 il 3.00 il 3.00 583.00 il 932.00 | 443042020 =
WEST W 1.519.00 il 12.00 10.00 22.00 1.497.00 il 1.519.00 | 4/30/2020 ]
SCRAP .. 1.00 il il il il 1.00 il 1.00 | 443042020
On Hand On PO On 50 On Bk Ord Committed Available In Shipping | OnHand Less Ship
Tatals 5.189.00 11.00 15.00 10.00 25.00 5.164.00 .an 5.189.00

[ Accept I Lancel I Delete

The date of the last count for each item and item and individual warehouse is now recorded and
new columns have been added to Inventory Management and Inventory Inquiry to display the
details of that information in the following locations:

e Additional Tab
e Quantity Tab

e Quantities Grid on Main Tab
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Sales Order
Getting Product into the Hands of Customers

Feature Summary — Sales Order

Feature Description (High Level)
Benefit
Additional Customer Memo Button Added on Header Usability,
Efficiency
Batch Number Added to Sales Order Entry Message Usability,
Efficiency
Added Ability to Omit Orders on Hold When Printing Efficiency
Calendar Button Added to Multiple Fields Efficiency
Calculator Button Added to Tax Amount field Accuracy,
Efficiency
Warning When Quantity Packed Does Not Match Quantity Shipped Accuracy
Changes to Additional Fields Information Accuracy
Option to Keep Window Open After Print or Preview Efficiency
Ship Via Added to Customer Ship-To Address Maintenance Efficiency

Additional Customer Memo Button Added on Header

In the 2015 release an additional I Sei Order Enery (ABC) 4/8/2085
instance of the Customer Memo oubibunber (o008 [ L M4 b M (o Fen. f luk
LHeader | zaddess | lnes | 4 Towks | & CrediCard |User Defouitser
bUtton ha‘S been added above the Order Date s/8/2000 T Qider Type Standard Order Master/Repeating No,
tabs to make it easy to get to the G, 557 C % [ Amercan Business Futues
memo from anyWhere Ship To Addr 1 @, American Business Futuies
Tems Code 01 @ Met30Daps

Ship Date 5/31/2010 [

Ship Via UPS BLUE Q. FNR nemT

Confirm To - Atig Jnbe

Batch Number Added to Sales Order Entry Message

Sometimes you may need to access a particular Sales Order while it is processing, but a
message pops up indicating “This order is currently being ... ” Somewhere, someone is trying
to process the order you need to review and until it clears you cannot gain access. In the 2015
release, we’ve updated the message dialog to include the batch number locking the record.
Now you know just where to go to clear the conflict so that everyone can move on with their day
and avoid not only the delays and loss of productivity but also the potential for data corruption.
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Ability to Omit Orders on Hold When Printing

B Sales Order Printing [ABC) 3/27/2015 = | B e

STANDARD
Plair|

Form Code

Q

Description

Multi-Part Fomn Enabled

]

MNumber of Copies 1 :

Sort Orders By

Order Number hd

L&

Order Tppe to Prity
Erint Orders On Hold

Print Comments | Partial +

Line 1 Message

Line 2 Message

Selections

Select Field
Order Number
Warehouse Code

Operand Yalue
All

Al

Keep ‘Window Open After
Fint [  Preview []

)

[ Alignment ]

l Print lPragiawl Setup @

haifpl1\CAIMFCO3

Orders are put on hold for some reason and
you may not want to print them. In this
release, a checkbox has been added in
Sales Order Printing to “Print Orders On
Hold”.

By default the box is checked so that all
orders are printed. Simply uncheck the box
when you don’t want to print orders that are
on hold.

Calendar Button Added to Multiple Fields

Selecting dates for entry is typically easier when
using a calendar.

Depending on the type and status of the Sales
Order, calendar buttons now appear next to
date fields in Sales Order Entry to assist you in
quickly selecting the correct date in the 2015
release of Sage 100 ERP.

= Sales Order Entry (ABC) 3/27/2015

Oreler Number | 0000155 M4 PpME

|

Order Type

(TilHeader | 2 Addvess 3 Lines

4 Tolals | § Credit Carg | User Defautlser

OrderDate  5/15/201

CustomerNo. 024702
Cust FO

10 11 12 13 14 15 16
17 18 19 20 21 2 23
2925 % 27 2820 W

Ship Date: UPS BLUE

o Alenbleson

Q, FoB

5/31 /2u©

Status [Mew | Hesson

whse 001 G  EAST WAREHOUSE

(& & [0)

Sales Tax
Schedule

0400 @ Ginry Hemandez

SpltComm. [No =

[

RN

Calformia

Print Order
Print Pick Shests

Quick Print Without Dispiaping Printing Windew [

Calculator Button Added to Tax Amount Field

(% Tax Detail B s |
Document 0000156 Customer  02-4T0Z £ ToZ Carpet Supply
Schedule  CA Califormia
Tax Code Tax Amy Exemption Mumber | Taxable Sales | Nontasable Sales| Exg :Eci
oh L 159,60 0
= Caleulatar { D o
] I b
&)
@ 558
sqr
(=) ok
Betum | LCancel . g
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Drder...| Pint Pick... | ) | Recalc Pice

Verifying a sales tax amount or calculating
that amount to enter an override may
require the use of a calculator. Sage 100
ERP includes this tool in the 2015 release.
When accessing the Tax Detail window from
either Sales Order Entry or Invoice Data
Entry and clicking in the Tax Amount field, a
calculator button appears. Clicking the
button opens a handy calculator allowing
you to quickly and accurately enter the
appropriate values and arrive at the proper
tax amount.
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Warning When Quantity Packed Does Not Match Quantity Shipped

The 2015 release of Sage 100 ERP includes a new message that appears in Shipping data
Entry when the quantities don’t match, giving you an opportunity to correct the situation as soon
as possible in the process.

Changes to Additional Fields Information

Inconsistency can be distracting and cause | sl orderand Quote Hstorylnquiy (820 372772015 leloi
confusion. The following changes in the Dm’“umhﬂ] e - W4 b WW == é‘mm- E—'”‘]-
1. Header 2. Address a3 Lines 4 Totals sl | Lefaulillser
2015 release improve cross-product i i )
consistency: LieNo. DEL ltemCode ltem Descrilian Ordered Uit Prce
1 EBS0-26-16-11 SOUND CWR 268" 168D 11"H 1.00 259.000 o
2 ADELAY ARS-5101 ART SPECIALTY WALNUT CND 1.00 89,950
1. Information is now displayed in the . Aol ooy - —
H H Line: 1
PrOdUCt Type’ PrOdUCt Llne’ and Prlce Item Code  B650-26-16-11 SOUND CYR 26™w 16"D 11"H DM
Code fields.
Sales Account 400-01-00 Distribution sales [history]
2. Information in the Costing field is now — 2 e
Date Promized B/31/2020
formatted correctly. B -
) ) ) . ‘Warshouse ] EAST WAREHOUSE -
3. B|” OptlonS are now |ISted n the Same Product Type Finished Gaad ? =5
. Price Level 2
manner aS they are In Sales Order Entry Praduct Line PSiA PRINTER SUPPLIES & ACCESS
Price Code ok ::
4. The user logon of the person who S N cm——— ) ) —
created the sales order is now displayed Puchase Ol
in the upper-right corner of the Sales b
Order and Quote History Inquiry window.
e

Option to Keep Window Open after Print or Preview

New check boxes have been added to a number of windows in Sales Order to allow you the
option to keep the print window open after either printing or previewing the form. Additionally,
the option to Print Add’l Documents button has been added for use when printing chained
forms. The improvements were added to the following windows:

e Additional Packing List Printing e Picking Sheet Printing

e Additional Packing List Printing (Quick Print) e Picking Sheet Printing (Quick Print)
e COD Label Printing e Sales Order Printing

e COD Label Printing (Quick Print) e Sales Order Printing (Quick Print)

¢ Invoice Printing e Shipping Entry Label Printing

¢ Invoice Printing (Quick Print) e Shipping Label Printing

e Packing List Printing e Shipping Label Printing (Quick Print)

Ship Via added to Customer Ship-To Address Maintenance

With the 2015 release you can now assign the shipping method to each shipping address using
the Ship Via field in the Ship-To Address window, making shipping more convenient and saving
you time.
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Security Enhancements
Data Protection

Feature Summary — Security

Feature Description (High Level)
Benefit
New Ul Script Events Tool in Custom Office Security,
Ease of Use
Improved Documentation on How to Add Additional “Real Estate” on Maintenance,
Panels and Forms Usability
System Activity Log Security
Module Option to Control Printing and Export to Excel from ALE Security
Lookups
Module Option to Control Sage Intelligence Report Viewer Security
Control Access to Inventory Transactions by Entry Type Security,
Ease of Use
Separate Role Maintenance for Item Vendor Maintenance accessed Security
through Item Maintenance
Color code frame by Company Ease of Use,
Security

New Ul Script Events Tool in Custom Office

The new Ul Script Events tool provides you more control and freedom over customizing the
solution to meet your business needs, providing improved ease of use and mitigating the risk of
user error during data entry.

Some examples of what you can do with the new Ul scripting tool are shown on page 39,
including:

* Hiding columns based on a role or other value

* In the sample image, the cost column has been removed
* Highlight grid rows to call out special items

* In the sample image, the “sample” line is highlighted
+ Add a different background/text color to fields for emphasis

* In the sample image, the background of the user defined field (UDF) is
highlighted

+ Add User friendly and timely messages

* In the sample image, the user has attempted to leave a required field empty
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B * Transaction Entry (ABC) 3/23/2015 o D S
Transaction Type  Transfers
-
; . EntiyNumber | 00000010
ﬁ Customizer Selection (ABC) 4/6/2015 L
1 Headsr | 2Lines
To select a panel, double-click the module, tazk and panel. To =
customized panel, select the Customized Panels folder and doul % Yl 58 =
appropriate module, task and panel. To zearch for a panel, clic oo Sty e
1 EBESS 1000 #1250
2833 100 148
D Sales D[dEI 4 ARS-910 T 4525
[ TimeCard ﬂ [ 5 8 & 0 0m
[ ‘work Order 25~ Transaction Entry (ABC) 3/23/2015 S| 5 |
i T
[ [Customized Panels | o] | Temsacton Type [Tramies
[7 Accounts Receivable Eriry Number 00000010
[ Comman Information LHesdsr | Zlies |
= & Irventor Management
[ Item Maintenance — . Quick Row 1 /\
= [ Transaction Entry L tem Code Quartty | || Estension
= [ User [Al]-Cormparny [Al] aan
PH Edit Panel
PL Preview Panel / 5 * Transaction Entry (ABC) 3/23/2015 =8 %
= [ Purchase Orde U Seript Events \ Transaction Type | Trancler
Delete Panel... (il Riokarehiots) Ertry Number 00000010 Sage 100 ERP S
= [ Purchase [ L — ST
o B User 2 Print Panel... Sy ™ \]:) leasse il In Transfer eason
D'\. GJ/L Aceount fi 5
Copy Task... — -
D'\. W ] Transaction Date /23,2015
P& About Customizer
Py Close Transfer From Warshouse 000 |G CENTF, \REHOUSE
(=R - Transfer ToWarehouse (001 | @ EAST WSAEHOUSE Th Aeason | IREGEGG_—
=] A LN S A = T (=
Comment
L y

Improved Documentation on How to Add Additional “Real Estate” on Panels and Forms

With the 2015 release, documentation on how to use the Customizer tool to extend the size of a
panel or form to accommodate your user-defined fields was improved.

System Activity Log to Show Option Changes

For framework modules only, the System Activity Log now displays which options are changed
when any of the Setup Options records are updated. You can easily drill down into detail from
the Main Activity Log to see more information.

= | S S|

= Activity Log (ABC) 4/7/2015

Type DatesTime Description Compars User

System Uzer Access 04/07/2015 00:06:46 65 User Successtully Authenticated [from W, Dehb

Spstem Setup Options... 04/05/2015 12:42:4814 AR Sestem Parameters Changed:[Openl... ABC Deb

Systern User Access 04/05/2015 11:01:38.20 Useer Successhully Authenticated (from ... Deb

System Setup Options... 04/03/2015 21:53:59.13 P/0 System Parameters Changed:[Alloca. . ABC Deb

System Setup Options... 04/03/20M15 21:49:20.02 P/#0 Spstem Parameters Changed:[Alloca.. ABC Deb

System Setup Options. . 04/03/2015 21:46:16.81 P/#0 System Parameters Changed:[Alloca . ABC Dehb

Spstem Setup Options... 04/03/2015 21:36:01.71 P/0 System Parameters Changed:[Alloca.. ABC Deb

Systemn Setup Options... 04/03/20015 19:28:2518  A/P System Parameters Changed:[Enabl.. ABC Deb

System User Access 04/03/2016 18:44:66 53 User Successiully Authenticated [from W, Deb

System Activity 04/03/2M5 18:39.54.26  XvZ Company data conversion to version... =12 Adminigtrator

Systemn Activity 04/03/2015 18:33:4824  XvZ Company data conversion to version. . =72 Adrmimistrator

Spstem Activity 04/03/2016 18:33:47.63  MFG Company data conversion to versio... MFG Administrator

System Activity 04/03/2015 18:39:41 65 MFG Company data corwersion to versio.. MFG Admimistrator

S ystem Activitg 04/03/2016 18:39:41.03 EEC Company data conversion to version.. EEC Administrator

System Activity 04/03/2015 18:39:35.06 EEC Company data comversion ko wersion... EEC Adrmimistrator

Systemn Activity 04/03/2015 18:39:34 46 ABX Company data conversion to version. . SBx Adrmimistrator

S pstem Activity 04/03/2016 18:33:27.98  ABX Company data conversion to version... ABX Administrator

S ystemn Activity 04/03/2005 18:39:27 36 ABLC Company data comversion bo version... ABC Adrmninistrakor
ystem Gotity T3/ 0372015 153921 0 BT Company data Converson [0 wersion, EC st ator

Systemn User Access 04/03/20M15 12:38:14.60 Login as Administrator Successful (from .. Adrmimistrator

Systemn Uzer Access 04/03/2015 18:38:1460  Atterpt to Login as Administrator (from .

System User Access 04/03/20N15 18:38:.07.63  Attempt to Login as Administrator (from ...

Systemn Uzer Access 04/03/2015 18:38:07 63 Atternpt to Login as Administrator [from .

f T

Error o

B Activity Detail

Date 4/3/2015
System Activity

HBC

06:39 PM

Time
Tupe
Company User  Administrator Module
Ewar Info

Description 4L Company data conversion ta version 5.20 completed

Log File

a4 > e
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Module Options Added to Control Printing and Export from ALE Lookups

Protect your valuable data, such as customer and vendor lists, by controlling who is allowed to

print or export to Excel.

B Role Maintenance (ABC) 3/23/2015

~

[S] | —rS—|

—

The Allow Export to Excel from
Lookups/Grids option allows you
to disable exporting the
information listed in lookup
windows and grids to Excel.

The Allow Printing from Lookup
Windows option allows you to
disable printing the information
listed in the lookup window.

Copy Role...

2. Secuty Events| 3 Module Dptinns] 4 SData Security] 5 0ODBC Securil}-]

Fiole AR CLERKS

Description  Accounts Receivable Clerks

4 4 & Pl

1. Tasks

=1 B4 Library Master
& Allovs Acocess o Crpstal Designer
& allaws Delete Reports for Al Modules

& dllowe Export ko Excel from Lookups/Gnds
| & Allaws Printing from Lookup Windows
w Allowe S ave Standard Reportz for All M odules
& allows User to Broadcast Messages

n

& dllows Uzer ko Change Password

& Allows User to Perform Spstern Shutdowns
~ Receive Broadcast Meszages

& Receive Sypstem Shutdowns

& Show Business Inzights Dazshboard

[&]0]

Accept l LCancel I Delete

Option for Report Viewer for Sage Intelligence Reporting Added in Role Maintenance

E= Role Maintenance (ABC) 3/23/2015

=R x|

Set an extra layer of security around

Fiole LT

Description  Leadership Team

4 4 b bl

1. Taszks

b M aterial Requirements Planning
& Paperless Office
& Pagrall
& Purchase Order
& Return Merchandise Authorization
& Sage Inteligence Reporting
7 B Migcellaneous Tasks
=l &4 Reportz/Forms
4 _Report Manager
& Sales Order
& TimelCard
& “izual Integrator

+
=
£
£
=

2. Security Events| 3. Module Dptions] 4 SData Security] 5

ODEC Security|

sensitive business data by determining
which user roles have access to view Sage
Intelligence reports.

m

Accept I Lancel I Delete E

Module Options for Transaction Types

Loss prevention is an issue every

E= Role Maintenance (ABC) 3/23/2015

E | S

—

business should be concerned with,
especially when there is-inventory
sitting on the shelves. New module
options have been added to provide
enhanced control over who can
access and transact with your
valuable inventory to complete sales,
transfers, adjustments, issues, and
receipts.

2. Security Events [ 3. Module DDtiONS] 4 SData Sec:urit_l,l] 5 ODEC Sec:ulity]

Rale ALL
Diescription Al

4 4 & K

1. Tasks

4 Allovs Mest Batch Mumber to be Modified
B Allow Or-the-Fly ltems

B Allow Tranzaction Entmy Adjustments
B Allow Tranzaction Entmy lzzues

B allow Transaction Entry Receipts

b Allowe Transaction Entry Sales

t Allow Transaction Entry Transfers

& Dizplay Standard Cost [Information in [term [nguirg
& Dizplay Yendar Infarmation in ke Inauirg

B Library kaster

& Purchaze Order

B Fetum fMemchandizse Authorization

& Sales Order

-

m

Accept I Cancel I Delete m
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Security Options Added for Item Vendor Maintenance

With the 2015 release, you are now able to set different levels of security for Item Vendor

Maintenance than for Item Maintenance, providing an extra layer of security around who you
allow to see information regarding vendors.

- ~
B2 Role Maintenance (ABC) 3/23/2015 = | S [
Role  [Wse Mor IR
Dezcription W arehouse Manager
1. Tasks 2. Security Events] 3. Module Dptions] 4 SData Sec:urity] 5 ODBC Sec:urity]
= kA bMaintenancesD ata Entry -
+ B4 Buyer and Plarmer Code M aintenance
+ kA Count Card E nbry
= B4 Item Maintenance
& Create
bl odify =
~ Hemowe
B Wiew
=1 B Item Wendors M aintenance
& Create
b odify
~ Remove
A Wi AN
Accept I LCancel l Delete E
\ J

Color Code Frame by Company

Clearly differentiate between live companies, those used for testing/demoing, and those that are
copied for backup or retained for historical record-keeping. A new option has been added to the
Background Color by company feature in Company Maintenance to allow you the option to
apply the company-specific colors to the frame instead or in addition to the background color.

Making use of this great feature can reduce the risk of accidently entering data into the wrong
company.

== Sales Order Entry (ABC) 2/19/201] 4 Company Maintenance (ABC) 2/19/2015
e [= Code [#BC
T am® ompany Code W4 b b
Company Name  #BC Distribution and Service Carp,
L Header | 2 addess |
1. Main } 2 Prelelancas] 3 Credit I:a.ds} 4 E-mail } 5 Fax
Order Date
Miscellansaus
Print User Logon on Reports B g, T Sales Order Entry (ABC) 2/19/2015 (=~
Cust PO Use \Workstation D efault Printer for STANDARD Report Setting Order Number 0000103 TR [Cumomer..| [ credt. |
| 2addess | 3tines | 4 Totels | 5 CrediCot |User Defautlzer =
o Order Date  5/31/2000 0 Order Type | Fepe ating Order Cyele Code
Return City Mames in Al Caps =
Data Location C:\5agehS age 100 Advanced ERPAMAS S0WMAS_ABC Pl =L Al orange Do L windon o
Bl Befd Payroll Data Location  C:hSageh§age 100 Advanced ERPAMASI0WMAS_ABCH
Display Inactive Customers in ALE Lockups Last Oidef Diate Ship To Addr [
Status | Mew Display Inactive Vendors in ALE Laokups Last 01der No TemsCode 02 G 2% Ten Days. Net 30 Days
wihse Expire Dt 12/31/899 7T ShinVia UPS BLUE
Date Settings
Sales Tax Prompt for &ccounting Date o i Sales Order Ents =N EEH M=
Scheduls a b [Cusomere] [ cimete |
Restrict Accounting Date to Current and One FubyeEno: s ] alhes | 4 Tosk ] 8 CredtCad |User Delsutlser —
Bakaround Color B ocevae smms @ OwerTyps [Back orde
Enable Company Spesific Backgreund Colf
CustomerNo, ELECT a Elsctronic Supply Compary
RGE Value 180 254 182 59|g|;l il - i Cust PO
c "
Web Services Ship To Add
o
Enable Web Services —] TomaCods 01 @ Net30Day
[F ssies [ sweve  UPsslle a, ros
Confim Ta Carl Guinlan
[] Use as Default Company for Server Settings [ a = K
a, Selespeuon  ON0T €4 Mark Schiinn
Piint Oider i
Print Pick Sheets [+
Ma. of Ship Labels 1
Duick Print Without Displaying Printing Window (]
Print Qrder.. | Piint Pick. | (7 [ Recelo Piica| [ accept | oncel | Deles | S| @]
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Paperless Office
Saving the Environment and Expenses While Delighting
Business Contacts

Feature Summary — Paperless Office Enhancements

Feature Description (High Level)
Benefit
The Amyuni Printer Driver Updated to Version 5.0.0.9 Maintenance
Added Direct Access to the Associated Paperless Office Viewer Efficiency;
Productivity
Added New Paperless Office Reports and Registers Save Money
Improved performance when printing checks and extended stubs to Efficiency

PDF through Paperless Office

The Amyuni Printer Driver Updated to Version 5.0.0.9

The Amyuni driver is used to create the “Sage 100 PDF Converter” printer which is utilized by

Paperless Office for PDF creation. The driver has been updated to version 5.0.0.9 in Sage 100 ERP
2015.

Added Direct Access to the Associated Paperless Office Report Viewer

How many times have you been frustrated over not being able to easily view a report you just
generated when using Paperless Office? Now you can save a lot of time by using the Report
Viewer in the Save drop down menu to quickly access associated Paperless Office reports.

-
= Customer Listing (ABC) 4/6/2015 [E=REER

Repart Setting STANDARD Q,
Deszcription Customer Listing Save
Setting Optionz Save As
Type Public Frint Report Settings = Murnber of Copie: Delete
Default Report Three Hole Punch = @
Options

Customers to Print |Active Ornly ']

Repart Type to Print | Customer Infarmation ']

Additional Infarmation

Print Custarmer Memas = Print Tax Exemption Mumbers [

Print Customer Contacts = Print Internet Information =

Print Customer Credit Cards [ Print Paperless Delivery Options [ Print Split Commizsion Information [
Frint Ship To Addresses =

Selections

Select Field | Operand Walue | | =
Customer Mumber All 1=/ |,E
Customer MName All 1=/
S alesperson All 1=/
Customer Type Aol 1=/ =

HF Officejet 6700 [Metwork] '] Eﬁ::j Wﬁdm\éit?:wmt% [ Pririt I Presiew I Setup 4
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Added New Paperless Office Reports and Registers

The following reports and registers can now be printed using Paperless Office.

Module Report / Register

Accounts Payable

Vendor Contact Listing
Repetitive Invoice Listing

Accounts Receivable

Repetitive Invoice Listing
Customer Contact Listing

Custom Office

Customizer Summary Report
Customizer Detail Listing

General Ledger

Sage Payroll Services Activity Log

Inventory Management

Item Valuation Change Register
Standard Cost Adjustment Register
Missing Count Card Listing

Library Master

Role Report
User Report
Activity Log Report

Purchase Order

Vendor Purchase Address Listing

Return Merchandise
Authorization

RMA Receivers
Generate Transactions Listing

Custom Office

Customizer Summary Report
Customizer Detail Listing

Sales Order

Customer Ship-To Address Listing

Visual Integrator

Job Listing
Data Dictionary Listing
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Business Intelligence / Reporting
Take Your Business Intelligence to the Next Level

Feature Summary — Intelligence Reporting Enhancements

Feature Description (High Level)
Benefit
Refreshed All Reports Maintenance
New Financial Report Designer Efficiency;
Productivity
New One-click Access to Report Layouts Efficiency;
Productivity
New Folder and Report Structure in Report Manager — Financials and Efficiency
Consolidation
New Missing Accounts Tool Efficiency
Now Use a Single Rollup Code for Each Rollup Type as a Parameter in Efficiency
Formulas
Larger Range of Account Separators Available Ease of Use
Online Help files have been added for immediate access to updates Ease of use,
Efficiency

Refreshed All Reports

All the reports have been updated in Sage 100 ERP Intelligence Reporting, providing a more
modern look and feel.

New Financial Report Designer

BHS - §- = Financial Report Designer 1-11 - Excel
HOME  INSERT  PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW  ADDANS  BiTools

3 v fe

Sage 100 ERP Intelligence Reporting

&)

Control, Automate, Analyze. =
"
.\ &

We know that creating the perfect report can take hours, If not days to complete. By automating your reporting process you can spend
Iess time pulling the data together and more time analyzing the information to make informed decisions with confidence. You can use
the standard report templates or design your own and update them straight from your Accounting / ERP database

@ 15 - Actual vs Budget (With Variance)

@ 15 - Actual vs Prior (With Var

You get the latest Information when you want it, presented in a way that makes sense for your business. And, best of all, you get it in
Excel which means that you can edit it, analyse it and send it far and wide in a program you already know how to use

P o X - W i)

| Instructions | @ <]
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The Financial Report Designer has improved performance and ease of use enhancements for
Excel users of all levels of experience. The new Financial Report Designer has merged the
functionality of the Report Designer and the Report Designer Add-In into one report, giving you
two methods to create your financial reports depending on your Excel knowledge.

The Layout Generator is great if you are not as experienced and comfortable designing your
own Sage Intelligence Reports in Excel. This feature provides a quick and easy wizard type
approach to Sage Intelligence Report creation by giving a step by step guide to adding rows and
columns as well as parameters by which the report will be filtered. In Sage 100 ERP 2015
Intelligence reporting the Layout Generator has been modernized. You still have the same
great functionality and flexibility but now with a modern, easy to use interface.

With the new, modernized Layout Generator, row sets are the way that you define the groups of
rows that you would like to see in your layouts. You now have the option to access the Layout
Generator from the Bl tool tab as well as from the Layouts option in the Task Pane.

Grouping of accounts is now handled using row sets. Row sets define the structure of rows to
use in a report. Row sets or groups of accounts replace the need for mapping and can be
created and saved to use again with multiple reports.

Row sets give you a lot of flexibility @ Levour Generator Bajance sheet -~
in that you can create rows based I row sets

on standard account groupings like © Balance Sheet

Account Categories or Account description wpe rule

Types as well as create custom T o Cor et @)
groupings using account ranges, = CSI ®
wildcards and mathematical preview Hm
functions. The rows that you create | cutotsons s FENEED

and select when building a layout o e o

will translate directly to the rows g e o

that you see in your report when
the layout is generated. Row Sets
are also centrally stored and
managed in the Layout Generator
SO you can use them across other
layouts of the same type.

The row sets that are provided out-the-box in Intelligence Reporting are Income Statement,
Balance Sheet, Non-Financial and Account Category and these are all based on account
categories.

If you are more familiar with Excel, the new Task Pane provides you with not only a 100% Excel
reporting experience, but greatly enhances it by providing instant and dynamic access to data
within your General Ledger accounts. The Task Pane also provides you with a set of formulas
that make financial calculations quick and easy.
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New One-click Access to Report Layouts

A convenient feature has been added to the Task Pane in Sage 100 ERP 2015 Intelligence
Reporting, which has the ability to run out-the-box report layouts directly from the Task Pane at
the click of a button. The “Manage” button has been added for quick and easy access to the
Layout Generator.

New Folder and Report Structure in Report Manager — Financials and Consolidation

The folders in the Report Manager have been re-organized to encompass the new report
structures. The Financials folder now includes the latest Financial Report Designer which again
includes the Task Pane and the Layout Generator together, in the same report.

If you Want tO I&d Sage 100 ERP Intelligence Reporting 2015 - [Report Manager] [ e il
consolidate ﬁ‘. P - 5
. cy - a% ¢ b oeamen
companies within | = "
financial reports A
. i (=] Franci FapaDosre -1 Customer Sales 2-8
| Corncl Rpan Designer Addin - Account Typss 10
the Consolidation = vormotvme il [
) ) g A - Achuss 10 This rapart is run for a chosen date range and Displays pertinent sales information including item sales quantities, Casts, and grass profits by customer and item,
Financial Report e
. Hcen = I
DeSIgneI’ a.nd a” B e b “ To Edit This Report You Must Make a Copy
EJ in - Seftings 10 This repart has been [acked with the "Unlock on Copy” option switched on, to prevent it from being modified To make changes, you must make a copy of the report and edit the copy instead.
- =Dl
its sub-reports 5 e e e TR
H e © ot Designer BT The copied report is automatically unlocked for editing
can be found in B ot ’ ' ’
. %mm Tiend i 31
i
the Consolidated B
Report Designer
folder.
26 Objects

New Missing Accounts Feature

Save immense amounts of time in the process of updating reports by using the new Missing
Accounts feature to detect accounts that are missing from a report. This is done by comparing
what exists in the general ledger to what is in your current reports. The missing accounts are
presented in a new excel worksheet for either just your current sheet, or for all reports
(depending on your selection in the missing accounts menu).

o EH S i C
u w o £ DN X
. FINANCIALS
S— @
ftools » 1 I
nasets 1M T e T 220w 1anas 1208 148
Missing Acc
bty mm newrs w0z 201 2904 242 66
1mssn saar 15 sze s szen View
E T wEn 4161 anr 61481 46645 Missing Accounts
Torai Equity 114838 963 507 17t 990 385 o s . .
Lists all GL accounts in the chart of
Totai Lisiities & Equiry 13 ie ey 145738 125054 Tamas 1251948 accounts which are not appearing
in your report.
u N
n Current Sheet
P All Sheets v
> Home. Astructians Balance Sheet ® * L
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= Distribution Instruction - Sage 100 ERP 2015 = | B )

You can now send reports with

calculated values as well as it Distribution Instruction
embedded formulas. All you Encl | Flepulen | PP
need to do is uncheck the ’Da”
“Convert each worksheet to
static values” checkbox.
Subict
This feature gives your L EIER A [ RSN X
recipients much more flexibility
with the reports as they can Honame:
now determine how these o Excel Wokbook (3

Options: [ 171 Convert each worisheet o staticvalues | @

results were derived.

Distribute each worksheet as separate documents

Preview Cell References

Now Use a Single Rollup Code for Each Rollup Type as a Parameter in Formulas

Rollup types and Rollup Codes are existing functionality in Sage 100 ERP and they allow users
to report on and filter by preconfigured general ledger structures. In Sage 100 ERP 2015
Intelligence Reporting you can start using Rollup Codes as parameters in formula’s as well as to
specify row sets. For the initial release of Sage 100 ERP 2015 Intelligence Reporting, only a
single Rollup Code per Rollup Type will be accepted in a parameter, however in future releases
multiple Rollup Codes for each Roll up Type will be accepted.

Larger Range of Account Separators Available

Sage 100 ERP 2015 Intelligence Reporting now also supports a larger set of account
separators, as well as alphanumeric characters in General Ledger account numbers.

Segment 1 Segment 2 Segment 3 Segment 4

1 00(@1 O(f‘D 17000

Segment Separa:ors

The Report Designer has been extended to support the following account segment
separators allowing for a more consistent experience when reporting in Excel.

+ - (Dash) «  MCaret)

« [ (Slash) * & (Ampersand)
s | (Backslash) « (Colon)

« (Full stop) e < (Greaterthan)
« #(Number sign) * > (Less than)

+ % (Percentage) « 7 (Asterisk)
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Online Help files have been added for immediate access to updates

The Sage 100 ERP Intelligence Reporting help file is now hosted online. This provides you the
ability to access user assistance without delay. Additionally, the user assistance in the Report
Designer is context sensitive.

EQ Sage Intelligence Reporting | (B -

€8 o« & o

Hide Back Prirt  Options

Conterts | nex | Search | Glossary | Home > Report Designer = Designing Reports using the Task Pane = About the Report Designer Task Pane
Welcome

& @ rroduction About The Report Designer Task Pane

@ Licensing

0 Upgrading
Q Report Manager
@ Report Viewer The Task Pane is the latest addition to the Report Designer module which presents an alternative to the current report layout
= ([0} Report Designer generator to empower you to take control of all design aspects of your reporting layouts.
Q Report Designer Overview
@ Designing Reports using the Layou| The model behind the new feature is to break down a report info reusable pieces that allows you to control where and how these
B [ Designing Reports using the Task | pieces fit together o create a report. These pieces are Excel functions which communicate with a new In-Memory processing engine
[ EEEATEEEREE | ||| which will guarantee performance by being able to crunch financial numbers very quickly.
@ Mavigating within the Task Par|
2] Accessing and Managing Existi The positioning of the Task Pane within the overall Sage Intelligence Reporting product is as follows:
@ Saving Reports
@ Process to Design a New Repc|
@ Lists
@ Fomulas

@ Catering for New General Ledg .
3] Mg Accounts Sage Intelligence Excel
@ Designing Financial Reports ’
@ Consolidating Multiple Compari *
Drilling Down on Values Excel Report
Copying Reports p
Preserving Formulas when Distribut e WDrkbOOk Deslgner
Best Practice Layout Generator
@ Reporting Trees » Con nector‘\i;?:[ér ==l Task Pane
O Connector ' 9 ] Reporting Trees
Q Consolidating Companies - u
@ Distribution *
@ Microsoft Excel Tools Distribution
Q Security Manager

Backing Up

@ Troubleshooting
Glossary of Temms
Resources

@ sap

For example, depending on what tab you are in in the Task Pane, the help file will open at that
specific location. This is a great resource for understanding all the features available in Sage
100 ERP 2015 Intelligence Reporting.
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Usability Features

Making It Easier For You to Work

Features Summary — Usability

Feature Description

(High Level)

Benefit
Added Option to Default Current Module across Company Codes Usability
Prepopulated Country Codes with ISO Standard Codes Usability
Added Option in Country Code Maintenance to Require State Code Usability
Added Canadian Postal Code Capability Usability
New Fields Added on User Logon Screen Return on

Investment;

Usability
User Lookup Wizard Added to Lookup Windows Usability

Added Option to Default Current Module across Company Codes

% User Maintenance (ABC) 3/27/2015 [
User Logan |4BC By
FistName  Linda Last Hame: Cade User Code ABC
Passnod Confimn Password Customization Group Evpies B
Emal  indacade@sage.com =i Job Tile [QumertPartnerPincipalliM  ~
1 Maitenaree || 2 Piefeeness | 3auo Conpke |

Automatic Lagaff (&) Automatic Logaff Delay in Minutes

Impied Decinial Point Use Graphic Repart Format

Low Speed Comnection B Pattia Lookup Default
Lookup Limit for Initial Display i

Prompt for Company Code: ]
Defaul Fieport Preyizs Zoom 100%

Fietain Module on Compary Changs ]

[ENTER] Kep Like [TAB] Key for Grid -
Display Redustion Amounts in Fed

Enable ‘Web Services

ORE

(i | Gova | o [B]0)_

During the course of a day some users perform
the same tasks across numerous company
codes. A receivables clerk might enter cash
receipts in three different companies in a single
day. A customer service representative might
need to access records for any one of your
companies, but spend all of their time in only a
couple of modules. With the 2015 release, they
can now move between companies while retaining
the module they are working in, making life much
simpler.

Prepopulated Country Codes with ISO Standard Codes

In today’s global economy, it is important
to have the correct coding for addresses
outside your local area. In the Sage 100
ERP 2015 release the country codes are
prepopulated in the table with the ISO
standard codes for your convenience.

2015 Release Guide — Sage 100 ERP

B Country List

[E=REER

Country Code MName Alt. Country Code Phone Code 150 Cou =
LS Uited Statss US 4
BB Anba & 297 533

AFG Atghanistan &F 93 oo4

&G0 Angola &0 244 024

Al Anguilla &l 1 EEO

Al Aland Islands B 358 248

ALE Albania AL 365 oo

AMD Andora AD 3T o020

ANT Netherlands Antilles AN 533 530

ARE United &rab Emirates AE a7 724

ARG Argentina AR 64 03z

AR Almneria b 374 051

A5k American Samoa &5 1 e

AT Antarctica A E72 oo -
< 1 ] *

Search | Countiy Code ~| [Begins with  ~
(oo | e |R]B[O)

Found 253 records

I
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Added Option in Country Code Maintenance to Require State Code

Country Code Maintenance is also the location of [ &5 county Code Maintenance (a80) 3272015 L= | [l |
another time saving feature. Global commerce
has magnified the importance of complete

Country | ABW 4 4 b b

addresses. Gone are the days when you could Hame
address a delivery to simply the nearest postal o SRS
service and trust that it would be delivered. More 150 Country Code. 533

and more countries are adopting state codes to

ment their lation. Now n for
segment their population. Now you can force . SR AT )
entry of a state code, when required.

Added Canadian Postal Code Capability

There is a new option during the installation process for Sage 100 ERP 2015 to install Canadian
Postal Codes. Once these codes are installed, they can they be maintained in ZIP code
maintenance.

New Fields Added on User Logon Screen

If you have opted to participate in the Sage Product Enhancement Program, two fields, Job Title
and E-mail Address, have been added to the User Logon screen. This information will help the

Sage 100 ERP Team learn more about who uses the software and to send occasional product-

related emails related to the selected role to provide information on product features and helpful
tips and tricks along the lines of what have been provided at some of your favorite Sage Summit
lessons.

User Lookup Wizard added to Lookup Windows

Customizing a lookup window can make any task go faster by allowing you to view the most
useful information in the lookup window. The 2015 release of Sage 100 ERP adds a User
Lookup Wizard button next to the Custom button in any lookup window. Of course, you must
have the appropriate security setup to access the Lookup Wizard button.

E Customer List =RECE X
-
Customer Mo MHame Status Zip Code Phone Mumber Sort | g
01-ABF American Buziness Futures Active 532051204 [414) 585-4757 AkE
01-ABS ABS - Sage cloud for invoices Active 92660 [949] BE5-7814 AmE
01-AWHET Avret Pracessing Corp Active 53120 [414] BE5-2635 FaLrl
01-BRESLIM Breszlin Parts Supply Active 53266 [414] 555-9654 BRE
01-HILLSE Hillsboro Service Center Active 53151 [414] 555-6599 HILL =
O1-IMNACT Y Inactive Customer IMNACTIVE™  |nactive 532051204 [414) 555--8747 Il
07-MAavRE M awverick Papers Active EOEON [312] 8671-1200
01-RSSUPPL R & 5 Supply Corp. Active 53126 [414] 555-5587 RS
01-SHEPARD  Shepard Matorworks Active 53151 [414] 555-6544 SHE
02-ALLEMAP Allen's Appliance Repair Active 92875 [714] BBG-31: ALl
02-AMERCOM  American Concrete Service Active 92625 [714] 5B5-2134 AME
02-ATOZ A ToZ Carpet Supply Active 92661 [714] 555-2231 ATC
02-AUTOCH Autocraft Accessaries Active 92661-0002  [714] 555-0101 AUT
0z-BavyPyRO B ay Pyrotronics Corp. Active 92257-0001 [415) 555-9654 Biy -
e ettt S piiiot-atintatls et ==
Search | Customer Mo - | | Begins with -
[ Custorn... | Lookup wizsrd. I | seet | caenl [RR] 2O
Found 19 records
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Integrated Sage CRM 7.3
Simplifying Customer Relationship Management

Feature Summary — Enhancements to Sage CRM 7.3 Integration with Sage 100 ERP
(High Level)

Feature Description

Benefit
Launch Sage 100 ERP RMA Entry from Sage CRM Efficiency,
Control
Reordered the Main Menu in the CRM module Ease of Use

Launch Sage 100 ERP RMA Entry from Sage CRM 7.3

In the 2015 release of Sage 100 ERP we have provided direct access to Return Materials
Authorization (RMA) Entry in Sage CRM, making it easier for your sales and customer support
staff working in Sage CRM to handle customer returns.

£ Company - Windows Internet Explorer _|I:I|z|
K ) » [@ hitpsjidszoserverajcrin_Dszoservera_nozatsfeware.difl O =] [42/| X | [ company x ‘:ffl A At
!i n Company: MCA 1 ABF 1100 EbdenM Sage 100 ERP Company:
Sage CRM ﬁLm Phone: 408 317-0077 Company Name: MCA
i E-mail: sample.sage@1ABFMCA.com ‘
Recent Summary Quicklook L Key Notes Communications Opportunities Cases People Addresses Phone/E-mail Co;‘
Q This is the Company Summary screen. If you want to change any of the details on this screen, select the Change action button on the right- | =] X |
hand side of the screen. You can change some Company details from the Summary tab in edit mode, but you need to select the Address, Phone,
Find E-mail, or Person tab to change this type of company information.
You are using an unregistered version of Sage CRM. Please register your Sage CRM software / Change
New -
Company » = Maintain
@ Relationship
g Company Name: Type: SLA: Website:
My CRM MCA 1 ABF 1100 EbdenM Customer http://vavew. sage1001ABFMCA.com ‘%
Status: Segment:
S i . Customer
1 &» AL Maintenance
Source: Territory: Account = Mail iction: — Add this
Team CRM U.K Matthew Ebden (] Addt
> & record to a
Opt out o_f E—!narketmg Group
al communications:
@" Add to
Reports < Contacts
epol Sage 100 ERP Customer No: Customer Type: Price Level:
25 01-ABF VAR w Summary
% Default Payment Type: Terms Code: Terms Code Report
3 CHECK 00 Description:
Marketing No Terms @ Help
Tax Schedule: Tax Schedule Description: Salesperson Number: -
( xj CAOR Orange County 01-0100
Customer Status Description: Inactive Reason
Log Off Active Description:
Address » Phone/E-mail »
Street: Giy: State: Business: 408 317-0077
AdaTRcALan: Eanoama ERy) L£55 Fax: 408 317-0018
ip Code: Country: & .
e i 285 comber. e i .
< »f |

Reordered the Main Menu in the CRM module

The Main menu in the Customer Relationship Management module now appears in the order in
which you set up the module.
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Sage 100 ERP 2015 Product Update 1

Overview

The following features were delivered in the Sage 100 ERP 2015 PU-1 release. These features
are not included in any prior releases of Sage 100 ERP.

Customer Relationship Management

Sage 100 ERP Workstation Setup Not Required to Manage Relationships

When using Sage 100 Advanced ERP or Sage 100 Premium ERP, you no longer need to run
Workstation Setup to access the Maintain Relationships task within Sage CRM 7.3 Patch A.

5 CRM - Gage CRM - Internet Explorer

63: - |”9= http:/i2k12r2-2015puafCRM_2k1 2R 2-2015PUA_DZ2015/CustomPages/ERPUserPreferences, asp?SID=16971140: Dj +5| = CRM - Sage CRM X o ;/"3 {§}

Sage CRM My CRM Team CRM ~ Reports v Marketing + E'.

B Find: Q,
My CRM for: [Susan Maye [¥] | 2|

ERP Preferences

My Preferences Save

If you select Sage 100 ERP, you must run Workstation Setup. You must select this option to access Sage 100 ERP Customer Maintenance, RMA Entry and inquiry windows. Lancel

Access Sage 100 ERP Tasks Using:

‘Web Forms Embedded in CRM
Sage 100 ERP

To enable the feature, go to the ERP Preferences tab in Sage CRM. In the Access Sage 100
ERP Tasks Using field, select Web Forms Embedded in Sage CRM. In order to further clarify
this option, the field name was changed from Default Form for Quotes/Orders.

Note: You will not have access to the Sage 100 ERP Inquiry tasks if you use the embedded

web forms to access Sage 100 ERP tasks.
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Promote Quote to Order from Sage CRM Quote Summary Screen

Getting orders into the ERP system as quickly as possible helps speed the sales cycle along.
To assist with this, a “Promote to Order” button has been added to the Quote Summary page in
Sage CRM 7.3 Patch A as of PU-1 for Sage 100 ERP 2015. When you click this button, the
guote is promoted to an order in Sage CRM and in Sage 100 ERP.

Please Note: The page in Sage CRM will not automatically refresh after you promote a

£Quote - Internet Explorer

Gl:: - |~9= hitp:[2k12r2-2015pua/CRIM_2kZR2-2015PLIA_D22015/enare. dlDo7SID=16871 140334321 28ict=5208Mode= O 7] |#2| = Quote x (A AT
2o Q a
Sage CRM ~ MyCAM~  TeamCRMv  Reporis~  Markelng E'_
Quotes: Quote: 0000175: Last Updated: 03/24/15 10:39 Person: Name ACMCAS-1 - MCA
Opportunity:  Opp1 Phone: 971 247-4023 Sage 100 ERP Company: MCA
Ny Company Name: MCA
Company: MCA 1 CMCAS 1200 mayes E-mail: sample s30e@ACMCAS-1.com
Summary ~
This is the Quote i Order Summary screen. Use the action buttons on the right-hand side of the screen to edit the document, change its status, or merge it with a template. [=][x]
Continue
Quote Summary
View / Edit
Currency: Confirm To:
- pome ACHEAS e
Reference: Opened: Expiration Date: Status:
Quote: 0000175 0312412015 12/30/5999 7-00 PM Active Merge to Word
Description:
Last Updated: 03/24/15 10:39 Merge to PDF
Comment: Include In Quotes Total: Billing Address: Shipping Address: Shipping Method:
[ MCA 1 GMCA5 1200 mayes MCA ST - Div 1 GMCA5 ST P15 UPS RED Print Quote
Addr1 MCA 1 CMCAS MCA STAddr1 - Div 1 CMCAS5 ST P
Addr2 MCA 1 CMCA5 MCA STAddr2 - Div 1 CMCAS5 ST P FOB:
Addr3 MCA 1 CMCA5 MCA STAddr3 - Div 1 CMCAS5 ST P Send Quote
Burbank, CA 91502 Thousand Oaks, CA 91362
United States United States
Help
Line ltems
1 1001-HON-H252  HON 2 DRAWER LETTER FLE W/O LK EACH N N 100 8400 84.00 0.00 284.00
TOTALS VST USD 84.00 .
Discount Type: Percentage Discount %: 6.0 Discount Amount: USD 4.20

guote. A manual refresh or navigation to another window and back is required to refresh the

data displayed.

Added Quick Order Entry Print Options

When working with a customer on a quote or an order, especially in an on-site situation, you
often need to print a copy of the document for the customer. In prior releases, print options
were limited to either e-mail or PDF. With PU-1 for the 2015 release, the ability has been
expanded to include any printer on the server where Sage 100 ERP is installed.

Affordable Care Act (ACA)
Support of New Government Reporting Requirements

This year, the new Government Regulations related to affordable healthcare are affecting many
employers. Sage is here to help, both with general information on the regulations and
requirements provided in the ACA Center on Sage City and with new functionality in the Sage
100 ERP Payroll module to help you comply with submitting the forms required by the Internal
Revenue Service.
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New ACA Applicable Large Employer Report

A new Crystal Report has been provided in Sage 100 ERP 2015 to help employers determine if
they are a large employer by definition of the ACA regulations.

Several important features are
available, including the option to

s2e ACA Applicable Large Employer Report (ABCY 11/7/2014

Report Setting

Description

oyer Repaort

. Setting Options

print seasonal employees or totals (wff e LT Nubes of Copies ‘
Only, as We” as any employee Default Report [ | Three Hole Punch [ ]
range Selected- YOU WI” aISO have [ Print Seasonal Employees I:I Print Tatals Only I:I ]
the option to streamline data entry Starting Ending
by updating fulltime and total [ Perod EndDate (17172014 T2 [12/3172m14 |52 ]
employee counts to the ACA Selecions

H H Select Field | Operand | alue |
Employer file after running the Eocires o A" o

report, eliminating the need to enter
the data manually.

Keep ‘window Open After
|HF' Officejet 6300 zeries [redirected 2) ﬂl Frint [ | Preview [ |

[ Erint I Preview I Setup @

New ACA Employer Maintenance

If you are reporting on more than one company and select the Aggregated Group Indicator
checkbox in the Monthly Details dialog, then the Other Members button will be available. Click
the button to enter the additional companies (hame and EIN) included in the report. The Copy
button can be used to streamline data entry.

s=EACA Employer Maintenance {(ABC) 1/22/2015
Yeeg 2015 449 b Bl Monthly Detail...
™ ”D‘_t‘her Members... »Y
L
—Emplayer
Mame ABC Distribution and Service Carp. }
Address 800 Occidental Avenue South =¥ ALE Member Information - Monthly [ [o[x]
Suite SO1E Year
Seattle, Wi 95134 Menth | Min Essental Coverage | Ful Time Emplopee Count | Total Employee Counf| Aggregated Group )\ Translion Relef Indicatar |
1 |Jan (=g 106 15| g Copy to Remaining Rows, k-1 fa =
2 |Feb =g 105 151 = T
EIM 123456789 3 | Mar = 108 151 B
Contact Mame | Russel wilson Cantact Phone Mo |[206] 3 iApr (g 145 176 T ——— B
5 | Map =g 145 176 = B
6 |dun =g 145 176 = B X
—Desighated Govemment Entity 7 |l = 145 176 V3 B 4
Marme Bowermment Enfile Nams 8 |Aug =3 s Other ALE Members of Aggregated ALE Group
: | 5 |5 &
Address 200 Dak Street | T 16m = = = —
Zip Code a0z10 1| Mov =g 1 | EEC Company 110123456 ‘=
City Beverly Hills State Q‘ (L (D =24 : VZ Company 220333333 _;:
= -
Cauntry US4 q
EIM 937654321
Cantact Name |John Smith Cantact Phone Mo [[949) 9
[ ALE tember Part of Aggregated Group }
[ Accept I Liglete [ LCancel

Employee Maintenance

A new field has been added to the Tax Status screen in Employee Maintenance. When
selected it indicates that the employee has given consent for the ACA forms to be electronically
delivered and also indicate if an employee is a seasonal worker.
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New ACA Employee Maintenance
The new ACA Employee Maintenance dialog can be accessed in two different ways, either by
using the new ACA button in Employee Maintenance or directly from the Payroll menu.

Employers who are self-insured will easily be able to enter employee and dependent information
required in the ACA forms.

=¢ ACA Employee Maintenance {ABC) 7/1/2016

Emplayee Mo | 11-0000004 BRI I I | Monthly Detail..
Mame Jim Ferguson Covered Individuals... .
ear 2014 \ |

Address 100 Kenneth Place NE
Zip Code 98110 Covmedndindus ame Dainc 0| Soci Sscaly No | CovmedfdMr: | Jan_Feb M fan May | o | | Aug | Seo | Ot | Nov | Dec] | 55
) = 1| ImFoan AR T = ERCAN= A A~ A~ A~ - - = =
City Bainbridge |sland State [[E—— 7n%8 nmam 8] 000 ¥ IIIAAE LS
|:| 3 [m} Ooooooooooooao B

toompt | Conel | @

To learn more and keep up to date on changes in the Affordable Care Act reporting
requirements and the solution offered in Sage 100 ERP, visit the ACA Center on Sage City.

Accounts Payable
Improved Messaging for Check Printing

When you attempt to print checks using a bank code that is currently being used by someone
else, the message that appears will now let you know which type of check printing is in progress
and which bank code is being used, making it easier and faster for you to get back to what
you’re doing and get those checks out faster.

B Sage 100 ERP =

\i) Bank code D iz currently in uze for Accounts Papable check printing. Pleaze iy again later.

Check Total on Invoice Payment Selection Listing

Sage 100 ERP allows the processing of invoice payment selection for both checks and
electronic payments at the same time. The advantage of course is the flexibility to select
invoices a single time and have everything process at once. That may however lead to some
challenges when determining if the correct number of documents has printed. In order to
address the challenge, PU 1 includes new fields that print on the bottom of the selection listing.
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Depending on whether you are printing ACH remittance advices, one of two sets of information

will print:

When not printing ACH
remittances, the report
displays the Total number
of checks and the Total
number of checks not
printed (the total number of
ACH entries).

Invoice Payment Selection Listing

ABC Distribution and Service Corp. (ABC)

DOrviseon Nusder (2 OTHER ACCOUNTS PAYZELE

VendorNumber Dates
Invoice Invoice Due Oiscoure Invoice Amount  Discount Appied Net Amount
S3120% 6102010 Q00

Vemaor MUTLIF Totate

~ Check Entry 001 Totals:
Vendor PACTEL Totalx

Vendor SCR Totate:
TELCOMM Yel-comm Commuricators
Check Entry Number: 001

1 202010

Vendor TELCOMM Totak:

TOUCHWA Touche Waterhouse 8 C
CheckEntry Number: 001
1 SN0 6202010
Vendor TOUCHWA Yotak:
Division 02 Totals:

Report Totele

Total member of checks: M4
Tolal mumbet of checks net ponted 34

Invoice Payment Selection Listing

Amarican Business Expressions [ABX)

Drasssn Humber: (2 Afianta Drvsion

Wi i b Dtes,

Invcs Nt Invcace Due DHscount InveicoAmoud  Discount Apgied Nt Amount
AT el Ergermeta
Check Endry Humbar: (071
01758597 SN2200 5222010 B9 186 BS QU ES 3SR 35
Wendor AVD Tolals: Lokt -] QO E2E6 25
BL5MCSLong Lines.
CheckEndry Humber: (61
3% 5152000 53000 00000 .00 S00000
‘Wendor BC 5 Totsls: 500000 0 5.000.00
Divimica 83 Totala: T4IBEE5 Qi TEIEG 2L
Bepeot Todals 1002008 B3 0,00 1072048 82

Totsl rambar of chacke b
Tt papmbeer of Cheeck s nodt printed: &
Total semBer of ACH entrigx §

Accounts Receivable

Added Ability to Purge Commission by Pay Date

With the 2015 release, a hew option
has been added to the select grid in
the Salesperson Commission Purge
window to allow you to purge by pay
date. Now you can select all of the
records paid during a single pay cycle

or range of cycles to make things
faster and simpler.

The field is available only if the
Commissions Paid Invoices Only
check box in the Accounts
Receivables Options is selected
(shown here).
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When printing ACH
remittances, the report
displays the Total number of
checks (including ACH
remittances), the Total
number of checks not
printed, and the Total
number of ACH entries.

E Accounts Receivable Options (ABC) 3/24/2015

= e

Aging
Age Invoices By

Aging Categories to be Used

Aging Categories

1| Month 2| Months 3 Months

1. Main 1 2 Additional 1 3 Credit ] 4. Entry ] & Printing ] E. Histary ] 7. National ]
Commissions
Open [tem or Balance Forward Open Item - Salesperson Commission Reporting
Drays to Fetain Paid Invoices 93 | Commissions Paid on Paid Invoices Only I
Rietain Temparary Customers with Paid Invoices Calculation Based On Net Invoice
Update Commissions to Other Modules ]

4/ Manths

Finance Charges

Computation Method
Aging Categary for Calculation

Exclude Existing Charges from Calculation
Standard Charge Rate 1.500%
Minirmum Balance to Apply Charges oo
Minirmum Charge ta &pply oo
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Automatically Apply Changes to Repetitive Invoices

To save time and ensure consistency, we've added the ability to automatically apply changes
made in customer maintenance to existing repetitive invoices. Product Update 1 for the 2015
release adds the ability to default changes to existing repetitive invoices. A new section and
option appears on the Additional Tab in Accounts Receivable Options giving you that choice.
You can now simply select “No” to retain the original information, “Yes” to apply the changes, or
“Prompt” to have the choice presented when saving each change.

Fields available for automatic update include:

Default Shipping Code
Salesperson

Tax Schedule

Terms Code

General Ledger
Out-of-Balance Message on General Ledger Detail by Source Report

General Ledger detail reports are your audit trail and the tools used to track down discrepancies
when they occur.

General Ledger Detail By Source Report

ABC Distribution and Service Corp. (ABC)

To make that task easier, as of
PUL for the 2015 release the
General Ledger Detail by
Source Report now also
includes Out of Balance
messaging if a journal is out of
balance. A message appears
next to the totals for the
individual journal as well as at
the end of the report.

Debit Crean

Debit Crognt

Purchase Order

Ability to “Copy From” Purchase Order History Added when Creating a Return
Getting the exact information to complete a return of goods to a vendor can mean digging
through old copies of receipts or purchase orders to come up with that data.

New functionality has been added in 2015 PU-1 to make the process go much faster. A new
Copy From button on the Return of Goods window allows you to enter a new return number and
then click the button to copy information from any of the following:
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Purchase Order History (if the Retain

Purchase Order History check box is
selected in PO Options)

Purchase Order Receipts (if Yes or Until
Period End is selected in the Retain
Receipt History field in PO Options)

Accounts Payable Invoices (if the Post
Accounts Payable Invoices check box is
selected in PO Options and the Track
Detailed Invoice/Payment History check

box is selected in AP Options)

Sales Order

Added ability to Print Picking Sheet for Order When Customer is on Credit Hold

There may be times when you

don’t want a picking sheet to be
printed for orders where the
customer is on credit hold.

This release includes a new
check box on the Picking Sheet
Printing windows (both standard
and quick print) to disable
printing of picking sheets for
orders when the customer is on

credit hold, making sure that the
order doesn’t go out the door if

you don’t want it to.

B2 Return of Goods Entry (ABC) 3/25/2015 = | E i
Feturn Mumber | 001024 M4 b Copy From
1. Header } 2eddoss | 3lnes | ATk | =
FenmDate  3/25/2015 = Authorization No.
Purchase Ol == Cony From - Invoice Date
S ——
Wendor Mo Copy Fiom | Purchase Order History -
— Copy From Number Q,
Order Status Rl ting Company
Requied Date
FOB
1083 Form [ o0 [ Coma [@] |frerovse
1089 Box
Confim Ta Q, PintReum [
Sales Tax
Sohedule Q, Telephane Ext
E-mal [}
Use Tax Comment
B Picking Sheet Printing [ABC) 3/25/2015 = | B S
Description
Mumber of Copies = tulti-Part Form Enabled
Order Type to Print Al - Include Unauthorized/E =pired Credit Card Orders
Print Orders on Hold i Include B ack Order Quantity in Quantity Ordered
Print Comments Partial ~ Include Back Ordered Lines
Print Orders for Customers on Credit Hold i
Additional lter Types ta Print
Charge Items Miscellaneous Items Special ltems
Line 1 Message
Line 2 Message
Selections
Select Field Operand Walue
Order Mumber All =
Warehouse Code All =
K.eep wWindow Open After
Frint Preview
HP Officejet 5700 [Netwark] - [ alignment ] [ Brint I Presiew I Setup @

Added New Way to Access Alternate Item Selection Window

When the item requested is discontinued during Sales Order entry, you need a quick way to
access alternative selections. 2015 PU-1 comes with a new option for accessing an Alternate

Item Selection window.

B Sage 100 ERP

et e

9
</

Thig item has been discontinued. Do you want to continue?

[

Yes

I

Ho

[ Altermate l

An Alternate button now appears in Sales Order Entry and S/O Invoice Data Entry if the

discontinued item has alternate items set up in Ite

m Maintenance. Click the button to open the

Alternate Iltem Selection window and advise the customer of their new options.
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Quote Promotion Date Added to Task Windows

Knowing the date a customer has decided to accept your quote and place an order can be
useful, especially when you are attempting to meet delivery timelines or measure customer
satisfaction metrics. To address that need, a “Promoted to Order On” field has been added to
the Header tab in Sales Order Entry and Sales Order and Quote History Inquiry to display the
date on which an order was promoted from a quote.

Visual Process Flows

Several New Visual Process Flows Added

Visual Process Flows (VPFs) are extremely useful as a navigation method, as an onboarding
tool for new employees, or even as a process consistency tool to get everyone to use the same
steps. Even if you've used the solution for years, there may be processes you only use a
couple times a year.

To further expand the usefulness of this tool, Product Update 1 for the 2015 release of Sage
100 ERP includes several new VPFs.

Note: Access to the new Visual Process Flows must be enabled in Role Maintenance.

Menu Visual Process Flow

Customer Billing e Job Billing
Inventory e Physical Count Preparation
Manufacturing *New* e Production

e Disassembly
e Create Work Order
e Complete Work Order
e Close Work Order
Period End *New* e Accounts Receivable
e Accounts Payable
e [nventory Management
e Sales Order
e Purchase Order
e General Ledger Preparation
e General Ledger
Chart of Accounts *New* e Create Accounts
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Sage 100 ERP 2015 Release Available Now
Features that Give You the Freedom to Succeed

Plan Your Upgrade Today

In order to take advantage of all the features outlined in this document and more, contact your
reseller or Sage today to start planning your upgrade to Sage 100 ERP 2015.

Disclaimers

©2015 Sage Software, Inc. All rights reserved. Sage, the Sage logos, and the Sage product and
services names mentioned herein are registered trademarks or trademarks of Sage Software,
Inc. or its affiliated entities. All other trademarks are the property of their respective owners.

Sage

6561 Irvine Center Drive
Irvine, CA 92618-2301
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